
 

 

EXPLANATORY NOTE 
 

This Rulebook was adopted by The Environment Exchange on 4 September 2000 and was adopted in its amended form on 26 August 2022.  It 
was subsequently amended with effect from 1 August 2025. 
 
The Rulebook is divided into four parts which contain rules covering the following matters: 
 
 Definitions and Interpretations 
 

Part EE.1 General 
 
Part EE.2 Listing and Trading of Instruments 
 
Part EE.3 Market Specifications 

 
Appendices 

 
The Rulebook is presented in a loose leaf format.  On amendment of any rule, notice shall be given to members and revised pages will be 
issued to members for insertion in the Rulebook in substitution for the deleted pages.  The date at the foot of each page of the Rulebook 
indicates the date on which the rule in question was last amended. 
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DEFINITIONS AND INTERPRETATIONS 
 
Definitions and Interpretation 
 
Unless the contrary intention appears, the following terms used in these Rules shall have the meanings given below: 
 
"Account Holder" in relation to an Account, means the Participant in whose name the Account is held at t2e; 
 
"Account" means an account held by a Participant in which an Environmental Commodity admitted for trading by t2e, may be 
registered; 
 
"Agencies" means collectively the Environment Agency, Scottish Environmental Protection Agency (SEPA), Natural 
Resources Wales and the Northern Ireland Environment Agency (NIEA), an executive agency within the Northern Ireland 
Department of Agriculture, Environment and Rural Affairs, or any other person or body authorised from time to time to operate 
or supervise any system for the import, export, authentication, issue or transfer of any Environmental Commodity the trading of 
which is permitted on t2e and "Agency" shall be construed accordingly; 
 
"Application Form" means the standard form document at Part 1, Appendix A(i), Part 2, Appendix A(i)  or Part 3, Appendix 
A(i), or its online or electronic equivalent, required to be completed by persons applying for admission as a Participant; 
 
“body” includes any firm, corporation or organisation; 
 
“Bond” means any arrangement, other than payment of a Deposit, between a Participant and t2e for the lodging by the 
Participant of a sum of money (or of alternative security acceptable to t2e) with t2e by way of guarantee of the Participant’s 
obligations governed by a letter authorising t2e to make deductions from such sum or alternative security; 
"Buying Counterparty" or “Buyer” in relation to a Market Transaction, means the Participant which has agreed to buy the 
relevant Environmental Commodity; 
 
"Certificate of Failed Settlement/Delivery" means the certificate in the form at Appendix E(iv) issued by t2e pursuant to Rule 
EE.2.19 or EE.2.20 informing a Participant that it has failed to perform its obligations relating to a Market Transaction; 
 
"Completion Date" means the date falling one Trading Day after a Market Contract has been both delivered and settled 
unless a Dispute has been raised prior to this date. 
 
“Confirmation of Receipt of Instruments/Funds” means the notice sent to the Counterparties confirming receipt of an 
Environment Commodity and cleared funds sent in the form at Appendix E(vi); 
 
"Contract Expiration Notice" means in relation to a Forward Contract, the note issued by t2e showing the rights and 
obligations of the Counterparties to such Contract with regard to the delivery of the Deliverables and the associated cash 
payments in the form at Appendix D(ii); 
 
"Contract Proceeds" shall mean the sum of the Transaction Consideration, any Document Fees and/or any additional fees 
that may be relevant to the trading of the relevant Instrument plus VAT thereon where applicable less the Trading Fee and 
VAT thereon payable by the Selling Counterparty to t2e in respect of the relevant Market Transaction; 
 
"Contract Specification" in relation to trading of specific Environmental Commodities, means the detailed information set out 
in the relevant part of Part EE.3 of these Rules applicable to the type of Environmental Commodity in question setting out the 
standard terms applying to all Market Transactions in the relevant Environmental Commodity, as varied by t2e from time to 
time; 
 
“Default” means failure by a Trading Counterparty to perform its obligations in relation to Bonds, Deposits, Settlement or 
Delivery of contracts transacted through t2e at the time and in the manner required by these Rules; 
 
"Deliverables" means all Instruments or other material deliverable by a Selling Counterparty to a Buying Counterparty 
pursuant to a Registered Contract; 
 
“Delivery” means delivery of Deliverables at Settlement and, where appropriate, includes the crediting of any relevant 
electronic account maintained for such Deliverables by or on behalf of the Agencies; 
 
"Delivery Day" means the date specified as such in the Contract Specification in Part EE.3; 
 
"Deposit" means the cash deposit provided by each of the parties to (i) a Forward Contract; and (ii) if provided for in the 
relevant Contract Specification, a Rolling Contract, to secure performance of their respective obligations on Settlement of such 
Contract; 
 
"Deposit Due Date" in relation to (i) a Forward Contract; and (ii) if provided for in the relevant Contract Specification, a Rolling 
Contract, means close of business on the third Trading Day following the Transaction Date; 
 
"Deposit Due Date" in relation to a Forward Contract, means close of business on the third Trading Day following the 
Transaction Date; 
 
"Designated Bank Account" means the bank account specified by a Participant for use in connection with the transfer of 
sums payable to or by such Participant pursuant to these Rules; 
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"Designated Representative Account" means an Account into which positions entered into by a Representative on behalf of 
an Eligible Participant for whom the Representative acts as such shall be recorded; 
 
"Direct Debit" means the direct debit arrangements operated in accordance with the direct debit mandate in the standard form 
at Appendix C; 
 
“Dispute” means (a) a dispute between Registered Counterparties in relation to a Market Contract including, without limitation, 
in the case of an RP Contract, any dispute in relation to the quantity or quality of, or the collection, delivery, loading or transport 
(including timing and number of Road Miles) of, any Load; (b) any matter the subject of a complaint made pursuant to the 
Rules; and (c) any matter dealt with pursuant to the Disciplinary Procedures set out in the Rules; 
“Dispute Resolution Process” means the dispute resolution processes (including the Disciplinary Procedures and systems 
for dealing with complaints) adopted by t2e from time to time, and set out in the Rules for dealing with Market Disputes; 
 
"Disciplinary Outcome" means the outcome of any Dispute Resolution Process; 
 
“Document Fees” means any fees chargeable in respect of the issue or splitting of any Instrument or otherwise payable in 
connection with any document issued to or by t2e or by any Buyer or Seller; 
 
"Eligible Participant" means a party which would, as a consequence of meeting the criteria for participation laid down by t2e 
from time to time, be eligible to apply for admission as a Participant, and which may appoint a Representative pursuant to Rule 
EE.1.5; 
 
"Environmental Commodity" means an Instrument or other material capable of becoming the subject of a Market Transaction 
in respect of which t2e operates a market from time to time; 
 
"Expiration" in relation to a Forward Contract, means the process whereby trading in a Series is terminated on the Trading 
Expiration Date for such Series and the rights and obligations of Participants in respect of outstanding Contracts in such Series 
are settled in accordance with the provisions governing settlement of such Contracts set out in these Rules; 
 
"Expiration Date" in relation to a Forward Contract, means the day of the Expiration Period of the Expiration Year specified in 
the Contract Specification for contracts in the relevant Instrument set out in these Rules at Part EE.3 or, if not a Trading Day, 
the subsequent Trading Day; 
 
"Expiration Period" in relation to Forwards, means such weeks or months as t2e may designate as being the Expiration 
Period(s) in respect of Forward Contracts relating to the relevant Environmental Commodity; 
 
"Expiration Year" in relation to a Forward Contract, means the calendar year designated by t2e as the year in which such 
Forward Contract will expire; 
 
"Expiry Date" means, unless otherwise specified by the Participant placing the relevant Order, the date falling 28 days after 
the date on which an Order is placed, or, if not a Trading Day, the first Trading Day thereafter or, if earlier, the Market End Date 
or, in respect of a Forward Contract, the Expiration Date; 
 
"Fees" means any amounts due and payable by a Participant in relation to services provided by t2e in accordance with these 
Rules; 
 
"First Listing Day" means the first day on which Orders in any Market will be accepted for registration by t2e as set out in the 
Contract Specification for the relevant Environmental Commodity; 
 
"Forward Contract" means a standardised contract which provides for the settlement of the contract to be effected at a future 
date in accordance with the Contract Specification for the contract in question set out at the relevant section of Part EE.3 to 
these Rules and "Forward" and "Forwards " shall be construed accordingly; 
 
"Instrument" means, in respect of any market for items of that type operated by t2e from time to time, a validly issued 
document or other form of evidence of compliance with the relevant legislation governing the issue of such documents or other 
form of evidence (including without limitation evidence in electronic form) and "Instruments" shall be construed accordingly; 
 
“Last Trading Day” means, in relation to Forward Contracts, the Trading Day immediately prior to the Expiration Date and, in 
the case of a Time Limited Market, means the Market End Date, and if the Market End Date is not a Trading Day, the 
immediately preceding Trading Day; 
 
“Late Delivery Warning Notice” means the notice issued by t2e in accordance with EE.2.19 or EE.2.20 in the standard form 
at Appendix E(iii); 
 
“Late Settlement Warning Notice” means the notice issued by t2e in accordance with EE.2.19 or EE.2.20 in the standard 
form at Appendix E(ii); 
 
"Market Contract" means a PRN Market Contract, a WEN Market Contract or an RP Market Contract as the case maybe or 
such other contract as may be or such other Contract as may be concluded using the Marketplace Service. 
“Market End Date” in relation to a Time Limited Market, means the date or dates specified by t2e in accordance with the 
Contract Specification as being the last date on which contracts can be concluded in the relevant Time Limited Market; 
 
“Market Start Date” in relation to a Time Limited Market, means the date or dates specified by t2e in accordance with the 
Contract Specification as being the first date on which contracts can be concluded in the relevant Time Limited Market; 
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"Market Information" means information relating to Market Transactions and the trading of Instruments generally which is 
published by t2e in accordance with the terms of Rules  EE.1.10 and EE.1.11; 
 
"Market Official" means an official appointed by t2e who is responsible for providing the services to Participants described 
more fully in these Rules; 
 
"Market Transaction" means an agreement for the sale or purchase of an Environmental Commodity between Participants 
concluded by means of the facilities provided by t2e for the trading of such Environmental Commodities in accordance with 
these Rules and "Transaction" shall be construed accordingly; 
 
"Marketplace Service" means the marketplace service provided by t2e to Participants as described more particularly in Part 
EE.2 of these Rules; 
 
"Order" means a binding indication of a firm order for Environmental Commodities registered in the Orderbook by t2e on behalf 
of the Participant or, in the case of use of the interactive online trading facility, by the Participant directly, through the Website; 
 
"Orderbook" means in relation to any Environmental Commodity, means the register of current Orders for such Environmental 
Commodities maintained by t2e pursuant to these Rules which record may comprise the data displayed on the Website; 
 
"Order Confirmation Notice" means the notice issued by t2e to a Participant confirming registration of an Order in the form 
at Appendix E(i); 
 
"Participant" means a party which has entered into a Participation Agreement with t2e and as such is eligible to trade on t2e 
and "Participants" shall be construed accordingly; 
 
“Participation Agreement" means the standard form agreement entered into by a Participant governing that party's position 
as a Participant in the form at Appendix A(ii) to these Rules;  
 
"Participation Criteria" means the requirements applied by t2e set out at Rule EE.1.3 which need to be satisfied by 
Participants; 
 
"Position Limit" means any limits applied from time to time by t2e whether generally or in relation to a particular Participant 
imposing limits on the value of Environmental Commodities (either in monetary or tonnage terms or as otherwise appropriate) 
of any type which may be registered in an Account including, in relation to a Representative Account, a Position Limit applied to 
such Account by t2e in accordance with Rule EE.1.5.4; 
"Proprietary Account" means an account maintained by a Participant at t2e for the Registration of Market Transactions 
entered into by it pursuant to these Rules on a proprietary basis; 
 
"Proprietary Trader" means a Participant which is acting on its own account in respect of t2e Contracts; 
 
"Protest" means a request submitted by a Participant to t2e requesting the cancellation or amendment of an incorrect 
Registration or the Registration of a Market Transaction which had been omitted; 
 
"Registered Contract" means a contract to buy and sell Environmental Commodities registered in an Account following the 
execution of a Market Transaction entered into through t2e in accordance with these Rules; 
 
"Registered Counterparties" means the Participants which are registered as the parties to a Registered Contract following 
execution of a Market Transaction and "Counterparty" shall be construed accordingly; 
 
"Registration" means the process of recording Market Transactions in the Account specified by a Participant in accordance 
with these Rules; 
 
“Remittance Advice” means, in relation to any contract, the notice of sums to be paid, sent in accordance with the settlement 
procedures in EE.2 in the standard form at Appendix E(vi); 
 
"Representative Agreement" means the standard form agreement entered into by a Representative and an Eligible 
Participant governing those parties' relationship with t2e in one of the forms at Appendix B to these Rules; 
 
"Representative" means a Participant which has given notice in writing to t2e that it intends to represent one or more Eligible 
Participant in relation to Market Transactions to be entered into by it in such capacity in accordance with these Rules (see  Rule 
EE.1.5); 
 
"Rolling Contract" means a contract which provides for the sale or purchase of an Environmental Commodity in respect of 
which such sale or purchase is settled on the relevant Rolling Contract Settlement Date and which is subject to performance in 
the manner set out in the Contract Specification applicable to Market Transactions in the relevant Environmental Commodity 
and the section at Part EE.3 applicable to the Contract in question; 
 
"Rolling Settlement Date" means a date falling a certain number of calendar days after the Market Transaction is entered into 
(set out in, or otherwise established by t2e pursuant to, the Contract Specification); 
 
"Rules" means these rules and the documents appearing in the Appendices as amended from time to time and "Rule" shall be 
construed accordingly; 
 
"Selling Counterparty" or “Seller” in relation to a Market Transaction means the Participant which has agreed to sell the 
Environmental Commodities in question; 
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"Series" means Forward Contracts having the same Expiration Period and Expiration Year; 
 
"Settlement" means the procedures for settlement of the obligations of the Counterparties to a Registered Contract and in 
particular the payment of the Settlement Amount against delivery of Environmental Commodities in accordance with t2e's 
instructions pursuant to the relevant provisions of there Rules; 
 
"Settlement Account" means the account maintained by t2e for settlement of Market Contracts in the relevant Instrument as 
specified in Part EE.3; 
 
“Settlement Advice Notice” means in relation to Settlement procedures in Rules EE.2.14.2 and EE 2.16.3 the notice in the 
standard form set out in Appendix E(ix); 
 
"Settlement Amount" in relation to a Market Transaction, means the Transaction Consideration, any Document Fees and/or 
any additional fees that may be relevant to the trading of the relevant Environmental Commodity and the Trading Fee payable 
by the Buying Counterparty to t2e in respect of the relevant Market Transaction plus VAT thereon where applicable; 
 
"Settlement Date” means the date specified as such in the Contract Specification; 
 
"Spot Contract" means a contract which provides for the sale or purchase of an Environmental Commodity in respect of which 
such sale or purchase is settled at the time the contract is entered into and which is subject to performance in the manner set 
out in the Contract Specification for such Contract and the section at Part EE.3 applicable to the Contract in question; 
 
“Standard Calendar Week” means an international standard calendar week determined in accordance with ISO 8601 and 
represented by a year (YYYY) followed by the relevant week (Www) where the week is the relevant week number prefaced by 
a W;  
 
"Stored Order" means an Order relating to a t2e Contract which is stored in the Orderbook in accordance with these Rules; 
 
"Summary of Traded Contracts" means the summary issued by t2e in the form at Appendix D of traded contracts that a 
Participant has as at that point in time in all open forward markets; 
 
“Time Limited Market” means a market in an Environmental Commodity in relation to which t2e has established a date or 
dates by which contracts in such Environmental Commodity must have been concluded failing which the relevant Order will be 
deemed to have expired; 
 
"Trading Counterparties" means, in relation to a Market Transaction, the Participants whose bid and offer prices have been 
matched by t2e in accordance with these Rules; 
 
"Trading Day" means a day on which t2e is open for trading Environmental Commodities which is every day except 
Saturdays and Sundays and London Bank Holidays; 
 
"Transaction Confirmation Notice" means the notice issued by t2e to the Registered Counterparties following execution of a 
Market Transaction in the forms at Appendix D; 
 
"Transaction Consideration" in relation to a Market Transaction, means the purchase consideration payable by the Buying 
Counterparty or to be used for the purposes of establishing the rights and obligations of the Parties on expiration of a Forward 
Contract determined by multiplying the number of units of the relevant Environmental Commodity (typically tonnes) contracted 
to be bought and sold in the Market Transaction in question by the price per unit of that Environmental Commodity agreed 
upon by the Counterparties exclusive of VAT and it is used for the purpose of calculating Bonds and/or Deposits due on t2e 
Forward Contracts; 
 
"Transaction Date" means in relation to a Market Transaction, the date on which Participants' bid and offer prices have been 
matched through t2e in accordance with the Rules; 
 
“Warning Order Day” means, in relation to (a) a Rolling Contract, the date falling 4 days prior to the Settlement Day; and (b)  
a Forward Contract (i) which has a monthly Expiration Date; and (ii) which has a weekly Expiration Period the date falling 5 
calendar days prior to the Expiration Date, the first calendar day of the Expiration Month or, in each case, if not a Trading Day, 
the preceding Trading Day; and 
 
“Website” means any website operated by t2e from time to time including, as at the date of adoption of these Rules, the 
interactive trading website at www.t2e.co.uk. 
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Part EE.1  GENERAL 
 
EE.1.1 Introduction 
 
EE.1.1.1 The Environment Exchange and the acronym "t2e" are trading names for the marketplace for the trading of 

Environmental Commodities and settlement of the consequent contracts (the “t2e Market") operated by 
The Environment Exchange Limited for Eligible Participants and the provision to those Participants and 
others of market information.   

 
 "t2e" and "The Environment Exchange" are trade marks vested in The Environment Exchange Limited.  

Participants shall not use any of the said trade marks other than for purposes reasonably connected with 
trading and settlement of t2e Contracts or other products or services provided by t2e in the absence of 
express written consent given by t2e permitting such use. 

 
 Participation in the trading of Environmental Commodities is available to organisations which have applied 

for admission as a Participant by submitting an Application Form (Appendix A (i)) to t2e and have entered 
into a Participation Agreement (Appendix A(ii)) pursuant to these Rules.   

 
EE.1.1.2 These Rules prescribe the terms on which t2e provides Marketplace Services to Participants. In the event 

that there is any conflict between these Rules and any other statement whether written or oral made by t2e 
at any time, the terms of these Rules shall prevail. 

 
EE.1.2 Relationship with Participants 
 
EE.1.2.1 t2e is committed to providing exchange services of the highest quality to Participants. 
 
EE.1.2.2 To this end t2e aims to: 
 
 (i) set rules and standards for Participants which ensure the provision by it of a fair market in which 

Environmental Commodities can be properly priced; 
 

(ii) extend rights of participation in t2e only in accordance with the rights and obligations conferred 
from time to time by the Agencies and only to suitable bodies of good standing which:- 
 
(a) operate appropriate internal procedures for the supervision of their activities; and 
 
(b)  have sufficient resources to perform their obligations under any contracts entered into 

pursuant to these Rules; 
 
 (iii) monitor the continuing compliance with the foregoing requirements by Participants to minimise 

the risk of default and to minimise the impact on the market should a default occur;  
 
 (iv) monitor and assess trading at the exchange, the activities of Participants and the quality of its 

markets; and 
 
 (v) enforce compliance with these Rules. 
 
EE.1.2.3 t2e believes that the quality of its Participants and their standard of conduct is of fundamental importance 

to its standing as an exchange and is firmly committed to the fair and proper enforcement of these Rules. 
For disciplinary procedures and the sanctions available to t2e against Participants in respect of breaches 
of these Rules see Rule EE.1.8. 

 
EE.1.2.4 All Participants shall comply fully with these Rules and will at all times act with probity and prudence in a 

way which promotes the operation by t2e of an orderly market in Environmental Commodities and the best 
interests of t2e and its Participants as a whole. 

 
EE.1.2.5 Each Participant shall inform t2e immediately of any failure, by it or any other Participant, of which it is 

aware, to comply with these Rules. 
 
EE.1.2.6 Each Participant shall provide to t2e such financial information as t2e may request from time to time and, 

without prejudice to the foregoing generality, will inform t2e immediately of any change in its financial 
position which might cause it to fail to satisfy its obligations under Market Transactions. 

 
EE.1.2.7 Each Participant shall inform t2e immediately of the occurrence of any event which affects its regulatory 

status required for its participation in Market Transactions and, without prejudice to the generality of the 
above, a Participant shall inform t2e of the occurrence of any event which affects its accreditation by the 
Agencies. 

 
EE.1.2.8 Each Participant shall report any dispute with any third party relating to a Market Transaction to t2e at the 

earliest opportunity. 
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EE.1.2.9 Each Participant shall inform t2e in writing of any change in its name, registration status and/or number, 
principal place of business, or principal shareholders or controlling interest, directors or officers, bank 
account details, SIC Code, VAT number delivery address, delivery or settlement contacts and of any 
change in the list of persons authorised to effect Market Transactions at t2e or who are authorised to 
access and/or receive Market Information.  Wherever possible, such notice shall be given prior to the 
occurrence of the event in question. 

 
EE.1.2.10 Each Participant shall allow t2e access to its premises and relevant records and shall co-operate fully in 

connection with any investigation which t2e considers should be undertaken into any aspect of the conduct 
of such Participant arising from its activities as a Participant or any suspected breach by it of these Rules.  
t2e will generally give advance notice of any intended investigation. 

 
EE.1.2.11 In addition to investigations carried out under Rule EE.1.2.10 above, t2e may conduct periodic visits to 

Participants to satisfy itself that such persons are complying fully with the requirements of these Rules.  In 
such circumstances the Participant shall allow t2e access to its premises and relevant records and shall 
co-operate fully in connection with any visit conducted under this Rule.  t2e shall give the Participant 
advance notice of its visit. 

 
EE.1.2.12 t2e may use the services of any appropriate regulatory organisation in any investigation undertaken by it 

under these Rules or otherwise. 
 
EE.1.2.13 Where t2e believes that the activity of a Participant requires investigation it may request information from, 

or consult with, any body which it considers appropriate to assist in any such investigation. 
 
EE.1.2.14 Participants shall co-operate fully with t2e's market supervision department or other supervisory or 

regulatory body in any such investigation and shall take appropriate action in accordance with any 
direction issued by t2e or such supervisory or regulatory body following such investigation. 

 
EE.1.2.15 t2e may pass any information which it obtains during an investigation under these Rules to the Agencies or 

to any Government agency responsible for the regulation of activity in the area of environmental 
compliance in the United Kingdom or to any overseas body having such responsibility in a jurisdiction 
connected with the Participant.  t2e shall not disclose any information coming into its possession as a 
result of such investigation to any other person without the express authorisation of the Participant in 
question, save as required by law. 

 
EE.1.2.16 t2e may exclude any party from trading in Environmental Commodities on t2e or otherwise participating in 

t2e’s Marketplace Service or place such other restrictions on the activities of the Participant as t2e 
considers necessary (i) following any change in the circumstances of the Participant of any type described 
in this Rule EE.1.2 and EE.1.3; or (ii) if t2e considers that any Participant lacks sufficient resources, 
financial or otherwise, to perform its obligations under contracts entered or to be entered into pursuant to 
these Rules. 

 
EE.1.2.17 No delay by t2e in exercising or failure to exercise any right arising under or pursuant to these Rules by t2e 

shall be deemed to be a waiver of any such right (unless expressly stated so to be), nor shall such delay 
have any effect on the respective rights of Participants. 

 
EE.1.2.18 In the event that t2e agrees to waive its rights arising under or pursuant to these Rules, that waiver shall 

relate to its particular subject matter and shall not be deemed to relate to any other provision or breach of 
these Rules, nor shall such a waiver have any effect on the rights and obligations of Participants in respect 
of a Market Transaction. 

 
EE.1.2.19 A participant may terminate its participation in the t2e Market at any time by not less than 20 Trading Days 

notice in writing to t2e (a “Termination Notice”).  From the date of the Termination Notice, the terminating 
Participant shall not (without the express written consent of t2e, such consent not to be unreasonably 
withheld where the terminating Participant is demonstrably able to fulfil its continuing obligations as a 
Participant) be entitled to conclude any further Market Transactions in the t2e Market.  The terminating 
Participant shall not be entitled to any refund of any participation fee in respect of the period in which such 
termination takes place.  Any such termination shall be without prejudice to the rights and obligations of the 
terminating Participant, t2e and all Buying and Selling Counterparties who have entered into Transactions 
with the terminating Participant and these Rules shall continue to govern any such Transaction and the 
relationships among Participants and between the terminating Participant and t2e in relation to any such 
Transaction. 

 
EE.1.3 Environment Exchange Participation Criteria 
 
EE.1.3.1 Participants are required to satisfy criteria applied by t2e appropriate to the capacity in which they intend to 

act at t2e.   
 
EE.1.3.2 t2e may, in these Rules or otherwise in writing from time to time, specify criteria which Participants must 

satisfy before they may participate in t2e’s Marketplace Service.  An applicant for participation in t2e’s 
Marketplace Service shall produce such evidence as t2e at any time requests to confirm that it meets t2e’s 
criteria for participation. 
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EE.1.3.3 A Participant shall satisfy t2e that that Participant has the requisite operational skills and experience for 
participation in the relevant market and that it is organised to ensure that its trading activity is conducted in 
accordance with these Rules and that any Position Limits applied to it are observed.   

 
EE.1.3.4 In addition to any other fees and charges payable by Buying and Selling Counterparties, Participants shall 

pay to t2e such sum as t2e may, in its sole discretion, elect to charge by way of a fee to become or remain 
a Participant in any market or markets operated by t2e (a “Participation Fee”).  Any Participation Fee shall 
be payable on such terms as t2e thinks fit.  t2e may, if it chooses to do so, offer benefits (in addition to the 
right to become or remain a Participant) to Participants who have been charged a Participation Fee. 

 
EE.1.3.5 A Participant shall maintain the necessary arrangements to provide for the Settlement of Registered 

Contracts and in particular shall: 
 
 (i) maintain one or more accounts at a bank approved by t2e to ensure the timely Settlement of all 

Transactions; and 
 
 (ii) establish the necessary procedures in connection with any Environmental Commodity which is 

subject to delivery or collection as may be required in accordance with these Rules; and 
 
 (iii) establish Direct Debit arrangements or such alternative arrangements as are agreed with t2e 

for the provision of Bonds, Deposits and Settlement of Market Transactions in accordance with 
t2e’s instructions. 

 
EE.1.3.6 Subject to these Rules and any criteria of the Agencies, there is no restriction on the number of 

Participants at t2e. 
 
EE.1.3.7 t2e may from time to time apply such limit(s) (if any) as t2e thinks fit with regard to the number of persons 

per Participant who may (a) be authorised to effect Market Transactions; and (b) receive Market 
Information. 

 
EE.1.4 Accounts 
 
EE.1.4.1 A Participant shall open one or more Accounts at t2e for the Registration of transactions effected by it as 

are appropriate to its activities.  
 
 A Participant which intends to enter into transactions on its own account as a Proprietary Trader shall open 

a Proprietary Account for Registration of Market Transactions entered into by it on such basis. 
 
 The specific provisions which apply to Representatives opening and operating Accounts at t2e are set out 

at Rule EE.1.5. 
 
EE.1.4.2 Participants shall confirm to t2e the Account in which an Instrument is to be registered on placing the 

Order in question with the Market Official. 
 
EE.1.4.3 Participants shall ensure that transactions are registered in the appropriate Account in accordance with the 

foregoing provisions of this Rule.  
 
EE.1.4.4 Where a Participant discovers that a transaction has been registered in an incorrect Account it shall inform 

t2e immediately of that fact and confirm the particulars of the Account in which the transaction should have 
been registered in writing.  

 
 t2e shall transfer the Registered Contract to the appropriate Account in line with the Participant's 

instructions provided that it is satisfied that such action is appropriate in the circumstances. 
 
EE.1.4.5 The parties to a Registered Contract shall perform the obligations to which they are subject in relation to 

the Contract strictly in accordance with these Rules. 
 
EE.1.5 Representatives 
 
EE.1.5.1 An Eligible Participant may arrange for Instruments and Orders relating thereto to be reported to t2e by a 

Representative on its behalf in accordance with these Rules.  For the avoidance of doubt a Representative 
may represent one or more Eligible Participants for the purposes of trading at t2e. 

 
 Such arrangements shall normally be made by a Representative acting on behalf of an Eligible Participant 

with which it has concluded a Representative Agreement (Appendix B(i)). 
 
 Eligible Participants should note that they may not maintain a Representative Agreement of the type 

provided for in Appendix B(i) with more than one Representative at any time. 
 
 An Eligible Participant which has established arrangements with a Representative in accordance with this 

Rule may not place Orders relating to Market Transactions directly and it is responsibility of an Eligible 
Participant to coordinate transactions so as not to compete with any Representative appointed by them.  An 
Eligible Participant may not appoint an alternative Representative until both (a) the existing Representative 
has resigned in writing; and (b) a Representative Agreement has been concluded with the new 
Representative.   
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EE.1.5.2 Where t2e is satisfied, however, that reasons of commercial expediency prevent the Representative 

Agreement being concluded prior to any such transaction and is further satisfied that the Representative is 
duly authorised to act in such capacity on behalf of the Eligible Participant, t2e may agree, at its sole 
discretion and on submission by the Representative of the Representative Agreement at Appendix B(ii), to 
accept a transaction for registration.  Furthermore the Representative must satisfy t2e that it has the 
financial ability to settle its contracts and liabilities in full. 

 
EE.1.5.3 t2e may, in these Rules or otherwise in writing from time to time, specify criteria which an organisation must 

satisfy before it may appoint a Representative to act on its behalf in relation to Market Transactions. 
 
EE.1.5.4 The Representative shall provide full details of each Eligible Participant for whom it acts as Representative 

to t2e as and when requested and shall confirm the relevant status enjoyed by the Participant. 
 
 t2e may specify a Position Limit for each Eligible Participant for whom the Representative acts as such.  

Such Position Limit may be varied by t2e on giving notice in writing to the Representative of the revised 
Limit.  Such notice shall take effect at the time specified by t2e. 

 
 The Representative shall ensure that it does not place any Order with t2e or cause any Market Transaction 

to be executed for an Eligible Participant which would cause the Position Limit for such Eligible Participant 
to be exceeded. 

 
EE.1.5.5 t2e will open a Designated Representative Account for an Eligible Participant on receipt of a request from 

a Representative acting on its behalf and the Representative Agreement executed by the Eligible 
Participant and the Representative (or in the circumstances specified in Rule EE.1.5.2).  It is the 
responsibility of the Representative to deliver the duly completed Representative Agreement to t2e prior to 
the start of the trading on behalf of that Participant.  Such Account shall be used exclusively for the 
Registration of Market Transactions executed by the Representative for the Eligible Participant in question. 

 
EE.1.5.6 The Representative which has opened the Representative Account for an Eligible Participant shall arrange 

for transactions to be executed through Market Officials or via the Website in accordance with the Eligible 
Participant's instructions and shall ensure that such transactions are registered in the appropriate 
Designated Representative Account.   

 
EE.1.5.7 Where an Eligible Participant has entered into the Representative Agreement at Appendix B(i) with a 

Representative and t2e: 
 
 (i) all transactions which the Representative arranges to be executed on behalf of the Eligible 

Participant through the Market Official shall be registered in its Representative Account; 
 
 (ii) where applicable, the Deposit or Bond required to be provided in relation to a Registered 

Contract held on a Representative Account shall be calculated in isolation and shall not be 
combined with any such Deposit or Bond provided by the Representative for any other Account 
for the purposes of determining the amount of Deposit or Bond required to be provided as a 
result of Contracts registered in such Designated Representative Account; 

 
 (iii) the Eligible Participant may choose to provide the required Deposit or Bond directly to t2e to 

cover the obligations resulting from Registered Contracts on its Representative Account or may 
alternatively arrange for such Deposit or Bond to be provided by the Representative to t2e; and 

 
 (iv) both the Representative and the Eligible Participant are liable to t2e as principals for the due and 

proper performance of all obligations resulting from the registration of a Contract in a Designated 
Representative Account opened by the Representative for the Eligible Participant in question.  
Save where the Eligible Participant elects to and informs t2e in writing that it intends to provide 
the required Deposit or Bond and/or any final settlements directly to t2e, the Representative shall 
be responsible for discharging the daily administrative and related obligations arising from 
Market Transactions registered in the Designated Representative Account. 

 
EE.1.5.8 Where a transaction has been executed by a Representative on behalf of an Eligible Participant, the 

resulting Registered Contract may be transferred by t2e to a Designated Representative Account opened by 
another Representative for such Eligible Participant provided that no such transfer will be effected unless 
and until t2e receives: 

 
 (i) notice in writing from the existing Representative and the Eligible Participant confirming their 

intention to terminate their relationship under the Representative Agreement; and 
 
 (ii) confirmation in writing from the Eligible Participant and the newly appointed Representative 

confirming its authority to act in such capacity on behalf of the Participant. 
 
EE.1.5.9 Where an Eligible Participant provides funds directly to t2e in respect of obligations on its Representative 

Account, t2e may require the Eligible Participant to provide such evidence as t2e may reasonably require 
to satisfy itself that the provision of such funds would not involve any breach by t2e of the regulations 
governing money laundering for the time being in force. 

 
EE.1.5.10 In representing Eligible Participants, Representatives shall:- 
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(a)  comply with all relevant extra-statutory guidance issued by the Agencies and these Rules; and 
 
(b)  not hold themselves out as acting on behalf of, or representing, t2e in any manner whatsoever. 

 
EE.1.5.11 Under all circumstances Representatives shall maintain appropriate records of transactions effected by 

them for Eligible Participants for whom they act.  
 
EE.1.5.12 t2e has made arrangements with the Agencies under which the Agencies or their representatives may 

inspect the records of Representatives to confirm that they are duly authorised to act on behalf of the 
Eligible Participant and that the Eligible Participant has the necessary status to enable it to be represented 
by the Representative.  The Representative shall co-operate fully with the Agencies or t2e in providing 
access to its records, other information or such other assistance as the Agencies or t2e may require for 
these purposes. 

 
EE.1.6 Market Transactions and Contracts 
 
EE.1.6.1 The terms on which contracts in respect of Environmental Commodities are concluded by Counterparties 

are specified in Part EE.2 and in the Contract Specification for the Environmental Commodity in question at 
Part EE.3 of these Rules. 

 
EE.1.6.2 All Market Transactions are executed through the services of Market Officials or the Website in accordance 

with these Rules and the Buying Counterparty and the Selling Counterparty involved in such transaction 
shall enter into a contract on the terms of these Rules and the Contract Specification for the trading of the 
relevant Environmental Commodity and, with regard to the size of the transaction, its price and other 
relevant details, in accordance with the terms agreed on execution of the Market Transaction in question. 

 
 Market Transactions shall be registered immediately in the Account or Accounts specified by the 

Participants involved in the Market Transaction and shall be binding on such parties from the time of such 
Registration. 

 
EE.1.6.3 A Market Transaction which is incorrectly registered for or by a Participant may be cancelled or corrected by 

that Participant provided that a valid Protest is made to t2e no later than 9.30 a.m. on the day following the 
day on which the Contract was registered.  A Protest will only be valid for such purposes if a statement in 
writing setting out the grounds of the Protest is received by t2e at or before the time specified above.  In the 
absence of any such Protest, an incorrectly registered Market Transaction will remain in full force and effect 
and will bind the Registered Counterparties to such Contract. 

 
 On t2e’s receipt of a Protest, t2e will investigate the matter and will inform the Participant who submitted the 

Protest and any other Participant affected by it of its decision prior to the start of trading on the Trading Day 
after the day on which the Protest was received. 

 
 t2e may take such action as it considers necessary in relation to a Market Transaction which is incorrectly 

registered by a Market Official. 
 
 t2e’s decision in these respects shall be final and binding. 
 
EE.1.6.4 Following Registration of a Market Transaction, the Buying and the Selling Counterparties have the rights 

and obligations in respect of that Market Transaction as specified in Parts EE.2 and EE.3. 
 
EE.1.7 Fees 
 
EE.1.7.1 Participants shall pay to t2e such fees including, but not limited to participation fees, document fees, trading 

fees and others as t2e may specify from time to time. 
 
EE.1.7.2 t2e may specify a minimum trading fee in relation to Market Transactions in a particular Environmental 

Commodity and, where t2e does so by reference to a particular quantity of Environmental Commodities:- 
 

(a) the minimum trading fee applies only to the Participant who initiated the Market Transaction by 
placing an Order in respect of an amount less than the relevant minimum quantity of 
Environmental Commodities (the “Initiator”); 

 
(b) the minimum trading fee is not payable by the Initiator’s Counterparty, who shall be liable to pay 

only the standard trading fees for the Market Transaction in question; and 
 
(c)  where an Order of less than the relevant minimum quantity is placed by the Initiator and is 

subsequently divided into a series of smaller Market Transactions the minimum trading fee is 
payable by the Initiator only in respect of the first Market Transaction executed against that 
Order. 

 
EE.1.7.3 All fees and other charges specified in these Rules are exclusive of VAT which will be payable in addition as 

applicable.  t2e will, in respect of sums payable to t2e, issue to Participants as appropriate a valid VAT 
invoice. 

 
EE.1.8 Disciplinary Procedures 
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EE.1.8.1 t2e will apply the following procedures in circumstances where it believes that a Participant may have 

acted in breach of these Rules. 
 
EE.1.8.2 t2e shall inform the Participant in question of the relevant circumstances, including: 
 
 (i) the act or omission in question; 
 
 (ii) the Rule or Rules allegedly transgressed; and 
 
 (iii) any other material information. 
 
EE.1.8.3 t2e shall provide the Participant with the opportunity of commenting orally or making written 

representations on the matters under investigation. 
 
EE.1.8.4 The Participant may, within two weeks of the day on which it is notified in writing of the matter under 

investigation, request a hearing at which the matter will be heard. t2e shall reach a final decision on the 
matter either within seven Trading Days of the date on which the hearing was held or, in the event that 
additional information is requested by t2e following the hearing which it requires in order for it to reach a 
decision, within seven Trading Days of receiving such information to its entire satisfaction. 

 
EE.1.8.5 Where t2e determines that the Participant has acted in breach of one or more of these Rules it may apply 

any one or more of the following sanctions against the Participant as it considers at its sole discretion to be 
most appropriate in all the circumstances: 

 
 (i) to issue a written reprimand; 
 
 (ii) to impose a fine in an amount which it considers appropriate; 
 
 (iii) to exclude the Participant from trading for a specified period; 
 
 (iv) to exclude the Participant from trading in certain Environmental Commodities or from trading in 

certain capacities for such period as it considers appropriate; 
 
 (v) to impose any other conditions or restrictions on the Participant; 
 
 (vi) to terminate the Participant’s right to participate in trading through t2e; and 
 
 (vii) to report the matter to the Agencies or to any other relevant authority at the discretion of t2e. 
 
EE.1.8.6 Where t2e considers it appropriate, it may publish details of the breach of the Rules committed by a 

Participant and of any action it has taken under these Rules in respect of such breach. 
 
EE.1.8.7 When t2e determines that the breach of these Rules concerns one or more Market Transactions, it may 

additionally expunge the contract or contracts in question, direct that the price of the contract be amended 
to such level as it considers appropriate or take such other action in relation to the contracts in question as 
it considers appropriate in the circumstances. 

 
EE.1.9 Complaints 
 
EE.1.9.1 The complaints procedures set out in this Rule shall apply to the resolution of all complaints by Participants 

relating to t2e and the provision by it of trading and settlement facilities.  This Rule shall apply to, but shall 
not be limited to, disputes between Participants and between a Participant and t2e.  

 
EE.1.9.2 Notice of its intention to initiate these complaints procedures may be given by a Participant orally to the 

Managing Director of The Environment Exchange Limited (whom failing Morton Fraser Secretaries Limited 
(the Company Secretaries) on 0131 247 1000 (Ref: AEB)) or in writing.  When an oral complaint is made, 
t2e will attempt to resolve it to the satisfaction of the complainant summarily but will provide the 
complainant with such further opportunity to discuss the matter as is appropriate. 

 
EE.1.9.3 Where a written complaint is submitted, the complaint should be directed to the Managing Director of The 

Environment Exchange Limited, 8 Albany Street, Edinburgh EH1 3QB at the earliest opportunity. The 
complaint should detail:- 

 
 (i) the date and time of the incident forming the basis for the complaint; 
 
 (ii) the details and basis of the complaint; 
 
 (iii) the names of parties involved; and 
 
 (iv) any other relevant information. 
 
EE.1.9.4 Where a written notice of complaint is submitted, t2e will treat the matter as a formal complaint and shall: 
  
 (i) acknowledge receipt of the complaint forthwith; 
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 (ii) inform the Participant making the complaint of the steps it will take to investigate the matter; 
   
 (iii) investigate the matter and seek representations from other parties where appropriate; 
   
 (iv) provide the complainant with a summary of the findings of its investigation and with the 

opportunity of making further comments on the matter; and 
   
 (v) provide the complainant with a written response to the complaint and an indication of the steps 

to be taken in accordance with its findings. 
 
EE.1.9.5 If t2e considers that it would facilitate the resolution of the complaint, it may arrange a hearing at which the 

complainant and any other party involved in the complaint may have the opportunity to make 
representations regarding the matters raised in the notice of complaint. 

 
EE.1.9.6 The complainant and any other Participant notified by t2e of the complaint shall co-operate fully with t2e in 

resolving the complaint including attending at any such hearing at such place and time determined by t2e 
as being reasonable for all parties.   

 
EE.1.9.7 Where the complaint concerns any act or omission of t2e in relation to its provision of trading and 

settlement services in relation to Market Transactions, t2e will undertake in so far as is reasonably 
practicable to resolve the complaint to the satisfaction of the complainant. 

 
EE.1.9.8 Where on investigation of a complaint concerning the conduct of a Participant, t2e concludes that the 

complaint is substantiated, it may invoke its Disciplinary Procedures under Rule EE.1.8. 
 
EE.1.10 Distribution of Market Information 
 
EE.1.10.1 t2e disseminates Market Information relating to Market Transactions in accordance with the provisions of 

this Rule. 
 
EE.1.10.2 A Participant who receives Market Information directly from t2e or from that Participant’s Representative 

may use and process the information for its own internal business use only, and (unless it has obtained 
t2e’s prior written consent) for no other purpose.  A Participant which acts as a Representative further has 
the right to provide the Market Information to the Eligible Participants for whom it acts in such capacity.   

 
EE.1.10.3 t2e accepts no responsibility for any direct or indirect damage or loss caused by a Participant’s use of 

Market Information.  t2e accepts no responsibility for the accuracy, or completeness of Market Information 
originating from a third party which is provided to Participants either directly by t2e or by that Participant’s 
Representative. 

 
EE.1.11 Copyright and Intellectual Property 
 
EE.1.11.1 Copyright and all other intellectual property rights in these Rules and all other documentation or software 

produced by t2e relating to the trading of Environmental Commodities or settlement of Market Transactions 
and Market Information disseminated to Participants under these Rules is vested in The Environment 
Exchange Limited. 

 
 Participants shall not reproduce, use or sanction the reproduction or use of any such material or any part 

thereof other than for purposes necessarily connected with such trading and settlement operations without 
the prior express consent in writing of t2e. 

 
EE.1.12 Limits of Liability 
 
EE.1.12.1  t2e shall not be liable to any Participant, any Eligible Participant, any Representative or any other party for 

any loss or damage which may result directly or indirectly from any legislative enactment in the United 
Kingdom or in any overseas jurisdiction, any action taken by any Government department or agency in the 
United Kingdom or in any overseas jurisdiction, any action taken by the Commission of the European 
Union or any agency or division thereof, from any act of war, terrorist activity, power failure, fire, water 
damage, embargo, strike, blockade, boycott or lockout or other similar action or circumstance irrespective 
of whether t2e is involved directly therein. 

 
EE.1.12.2 t2e shall not be liable to any Participant or other party for any loss or damage which may result directly or 

indirectly from any technical problem affecting or interfering with the provision by t2e of its trading and 
settlement services in the absence of gross negligence on the part of t2e.   

 
EE.1.12.3  t2e shall not be liable to any Participant or other party in any circumstances for any claim for economic 

loss, loss of profit or loss of opportunity for profit, loss of data, or for indirect, incidental or consequential 
loss or damage. 

 
EE.1.12.4 If any of the circumstances described in Rule EE.1.12.1 occurs which prevents t2e performing any 

obligation under these Rules at the prescribed time in whole or in part, the time for performance of such 
obligation shall be suspended for as long as the said circumstances exist.  In these circumstances, t2e 
shall not be liable to pay interest on any sum which is paid at a later time than would otherwise have been 
the case.  Following the Completion Date in respect of any Market Contract t2e has no further obligations 
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in respect of the relevant Market contract.  If any subsequent Dispute arises between Counterparties it 
should be notified to t2e in accordance with Rule EE.1.2.8. 

 
EE.1.12.5 In the absence of gross negligence, t2e shall not be liable to compensate a Participant or any other party 

for any loss or damage arising other than in circumstances in which liability is expressly admitted in these 
Rules.   

 
EE.1.12.6 Nothing in this Rule EE.1.12 shall exclude or limit, or purport to exclude or limit, the liability of any Party in 

the event of wilful default, fraudulent misrepresentation or death or personal injury resulting from 
negligence. 

 
EE.1.13 Emergency Provisions and Force Majeure 
 
EE.1.13.1 Where t2e considers that circumstances exist which have an adverse effect on the trading and settlement 

services provided by t2e in relation to its Marketplace Service or which affect the quality of any of its 
markets, t2e may take such action as it in its sole discretion deems necessary. 

 
 The forms of action which t2e may take under this Rule include, but shall not be limited to, the following : 
 
 (i) suspending or restricting the trading and settlement services of t2e or any part thereof; 
 
 (ii) suspending or restricting trading in any Environmental Commodities; 
 
 (iii) amending these Rules including the terms applicable to any Market Transaction; or 
 
 (iv) amending the terms of Registered Contracts. 
 
 In taking action under this Rule, t2e will have regard to the interests of Participants generally in the 

circumstances and will act in an impartial manner, and in the case of (i) and (ii) the provisions of Rule 
EE.2.8.1 will apply. 

 
EE.1.13.2 Without prejudice to the generality of Rule EE.1.13.1, t2e may take the action prescribed in this Rule 

where it is satisfied (whether pursuant to notice given by one or more Participants or otherwise) that the 
performance of the obligations relating to a Market Transaction are affected by a situation which is beyond 
its reasonable control (‘force majeure’). 

 
 Where one or more Participants are unable to fulfil their obligations under a Market Transaction due to 

force majeure circumstances which could not have been reasonably foreseen or guarded against, t2e may, 
following discussions with both parties to the Market Transaction(s) in question, direct that the terms of the 
Market Transaction be modified in such manner as t2e considers best serves the interests of the market in 
the circumstances.  The modifications to the terms which may be applied by t2e shall include but shall not 
be limited to changing the date or place of delivery, substituting cash settlement for physical delivery or 
changing the currency of settlement. 

 
EE.1.13.3 A Participant which considers that it is affected by a situation of force majeure shall inform t2e immediately 

providing details of the nature and extent of the circumstances giving rise to the force majeure situation 
and shall also indicate the likelihood of it being able to perform its obligations under the Market Transaction 
in question and the time by which the said obligations will be fulfilled. 

 
EE.1.13.4 Where t2e has taken any action pursuant to this Rule, it shall notify Participants of such fact at the earliest 

opportunity. Participants shall inform any Eligible Participant for whom they act as Representative which 
might be affected by such action of the measures taken by t2e. 

 
EE.1.13.5 Where t2e amends the terms of a Market Transaction in accordance with this Rule, performance of the 

obligations of the modified contract shall be deemed to be full and final settlement of the obligations of the 
Counterparties to the Market Transaction in question. 

 
EE.1.14 Interactive Trading 
 
EE.1.14.1 These Rules apply to all Market Transactions whether arranged by Participants through Market Officials or 

by use of the Website and where the context so admits:- 
 
 (i) any reference to any act being carried out by a Market Official includes that act being effected 

by or via the Website and vice versa; and 
 
 (ii) any reference to t2e sending or otherwise despatching any document to a Participant includes 

the despatch of that document in electronic form and/or by or via the Website. 
 
EE.1.14.2 Participants are solely responsible for the proper functioning of their own facilities for the receipt by them of 

email.  
 
EE.1.15 Amendments to these Rules 
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EE.1.15.1 t2e may amend these Rules by notice in writing to Participants. The amendment shall take effect at the 
time specified in such notice.  Such amendment shall in the absence of an express statement to the 
contrary apply to Registered Contracts entered into before the amendment in question comes into effect. 

 
EE.1.15.2 Where t2e considers that the amendment to the Rules is of fundamental importance or will affect the terms 

of previously Registered Contracts, it shall use its best endeavours to consult with Participants before 
making the amendment, save where the amendment is required as a result of legislation, the decision of a 
court or any action taken or regulation issued by a regulatory body or governmental body which affects t2e. 

 
EE.1.15.3 Representatives shall take reasonable steps to advise the Eligible Participants for whom they act as 

Representatives of amendments to these Rules as they consider appropriate and shall have regard to any 
guidance issued by t2e in this respect. 

 
EE.1.16 Governing Law 
 
EE.1.16.1 These Rules shall be construed and applied in accordance with English law. 
 
EE.1.16.2 Subject to the provisions set out in Rules EE.1.9.1, any dispute between a Participant and t2e (but not as 

between Participants) concerning these Rules or any transaction effected pursuant to these Rules shall be 
referred to and finally resolved by arbitration under the Rules of Controlled Cost Arbitration of the Chartered 
Institute of Arbitrators and these Rules are deemed to be incorporated by reference into this clause.  The 
arbitrator shall be appointed by the Honorary President, President or a Vice President for the time being of 
the Chartered Institute of Arbitrators on the unilateral application of t2e.  Save as expressly provided for in 
the Rules of Controlled Cost Arbitration each party shall be responsible for its own costs in relation to any 
dispute.
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Part EE.2  LISTING AND TRADING OF INSTRUMENTS 
 
EE.2.1 Trading Principles 

 
EE.2.1.1 Participants shall co-operate fully with t2e and other Participants in the promotion of an orderly market in the 

trading of Environmental Commodities and high standards of fair dealing and integrity in the trading of 
Environmental Commodities and shall always act in the best interest of the t2e Market.  See Rule EE.1.2.4. 

 
 Participants shall also have regard to any applicable legislation, any extra-statutory guidance and such 

other guidelines as may be issued or prescribed from time to time by the Agencies. 
 
 Participants shall also have regard to any guidance or other directions published by the Agencies 

concerning obligations relating to environmental compliance and other related matters which are relevant to 
the market in any Environmental Commodity. 

 
EE.2.1.2 Participants shall comply fully with these Rules in conducting any activity on or in relation to the t2e Market 

and with any guidance which t2e may issue from time to time concerning the application of these Rules and 
trading on the t2e Market generally. 

 
EE.2.1.3 All Market Transactions will be arranged for and entered into by Participants through the Marketplace 

Service. 
 
 All Market Transactions are entered into by Participants as principal. 
 
EE.2.1.4 A Participant may contact a Market Official by telephone to express an interest in buying or selling an 

Environmental Commodity in response to any published Order or to indicate that it would be interested in 
such a transaction if one or more of the published terms were varied. 

 
Where available a Participant may utilise t2e's online trading facility located on the Website. Use of the 
Website may be made in order to facilitate the making of Orders.  
 
A Participant which places an Order indicating that it intends to enter into a Spot Contract to sell 
Environmental Commodities must hold the Environmental Commodities which it will be required to deliver 
on Settlement of the Market Transaction which would result from the execution of the Order at the time the 
Order is placed and have the right to sell any such underlying Environmental Commodity.  Where the 
relevant Participant is a Representative, that Representative must have in place a valid Representative 
Agreement with an Eligible Participant which is a re-processor or exporter accredited in the specific material 
for the Environmental Commodity being sold unless that Representative has overbought in good faith 
through t2e prior to placing the Order to sell the relevant Environmental Commodity. 
A Participant which places an Order indicating that it intends to enter into a Spot Contract to buy 
Environmental Commodities must hold the necessary funds to settle the contract in question at the time the 
Order is placed.  Where the relevant Participant is a Representative, that Representative must have in place 
a valid Representative Agreement with an Eligible Participant which is a re-processor or exporter accredited 
in the specific material for the Environmental Commodity being bought unless that Representative has 
oversold in good faith through t2e prior to placing the Order to sell the relevant Environmental Commodity. 
 
A Participant which places an Order indicating that it intends to enter into a Forward Contract to sell 
Environmental Commodities must:- 

 
 (i) hold the Environmental Commodities which it will be required to deliver on Expiration of the 

Forward Contract or procure that it has such Environmental Commodities in its possession at 
the time they are required to be delivered in accordance with these Rules on settlement of such 
Forward Contract and have the right to sell any such Environmental Commodity; and 

 
 (ii) have provided a Bond or hold sufficient funds for the payment of the Deposit. 
 
 A Participant which places an Order indicating that it intends to enter into a Forward Contract to buy 

Environmental Commodities must have provided a Bond or hold the necessary funds for the payment of the 
Deposit in question at the time the Order is placed and must procure that it will hold the necessary funds to 
satisfy the Settlement Amount on the Settlement Date. 

 
 A Participant may cancel or amend an Order prior to its becoming the subject of a Market Transaction by 

contacting the Market Official, who will update the Orderbook in accordance with the instructions given by 
that Participant or by modifying the Order on the Website. 

 
 A  Participant shall, if requested to do so by t2e, demonstrate to t2e’s satisfaction its compliance with its 

obligations under this Rule EE.2.1.4. 
 
EE.2.1.5 The Participant shall not provide or withhold any information to the Market Official which might mislead any 

user of the service provided by t2e as to the true position of the market in question. 
 
EE.2.1.6 On contacting a Market Official the Participant in question shall identify himself and provide details of his 

identity and password and such other information as the t2e Market Official requests in accordance with 
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Rule EE.2.3.  All telephone conversations between Market Officials and Participants relating to a t2e 
Contract shall be recorded as specified in Rule EE.2.3.3. 

 
 Users of the Website shall, both initially and each time an Order is placed, be required to provide their user 

name and passcode as provided on the document "Passcode for trading on The Environment Exchange" 
that is received when applicants are initially permitted to trade interactively. This may be either modified or 
saved on a Participant’s personal computer. 

 
 Thereafter users shall provide their user name and passcode each time the Website is accessed. 
 
EE.2.1.7 For the avoidance of doubt, t2e confirms that it will not take any position on its own account in relation to 

any Environmental Commodity tradable by way of the t2e Market. 
 
EE.2.1.8 Access to the Marketplace Services of the t2e Market is provided exclusively to Participants.  The t2e 

Market will be provided between the hours of 10.00 am and 4.00 pm on each Trading Day or such other 
times as t2e gives notice of in writing to Participants generally or in relation to a specific day or days. 

 
EE.2.2 Trading of Environmental Commodities 
 
EE.2.2.1 t2e provides Marketplace Services to facilitate trading in Environmental Commodities. 
 
EE.2.2.2 The Contract Specifications for the trading of specific Environmental Commodities and all rules and 

procedures relating specifically to trading and settlement of such Environmental Commodities are set out in 
this Part EE.2 and Part EE.3. When creating Contract Specifications, t2e may designate the market in 
question as a Time Limited Market and, in that context, may designate the dates by which contracts in 
Environmental Commodities in the market in question must be concluded. 

 
EE.2.2.3 Certain of t2e's procedures for the trading of Environmental Commodities vary according to the 

Environmental Commodity concerned.  These procedures are set out in relation to each such 
Environmental Commodity in the appropriate part of Part EE.3.  t2e may permit new terms to apply to the 
trading of any Environmental Commodity, otherwise than in the circumstances prescribed in its procedures 
applicable to the Environmental Commodity in question, provided that it is satisfied that such action should 
be taken in the interests of the market in question. 

 
EE.2.2.4 t2e may decide at any time to cease to facilitate trading in one or more Environmental Commodities if it is 

satisfied that the requirements of a proper market in such Environmental Commodities are no longer 
satisfied or any other circumstances exist which it considers require such action. 

 
EE.2.2.5 When admitting trading in a new Environmental Commodity, t2e shall give notice to Participants of the date 

on which trading in such Environmental Commodity will commence and other relevant information. 
 
EE.2.2.6. t2e will publish the Contract Specification for the new Environmental Commodity prior to the start of trading 

in such Environmental Commodity. 
 
EE.2.2.7 On entering into a Market Transaction in an Environmental Commodity, Participants are free to determine 

the price and volume and Expiry Date.  All other terms of the Market Transaction will be those prescribed in 
this Part EE.2 and the relevant Contract Specification in Part EE 3 for the Environmental Commodity in 
question. 

 
EE.2.3 t2e Orders 
 
EE.2.3.1 Where a Participant has placed an Order with t2e to buy or to sell an Environmental Commodity, t2e will 

enter such Order in the Orderbook.  The Participant in question thereby bids to buy or offers to sell (as the 
case may be) the specified Environmental Commodity at the displayed price.  Such bid or offer remains 
open for acceptance unless and until it is accepted by any such party or is modified or cancelled by t2e on 
the instructions given by the party which placed the Order or it expires on its Expiry Date.  

 
EE.2.3.2 On placing, cancelling or modifying an Order relating to an Environmental Commodity a Participant shall, if 

requested, provide the Participant’s personal and any supplementary identification requested and (as 
necessary) provide the following information to t2e: 

 
 (i)  the Environmental Commodity to which the Order relates;  
 
 (ii)  whether its Order is to buy or to sell; 
 
 (iii)  the price for the Order; 
 
 (iv)  the Order's volume; 
 
 (v)  in the case of an Order relating to a Forward Contract, the Expiration Month and Year; 
 
 (vi)  the Account to which the transaction, if executed, is to be allocated; 
 
(vii)  if applicable, the identification of the Eligible Participant for whom the Order has been placed by a 

Representative; and 
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 (viii)  the Expiry Date of the Order. 

 
 together with any other information required by Part EE.3. 
 
 These details will be confirmed to the Participant in the form of an Order Confirmation Notice on the day the 

Order is placed.  In the event that the Transaction Time and Date coincides with the day the Order is 
placed, only a Transaction Confirmation Notice (see Rule EE.2.3.6) will be sent to the Counterparties, and 
no Order Confirmation Notice will be sent. 

 
 t2e will record all such information and publish it as an Order on the Website.  The published information will 

not disclose the identity of the Participant behind a particular Order.  Where an Order is entered in the 
Orderbook, the Order shall remain in the Orderbook until it is accepted, cancelled by the Participant or t2e 
in accordance with these Rules or reaches its Expiry Date. 

 
EE.2.3.3 Participants shall place Orders by telephone to t2e using the dedicated telephone line (0131 526 3040) or 

such other number as shall be indicated by t2e for such purposes or by registering their Order using the 
facility provided by the Website where available.  To ensure that a reliable record of all Orders given to 
Market Officials is maintained all telephone conversations using the dedicated telephone line are recorded.  
In the event of any complaint or Dispute arising in connection with any oral Order, the record of the 
telephone conversation shall be referred to as the primary record of fact.    

 
EE.2.3.4 Orders placed in accordance with Rules EE.2.3.1 and EE.2.3.3 may be accepted by Participants.  Where a 

Participant wishes to enter a matching Order with a view to executing a Market Transaction, it shall contact 
the Market Official by dedicated telephone line ( 0131 526 3040) or such other number or means as shall be 
indicated by t2e for such purposes and shall instruct the Market Official to enter acceptance of the Order on 
its behalf or by accepting an Order using the facility provided by the Website where available.  Where an 
Order is accepted in this way, t2e shall register the resulting Market Transaction in the Accounts of the 
parties to the transaction in accordance with Rule EE.2.9.  

 
EE.2.3.5 In all discussions with Participants, t2e shall, unless otherwise specified in Part EE.3 of the Rules, preserve 

the anonymity of the Participant in question.  Accordingly, in arranging a Market Transaction on behalf of a 
Participant, the Market Official will not disclose to such Participant the identity of the Counterparty to the 
contract.  Such anonymity will be preserved by t2e at all times PROVIDED ALWAYS that if the Participant 
fails to perform its Settlement obligations in respect of a Market Transaction, t2e may disclose the identity of 
the Participant in question to its Counterparty to such Transaction to enable such Counterparty to take such 
action as it may consider appropriate in the circumstances. 

 
EE.2.3.6 A Transaction Confirmation Notice which confirms the details of a Market Transaction executed through t2e 

will be sent by email to the Participants in question by t2e as soon as reasonably practicable and no later 
than 5.00pm on the Transaction Date or at such time as shall be specified by t2e in the event of a 
curtailment or extension of the Trading Day.  

 
EE.2.3.7 Orders relating to Environmental Commodities may normally be placed or modified by contacting Market 

Officials or online using the Website during the hours in which t2e is open for trading the Environmental 
Commodity in question.  In extraordinary circumstances t2e may extend or curtail such hours.  t2e will use 
its reasonable endeavours to secure the availability of such services during the normal trading hours for 
each Environmental Commodity indicated in the respective Contract Specification. 

 
EE.2.4 Ranking and Priority of Orders 
 
EE.2.4.1 The priority of Orders in the Orderbook will be determined by reference to the prices of the Orders.  Where 

two Orders are placed at the same price, the first in time shall have priority.  An Order which is in the 
Orderbook will be a firm order which will be available to be traded on without further reference to the 
Participant which placed such Order.  The Participant shall be bound by any Market Transaction which is 
executed by a Market Official or directly by the Participant using the online trading facility provided by the 
Website against an Order placed by it, or on its behalf, in the Orderbook.  

 
 Any modification of a Stored Order involving its price, an increase in the volume of an Order or an extension 

of the Expiry Date is treated as the cancellation of the original Order and the substitution of a new Order.  
The time priority of such Order shall be determined by reference to the time at which the amended Order is 
entered in the Orderbook.   

 
 Where the modification of a Stored Order involves only a reduction in its volume or shortening of its Expiry 

Date, the ranking of the original Order is not affected.   
 
EE.2.4.2 Where an Order is placed by a Participant in accordance with these Rules which meets the terms of a 

Stored Order, a Market Transaction shall be executed.  Where an Order is placed in accordance with these 
Rules which does not meet the terms of a Stored Order, it shall be stored, ranked or cancelled in 
accordance with its terms.   

 
 Stored Orders may be cancelled or modified by the Participant in question giving instructions to t2e at any 

time before the Order has been executed.  A Stored Order will remain valid and effective unless and until an 
instruction to cancel or vary it given by the Participant which placed the Order takes effect or it expires. 
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EE.2.5 Position Limits 
 
EE.2.5.1 t2e may set Position Limits prescribing the maximum number of Registered Contracts in respect of a 

particular Environmental Commodity or generally which may be held by a Participant at any time. 
 
 t2e may in addition set Position Limits prescribing the maximum number of Registered Contracts in respect 

of a particular Environmental Commodity or generally which may be held at a particular time by a 
Representative: 

 
 (i) in relation to positions registered in a particular Designated Representative Account; or 
 
 (ii) in relation to the aggregate of the positions in Designated Representative Accounts operated by 

the Representative in question. 
 
 The exercise of t2e’s powers under this Rule EE.2.5.1 shall not detract from the right of a Representative to 

set any limit on the number of positions which may be entered into by any Eligible Participant for whom it 
acts. 

 
 Where t2e sets any Position Limit pursuant to this Rule EE.2.5.1, the maximum number of positions which 

may be registered in any Designated Representative Account in respect of which Position Limits have been 
set shall be whichever is the lower of the level set pursuant to this Rule and the level specified by the 
Representative relative to the Designated Representative Account in question.  

 
EE.2.5.2 Position Limits may be set by t2e pursuant to this Rule EE.2.5 in the interests of maintaining a proper 

market in the Environmental Commodity in question. 
 
EE.2.5.3 t2e will notify Participants in writing of the setting of Position Limits in relation to an Environmental 

Commodity or of any variation in existing Position Limits.  Such notice will normally be given not less than 
three Trading Days for the Environmental Commodity in question before the Position Limits come into 
effect. 

 
EE.2.5.4 A Participant shall not enter into any Market Transaction if such transaction would result in Position Limits 

applicable to the Environmental Commodity in question being breached by the Participant.  A Participant 
shall take such action as t2e may direct in order to rectify any such breach of a Position Limit. 

 
EE.2.5.5 A Participant that has breached a Position Limit imposed by t2e will be subject to disciplinary action in 

accordance with Rule EE.1.8.  Furthermore t2e shall have the right to cancel all trades in excess of a 
specified Position Limit. 

 
EE.2.6 Market Confidentiality 
 
EE.2.6.1 As between Participants, trading in Environmental Commodities carried out by way of t2e's trading facilities is 

conducted on an anonymous basis.  Participants must not disclose details of any Market Transaction and in 
particular will not (save as required by these Rules or by law) disclose the identity of sellers, buyers, issuers 
or recipients of Environmental Commodities to any other person nor use any such information other than for 
the purposes of trading at t2e in accordance with the principles laid down in these Rules. 

 
EE.2.6.2 When Orders and Market Transactions are organised by t2e (either through Market Officials or through the 

Website) all information regarding the identity of a Participant which is a Counterparty to such Market 
Transaction shall be treated as strictly confidential.  Similarly the identity of the Participant which is behind an 
Order relating to an Environmental Commodity shall not be disclosed by t2e to any other Participants. 

 
EE.2.6.3 Following Registration of a Market Transaction, t2e will continue to preserve the anonymity of the Buying 

Counterparty and the Selling Counterparty.  To this end the respective settlement obligations of each 
Counterparty will be administered through t2e in the manner provided for in these Rules rather than being 
performed directly between the Buying Counterparty and the Selling Counterparty. 

 
 This Rule shall not prevent t2e from disclosing any information concerning a Market Transaction or the 

identities of the Counterparties to a Market Transaction: 
 
 (i)  to any of the parties specified in Rule EE.1.2.15; 
 
 (ii)  to any party where such disclosure is required pursuant to a court order, judgement or equivalent 

or to any direction given by the Agencies; 
 
 (iii)  to disclose the identity of a Registered Counterparty which has failed to perform its obligations in 

relation to a Market Transaction to the Counterparty; or 
 
 (iv)  in circumstances where such disclosure is otherwise made pursuant to these Rules (including but 

not limited to the circumstances set out in Rule EE.2.3.5). 
 
EE.2.6.4 A Representative shall, at the time it places an Order, confirm the identity of the Eligible Participant for whom 

the Representative acts in relation to the relevant Market Transactions (see also EE.1.5). 
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EE.2.6.5 This Rule shall not apply in respect of the Market in any Environmental Commodity to the extent specified in 
Part EE.3 of these Rules. 

 
EE.2.7 Market Supervision and Information 
 
EE.2.7.1 t2e supervises trading, price building, settlement and delivery in Environmental Commodities traded by 

means of its facilities and the general activity of Participants with a view to ensuring that trading at t2e is 
conducted properly and in accordance with these Rules. 

 
EE.2.7.2 A Participant shall not act whether in isolation or in concert with one or more Participants or with members 

of other markets on which any Environmental Commodity is traded or with any other party in such a way as 
would tend to distort the market in any Environmental Commodity. 

 
EE.2.7.3 Without limiting the generality of this Rule, a Participant shall not: 
 
 (i)   distribute any inaccurate or misleading information which might affect the price of any 

Environmental Commodity; 
 
 (ii)   place any Order or report any Transaction for Registration pursuant to these Rules with a view to 

distorting the market; or 
 
 (iii)   place any Order or enter into any Transaction other than for bona fide trading purposes. 
 
EE.2.7.4 A Participant which acts in breach of these Rules shall be subject to disciplinary action in accordance with 

Rule EE.1.8. Participants shall co-operate fully with t2e in investigating any conduct which allegedly 
contravenes this Rule. 

 
EE.2.7.5 For the avoidance of doubt, a Participant shall not be considered to have acted in breach of this Rule EE. 

2.7 if it can satisfy t2e that in placing an Order or executing a Market Transaction it was acting for bona fide 
trading purposes relative to the Environmental Commodity in question. 

 
EE.2.7.6 A Participant must, at the point at which it makes a public statement, notify t2e of any information which it 

has in relation to its own business which could affect Participants, t2e or the t2e Market in general. Any 
notification by a Participant to t2e pursuant to this Rule shall be in the form set out in Appendix E(x) or such 
other form as near thereto as circumstances allow and to which t2e may agree. 

 
EE.2.8 Emergency Closure or Suspension of Trading 
 
EE.2.8.1 Where t2e is satisfied that circumstances have arisen which prejudice the quality of any of its markets, t2e 

may, in accordance with Rule EE.1.13.1, take such action as it, in its sole discretion, considers necessary.  
Such action may include the suspension of trading generally or in a particular Environmental Commodity.  
Where such action is taken, notice thereof and of the reasons giving rise to the action shall be given to 
Participants as soon as possible by the most appropriate method.   

 
 In such circumstances the placement of Orders and the execution of Market Transactions will cease until 

further notice either generally or in relation to the Environmental Commodity in which trading has been 
suspended. 

 
EE.2.8.2 Circumstances which may give rise to action under Rule EE.2.8.1 include technical or other problems which 

affect t2e's trading system, communication systems, information systems or Website. 
 
EE.2.8.3 Orders relating to Environmental Commodities which are stored in the Orderbook at the time at which 

trading in such Environmental Commodities is suspended will normally remain in the Orderbook but will not 
be capable of being executed until trading in such Environmental Commodities resumes.  The Participant 
which gave such Order shall inform the Market Officials prior to such resumption of trading whether it 
wishes to confirm the Order or to withdraw it.  

 
EE.2.8.4 Normal trading shall be resumed following emergency closure or the suspension of trading in a particular 

Instrument as soon as t2e is satisfied that the circumstances permit.  t2e shall announce the resumption of 
trading not less than ten minutes before the appointed time.  

 
EE.2.9 Registration 
 
EE.2.9.1 t2e supervises the administration of the delivery and settlement of Market Transactions between the Buying 

Counterparty and the Selling Counterparty.   
 
EE.2.9.2 Where a Market Transaction has been concluded through the facilities provided by t2e, t2e will register the 

appropriate particulars as a Registered Contract between the Buying Counterparty and the Selling 
Counterparty. 

 
EE.2.9.3 Registration of a Market Transaction effected by means of t2e's facilities occurs immediately on the Market 

Transaction taking place. 
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EE.2.9.5 Following Registration of a Market Transaction, t2e will publish details of such transaction including the type 

of Environmental Commodity traded, the price to be paid and the volume but will not publish the identities of 
the Registered Counterparties. 

 
EE.2.10 Deposits and Bonds 
 
EE.2.10.1 By the Deposit Due Date the Buying and Selling Counterparties shall (unless arrangements have been 

made for provision of a Bond) in every case where a Deposit is specified in the Contact Specification for the 
relevant contract, as an essential condition of the relevant contract, each deposit with t2e a cash sum of 
such amount as is specified in respect of that contract in the Contract Specification for contracts of that type 
in Part EE.3.  t2e shall normally collect the Deposit from the Buying Counterparty and the Selling 
Counterparty by way of Direct Debit operated by t2e for such purposes. 

 
EE.2.10.2 If, where a Deposit is required, the Deposit is not paid on the Deposit Due Date:- 
 
 (a) a Market Official will confirm with the Counterparty in question that the Transaction Confirmation 

Notice was received; 
 
 (b) any interest which would otherwise be due on the Deposit will be forfeited by the defaulting 

Participant; and 
 
 (c) the Participant who has failed to lodge the relevant Deposit shall be entitled to remedy the failure 

by agreeing with the other Participant, through t2e, a revised Deposit Due Date. However, if the 
Deposit is not received by the fifth Trading Day following the Deposit Due Date or such other 
date as is agreed between the Participants, t2e will notify the Counterparty of that fact and the 
contract may, at the discretion of the non-defaulting Counterparty, be cancelled at any time prior 
to the Settlement Date and t2e shall be entitled to impose any sanction available to it under Rule 
EE.1.8 in respect of failure by a Counterparty to perform any obligations incumbent on it 
pursuant to these Rules. 

 
EE.2.10.3 Interest will accrue on any cash sum deposited by the Buying Counterparty or the Selling Counterparty 

pursuant to Rule EE.2.10.1 at a the rate specified for contracts in the Environmental Commodity in question 
in Part EE.3.  This interest will be paid to the Buying Counterparty and Selling Counterparty as the case 
may be following successful completion of the contract.  

 
 Participants should note that the right to receive interest on any Deposit provided to t2e shall only arise if 

such deposit is paid to t2e on or before the time specified in the Transaction Confirmation Notice issued by 
t2e .  Interest shall only be paid where the amount of interest due is in excess of £1. Interest will not be 
payable in respect of any period beyond the Settlement Date.  

 
EE.2.10.4 Where the Selling Counterparty provides a Deposit and the Market Transaction subsequently completes, 

the Selling Counterparty shall be entitled to return of the said Deposit together with accrued interest (if such 
interest is in excess of £1).  

 
 Where the Buying Counterparty provides a Deposit, the Settlement Amount specified in the Transaction 

Confirmation Notice should give it credit for such Deposit.  Where the Buying Counterparty pays the 
balance of the Settlement Amount specified in the Transaction Confirmation Notice to t2e on or before the 
time specified in such Notice, the Buying Counterparty shall be credited with a sum equivalent to the 
Deposit provided by the Buying Counterparty on Registration together with any interest accruing on such 
Deposit during the period in which it was held by t2e.  t2e will forward any accrued interest to the Buying 
Counterparty (if such interest is in excess of £1). 

 
EE.2.10.5 Payment by t2e of any Deposit or interest thereon shall be accompanied by a Remittance Advice or Credit 

Note. 
 
EE.2.10.6 t2e may, as an alternative to the provision of a Deposit, make arrangements with Participants for the 

provision of a Bond.  Any such arrangements must be on terms satisfactory to t2e and at all times the 
relevant Participant must lodge with t2e a sum equal to or greater than 10% of that Participant’s then 
maximum liability as Buying and/or Selling Counterparty under all Registered Contracts and any unsatisfied 
liability in respect of Disputes. 

 
EE.2.10.7 Interest will accrue on any cash lodged in support of a Bond (less any amount deducted from the Bond) 

from the date cleared funds are received until the date that the Bond is repaid, or if later, annually, at the 
same rate as interest is paid on Deposits. 

 
EE.2.10.8 Any amount paid to t2e in support of a Bond Amount may be applied by t2e (a) in the same way as t2e may 

apply Deposits (other than as partial settlement for a Transaction); and (b) in respect of any undischarged 
liability in relation to Disputes all in accordance with Rules, without further recourse to the Participant and 
without the Participant's consent. 

 
EE.2.11 Settlement and Delivery Generally 
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EE.2.11.1 A Participant shall settle all obligations relating to Registered Contracts in its Account at the times and in the 
manner specified in these Rules applicable to the Environmental Commodity in question and the 
instructions given by t2e in relation thereto. 

 
EE.2.11.2 The discharge of all obligations relating to the settlement of Registered Contracts will be administered by 

and through t2e.  t2e will issue instructions to the Buying Counterparty and to the Selling Counterparty as 
specified in these Rules confirming the obligations of the Registered Counterparty in question regarding the 
settlement of the relevant Market Transaction.  In particular t2e shall use all reasonable endeavours to 
procure the delivery by the Selling Counterparty of the requisite number of Instruments or evidence of 
collection or delivery of the requisite amount of any other Environmental Commodity to the Buying 
Counterparty and payment by the Buying Counterparty of the Settlement Amount. 

 
 t2e’s role in this respect is administrative only.  t2e does not provide any guarantee as to the performance of 

the respective obligations of a Registered Counterparty and is not liable to any such party for the failure by 
a Registered Counterparty to fulfil any of its obligations relating to a Registered Contract other than where 
the following conditions apply to a given Market Transaction:- 

 
 (a)  Where the Selling Counterparty delivers the Instruments or evidence of collection or delivery of 

the requisite amount of any other Environmental Commodity to t2e at the time specified in the 
Transaction Confirmation Notice for such Market Transaction, t2e shall be obliged to deliver the 
said Instruments or evidence of collection or delivery of the requisite amount of any other 
Environmental Commodity to the Buying Counterparty on the Delivery Date against payment by 
it of the Settlement Amount for the Contract in question; 

 
 (b)  Similarly, if the Buying Counterparty pays the Settlement Amount to t2e at the time specified in 

the Transaction Confirmation Notice for such Market Transaction, t2e shall be obliged to pay the 
Contract Proceeds to the Selling Counterparty on the Settlement Date against delivery by the 
Selling Counterparty of the Instruments or evidence of collection or delivery of the requisite 
amount of any other Environmental Commodity specified in the Transaction Confirmation Notice 
for the contract in question. 

 
EE.2.11.3 t2e shall review each Instrument or evidence of collection of the requisite amount of any other 

Environmental Commodity lodged by the Selling Counterparty for the purpose of confirming that either (a)  
on the face of the Instrument it is for the correct number and type of Instruments and has been correctly 
completed and shall inform it forthwith if there appears to be any discrepancy in the said documents; and (b) 
in the case of evidence of collection or delivery of the requisite amount of any other Environmental 
Commodity, that the correct amount and type of that Environmental Commodity has been loaded or 
delivered.  For the avoidance of doubt, t2e cannot, from a physical examination of an Instrument or 
evidence alone, determine whether an Instrument has been issued fraudulently or not or that the correct 
amount and type (or the quality) of any other form of Environmental Commodity has been collected by the 
Buyer or delivered by the Seller nor make a judgment as to whether or not the same is liable to be cancelled 
by the Agencies. 

 
EE.2.11.4 In connection with the performance of its obligations relating to the Settlement and delivery of Registered 

Contracts, a Participant shall:- 
 
 (i)  make arrangements to enable its settlement and payment obligations to t2e to be performed by 

way of a BACS Transfer by completing the t2e Direct Debit Mandate in the form at Appendix C to 
these Rules or in such other manner as t2e shall agree; and 

 
 (ii)  complete the necessary administrative procedures specified by t2e concerning the performance 

of delivery obligations appropriate to its activities at t2e. 
 
EE.2.11.5 t2e may defer its Settlement procedures for Registered Contracts if circumstances occur which prevent 

Settlement being effected at the normal time.  t2e shall inform Participants at the earliest opportunity prior to 
the Settlement Date if any such circumstances occur. 

 
EE.2.12 Settlement: Procedure 
 
EE.2.12.1 Payment of the Settlement Amount in respect of a Registered Contract will be effected by simultaneous 

debiting from the Buying Counterparty’s account and crediting to the Settlement Account by 12.00 noon on 
the Settlement Date or as otherwise agreed prior to the Settlement Date. 

 
EE.2.12.2 t2e will deduct any trading fee payable to t2e from the Settlement Amount which it collects from the Buying 

Counterparty in accordance with these Rules prior to despatch of the Contract Proceeds to the Seller. 
 
 Before 5.00 p.m. on the Delivery Day for a Registered Contract, t2e shall transfer the Contract Proceeds to 

the Designated Bank Account of the Selling Counterparty.  t2e will not transfer such Contract Proceeds 
unless and until it has received the valid Instruments or evidence of collection or delivery of the required 
amount of any other Environmental Commodity which the Selling Counterparty intends to be collected from 
the Seller or delivered to the Buyer in performance of its obligations under the Registered Contract in 
question and cleared funds from the Buying Counterparty. 

 
EE.2.12.3 On receipt of the Settlement Amount in cleared funds, t2e shall, where appropriate, arrange for the 

Instruments which are due to be delivered to the Buying Counterparty to be sent to it by email to the email 
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address given by the Buying Counterparty on its Application Form as amended from time to time in 
accordance with Rule EE.1.2.9 or, where applicable, to be credited to the relevant electronic account of the 
Buying Counterparty maintained by or on behalf of the Agencies.  If cleared funds have not been received 
by t2e by 12.00 noon on the Settlement Date or such other date as agreed between the parties, t2e cannot 
guarantee that funds and Instruments which are due to be delivered will be received by the Counterparties 
by 12.00 noon on the day following Delivery Date. 

 
 All documents which are required to be delivered to t2e in accordance with these Rules shall be sent by 

email to info@t2e.co.ukor such other email address as t2e may notify for the purpose from time to time.  
 
EE.2.12.4 t2e shall have no liability in respect of any failure of the postal or other delivery system to deliver any items 

to Participants. 
 
EE.2.12.5 The Buying Counterparty is obliged to check all Instruments and/or other Environmental Commodities 

collected and/.or delivered and the Selling Counterparty is obliged to check the Contract Proceeds paid 
pursuant to a Registered Contract and must notify t2e within one Trading Day of delivery or payment 
respectively or otherwise as provided in Part EE.3 of any failure by the relevant Instrument and/or other 
Environmental Commodity or the Contract Proceeds to comply with the terms of the relevant Market 
Transaction.  t2e shall have no responsibility to remedy any such failure or administer its remedy by the 
relevant Counterparty if such notification is not received within said one Trading Day period. 

 
EE.2.13 Settlement for Buying Counterparty: Spot Contracts and Rolling Contracts 
 
EE.2.13.1 t2e shall in accordance with Rule EE.2.3.6 issue a Transaction Confirmation Notice to the Buying 

Counterparty to a Spot Contract and a Rolling Contract no later than one hour after the market closes on 
the Transaction Date of the Contract in question. 

 
 The Transaction Confirmation Notice shall specify the Settlement Amount payable by the Buying 

Counterparty under such Contract and the date it is due for payment.  
 
EE.2.13.2 In the case of a Rolling Contract, on the Warning Order Day, t2e shall issue a Summary of Traded 

Contracts in the form of Appendix D(ii)(c) to the Buying Counterparty which has traded the Environmental 
Commodity in question advising the Buying Counterparty of its obligation to make payments in respect of 
that Rolling Contract.  On the Last Trading Day t2e shall, if there are orders to be withdrawn, issue notice of 
that to the Buying Counterparty together with a Remittance Advice specifying the Settlement Amount due. 

 
EE.2.13.3 The Buying Counterparty shall ensure that the Settlement Amount is transferred timeously to t2e in 

accordance with the settlement procedures set out in EE.2.12.1. 
 
EE.2.13.4 If the Buying Counterparty fails to transfer the Settlement Amount timeously, its right to the return of any 

Deposit provided by it in relation to the Rolling Contract in question on the due date may, unless previously 
agreed otherwise by the Counterparty, be modified in the manner provided by EE.2.20. 

 
EE.2.13.5 If for any reason a Participant fails to pay any sum due on Settlement at the due date in the Transaction 

Confirmation Notice, such Participant’s right to receive interest on the sum deposited with t2e in relation to 
the Contract in question shall be forfeited. 

 
EE.2.14 Delivery Procedures for Selling Counterparty: Spot Contracts and Rolling Contracts 
 
EE.2.14.1 The obligations of the Selling Counterparty in relation to Delivery under a Spot Contract or a Rolling 

Contract shall be discharged in the manner provided for in this Rule EE.2.14. 
 
EE.2.14.2 t2e shall in accordance with Rule EE.2.3.6  issue a Transaction Confirmation Notice to the Selling 

Counterparty to a Spot Contract or a Rolling Contract no later than one hour after the market closes on the 
Transaction Date of the Contract in question.  The Transaction Confirmation Notice shall specify the amount 
of Environmental Commodities to be delivered by the Selling Counterparty under such Contract.   

 
In the case of a Rolling Contract, on the Warning Order Day, t2e shall issue a Summary of Traded 
Contracts in the form of Appendix D(ii)(f) to the Selling Counterparty which has traded the Environmental 
Commodity in question advising the Selling Counterparty of its obligation to make payments in respect of 
that Rolling Contract.  On the Last Trading Day t2e shall, if there are orders to be withdrawn, issue notice of 
that to the Selling Counterparty together with a Remittance Advice specifying the Settlement Amount due. 

 
 Subject to any specific provisions for collection or delivery set out in Part EE.3.the Selling Counterparty 

under such Registered Contract shall inform the Market Official as to the arrangements to be made in 
relation to the delivery or collection of the Environmental Commodities in question and shall, no later than 
the time specified in the Contract Specification for Environmental Commodities of the kind in question, 
forward to t2e by email a copy of the Instrument(s) which it intends to deliver in performance of its 
obligations under the relevant Market Transaction. Should the Selling Counterparty fail to notify this to t2e 
and this results in the Instrument being returned by t2e to the Selling Counterparty for rectification the 
Selling Counterparty shall pay to t2e on each occasion that the Instrument is required to be returned the fee 
specified in Part EE.3 in respect of the Instrument in question. 

 
 [Where in terms of the Contract Specification an Instrument requires to be completed by the Selling 

Counterparty with any relevant details, no later than 5.00 pm on the date on which t2e receives from the 
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Buying Counterparty the Settlement Amount in cleared funds, t2e shall issue to the Selling Counterparty the 
Seller’s Settlement Advice Notice.   The Seller’s Settlement Advice Notice will notify the seller that cleared 
funds have been received and request that the Instrument is sent on the following Trading Day to t2e. It will 
also state any relevant particulars to be inserted in the Instrument.  

 
 The Selling Counterparty shall email to t2e, or otherwise deliver in accordance with t2e’s instructions and/or 

the Contract Specification, the required number of Instruments which match the particulars specified in the 
Transaction Confirmation Notice no later than 12.00 noon on the Trading Day following the day on which 
t2e has issued the Seller’s Settlement Advice Notice. Where Instruments are duly delivered to t2e, t2e shall 
(if requested) acknowledge receipt of the Instruments submitted by the Selling Counterparty on or before 
12.00 noon on the Trading Day that the Instruments are received.  If t2e has not received any Instruments 
which it was expecting by the specified time, it shall contact the Selling Counterparty to clarify the position 
prior to initiating default proceedings. 

 
 If the Selling Counterparty fails to deliver the required Instruments or other amount of Environmental 

Commodity to t2e by such time, its right to the return of the Deposit provided by it in relation to the 
Registered Contract in question may be modified as follows.  For each Trading Day or part thereof on which 
the Selling Counterparty’s obligations remain unfulfilled, the amount of the Deposit repayable to such 
Selling Counterparty shall be reduced in the manner provided by EE.2.20.  Interest accrued on the Deposit 
may also be forfeited. 

 
EE.2.15 Settlement for Buying Counterparty: Forward Contracts 
 
EE.2.15.1 On Expiration of a Forward Contract the Buying Counterparty shall pay the Settlement Amount to the 

Selling Counterparty determined in accordance with this Rule EE.2.15. 
 
EE.2.15.2 On the Warning Order Day, t2e shall issue a Summary of Traded Contracts in the form of Appendix D (ii) (c) 

to the Buying Counterparty which has traded the Environmental Commodity in question advising each such 
Participant of its obligation to make payments on the basis of its outstanding positions in Forward Contracts 
which are due to expire that month.  On the Last Trading Day t2e shall issue a Contract Expiration Notice to 
the Buying Counterparty specifying the Settlement Amount due.   

 
EE.2.15.3 All obligations to make cash payments on Settlement of Forward Contracts shall be effected by way of the 

Direct Debit or other arrangements established with t2e in accordance with t2e instructions.   t2e will issue 
Transaction Confirmation Notices showing the sum due to or payable by the Participant and the latest time 
by which such payment must be made.  In the absence of manifest error, t2e’s Transaction Confirmation 
Notices shall be final and binding.   

 
EE.2.15.4 The Buying Counterparty shall ensure that the Settlement Amount is transferred timeously to t2e in 

accordance with the settlement procedures set out in this Rule EE.2.15.   
 
 By 12.00 noon on the Settlement Date the Buying Counterparty to a Forward Contract shall remit the 

Settlement Amount to the Settlement Account. 
 
  
 If the Buying Counterparty for a Forward Contract is paying by Direct Debit, then payment will be debited 

simultaneously from the Buying Counterparty’s account and credited to the t2e Settlement Account by 12:00 
noon on the Settlement Date. 

 
EE.2.15.5 If the Buying Counterparty fails to transfer the Settlement Amount timeously, its right to the return of the 

Deposit or Bond provided by it in relation to the Contract in question on the due date may, unless previously 
agreed otherwise by the Counterparty, be modified in the manner provided by EE.2.20. 

 
EE.2.15.6 If for any reason a Participant fails to pay any sum due on Settlement at the due date in the Transaction 

Confirmation Notice, such Participant’s right to receive interest on the sum deposited with t2e in relation to 
the Contract in question whether by Deposit or Bond shall be forfeited. 

 
EE.2.16 Delivery Procedures for Selling Counterparty: Forward Contracts 
 
EE.2.16.1 The obligations of the Selling Counterparty on Settlement of a Forward Contract regarding the delivery of 

the required number of Instruments or amount of any other Environmental Commodity for the Forward 
Contract in question shall be discharged in the manner provided for in this Rule EE.2.16. 

 
EE.2.16.2 On the Warning Order Day, t2e shall issue a Summary of Traded Contracts to any Participant which has 

entered into the Registered Contract in question advising each such Participant of its obligation to deliver 
and to make payments forward on the basis of its outstanding positions in Forward Contracts which are due 
to expire in that month.   

 
EE.2.16.3 t2e shall issue a Contract Expiration Notice to the Selling Counterparty specifying the amount of any 

Environmental Commodity to be delivered by such party no later than one hour after the close of the market 
on the Last Trading Day for the Forward Contract. 

 
 The Selling Counterparty under a Forward Contract shall inform the Market Official as to the arrangements 

to be made in relation to the delivery or collection of the Environmental Commodity in question and shall, 
where so specified in the Contract Specification, no later than the time specified in the Contract 
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Specification for Instruments of the kind in question, forward to t2e by email a copy of the Instruments which 
it intends to deliver in performance of its obligations under the Forward Contract in question.  Should the 
Selling Counterparty fail to send this to t2e and this results in the Instrument being returned by t2e to the 
Selling Counterparty for rectification the Selling Counterparty shall pay to t2e on each occasion that the 
Instrument is required to be returned the fee specified in Part EE.3 in respect of the Instrument in question. 

 
 Where in terms of the Contract Specification the Instrument requires to be completed by the Selling 

Counterparty with any relevant details, no later than 5.00 p.m. on the date on which t2e receives from the 
Buying Counterparty the Settlement Amount in cleared funds t2e shall issue to the Selling Counterparty the 
Seller’s Settlement Advice Notice. The Seller’s Settlement Advice Notice will notify the Seller that cleared 
funds have been received and request that the Instrument is sent on the following Trading Day to t2e. It will 
also state any relevant particulars to be inserted in the Instrument. 

 
 The Selling Counterparty shall email or otherwise deliver in accordance with t2e’s instructions or the 

Contract Specification, the required number of Instruments which match the particulars specified in the 
Transaction Confirmation Notice and the Sellers Advice Notice no later than 12.00 noon on the Trading Day 
following the Day on which t2e has issued the Seller’s Settlement Advice Notice.  

 
 Unless other specified in the Contract Specification, the Selling Counterparty shall deliver the Instruments in 

the amount specified in the Transaction Confirmation Notice to t2e no later than 12.00 noon on the Delivery 
Day for the Contract in question.  Where Instruments of various denominations are due to be delivered in 
accordance with the Transaction Confirmation Notice, these may not be aggregated and must correspond 
to the individually specified amounts in the Contract Expiration Notice. 

 
 t2e shall (if requested) acknowledge receipt of Instruments delivered to it by the Selling Counterparty in 

accordance with this Rule promptly in writing. 
 
 If the Selling Counterparty fails to deliver the required Instruments or other amount of Environmental 

Commodity to t2e by such time, its right to the return of the Deposit or Bond provided by it in relation to the 
Registered Contract in question may be modified as follows.  For each Trading Day or part thereof on which 
the Selling Counterparty’s obligations remain unfulfilled, the amount of the Deposit or Bond repayable to 
such Selling Counterparty shall be reduced in the manner provided by EE.2.20.  Interest accrued on the 
Deposit or Bond may also be forfeited. 

 
EE.2.16.4 t2e may require at any time a Participant which has an open position in any Forward Contract(s) to provide 

such information as t2e may in its sole discretion require to enable it to satisfy itself that the Participant will 
be able to fulfil its obligations on Settlement of such Contracts. 

 
 The information which t2e may require under this Rule shall include but not be limited to: 
 
 (i)  whether the Participant is in possession of the required reprocessing capacity or amount of 

Environmental Commodity to cover its delivery obligations; 
 
 (ii)  to the extent that it is not in possession of that Environmental Commodity, the arrangement it 

intends to make to secure such Instruments as may be required; and 
 
 (iii)  any changes in information previously given to t2e. 
 
EE.2.16.5 t2e will hold Instruments delivered to it by the Selling Counterparty in performance of its obligations on 

Settlement of a Forward Contract on behalf of the Selling Counterparty until they are delivered to the Buying 
Counterparty on the Settlement Date against payment by the Buying Counterparty of the Settlement 
Amount. 

 
EE.2.17 Default: Failure to Perform Delivery/Settlement Obligations: General 
 
EE.2.17.1 If the Selling Counterparty fails to perform any of its obligations in accordance with these Rules, t2e may: 
 
 (i)  order the Selling Counterparty to pay compensation to the Buying Counterparty in such amount 

as t2e in its absolute discretion determines having regard to the loss suffered by the Buying 
Counterparty; and/or 

 
 (ii)   order the Selling Counterparty to pay to the Buying Counterparty such sum as t2e certifies as the 

cost reasonably incurred by the Buying Counterparty in taking action to purchase Environmental 
Commodities in an amount corresponding to that which the Selling Counterparty was obliged to 
deliver to the Buying Counterparty under the Registered Contract/s in question; and/or 

 
 (iii)   impose a fee in an amount not exceeding twice the value of the Registered Contract in question 

as t2e considers in its absolute discretion to be appropriate in the circumstances. 
 
EE.2.17.2 If the Buying Counterparty fails to perform of any of its obligations in accordance with these Rules, t2e may: 
 
 (i)   order such Buying Counterparty to pay compensation to the Selling Counterparty in such amount 

as t2e in its absolute discretion determines having regard to the loss suffered by the Selling 
Counterparty; and/or 
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 (ii)   order such Buying Counterparty to pay to the Selling Counterparty such sum as t2e certifies as 
the loss incurred by the Selling Counterparty as a result of the failure by the Buying Counterparty 
to perform its obligations; and/or 

 
 (iii)    impose a fee in an amount not exceeding twice the value of the Registered Contract in question 

   as t2e considers in its absolute discretion to be appropriate in the circumstances. 
 
EE.2.17.3 For the avoidance of doubt, where a Participant is in Default, and (with the consent of the defaulting 

Participant and the non-defaulting Participant) t2e is managing the dispute, t2e’s involvement shall have no 
effect on the rights of the non-defaulting Participant. 

 
EE.2.17.4 For the avoidance of doubt as regards late settlement/delivery the default procedures in this Rule EE.2.17 

will only apply once a Certificate of Failed Settlement/Delivery has been issued by t2e. 
 
EE.2.18 Late Settlement Procedures: General 
 
EE.2.18.1 Without prejudice to any other remedies available to either t2e or the Selling Counterparty in terms of the 

Contract or otherwise under these Rules, if the Buying Counterparty fails to make payment of the 
Settlement Amount to t2e by the time specified in Rule EE.2.12.1 above, in circumstances in which the 
Selling Counterparty is in a position to perform its obligations under the relevant Registered Contract, t2e 
may require the Buying Counterparty to pay to the Selling Counterparty:- 

 
 (i)  interest at the statutory rate (as defined in the Late Payment of Commercial Debts (Interest) Act 

1998 (“the Late Payment Act”), currently 8% above the official dealing rate from time to time of 
the Bank of England (see Rule EE.3.1.D.2), from the due date of payment of the Contract 
Proceeds until the date on which cleared funds are received by t2e in the account specified in 
Rule EE.2.12.1 or as otherwise agreed between t2e and the Buying Counterparty; and 

 
 (ii)  compensation at the rate specified in section 5A of the Late Payment Act. 
 

All interest will be paid by t2e to the Counterparty who is not at fault.   
 
EE.2.18.2 In addition to interest and compensation t2e may (without prejudice to any other rights available to it under 

Rule EE.2.18.1 or EE.2.18.2) charge to the Participant in default the charge specified in Part EE.3 for the 
issue to either Counterparty of a letter or email (in the in the standard form at Appendix E) in the event of 
that Counterparty failing to perform its obligations under a PRN Market Contract (“a Late Settlement 
Warning Notice” or a “Late Settlement Letter”). 

  
 For the avoidance of doubt the application of any of these sanctions by t2e shall not affect the right of a 

Participant to pursue any other remedy which may be available to it pursuant to the Market Transaction. 
  
EE.2.18.3 Interest, compensation and charges for the issue of a Late Settlement Letter will be invoiced separately by 

t2e (with VAT where appropriate) and will be in addition to the Contract Proceeds.  Interest and 
compensation will, to the extent that they relate to the Net Settlement Proceeds, be remitted to the Selling 
Counterparty, and otherwise will be retained by t2e.  Any charge for the issue of a Late Settlement Letter 
will be retained by t2e. 

  
EE.2.19 Late Settlement/Delivery Procedures: Spot Contracts and Rolling Contracts 
  
EE.2.19.1 If by 12.00 noon on the Settlement Date the Settlement Amount is not received a Late Settlement Warning 

Notice will be sent by t2e to the Buying Counterparty. 
  
EE.2.19.2 If by 12.00 noon on the Delivery Day, the relevant Environmental Commodities are not delivered, a Late 

Delivery Warning Notice will be sent by t2e to the Selling Counterparty. 
  
EE.2.19.3 In either of the circumstances specified in EE.2.19.1 or EE.2.19.2, the Participant who has failed to perform 

shall be entitled to remedy that non-performance by agreeing through t2e a revised Settlement Date or 
Delivery Date with the Participant who has completed his contractual obligations.    

  
EE.2.19.4 If the non-performing Participant has not agreed a revised Settlement or Delivery procedure by the day after 

the Settlement Date or Delivery Date, the following procedures, which culminate in the issue of a Certificate 
of Failed Settlement/Delivery, will apply:- 

  
 For these purposes the Settlement Date and the Delivery Day will be referred to as "SD" 
  
 SD + 1 - Notification of non-performance to Counterparty who has performed 
        - Late Settlement Warning Notice sent to non-performing Counterparty 
   
 SD + 2 - Notification of non-performance to Counterparty who has performed 
  - Late Settlement Warning Notice sent to non-performing Counterparty 
   
 SD + 3 - Notification of non-performance to Counterparty who has performed 
  - Late Settlement Warning Notice sent to non-performing Counterparty 
   
 SD + 4 - Notification of non-performance to Counterparty who has performed 
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  - Late Settlement Warning Notice sent to non-performing Counterparty 
   
 SD + 5 - Notification of non-performance to Counterparty who has performed 
  - Late Settlement Warning Notice sent to non-performing Counterparty 
  
 SD + 6 - Participants informed of failed settlement (Certificate of Failed  
   Settlement/Delivery) 
  - Default procedures in EE.2.17 apply 
  
 On the issue of a Certificate of Failed Delivery/Settlement, the obligation of t2e to pay the Contract 

Proceeds for the Market Transaction in question shall cease absolutely. 
   
EE.2.20 Late Settlement/Delivery Procedures: Forward Contracts (and in relation to Deposits, Rolling 

Contracts in respect of which Deposits have been paid) 
  
EE.2.20.1 If by 12.00 noon on the Settlement Day, the Settlement Amount is not received, a Late Settlement Warning 

Notice will be sent by t2e to the Buying Counterparty. 
  
EE.2.20.2 If by 12.00 noon on the Delivery Day, the relevant Environmental Commodities are not delivered, a Late 

Delivery Warning Notice will be sent by t2e to the Selling Counterparty. 
  
EE.2.20.3 In either of the circumstances specified in EE.2.20.1 or EE.2.20.2, the Participant who has failed to perform 

shall be entitled to remedy that non-performance by agreeing through t2e with the Counterparty a revised 
Settlement or Delivery Date.  However, any interest will be lost on Deposits or Bonds for the late payer. 

  
EE.2.20.4 If the non-performing Participant has not agreed with t2e a revised Settlement procedure by the Settlement 

Date, the following procedures, which culminate in the issue of a Certificate of Failed Settlement/Delivery, 
will apply:- 

  
 For these purposes the Settlement Date and the Delivery Day will be referred to as “SD” 
  
 SD + 1 - Notification of the non-performance to Counterparty who has performed 

- Late Settlement/Delivery Warning Notice sent to non-performing Counterparty 
-  Interest on Deposit or Bond forfeited; Secured for Participant who has not failed to perform 
- 20% of Deposit of non-performing Participant forfeited or where a Bond has been provided 

an equivalent amount deducted from the Bond; Secured for Participant who has not failed 
to perform 

   
 SD + 2 - Position confirmed to both parties  

- Notification of non-performance to Counterparty who has performed 
- Late Settlement/Delivery Warning Notice sent to non-performing Counterparty 
- 40% of Deposit of non-performing Participant forfeited or where a Bond has been provided 

an equivalent amount deducted from the Bond; Secured for Participant who has not failed 
to perform  

  
 SD + 3 - Position confirmed  to both parties 

- Notification of non-performance to Counterparty who has performed 
- Late Settlement/Delivery Warning Notice sent to non-performing Counterparty 
- 60% of Deposit of non-performing Participant forfeited or where a Bond has been provided 

an equivalent amount deducted from the Bond ; Secured for Participant who has not failed 
to perform 

   
 SD + 4 - Position confirmed to both parties 

- Notification of non-performance to Counterparty who has performed 
- Late Settlement/Delivery Warning Notice sent to non-performing Counterparty 
- 80% of Deposit of non-performing Participant forfeited or where a Bond has been provided 

an equivalent amount deducted from the Bond; Secured for Participant who has not failed 
to perform 

   
 SD + 5 - Position confirmed to both parties 

- Notification of non-performance to Counterparty who has performed 
- Late Settlement/Delivery Warning Notice sent to non-performing Counterparty 
- 100% of Deposit of non-performing Participant forfeited or where a Bond has been 

provided an equivalent amount deducted from the Bond ; Secured for Participant who has 
not failed to perform 

   
 SD + 6 - Participants informed of failed settlement (Certificate of Failed Settlement/Delivery) 

- Deposits, sums deducted from Bonds and interest paid over to Participant who has not 
failed to perform 

- If both parties late, or fail to perform, payments made to t2e 
- Default procedures in EE.2.17 apply 

  
 On the issue of a Certificate of Failed Settlement/Delivery, the obligation of t2e to pay the Contract 

Proceeds for the Market Transaction in question and to return the Deposit and/or Bond provided by the 
Selling Counterparty or the Buying Counterparty to such Participant (as appropriate) shall cease absolutely. 
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 Upon issue of a Certificate of Failed Settlement/Delivery t2e shall pay a sum equivalent to the Deposit paid 

by, or sums deducted from the Bond of, the Counterparty in default together with any interest accruing on 
such Deposit or Bond during the period in which it was held by t2e to the other Counterparty and any 
obligation to return the Deposit or the relevant part of any Bond to the Counterparty in default shall cease 
absolutely.  The Counterparty not in default shall have no further rights or remedies against t2e in respect of 
the contract in question. 
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Part EE.3 MARKET SPECIFICATIONS 

EE.3.1 PRN Market 
 
PRN Market – Specific Definitions 
 
Unless the contrary intention appears, the following terms used in this Part have the meanings given below:- 
 
“Accepted” in relation to an ePRN means an ePRN which has been accepted as correct by the Buying Counterparty; 
 
“Accredited Exporter” means an organisation which is accredited by an Agency as an exporter of packaging for recycling or 
reprocessing outside the United Kingdom;  
 
“Accredited Reprocessor” means an organisation involved in the reprocessing of packaging waste materials which is 
accredited by an Agency.  For the purposes of these Rules, “Accredited Reprocessor” shall also mean an Accredited 
Exporter; 
 
“Aluminium PRN” means a PRN relating to the reprocessing of aluminium or a PERN relating to the exporting of aluminium 
for reprocessing; 
 
“Awaiting Acceptance” in relation to an ePRN means an ePRN which has been raised and authorised by the issuing 
reprocessor or exporter; 
 
“Awaiting Authorisation” in relation to an ePRN means an ePRN which has been raised but not yet authorised by the issuing 
reprocessor or exporter; 
 
“Compliance Scheme” means a scheme accredited as a compliance scheme for the purposes of the Regulations by an 
Agency; 
 
“Compliance Period” means in relation to any Instrument which can validly be used as evidence of compliance only in respect 
of a particular period, the period for which the relevant Instrument can be validly used as evidence of compliance; 
 
“General Recycling PRN” means, in the case of an Order placed by a Selling Counterparty, a PRN relating to the 
reprocessing or exporting for reprocessing of packaging materials other than aluminium, glass, paper,  plastics, steel and wood; 
and in the case of an Order placed by a Buying Counterparty means all PRNs; 
 
“Glass PRN” means a PRN relating to the reprocessing of glass or a PERN relating to the exporting for reprocessing of glass; 
 
“NPWD” means the National Packaging Work Database maintained by the Environment Agency; 
 
“Obligated Company” means a company which is required to demonstrate that it has complied with its obligations under the 
Regulations; 
 
“Packaging Export Recovery Note” means the electronic evidence of compliance issued by an Accredited Exporter for the 
purpose of the Regulations (commonly known as an ePERN) and “PERN” shall be construed accordingly; 
 
“Packaging Recovery Note” means the electronic evidence of compliance issued by an Accredited Reprocessor for the 
purpose of the Regulations (commonly, and in these Rules, known as an ePRN) that is required to be delivered by the seller to 
complete delivery of a PRN Market Contract.  “PRN” and “Note” shall be construed accordingly.  For the purpose of these 
Rules reference to PRNs shall be deemed to incorporate references to PERNs and ePERNs unless the context requires to the 
contrary; 
 
“Paper PRN” means a PRN relating to the reprocessing of paper and/or fibreboard or a PERN relating to the exporting for 
reprocessing of paper and/or fibreboard; 
 
“Plastic PRN” means a PRN relating to the reprocessing of plastic or exporting for reprocessing of plastic; 
 
“PRN Amendment Message” means the email requesting the amendment of certain PRNs in the standard form at Appendix 
E(vii); 
 
“PRN Despatch Advice” means the email confirmation of PRNs sent to the Buying Counterparty on Completion Date in the 
standard form at Appendix E(viii); 
 
“PRN Forward” or “PRN Forward Contract” means a standardised Forward Contract for PRNs of the type described in the 
Contract Specification at Rule EE.3.1.C.1 which is registered by t2e; 
 
“PRN Market” means the market in PRN Contracts provided by t2e in accordance with these Rules; 
 
“PRN Market Contract” means PRN Spot Contracts, PRN Rolling Contracts and/or PRN Forwards; 
 
"PRN Rolling Contract" means a standardised contract of the type for PRNs described in the Contract Specification at Rule 
EE.3.1.D.1 which is registered by t2e; 
 
 
“PRN Market Transaction” means a Market Transaction in the PRN Market; 
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“Regulations” means The Producer Responsibility Obligations (Packaging Waste) Regulations 2005 and any such equivalent 
regulations as shall be in force and which have the effect of amending or replacing the provisions of the 2005 Regulations; 
 
“Steel PRN” means a PRN relating to the reprocessing of steel or a PERN relating to the exporting for reprocessing of steel; 
 
“Transitional PRNs” means PRNs issued on material received for recycling or export during the December immediately prior 
to the Expiration of the PRN Forward Market which expires in January which can be used to achieve compliance in either the 
calendar year the material is received in or the subsequent one; and 
 
“Wood PRNs” means a PRN relating to the reprocessing or a PERN relating to the exporting for reprocessing of wood. 
 
 
EE.3.1.A.1 PRN Spot Contracts, PRN Rolling Contracts and PRN Forward Contracts – Introductory 
  
EE.3.1.A.1.1 The Contract Specifications for PRN Market Contracts traded by t2e and all rules and procedures relating 

specifically to the trading and settlement of such Contracts are set out in this Part EE.3 of the t2e 
Rulebook. 

  
EE.3.1.A.1.2 The provisions set out in this Part EE.3.1 have been adopted by t2e to govern the provision by it of specific 

trading facilities relating to PRN Spot Contracts, PRN Rolling Contracts, PRN Forward Contracts and the 
related deposit, delivery and settlement arrangements. 

  
EE.3.1.A.1.3 See also Rules EE.2.3 and EE.2.4 for t2e’s rules relating to t2e’s obligations and responsibilities in relation 

to matching Orders and Rules EE.2.9 to EE.2.20 relating to Registration and Settlement of Market 
Transactions.  

  
EE.3.1.A.1.4 Participants should note that Spot Rolling and Forward Contracts are available for trading at t2e based on 

the following PRNs: 
  
 Aluminium PRNs 
 Glass PRNs 
 Paper PRNs  
 Plastic PRNs 
 Steel PRNs 
 Wood PRNs 
 General Recycling PRNs 
  
 The rights and obligations of Participants in relation to PRN Market Contracts shall be discharged in 

accordance with the Rules set out in Part EE.2.   
  
 Participants should ensure on giving instructions regarding an Order in relation to a PRN that they identify 

correctly the type of PRN to which their Order relates.  All General Recycling PRNs are recorded 
accordingly to the PRN used to satisfy the general requirement. 

  
 Participants placing an Order to buy General Recycling PRNs should note that the obligations of the seller 

of any such Order may be fulfilled by the delivery of one or more of the PRNs referred to above.  Any 
resulting Market Transaction will be registered at the lowest price of the Orders stored in the Orderbook 
and will require the Seller to deliver to the Buyer the requisite number of PRNs of the type in question and 
where two or more Orders are placed at the same price, the Order placed at the earlier, or earliest, time will 
be fulfilled first. 

  
EE.3.1.A.1.5 PRN Market Transactions are physically settled, and delivery of the required number of PRNs to the 

Buying Counterparty takes place, upon notification to the Buying Counterparty of the crediting of the 
required number of Awaiting Acceptance PRNs to the account at NPWD nominated by the Buying 
Counterparty against the payment by it of the Settlement Amount in accordance with these Rules and are 
completed when the Contract Proceeds are received by the Selling Counterparty and the Buying 
Counterparty is notified of the crediting of the nominated account with the required number of Awaiting 
Acceptance PRNs.  Where a Participant which is an Accredited Reprocessor, or a representative of an 
Accredited Reprocessor, uses PRNs that the relevant Accredited Reprocessor did not issue for delivery for 
a Market Contract, t2e reserves the right not to accept such PRNs, but that does not absolve the Selling 
Counterparty of its obligations with regard to Delivery of the PRNs the subject of the relevant PRN Market 
Transaction. 

  
 The obligations concerning the delivery of the PRNs on settlement of PRN Market Transactions and the 

associated payment obligations and all questions arising therefrom are the sole responsibility of the 
Registered Counterparties to the Registered Contract in question and or/between the Buying Counterparty 
and the issuer of the PRN.  .  If any PRN is subsequently cancelled as a consequence of fraud or other 
invalidity, then between the Buyer and the issuer of the PRN, The Participants shall bring the matter to 
t2e’s notice as either a dispute pursuant to EE 1.2.8 or complaint pursuant to EE 1.9 so that t2e can 
investigate and carry out disciplinary action as appropriate under EE 1.2.3 and EE 1.8. 

  
EE.3.1.A.1.6 At any given time t2e will normally list PRN Forwards with Expiration Months in each of the next four 

Quarter Months.   
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EE.3.1.A.1.7 The Settlement Account for the purposes of PRN contracts is:- 
  
 Bank Name Clydesdale Bank PLC 
 Sort Code 82-62-27 
 Account Name The Environment Exchange Clearing Account 
 Account Number  70022939 
   
EE.3.1.A.1.8 The PRN Market is a Time Limited Market. 
  
EE.3.1.A.2 PRN Market – Participation Criteria 
  
EE.3.1.A.2.1 A Participant which wishes to trade PRN Contracts shall be either: 
  
 (i) an Accredited Exporter; 
   
 (ii) an Accredited Reprocessor; 
   
 (iii) a Compliance Scheme; 
   
 (iv) an Obligated Company; or 
   
 (v) a Representative of any of the above. 
    
EE.3.1.A.3 PRN Delivery Procedures: Splitting and Completion of Instruments 
  
EE.3.1.A.3.1 For the purposes of Rules EE.2.14 and EE.2.16 PRNs and PERNs are Instruments which require to be 

completed with relevant information prior to delivery to t2e for onward delivery to the Buying Counterparty. 
  
EE.3.1.A.3.2 In relation to electronic PRNs, upon receipt of the Seller’s Settlement Advice Notice the Seller shall 

complete the Awaiting Authorisation electronic PRN with the relevant contract number and other information 
as instructed by t2e.  Prior to authorising the PRN the Seller shall, no later than 12 noon on the next Trading 
Day after receipt of the Settlement Advice Notice, email a copy of the Awaiting Acceptance PRN to t2e.  t2e 
will, in accordance with Rule EE.2.11.3, review the PRN.  If either, (a) t2e indicates that the copy PRN is in 
order; or (b) t2e does not indicate otherwise within one Trading Day of receipt of the PRN the Seller may 
assume the PRN is in order and authorise the same.  t2e will authorise payment on receipt of cleared funds 
from the Buyer and an email of the Awaiting Acceptance PRN from the Seller. 

  
EE.3.1.A.3.3 The Selling Counterparty shall be entitled to charge to the Buying Counterparty a document fee for each 

PRN issued of the amount specified in Rule EE.3.1.D.1. 
  
EE.3.1.A.3.4 Should the PRN(s) in the Selling Counterparty’s possession be required to be split in order to match the 

number of tonnes of PRNs to be delivered in settlement of its obligations under the PRN Market Contract, 
the Selling Counterparty shall send a copy of such PRN(s) to t2e no later than 12.00 noon on the Trading 
Day following the day on which t2e has issued a PRN Transaction Confirmation Notice. t2e will then contact 
the Buying Counterparty under such Registered Contract to inform him that the PRNs which are due to be 
delivered to him are required to be split and that the delivery timetable may need to be extended. t2e will 
liaise with the Buying Counterparty and Selling Counterparty to ensure that they are aware of the resultant 
timetable for their respective delivery and settlement obligations. 

  
 PRNs which require to be split will be returned to the issuer for splitting via the relevant Agency.  All costs 

charged by the Accredited Reprocessor as a result of the splitting of the PRNs will be for the account of the 
Selling Counterparty.  t2e may deduct such costs from the sale proceeds. 

  
EE.3.1.A.3.5 In each case where it is intended that a PRN is to be split or has been split, the charges as shown in Rule 

EE. 3.1.D apply, and shall be payable by the Buyer. 
  
EE.3.1.B.1 Contract Specification: PRN Spot Contracts 
  
Type of Contract Standard Spot Contracts for the immediate sale and purchase of the PRN specified by the 

Counterparties with payment on the Settlement Day and delivery of PRNs on the Delivery Day. 
  
Price Quotation £ per metric tonne 

  
Minimum Price 
Movement £ 0.05 per metric tonne. 

  
Minimum Contract 
Size One metric tonne. 
  
Trading of PRN Spot  
Contracts  Participants will be able to place orders in a Spot Contract for PRNs during the Trading Hours for 

such Contracts. 
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Delivery Delivery of PRNs in the amount represented by the PRN Spot Contract against payment of the 
Settlement Amount represented by such Registered Contract in accordance with Rules EE.2.11 
to EE.2.14. 

  
Deliverable Instrument The PRNs specified in the Transaction Confirmation Notice relative to the Registered Contracts 

in question. 
  
Settlement Date The third Trading Day following the Transaction Date. 

  
Delivery Day 24 hours after receipt of Settlement Advice Notice (sent on receipt of cleared funds on Settlement 

Date). 
  
Settlement Payment of the Settlement Amount against delivery of PRNs shall occur in accordance with t2e’s 

instructions pursuant to Rules EE.2.11 to EE.2.14. 
  
Trading Hours Normally between 10.00 a.m. and 4.00 p.m. Edinburgh time. 
  
Market Start Date 1 December in the preceding calendar year to the compliance year  
  
First Listing Day Market Start date or if that is not a Trading Day then the next Trading Day. 
  
Market End Date 31 January in the subsequent calendar year to the compliance year. 
  
Last Trading Day Market End date or if that is not a Trading Day the preceding Trading Day. 
  
Trading Hours  Normally between 10.00 a.m. and 4.00 p.m. Edinburgh time on each Trading Day. 
  
EE.3.1.B.2 Delivery Cycle: PRN Spot Contracts  
  
EE.3.1.B.2.1 The following summarises the delivery timetable for PRN Spot Contracts: 
  
 T Transaction Date – the date on which the Market Transaction is executed.  Confirmation of 

transaction issued by no later than 17:00 
   
 T+1 Date funds available for transfer to t2e. 
   
 T+3 Settlement Date 
 Date cleared funds received at t2e. 
  Settlement Advice Notice sent notifying the seller to email the Awaiting Authorisation PRN by 

1200 the following Trading Day, stating the name of the producer or compliance scheme to 
whom the PRN will be delivered and if PRN documentation incorrectly completed then issuer 
advised of necessary changes. 

   
 T+4 Delivery Day 
 (Unless otherwise instructed by t2e) PRN received at t2e or, in the case of an electronic PRN, 

authorised and copy Awaiting Acceptance PRN emailed to t2e.  End receiver notified of 
Awaiting Acceptance PRN in nominated NPWD account.  Funds sent by BACS to Seller.   

  Remittance advice sent to seller. 
   
 T+7 Completion Day 
  One Trading Day after funds received by Selling Counterparty and PRN received by Buying 

Counterparty. 
  
EE.3.1.C.1 Contract Specification: PRN Forwards 
  
Type of Contract Standard Forward Contracts with Delivery on the Settlement Date. 
  
Price Quotation £ per metric tonne. 
  
Minimum Price Movement £ 0.05 per metric tonne 
  
Deposit 10% of the Transaction Consideration for the Forward Contract in question. 
  
Minimum Contract Size 100 tonnes of recovered or recycled packaging waste. 
  
Expiration Date 8th day of the Expiration Month of the Expiration Year. 
  
Expiration Month The month indicated in the Contract’s designation. 
  
Expiration Year The year indicated in the Contract’s designation. 
  
Market End Date Expiration Date 
  
Last Trading Day The day prior to Expiration Date or if that is not a Trading Day the previous Trading Day. 
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Trading of PRN Forwards PRN Forwards will be quoted for trading by t2e in accordance with Rule EE.3.1.C.2. 
  
Market Start Date Expiration date of the contract which expired with the same expiration month but in the previous 

expiration year. 
  
First Listing Day Market Start Date or if that is not a Trading Day the next Trading Day. 
  
Delivery A PRN Forward is settled by delivery of PRNs in the amount represented by the PRN Forward 

against payment of the Settlement Amount represented by such Contract in accordance with 
Rules EE.2.11 and  EE.2.12 and EE.2.16. 

  
Deliverable Instrument The PRNs specified in the Transaction Confirmation Notice issued by t2e relative to the 

Registered Contracts in question. 
  
Settlement Date The third Trading Day following the Expiration Date. 
  
Delivery Day 24 hours after receipt of Settlement Advice Notice (sent on receipt of cleared funds on the 

Settlement Date). 
  
Settlement Payment of the Settlement Amount against delivery of PRNs shall occur in accordance with t2e’s 

instructions pursuant to Rules EE.2.11 and EE.2.12 and Rules EE.2.15 and EE.2.16. 
  
Trading Hours  Normally between 10.00 a.m. and 4.00 p.m. Edinburgh time on each Trading Day. 

 
  
EE.3.1.C.2 Trading of PRN Forwards 
  
EE.3.1.C.2.1 t2e shall admit PRN Forwards to trading in accordance with the following provisions of this Rule 

EE.3.1.C.2. 
  
EE.3.1.C.2.2 The Expiration Month for a PRN Forward shall be designated by a three-letter code as follows: 
  
  Month Code 
    
  April APR 
    
  July JUL 
    
  October OCT 
 
  December  DEC 
    
  January JAN 
  
 The Expiration Year for PRN Forwards shall be designated by a two-digit number appearing after the 

designation of the Expiration Month for the Contract.  The number shall be the final two digits of the year in 
question. 

  
EE.3.1.C.2.3 Accordingly on the first Trading Day following the last Trading Day for a PRN Forward Series, t2e will 

normally permit Participants to trade PRN Forwards having an Expiration Month in the same month in the 
following year. 

  
 t2e may depart from its normal arrangements for the trading of PRN Forwards if it considers that such 

action is appropriate in the circumstances.  t2e will inform t2e Participants of any such eventuality. 
  
EE.3.1.C.2.4 A PRN Forward which has its Expiration Date in January may have only Transitional PRNs used for 

Delivery.  For the avoidance of doubt, the calendar year for a PRN used for delivery in a PRN Forward 
which has its Expiration Month in January shall be the immediately preceding year.  For the avoidance of 
doubt a PRN Forward which has its Expiration Date in December may have any PRN for compliance in the 
calendar year in which the relevant December falls used for Delivery. 
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EE.3.1.C.3 Delivery Cycle: PRN Forwards 

  
EE.3.1.C.3.1 The following summarises, in terms of Trading Days, the transaction and delivery cycle for the PRN 

Forward Market: 
  
 T  Transaction Date – date on which the Market Transaction is executed on the exchange.  

Confirmation of the transaction will be issued by no later than 17:00 
   
 T+1  Deposit Delivery Day – Deposit (10%) funds available for transfer to t2e.  
   
 T+3 Deposit Due Date 
   
 Warning Order Day Summary of Traded Contracts sent 
 
 Expiration Date Contract Expiration Notice issued by no later than one hour after close for the 

Contract(s) in question 
 

Expiration Date +1 Date on which balance of funds are available for transfer to t2e 
   
 Expiration Date +3 Settlement Date - date cleared funds received at t2e.  Settlement Advice Notice 

sent notifying the Seller to email the Awaiting Authorisation PRN by 12:00 the 
following Trading Day, stating the name of the producer or compliance scheme to 
whom the PRN will be delivered and any additional information as instructed by 
t2e and if PRN documentation incorrectly completed then issuer advised of 
necessary changes. 

 
Expiration Date + 4 Delivery Date - PRN received at t2e or, in the case of an electronic PRN, a copy 

of the Awaiting Acceptance PRN emailed to t2e.  Buyer receives PRN dispatch 
advice.  End receiver notified of Awaiting Acceptance PRN in nominated NPWD 
account.  Funds sent by BACS to Selling Counterparty.   

 
  Remittance advice for returned Deposits (or, where relevant, Bond statement), 

Interest and Contract Proceeds sent to Seller and returned interest, if appropriate, 
to Buying Counterparty. 

 
 Expiration Date + 7 Completion Date - One Trading Day after funds received by Selling Counterparty 

and PRN received by Buying Counterparty.. 
 
EE.3.1.D.1 Contract Specification: PRN Rolling Contracts 
  
Type of Contract Standard Rolling Contracts for the immediate sale and purchase of the PRN specified by the 

Counterparties with payment on the Rolling Settlement Day and delivery of PRNs on the Delivery 
Day. 

  
Price Quotation £ per metric tonne 

  
Minimum Price 
Movement £ 0.05 per metric tonne. 

  
Deposit 10% of the Transaction Consideration for the Rolling Contract in question. 
 
Minimum Contract 
Size One metric tonne. 
  
Trading of PRN Rolling  
Contracts  Participants will be able to place orders in a Rolling Contract for PRNs during the Trading Hours 

for such Contracts. 
  
Delivery Delivery of PRNs in the amount represented by the PRN Rolling Contract against payment of the 

Settlement Amount represented by such Registered Contract in accordance with Rules EE.2.11 
to EE.2.14. 

  
Deliverable Instrument The PRNs specified in the Transaction Confirmation Notice relative to the Registered Contracts 

in question. 
  
Rolling Settlement Date A date, falling such number of calendar days following the Transaction Date as shall be specified 

by t2e for the relevant Market Transaction or, if not a Trading Day, the next subsequent Trading 
Day; 

  
Delivery Day 24 hours after receipt of Settlement Advice Notice (sent on receipt of cleared funds on the Rolling 

Settlement Date). 
  
Settlement Payment of the Settlement Amount against delivery of PRNs shall occur in accordance with t2e’s 

instructions pursuant to Rules EE.2.11 to EE.2.14. 
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Trading Hours Normally between 10.00 a.m. and 4.00 p.m. Edinburgh time. 
  
Market Start Date 1 February in the compliance year  
  
First Listing Day Market Start date or if that is not a Trading Day then the next Trading Day. 
  
Market End Date 31 October in the compliance year. 
  
Last Trading Day Market End date or if that is not a Trading Day the preceding Trading Day. 
  
Trading Hours Normally between 10.00 a.m. and 4.00 p.m. Edinburgh time on each Trading Day. 
  
EE.3.1.D.2 Delivery Cycle: PRN Rolling Contracts  
  
EE.3.1.D.2.1 The following summarises the delivery timetable for PRN Rolling Contracts: 
  
 T Transaction Date – the date on which the Market Transaction is executed.  Faxed or emailed 

confirmation of transaction issued by no later than 17:00 
 
 [Where a Deposit is specified:-  
 
 T+1  Deposit Delivery Day – Deposit (10%) funds available for transfer to t2e.  
   
 T+3 Deposit Due Date] 
   
 S-3 Date funds available for transfer to t2e. 
   
 T+x (S) Rolling Settlement Date 
 Date cleared funds received at t2e. 
  Settlement Advice Notice sent notifying the seller to email the Awaiting Authorisation PRN by 

1200 the following Trading Day, stating the name of the producer or compliance scheme to 
whom the PRN will be delivered and if PRN documentation incorrectly completed then issuer 
advised of necessary changes. 

   
 T+28 Delivery Day 
 (Unless otherwise instructed by t2e) PRN received at t2e or, in the case of an electronic PRN, 

authorised and copy Awaiting Acceptance PRN faxed or emailed to t2e.  End receiver notified of 
Awaiting Acceptance PRN in nominated NPWD account.  Funds sent by BACS to Seller.   

  Remittance advice (or, where appropriate, Bond Statement) sent to seller. 
   
 S+2 Completion Day 
  One Trading Day after funds received by Selling Counterparty and PRN received by Buying 

Counterparty. 
   
EE.3.1.E PRN Market Fees and Interest Rates 
  
EE.3.1.E.1 The following fees will be payable in relation to the PRN Market:- 
  
 Rule Nature of Fee  Amount 
  
 EE.1.3.4 Annual Participation Fee  £100.00 
 
 EE.1.7 Trading Fee:    PRNs at £5 per tonne or above  £0.50 per PRN tonne 
  PRNs at less than £5 per tonne 1  £0.25 per PRN tonne 
 
 EE.2.18.2 Issue of Late Settlement Warning Notice,  
  Late Settlement Letter or Certificate of Failed Delivery £25.00 per item  
 
 EE.3.1.A.3.4 Document Fee  £5.00 per PRN issued 
 
 EE.3.1.A.3.4 Splitting Fee in respect of each PRN to be split  £10.00  
 
 EE.3.1.A.3.4 Splitting Cancellation in the event of either the Buying  
  Counterparty or the Selling Counterparty cancelling  
  an instruction to split a PRN  £5.00 
 
 EE.3.1.A.3.4  t2e discretionary Splitting Fee   £10.00 
 
 EE.2.16.4  Rectification of PRN     £25.00 
    
 1A minimum trading fee of £10.00 shall apply to trades in PRNs. 
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 Participants should note that all fees are exclusive of VAT which will be payable by the Buying 
Counterparty and the Selling Counterparty at the then applicable rate.  t2e shall issue to the Participants 
as appropriate a valid receipted VAT invoice. 

  
EE.3.1.E.2 The interest rates applicable to the PRN Market are as follows:- 

  
 Rule Nature of Payment Rate applicable 
    
 EE.2.10.3 Interest on Deposit 1% below Bank of England base rate 
 
 EE.2.10.7 Interest on Bond 1% below Bank of England base rate 
 
 EE.2.18.1 Late Payment 8% above Bank of England official dealing rate 
 
EE.3.2 WEN MARKET 
 
WEN Market – Specific Definitions 
 
Unless the contrary intention appears, the following terms used in this Part have the meanings given below:- 
 
“AATF” means an authorised treatment facility which is approved under regulation 47 of the Regulations; 
 
“AE” means a person who, in the ordinary course of conduct of a trade, occupation or profession, exports WEEE for treatment, 
recovery and recycling outside the United Kingdom who is approved under regulation 47 of the Regulations; 
 
“Accepted WEN” means a WEN which has been allocated a Unique Reference ID by the Settlement Centre; 
 
“Compliance Scheme” or “PCS” means a scheme accredited as a producer compliance scheme for the purposes of the 
Regulations by an Agency; 
 
“Compliance Period” means in relation to any Instrument which can validly be used as evidence of compliance only in respect 
of a particular period, the period for which the relevant Instrument can be validly used as evidence of compliance; 
 
“Designated Collection Facility” or “DCF” means any establishment or undertaking carrying out WEEE collection operations 
and which is approved under regulation 55 of the Regulations; 
 
“Pre-Submission” in relation to a WEN, means a WEN which has been prepared by the issuing AATF or AE but not yet 
submitted to the Settlement Centre for allocation of a Unique Reference ID; 
 
“Producer” or “Obligated Company” means a company which is required to demonstrate that it has complied with its 
obligations under the Regulations; 
 
“Regulations” means The Waste Electrical and Electronic Equipment Regulations 2006 and any such equivalent regulations 
as shall be in force and which have the effect of amending or replacing the provisions of the 2006 Regulations; 
 
“Settlement Centre” means the WEEE Settlement Centre located at www.weee-sc.org.uk operated by Real Time Engineering 
Limited of Academy House, Academy Park, Gower Street, Glasgow or such other facility for the issue and trading of WENs as 
may be approved for the purposes of the Regulations from time to time; 
 
“Unique Reference ID” means the unique reference number allocated to each WEN by the Settlement Centre; 
 
“WEEE” means electrical and electronic equipment which is waste within the meaning of Article 1(a) of the Directive 
2006/12/EC, including all components, subassemblies and consumables which are part of the product at the time of discarding;  
 
“WEN Market” means the market in WENs provided by t2e in accordance with these Rules; 
 
“WEN Market Contract” means WEN Spot Contracts and/or WEN Forwards; 
 
“WEN” means the electronic evidence notes issued by the Settlement Centre of receipt and reuse or recovery/recycling of a 
specified tonnage of WEEE (a) by the operator of an AATF for treatment at an authorised treatment facility and recovery and 
recycling at a reprocessor; or (b) by an AE for treatment, recovery or recycling outside the United Kingdom issued by an AATF 
or an AE for the purpose of the Regulations and includes a WEEE Trade Note generated by the Settlement Centre for the 
purposes of assigning such evidence from one person to another;    
 
“WEN Despatch Advice” means the email confirmation of WENs sent to the Buying Counterparty on Completion Date in the 
standard form at Appendix E(viii); 
 
“WEN Forward” or “WEN Forward Contract” means a standardised Forward Contract for WENs of the type described in the 
Contract Specification at Rule EE.3.2.C.1 which is registered by t2e; 
 
“WEN Spot Contract” means a standardised contract of the type for WENs described in the Contract Specification at Rule 
EE.3.2.B.1 which is registered by t2e; 
 
“WEN Market Transaction” means a Market Transaction in the WEEE Market; and 
 

http://www.weee-sc.org.uk/
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“WEN OTC Contract” means a contract for the sale and purchase of WEN concluded between Participants without use of the 
t2e Marketplace Service and notified to t2e in accordance with Rule EE.3.2.E.3.1. 
 
 
EE.3.2.A.1 WEN Spot Contracts and WEN Forward Contracts – Introductory 
  
EE.3.2.A.1.1 The Contract Specifications for WEN Market Contracts traded by t2e and all rules and procedures relating 

specifically to the trading and settlement of such Contracts are set out in this Part EE.3.2 of the t2e 
Rulebook. 

  
EE.3.2.A.1.2 The provisions set out in this Part EE.3.2 have been adopted by t2e to govern the provision by it of specific 

trading facilities relating to WEN Spot Contracts, WEN Forward Contracts and the related deposit, delivery 
and settlement arrangements. 

  
EE.3.2.A.1.3 See also Rules EE.2.3 and EE.2.4 for t2e’s rules relating to t2e’s obligations and responsibilities in relation 

to matching Orders and Rules EE.2.9 to EE.2.20 relating to Registration and Settlement of Market 
Transactions.  

  
EE.3.2.A.1.4 Participants should note that WEN Spot and WEN Forward Contracts are available for trading at t2e based 

on WENs in the following categories: 
  
 Categories Minimum Reuse/Recovery/Recycling Rate (%) 
  
   Reuse Recovery Recycling 
      
 CAT 1 Large household appliances 100 80 75 
 CAT 2 Small household appliances 100 70 50 
 CAT 3 IT and telecommunications equipment 100 75 65 
 CAT 4 Consumer equipment 100 75 65 
 CAT 5 Lighting equipment 100 70 50 
 CAT 6 Electrical and electric tools 100 70 50 
 CAT 7 Toys, leisure and sports equipment 100 70 50 
 CAT 8 Medical devices 100 n/a n/a 
 CAT 9 Monitoring and control instruments 100 75 65 
 CAT 10 Automatic dispensers 100 80 75 
 CAT 11 TVs and monitors 100 75 65 
 CAT 12 Fridges and cooling equipment 100 80 75 
 CAT 13 Gas discharge lamps 100 80 80 
  
 The rights and obligations of Participants in relation to WEN Market Contracts shall be discharged in 

accordance with the Rules set out in Part EE.2.   
  
 Participants should ensure, on giving instructions regarding an Order in relation to a WEN, that they identify 

correctly the category of WEN to which their Order relates.   
  
EE.3.2.A.1.5 WEN Market Transactions are settled, and delivery of the required number of WENs to the Buying 

Counterparty takes place, upon notification to the Buying Counterparty of the crediting of the required 
number of Accepted WENs to the account at the Settlement Centre nominated by the Buying Counterparty 
against the payment by it of the Settlement Amount in accordance with these Rules and are completed 
when the Contract Proceeds are received by the Selling Counterparty and the Buying Counterparty is 
notified of the crediting of the nominated account with the required number of Accepted WENs. 

  
 The obligations concerning the delivery of the WENs on settlement of a WEN Forward or a WEN Spot 

Contract and the associated payment obligations and all questions arising therefrom are the sole 
responsibility of the Registered Counterparties to the Registered Contract in question. 

  
EE.3.2.A.1.6 At any given time t2e will normally list WEN Forwards with Expiration Months in each of the next four 

Quarters ending in the months specified in Rule EE.3.2.C.2.2 below. 
  
EE.3.2.A.1.8 All WEN Markets are Time Limited Markets. 
  
EE.3.2.A.2 WEN Market – Participation Criteria 
  
EE.3.2.A.2.1 A Participant which wishes to trade WEN Market Contracts shall be either: 
  
 (i) a PCS; 
   
 (ii) an AATF; 
   
 (iii) an AE; 
   
 (iv) a DCF; or 
   
 (v) a Representative of any of the above. 
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EE.3.2.A.3 WEN Delivery Procedures: Completion of Instruments 
  
EE.3.2.A.3.1 For the purposes of Rules EE.2.14 and EE.2.16 WENs are Instruments which require to be completed with 

relevant information prior to delivery to t2e for onward delivery to the Buying Counterparty. 
  
EE.3.2.A.3.2 Upon receipt of the Seller’s Settlement Advice Notice the Seller shall complete the Pre-Submission WEN 

with the relevant contract number and other information instructed by t2e.  Prior to submitting the WEN to 
the Settlement Centre the Seller shall, no later than 12 noon on the next Trading Day after receipt of the 
Settlement Advice Notice, email a copy of the Pre-Submission WEN printed from the Summary page at the 
Settlement Centre to t2e.  By submitting a Pre-Submission WEN to t2e the Seller warrants to t2e and the 
Buyer that the WEN is compliant with the Regulations, that the minimum reuse, recovery or recycling rate 
specified opposite the relevant category of WEEE in Rule EE.3.2.A.1.4 has been achieved and that the 
evidence to which it relates have been lawfully and validly issued in accordance with the Regulations.  t2e 
will, in accordance with Rule EE.2.11.3, review the WEN.  If either:- 

 
(a) t2e indicates that the copy WEN is in order; or  
 
(b) t2e does not indicate otherwise within one Trading Day of receipt of the WEN, 
 
the Seller may assume the WEN is in order and submit the WEN to the Settlement Centre.   
 
The Seller will complete the WEN by indicating on the WEN:- 
 
(i) that the WEN is an accurate reflection of the agreed trade; and  

 
(ii) that the necessary financial transactions have taken place.   
 
t2e will authorise payment on receipt of cleared funds from the Buyer and an email of the Accepted WEN 
from the Seller. 

  
EE.3.2.A.3.3 The Selling Counterparty shall be entitled to charge to the Buying Counterparty a document fee for each 

WEN issued of the amount specified in Rule EE.3.2.D.1. 
  
EE.3.2.B.1 Contract Specification: WEN Spot Contracts 
  
Type of Contract Standard Spot Contracts for the immediate sale and purchase of the WEN specified by the Counterparties 

with payment on the Settlement Day and delivery of WENs on the Delivery Day. 
  
Price Quotation £ per metric tonne 
  
Minimum Price 
Movement £ 0.25 per metric tonne. 
  
Minimum 
Contract Size One metric tonne. 
  
Trading of WEN  
Spot Contracts  Participants will be able to place orders in a Spot Contract for WENs during the Trading Hours for such 

Contracts. 
  
Delivery Delivery of WENs in the amount represented by the WEN Spot Contract against payment of the Settlement 

Amount represented by such Registered Contract in accordance with Rules EE.2.11 to EE.2.14. 
  
Deliverable 
 Instrument The WENs specified in the Transaction Confirmation Notice relative to the Registered Contracts in 

question. 
  
Settlement Date The third Trading Day following the Transaction Date. 
  
Delivery Day 24 hours after receipt of Settlement Advice Notice (sent on receipt of cleared funds on Settlement Date). 
  
Settlement Payment of the Settlement Amount against delivery of WENs shall occur in accordance with t2e’s 

instructions pursuant to Rules EE.2.11 to EE.2.14. 
  
Trading Hours Normally between 10.00 a.m. and 4.00 p.m. Edinburgh time. 
  
Market Start Date 1 January in the Compliance Year.  
  
First Listing Day Market Start date or if that is not a Trading Day then the next Trading Day. 
  
Market End Date 31 May in the subsequent calendar year.  
  
Last Trading Day Market End date or if that is not a Trading Day the preceding Trading Day. 
  
Trading Hours Normally between 10.00 a.m. and 4.00 p.m. Edinburgh time on each Trading Day. 
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EE.3.2.B.2 Delivery Cycle: WEN Spot Contracts 
  
EE.3.2.B.2.1 The following summarises the delivery timetable for WEN Spot Contracts: 
  
 T Transaction Date – the date on which the Market Transaction is executed.  Confirmation of 

transaction issued by no later than 17:00 
   
 T+1 Date funds available for transfer to t2e. 
   
 T+3 Settlement Date 
  Date cleared funds received at t2e. 
  Settlement Advice Notice sent notifying the seller to email the Pre-Submission WEN by 1200 

the following Trading Day, stating the name of the PCS to whom the WEN will be delivered 
and if WEN documentation incorrectly completed then issuer advised of necessary changes. 

   
 T+4 Delivery Day 
  Unless otherwise instructed by t2e WEN submitted and copy Accepted WEN emailed to t2e.  

Funds sent by BACS to Seller.  Buyer notified of Accepted WEN in nominated Settlement 
Centre account. 

  Remittance advice sent to Seller. 
   
 T+7 Completion Day 
  Date funds received by Selling Counterparty. 
  
EE.3.2.C.1 Contract Specification: WEN Forwards 
  
Type of Contract Standard Forward Contracts with Delivery on the Settlement Date. 
  
Price Quotation £ per metric tonne. 
  
Minimum Price Movement £ 0.25 per metric tonne 
  
Deposit 10% of the Transaction Consideration for the Forward Contract in question. 
  
Minimum Contract Size 100 tonnes of WEEE. 
  
Expiration Date 8th day of the Expiration Month of the Expiration Year. 
  
Expiration Month The month indicated in the Contract’s designation. 
  
Expiration Year The year indicated in the Contract’s designation. 
  
Market End Date Expiration Date 
  
Last Trading Day The day prior to Expiration Date or if that is not a Trading Day the previous Trading Day. 
  
Trading of WEN Forwards WEN Forwards will be quoted for trading by t2e in accordance with Rule EE.3.2.C.2. 
  
Market Start Date Expiration date of the contract which expired with the same expiration month but in the previous 
expiration year. 
  
First Listing Day Market Start Date or if that is not a Trading Day the next Trading Day. 
  
Delivery A WEN Forward is settled by delivery of WENs in the amount represented by the WEN Forward 

against payment of the Settlement Amount represented by such Contract in accordance with 
Rules EE.2.11 and EE.2.12 and EE.2.16. 

  
Deliverable Instrument The WENs specified in the Transaction Confirmation Notice issued by t2e relative to the 

Registered Contracts in question. 
  
Settlement Date The third Trading Day following the Expiration Date. 
  
Delivery Day 24 hours after receipt of Settlement Advice Notice (sent on receipt of cleared funds on the 

Settlement Date). 
  
Settlement Payment of the Settlement Amount against delivery of WENs shall occur in accordance with t2e’s 

instructions pursuant to Rules EE.2.11 and EE.2.12 and Rules EE.2.15 and EE.2.16. 
  
Trading Hours Normally between 10.00 a.m. and 4.00 p.m. Edinburgh time on each Trading Day. 
  
EE.3.2.C.2 Trading of WEN Forwards 
  
EE.3.2.C.2.1 t2e shall admit WEN Forwards to trading in accordance with the following provisions of this Rule 

EE.3.2.C.2. 
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EE.3.2.C.2.2 The Expiration Month for a WEN Forward shall be designated by a three-letter code as follows: 
  
  Month Code 
    
  February  FEB 
    
  May MAY 
    
  August AUG 
    
  November NOV 
  
 The Expiration Year for WEN Forwards shall be designated by a two-digit number appearing after the 

designation of the Expiration Month for the Contract.  The number shall be the final two digits of the year in 
question. 

  
EE.3.2.C.2.3 Accordingly on the first Trading Day following the last Trading Day for a WEN Forward Series, t2e will 

normally permit Participants to trade WEN Forwards having an Expiration Month in the same month in the 
following year. 

  
 t2e may depart from its normal arrangements for the trading of WEN Forwards if it considers that such 

action is appropriate in the circumstances.  t2e will inform t2e Participants of any such eventuality. 
  
EE.3.2.C.2.4 For the avoidance of doubt, the Compliance Year for a WEN Forward which has its Expiration Month in 

FEB shall be the Compliance Year specified in the relevant market.   
  
EE.3.2.C.3 Delivery Cycle WEN Forwards 
  
EE.3.2.C.3.1 The following summarises, in terms of Trading Days, the transaction and delivery cycle for the WEN 

Forward Market: 
  
 T  Transaction Date – date on which the Market Transaction is executed on the 

exchange.  Confirmation of the transaction will be issued by no later than 17:00 
   
 T+1   Deposit Delivery Day – Deposit (10%) funds available for transfer to t2e.  
   
 T+3  Deposit Due Date 
   
 Warning Order Day Statement of Traded Contracts sent 
  
 Last Trading Day Contract Expiration Notice issued by no later than one hour after close for the 

Contract(s) in question 
 
 Expiration Date +1 Pre-Submission WENs emailed by 1200 to t2e. If WEN documentation incorrectly 

completed then issuer advised of necessary changes by WEN Amendment 
Message. 

 
   Date on which remaining funds are available for transfer to t2e 
 
 Expiration Date +3 Settlement Date and Delivery Date –  WENs Accepted and Accepted WEN 

emailed to t2e/cleared Funds received at t2e. 
 
   Remittance Advice for returned Deposits, Interest and Contract Proceeds sent by 
   email. 
 
 Expiration Date + 5 Completion Date – Buying Counterparty notified of Accepted WEN in nominated 

Settlement Centre account. 
   
   Receipt of Contract Proceeds by Selling Counterparty.   
   
EE.3.2.D WEN Market Fees and Interest Rates 
  
EE.3.2.D.1 The following fees will be payable in relation to the WEN Market:- 
  
 Rule   Nature of Fee     Amount 
    
 EE.1.3.4  Annual Participation Fee1    £0.00 
 
 EE.1.7  Trading Fee:   WENs at £5 per tonne or above £0.50 per WEN tonne 
     WENs at less than £5 per tonne 2 £0.25 per WEN tonne 
 
 EE.2.18.2  Issue of Late Settlement Warning Notice, Late Settlement  
   Letter or Certificate of Failed Delivery   £25.00 per item 
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 EE.3.2.A.3.3 Document Fee     £5.00 per WEN issued 
 
 1The Annual Participation Fee includes the provision to the Participant of t2e’s annual audit service in 

respect of the audit requirement set out in Regulation 52(5) of the Regulations in respect of one site only.  
The Participant will, if it wishes to use the audit service, enter into t2e’s standard engagement letter (see 
Appendix EE.3.2 (Audit)) in respect of the audit service. 
   

 2A minimum trading fee of £10.00 shall apply to trades in WENs. 

  

 Participants should note that all fees are exclusive of VAT which will be payable by the Buying 
Counterparty and the Selling Counterparty at the then applicable rate.  t2e shall issue to the Participants 
as appropriate a valid receipted VAT invoice. 

  
EE.3.2.D.2 The interest rates applicable to the WEN Market are as follows:- 

  
 Rule Nature of Payment Rate applicable 
    
 EE.2.10.3 Interest on Deposit 1% below Bank of England base rate 
 
 EE.2.10.7 Interest on Bond 1% below Bank of England base rate 
 
 EE.2.18.1 Late Payment 8% above Bank of England official dealing rate 
  
EE.3.2.E WEN Market - Over The Counter Service 
  
 In this Part EE.3.2.E the terms “Buying Counter Party” and “Buyer” include the purchaser of WENs 

pursuant to a WEN OTC Contract and the terms “Selling Counterparty” and “Seller” include the seller of 
such WEN. 

  
EE.3.2.E.1 WEN OTC Service – Introductory 
  
EE.3.2.E.1.1 The Rules set out in this Part EE.3.2.E govern the settlement of WEN OTC Contracts and all rules and 

procedures relating specifically to the settlement of such Contracts are set out in this Part EE.3.2.E of the 
t2e Rulebook. 

  
EE.3.2.E.1.2 See also Rules EE.2.9 to EE.2.20 relating to Registration and Settlement of Market Transactions which, for 

the purposes of this Part EE.3.2.E, shall include WEN OTC Contracts.  
  
EE.3.2.E.1.3 WEN OTC Contracts are settled, and delivery of the required number of WENs to the Buying Counterparty 

takes place, upon notification to the Buying Counterparty of the crediting of the required number of 
Accepted WENs to the account at the Settlement Centre nominated by the Buying Counterparty against 
the payment by it of the Settlement Amount in accordance with these Rules and are completed when the 
Contract Proceeds are received by the Selling Counterparty and the Buying Counterparty is notified of the 
crediting of the nominated account with the required number of Accepted WENs. 

  
 The obligations concerning the delivery of the WENs on settlement of a WEN OTC Contract and the 

associated payment obligations and all questions arising therefrom are the sole responsibility of the 
Counterparties to the WEN OTC Contract in question. 

  
EE.3.2.E.1.4 The Settlement Account for the purposes of WEN OTC Contracts is:- 
  
 Bank Name Clydesdale Bank PLC 
 Sort Code 82-62-27 
 Account Name The Environment Exchange WEN Clearing Account 
 Account Number  50305478 
   
EE.3.2.E.2 WEN OTC Service – Participation Criteria 
  
EE.3.2.E.2.1 A Participant which wishes to settle WEN OTC Contracts using t2e;’s OTC Service shall be either: 
  
 (i) a PCS; 
   
 (ii) an AATF; 
   
 (iii) an AE; 
   
 (iv) a DCF; or 
   
 (v) a Representative of any of the above. 
   
EE.3.2.E.3 Notification of WEN OTC Contracts 
  
EE.3.2.E.3.1 Any Participants wishing to use the t2e OTC Service will jointly notify t2e of the terms of the WEN OTC 

Contract concluded between them not later than 5 days before the due date for settlement of the relevant 
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WEN OTC Contract by using an OTC Contract Notice.  By notifying t2e of the WEN OTC Contract the 
Buying and Selling Counterpart warrant that they have entered into a binding contract in respect of the 
relevant WEN OTC Contract and t2e shall have no obligation to verify the existence of such contract or its 
terms.  Upon receipt of an OTC Contract Notice t2e will issue to the Buying Counterparty and the Selling 
Counterparty an OTC Transaction Confirmation Notice.  

  
EE.3.2.E.4 WEN Delivery Procedures: Completion of Instruments 
  
EE.3.2.E.4.1 For the purposes of Rules EE.2.14 and EE.2.16 WENs are Instruments which require to be completed with 

relevant information prior to delivery to t2e for onward delivery to the Buying Counterparty. 
  
EE.3.2.E.4.2 Upon receipt of the Seller’s Settlement Advice Notice the Seller shall complete the Pre-Submission WEN 

with the relevant contract number and other information instructed by t2e.  Prior to submitting the WEN to 
the Settlement Centre the Seller shall, no later than 12 noon on the next Trading Day after receipt of the 
Settlement Advice Notice, email a copy of the Pre-Submission WEN printed from the Summary page at the 
Settlement Centre to t2e.  By submitting a Pre-Submission WEN to t2e the Seller warrants to t2e and the 
Buyer that the WEN is compliant with the Regulations, that the minimum reuse, recovery or recycling rate 
specified opposite the relevant category of WEEE in Rule EE.3.2.A.1.4 has been achieved and that the 
evidence to which it relates have been lawfully and validly issued in accordance with the Regulations.  t2e 
will, in accordance with Rule EE.2.11.3, review the WEN.  If either:- 
 
(a) t2e indicates that the copy WEN is in order; or  
 
(b) t2e does not indicate otherwise within one Trading Day of receipt of the WEN, 
 
the Seller may assume the WEN is in order and submit the WEN to the Settlement Centre.   
 
The Seller will complete the WEN by indicating on the WEN:- 
 
(i) that the WEN is an accurate reflection of the agreed trade; and  

 
(ii) that the necessary financial transactions have taken place.   
 
t2e will authorise payment on receipt of cleared funds from the Buyer and an email of the Accepted WEN 
from the Seller. 

  
EE.3.2.E.4.3 The Selling Counterparty shall be entitled to charge to the Buying Counterparty a document fee for each 

WEN issued of the amount specified in Rule EE.3.2.D.1 
  
EE.3.2.E.5 Delivery Cycle: WEN OTC Contracts 
  
EE.3.2.E.5.1 The following summarises the delivery timetable for WEN OTC Contracts: 
  
 T Transaction Date – the date on which the WEN OTC Contract is notified to t2e and t2e 

issues the OTC Transaction Confirmation Notice. 
   
 S-5 Date funds available for transfer to t2e. 
   
 S Settlement Date 
  Date cleared funds received at t2e. 
  Settlement Advice Notice sent notifying the seller to email the Pre-Submission WEN by 1200 

the following Trading Day, stating the name of the PCS to whom the WEN will be delivered 
and if WEN documentation incorrectly completed then issuer advised of necessary changes. 

    
 S+1 Delivery Day 
  (Unless otherwise instructed by t2e) WEN submitted and copy Accepted WEN emailed to t2e.  

Funds sent by BACS to Seller.  Buyer notified of Accepted WEN in nominated Settlement 
Centre account. 

  Remittance advice sent to Seller. 
   
 S+4 Completion Day 
  Date funds received by Selling Counterparty. 
  
EE.3.2.E.6 WEN OTC Service Fees and Interest Rates 
  
EE.3.2.E.6.1 The following fees will be payable in relation to the WEN OTC Market:- 
  
 Rule  Nature of Fee     Amount 
 
 EE.1.3.4  Annual Participation Fee1    £1000.00 
 
 EE.1.7  Trading Fee: WENs at £5 per tonne or above £0.50 per WEN tonne 
     WENs at less than £5 per tonne 2 £0.25 per WEN tonne 
 
 EE.2.18.2  Issue of Late Settlement Warning Notice, Late Settlement  
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   Letter or Certificate of Failed Delivery    £25.00 per item 
 
 EE.3.2.A.3.3  Document Fee     £5.00 per WEN issued 
  

 1The Annual Participation Fee includes the provision to the Participant of t2e’s annual audit service in 
respect of the audit requirement set out in Regulation 52(5) of the Regulations in respect of one site only.  
The Participant will, if it wishes to use the audit service, enter into t2e’s standard engagement letter (see 
Appendix E.3.2 (Audit)) in respect of the audit service. 

  

 A minimum trading fee of £10.00 shall apply to trades in WENs. 

  

 Participants should note that all fees are exclusive of VAT which will be payable by the Buying 
Counterparty and the Selling Counterparty at the then applicable rate.  t2e shall issue to the Participants 
as appropriate a valid receipted VAT invoice. 

  
EE.3.2.E.6.2 The interest rates applicable to the WEN OTC Service are as follows:- 

  
 Rule Nature of Payment Rate applicable 
    
 EE.2.10.3 Interest on Deposit 1% below Bank of England base rate 
 
 EE.2.10.7 Interest on Bond 1% below Bank of England base rate 
 
 EE.2.18.1 Late Payment 8% above Bank of England official dealing rate 



 

42  

42 

EE.3.3 Recovered Paper Market 
 
Recovered Paper Market – Specific Definitions 
 
Unless the contrary intention appears, the following terms used in this Part have the meanings given below:- 
 
“Accepted” means, in relation to Loading Evidence, Shipping Evidence and Delivery Evidence, evidence of the loading and 
collection, shipping and/or delivery of RP, the subject of any RP Market Transaction, in a form acceptable to t2e as provided for 
in EE 3.3.A.4.7 and EE 3.3.A 4.8; 
 
“Anticipated Delivery Date” means the date notified by the Seller to t2e in accordance with Rule EE.3.3.A.4.2; 
 
“Bill of Lading” means a clean on-board (shipped) bill of lading issued by an international carrier of repute recording a date 
and place of shipment in accordance with the relevant Delivered Contracted, identifying the Loads the subject of the Delivered 
Contract only, covering the whole of the agreed transit, prohibiting transhipment and reasonably and readily fit to pass current 
in commerce; 
 
“CIF” means on CIF (cost, insurance, freight) terms pursuant to Incoterms; 
 
“Collected Contract” means an RP Market Transaction, the terms of which oblige the Buyer to collect the RP from the 
Nominated Location; 
 
“Collection Date” means the date on which the Buyer completes the collection of all of the RP the subject matter of a 
Collected Contract from the Collection Facility; 
 
“Collection Facility” means the facility of the Selling Counterparty from which the Buyer is to collect the RP the subject of a 
Collected Contract; 
 
“Collection Time” means the four hour time slot or slots on a given day(s) falling within the Collection Week agreed between 
the Buyer and the Seller during which the Buyer will arrange for the nominated transport type to collect RP the subject matter of 
a Collected Contract from the Collection Facility and the Seller shall load it; 
 
“Collection Week” means, in relation to a Collected Contract (i) in the case of a RP Spot Contract the period of 7 calendar 
days commencing on the Trading Day following the Settlement Date and ending 7 calendar days later; and (ii) in the case of a 
RP Forward the Standard Calendar Week starting Monday finishing Sunday stated in that RP Forward Contract; 
 
“Deferred Settlement Date” means, if Deferred Settlement Terms have been agreed, the date on which the Transaction 
Consideration is payable in accordance with the Deferred Settlement Terms. This date shall be the Trading Day after the 
agreed number of calendar days in the Deferred Settlement Terms have been added to the Settlement Date; 
 
“Deferred Settlement Terms” means terms agreed or to be agreed between the Buying Counterparty and the Selling 
Counterparty in respect of deferred payment of the Transaction Consideration and any interest and/or fees due and payable 
under a RP Market Transaction (15 days; 30 days; or 45 days from Settlement Date); 
 
“Delivered Contract” means an RP Market Transaction, the terms of which oblige the Seller to deliver the RP to the Delivery 
Port; 
 
“Delivery Date” means the date on which the RP the subject of a Delivered Contract is unloaded to the quay side at the 
Delivery Port; 
 
“Delivery Evidence” means in relation to a Delivered Contract (a) Loading Evidence; (b) Shipping Evidence; and (c) the 
Shipper's confirmation of delivery of the RP to the Delivery Port referred to in Rule EE.3.3.A.4.8; 
 
“Delivery Port” means the port or other place of delivery to which the Seller is to deliver or procure the delivery of the RP the 
subject matter of a Delivered Contract;  
 
“Delivery Week” means in relation to a Delivered Contract (i) in the case of a RP Spot Contract the period of 7 calendar days 
commencing on the Trading Day following the Settlement Date and ending 7 calendar days later; and (ii) in the case of a RP 
Forward the Standard Calendar Week starting Monday finishing Sunday stated in that RP Forward Contract; 
 
“Exempt Broker” means a body which is recognised by an Agency as exempt from registration in respect of dealing in waste 
or arranging for waste to be disposed of, recovered, imported or exported; 
 
“Final Destination” means the destination at which the RP the subject matter of a RP Market Transaction is first unloaded (in 
the case of RP the subject of a Delivered Contract, such unloading being after its loading onto transport at the Delivery Port 
and not, for the avoidance of doubt, its unloading to the quay side at the Delivery Port) or if the load is sealed where that seal is 
broken, other than if it is broken by a regulatory body at a location other than that to which the relevant RP was intended 
ultimately to be delivered; 
 
“Finally Determined” means, in respect of any RP Dispute, either (a) the subject of a binding agreement between the Buying 
Counterparty and the Selling Counterparty to finally dispose of the subject matter of the RP Dispute; or (b) determined by an 
authority from which there is no further appeal; 
 
“Foreign Licensed Broker” means a body which is registered with a regulatory authority acceptable to t2e outside the United 
Kingdom as a dealer in waste or as someone who arranges for waste to be disposed of, recovered, imported or exported;   
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“Incoterms” means the Incoterms® 2010 Rules published by the International Chamber of Commence as in force as at the 
date of adoption of these Rules; 
 
“Letter of Credit” means an irrevocable letter of credit or standby letter of credit issued by an international bank of standing 
approved by t2e in terms set out in Appendix G or in such other terms as t2e may approve in writing, in either case, upon sight 
of the Shipping Evidence relative to the RP the subject of the relevant Delivered Contract; 
 
“Licensed Broker” means a body which is registered by an Agency as a dealer in waste or as someone who arranges for 
waste to be disposed of, recovered, imported or exported; 
 
“Load” means a quantity of RP capable of being transported in, or on, one of  (a) a light standard container (20 tonnes); (b) a 
light high cube container (20 tonnes); (c) a standard container (24 tonnes); (d) a standard high cube container (24 tonnes); (e) a 
curtain sided trailer (23 tonnes); or (f) a walking floor trailer (23 tonnes); 
 
“Loading Date” means the date on which RP the subject of a Delivered Contract is prepared as Load(s) for delivery to the port 
at which it is to be loaded on a vessel; 
 
“Loading Evidence” means evidence of loading of RP complying with Rule EE.3.3.A.4.4;  
 
“Nominated Location” means the location entered by the Buyer as the location which, in combination with the Road Miles, 
identifies the geographical area within which the Buyer wishes to purchase RP; it could be either one of the standard locations 
listed by t2e or the UK premises of the Buyer to which RP, the subject of a Collected Contract, is to be transported; 
 
“OCC” means old corrugated container conforming to the standard set out in Appendix F; 
 
“ONP” means old newspaper and pamphlets conforming to the standard set out in Appendix F; 
 
“Post Inspection Notice” means a notice from the Buying Counterparty to t2e containing the details prescribed by t2e from 
time to time notifying t2e that either (a) it is satisfied with the quantity and quality of the RP delivered to it pursuant to a RP 
Market Contract, or (b) it is dissatisfied with the quantity and/or the quality of RP delivered to it pursuant to a RP Market 
Contract and any financial adjustment requested; 
 
“Pre-delivery Dispute” means an RP Dispute in respect of a matter other than the quality and quantity of the RP delivered to 
the Buyer; 
 
“Recovered Paper” or “RP” means OCC or ONP; 
 
“Recovered Paper Market” and “RP Market” mean the market in RP provided by t2e in accordance with these Rules; 
 
“Remittance Day” means the day on which the Contract Proceeds due on a RP Contract are remitted by t2e to the Seller in 
the event that both Counterparties have fulfilled their obligations under the relevant RP Contract; 
 
“Road Miles” means the number of miles by road from the Nominated Location to the Collection Facility as established by t2e 
in accordance with Rule EE.3.3.A.3.2; 
 
“RP Dispute” means a dispute between Registered Counterparties in relation to a RP Market Contract including, without 
limitation, any dispute in relation to the quantity or quality of, or the collection, delivery, loading or transport (including timing 
and number of Road Miles) of, any Load; 
 
“RP Dispute Resolution Process” means the dispute resolution process adopted by t2e from time to time, and set out in 
EE.3.3.A.5, for the resolution of RP Disputes; 
 
“RP Dispute Resolution Proposal” means a Dispute Resolution Proposal issued by t2e in the form set out in Appendix I in 
response to the issue of a Post Inspection Notice by the Buyer or the raising of a RP Dispute by the Seller or, if no Post 
Inspection Notice has been received, 5 days after the deemed arrival of the RP at the Final Destination; 
 
“RP Dispute Final Determination Notice” means the Notice issued by t2e in the form set out in Appendix J stating the final 
determination of any RP Dispute which will (if applicable) be a VAT invoice reflecting the adjustments to the Bond or Deposit as 
a consequence of the resolution of the RP Dispute; 
 
“RP Forward” or “RP Forward Contract” means a standardised Forward Contract for RP of the type described in the 
Contract Specification at Rule EE.3.3.C.1 which is registered by t2e; 
 
“RP Market Contract” or “RP Contract” means a RP Spot Contract and/or a RP Forward; 
 
“RP Market Transaction” means a Market Transaction in the RP Market;  
 
“RP Spot Contract” means a standardised contract of the type for RP described in the Contract Specification at Rule 
EE.3.3.B.1 which is registered by t2e;  
 
"Shipper" means the operator of the vessel on which a Shipment is loaded for delivery; 
 
“Shipment” means a quantity of RP forming a Load or number of Loads, the subject of a Delivered Contract loaded or to be 
loaded on a ship for delivery; 
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“Shipping Evidence” means evidence of shipping RP complying with Rule EE.3.3.A.4.5;  
 
“Shipping Date” means, in relation to a Delivered Contract the date on which the RP the subject of a Delivered Contract is 
loaded on a vessel sailing to the Delivery Port; 
 
“Unloading Evidence” means the evidence of unloading of RP complying with Rules EE.3.3.A.4.9. 
 
EE.3.3.A.1 RP Spot Contracts and RP Forward Contracts – Introductory 
  
EE.3.3.A.1.1 The Contract Specifications for RP Market Contracts traded by t2e and all rules and procedures relating 

specifically to the trading and settlement of such Contracts are set out in this Part EE.3.3 of the t2e 
Rulebook. 

  
EE.3.3.A.1.2 The provisions set out in this Part EE.3.3 have been adopted by t2e to govern the provision by it of specific 

trading facilities relating to RP Spot Contracts, RP Forward Contracts and the related deposit, collection, 
delivery, payment, dispute resolution and settlement arrangements. 

  
EE.3.3.A.1.3 See also Rules EE.2.3 and EE.2.4 for t2e’s rules relating to t2e’s obligations and responsibilities in relation 

to matching Orders and Rules EE.2.9 to EE.2.20 relating to Registration and Settlement of Market 
Transactions.  

  
EE.3.3.A.1.4 Participants should note that Spot and Forward Contracts are available for trading at t2e based on the 

following categories of RP: 
  
 Old Cardboard (OCC) 
 Old Newspaper and Pamphlets (ONP) 
 
 in each case baled, loose or shredded and either collected from a Collection Facility or delivered to a 

Delivery Port. 
  
 The rights and obligations of Participants in relation to RP Market Contracts shall, subject always to the 

terms of this Part EE.3.3, be discharged in accordance with the Rules set out in Part EE.2.   
  
 Participants should ensure, when giving instructions regarding an Order in relation to RP, that they identify 

correctly the market place they wish to trade in,  the type of RP to which their Order relates and whether 
the RP is to be baled, loose or shredded and whether the contract is a Collected Contract or a Delivered 
Contract.  

  
EE.3.3.A.1.5 Subject to Rule EE.3.3.A.3.3 in relation to Deposits and Bonds, RP Market Transactions are settled upon 

delivery to t2e of Accepted Loading Evidence in respect of the amount of RP the subject of the relevant RP 
Market Contract duly loaded to form the Load(s) the subject of the relevant RP Market Transaction  and in 
addition, in the case of Delivered Contracts, Accepted Delivery Evidence in respect of the Shipment of 
such Load(s) against payment by the Buying Counterparty of the Settlement Amount in accordance with 
these Rules or, if Deferred Settlement Terms have been agreed, against the Buying Counterparty’s 
undertaking to pay in accordance with the Deferred Settlement Terms (which undertaking will be deemed 
given by the Buying Counterparty automatically upon a RP Contract being entered into and will become 
unconditional upon Loading Evidence or, in the case of Delivered Contracts, Delivery Evidence in respect 
of the relevant RP Market Contract being Accepted or being deemed to be Accepted pursuant to Rule 
EE.3.3.A.4.7 and EE.3.3.A..4.8) and RP Market Transactions are completed (subject to the RP Dispute 
Resolution Process) when the Contract Proceeds (less the Seller’s Deposit if any) are received by the 
Selling Counterparty or, if Deferred Settlement Terms have been agreed, upon payment of the Contract 
Proceeds in accordance with the Deferred Settlement Terms. 

  
 The obligations concerning the collection or delivery of the RP pursuant to a RP Forward or a RP Spot 

Contract and the associated payment obligations and all questions arising therefrom are the sole 
responsibility of the Registered Counterparties to the RP Contract in question. 

  
EE.3.3.A.1.6 At any given time t2e will normally list RP Forward Contracts with Expiration Dates on the Tuesday of each 

of the next 13 Standard Calendar Weeks in the case of Collected Contracts and 26 weeks in the case of 
Delivered Contracts. 

  
EE.3.3.A.1.7 The Settlement Account for the purposes of RP Contracts is:-  
 
 Collected Contracts 
  
 Bank Name Clydesdale Bank PLC 
 Sort Code 82-62-27 
 Account Name The Environment Exchange RP Clearing Account 
 Account Number  50032767 
 
   
EE.3.3.A.1.8 Any Participant which wishes to contract on Deferred Settlement Terms must (unless that Participant is a 

Buyer under Delivered Contracts only and has in place for all RP Contracts a Letter of Credit) provide to t2e 
in a form and for an amount (being not less than its then liability in respect of the aggregate Market 
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Consideration of all RP Market Transactions entered into on Deferred Settlement Terms and which have not 
yet been completed and any unsatisfied liability in respect of RP Disputes) acceptable to t2e a Standby 
Letter of Credit or Bank Guarantee issued by a UK clearing bank in the form set out at Appendix G. 

 
EE.3.3.A.2 RP Market – Participation Criteria 
  
EE.3.3.A.2.1 A Participant which wishes to trade RP Contracts shall be either: 
  
 (i) a Licensed Broker; 
   
 (ii) an Exempt Broker; 
 

(iii) a Foreign Licensed Broker; 
 

(iv) an Accredited Reprocessor or an Accredited Exporter;  
   

(v) a recovered paper mill; 
 

(vi) any other person, such as a paper merchant, who may lawfully deal in RP; or  
 

(vii) a Representative of any of the above. 
 
    
EE.3.3.A.2.2 When registering as a Participant in the RP Market, a Participant shall notify to t2e the type of Load 

(container – standard or high cube, trailer - curtain sided or walking floor) and packing method (baled, loose 
or shredded) in which it will trade and will not, without the prior agreement of t2e, place or accept Orders in 
the RP Market for Loads other than those of the type so notified.  

 
EE.3.3.A.2.3 In addition to those items specified in Rule EE.1.3.5 (but without prejudice to its generality) Participants in 

the RP Market shall provide to t2e:- 
 

(i) details (including the exact geographical location) of the facility or facilities operated by them from 
and/or to which RP will be collected and/or delivered; 

   
(ii) details of the destination ports to which a Participant can deliver RP or to which the Participant 

would wish RP to be delivered; 
 

(iii) such evidence as t2e requires with regard to the type(s) of Load(s) and packing methods the 
Participant is able to load/transport and unload; 

  
(iv) details of the nearest weighbridge to each facility referred to at (i) above;  

 
(v) details of the Participant’s ability to provide Loading Evidence and/or as appropriate Unloading 

Evidence; 
 

(vi) its preferred settlement method and, if that is Deferred Settlement Terms, its maximum desired 
settlement period; 

 
(vii) whether it wishes to trade in spot or forward or all markets; 

 
(viii) details of the bank or other financial institution which it anticipates will issue Letters of Credit on its 

behalf; and 
 
(ix) details of the regulatory consents held by it and required for the import and/or export of RP, 

 
and shall forthwith notify t2e if there is any change to any of these details. 

 
EE.3.3.A.3 RP Order Provisions and Deposits or Bonds 
 
EE.3.3.A.3.1 On placing and/or modifying an Order in the RP Market a Participant shall, in addition to the information 

specified in Rule EE.2.3.2 provide to t2e:- 
 

(i) confirmation of the type of RP the subject of the Order (OCC or ONP); 
  
(ii) whether the RP is baled and/or loose and/or shredded;  
  
(iii) the type of Load (standard container and/or high cube container and/or curtain sided trailer 

and/or walking floor trailer) the subject of the Order which, in the case of an Order to purchase, 
must be specific; 

  
(iv) whether, and if so which, Deferred Settlement Terms are acceptable to the Participant; 

 
(v) whether the Order is in respect of a Collected Contract or a Delivered Contract and, if an Order 

to sell under a Collected Contract, the location of the Collection Facility or, if an Order under a 
Delivered Contract, the Delivery Port(s);  
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(vi) in the case of an Order to purchase under a Collected Contract, the Nominated Location and the 

maximum acceptable distance in units of 25 Road Miles between the Nominated Location and 
the Collection Facility and, in the case of an Order to purchase under a Delivered Contract, the 
Delivery Port(s); and 
 

(vii) the market, spot or forward in which the order is to be placed and in the case of forward 
contracts the Collection or Delivery Week, 

 
which, where appropriate, shall conform to the details provided by the Participant to t2e in accordance with 
Rules EE.3.3.A.2.2 and EE.3.3.A.2.3 above. 

 
EE.3.3.A.3.2 The Settlement Advice Notice issued by t2e in accordance with Rule EE.2.14.2 or EE.2.16.3 in respect of a 

Collected Contract will notify to the Counterparties the distance in Road Miles between the Nominated 
Location and the Collection Facility and, unless the Buying Counterparty disputes that distance by notifying 
t2e in writing of the dispute within 24 hours of the date of receipt of the Settlement Advice Notice, the 
mileage specified in the Transaction Confirmation Notice shall be definitive as to the distance between the 
Buyer’s Nominated Location and the Collection Facility and may not thereafter be challenged under any 
circumstances.  Any dispute as to the distance in Road Miles between the Collection Facility and the 
Nominated Location will be determined by t2e by reference to the shortest recommended route between the 
Collection Facility and the Nominated Location by reference to Bing maps or such alternative web based 
mapping system as t2e shall elect from time to time.  

 
EE.3.3.A.3.3 Unless t2e has an arrangement with a Participant in terms of which t2e holds a Bond (Rule EE.2.10.6), a 

form of which is set out in Appendix H, in respect of that Participant’s trading activity with t2e, a Deposit 
shall be payable on the Deposit Due Date by (i) in the case of a RP Forward Contract, both the Buying and 
Selling Counterparties; and (ii) in the case of a RP Spot Contract, the Buying Counterparty.  In respect of a 
RP Spot Contract t2e shall, on the Payment Date, deduct from the Transaction Consideration prior to its 
dispatch to the Seller a sum equal to 10% of the Transaction Consideration by way of Deposit unless t2e 
holds a Bond.  t2e may, at its discretion, make arrangements with Participants for the holding of rolling 
deposits and Bonds, but in no event shall the level of Deposit or Bond held by t2e fall below 10% of the 
aggregate value of all Transaction Considerations that are due for settlement in the next market in which the 
Participant has traded or that have not been completed to which the relevant Participant is a Counterparty at 
any time and any unsatisfied liability in respect of RP Disputes.  Participants in respect of which Bonds are 
held shall ensure that the level of that Participant’s Bond is at all times at that level and shall make 
payments to t2e accordingly. 

 
EE.3.3.A.3.4 For the purpose of Rules EE.2.10.4 and EE.3.3.A.3.3, a RP Market Contact shall not be deemed to have 

completed until the earlier of:- 
 
 (a)  the date on which the Buying Counterparty confirms to t2e that it is satisfied with the Load(s) the 

subject of the relevant RP Market Contract;  
 
 (b)  assuming no RP Dispute has arisen, the date (i) in the case of a Collected Contract, falling 5 

Trading Days after the date on which the RP is deemed to have arrived at the Final Destination 
and; (ii) in the case of a Delivered Contract, falling 14 Trading Days after the date on which the 
RP is deemed to have arrived at the Delivery Port in accordance with Rules EE.3.3.A.4.7 and 
EE.3.3.A.4.8 respectively; and  

 
 (c) if a RP Dispute has arisen, the date falling 2 Trading Days after the date on which that RP 

Dispute is Finally Determined, and as appropriate the Bonds or Deposits have been adjusted 
and, together with any interest accrued, been returned to both Counterparties to the RP Contract. 

 
  For the avoidance of doubt t2e shall not be obliged to withhold any funds held by it pending resolution of a 

RP Dispute other than the Deposit held in connection with that RP Contract or the relevant Counterparty’s 
Bond (if any). 

 
EE.3.3.A.4 RP Delivery Procedures and RP Disputes 
  
EE.3.3.A.4.1 When despatching a Buyer’s Transaction Confirmation notice in respect of a Delivered Contract, t2e will 

notify the Buyer of the terms to be included in a Letter of Credit which Letter of Credit shall be in the  form 
set out in Appendix G  and the Buyer will (unless t2e holds a standby letter of credit in respect of all of that 
Buyer’s obligations at t2e) arrange for its bank to issue to t2e a Letter of Credit in that form on the 
Settlement Date. 

 
EE.3.3.A.4.2 Upon receipt of the Settlement Advice Notice, the Buyer shall, in the case of a Collected Contract, contact 

the Seller and the Seller and the Buyer will arrange a Collection Time for each Load, being a period not 
exceeding 4 hours on a specific day falling in the Collection Week, during which the Buyer will collect the 
RP from the Collection Facility and the Buyer and Seller must notify to t2e by email that time and date within 
24 hours of it being agreed and, in any event, in advance of the earliest Collection Time.  The Buyer and 
Seller may by mutual agreement: (a) arrange the Collection Time before or after the Collection Week; and 
(b) vary the Collection Time subsequent to initial agreement between Counterparties so long as the 
variation occurs prior to the previously planned Collection Time otherwise a RP Dispute will arise.  Any such 
variation must be notified to t2e within 24 hours of it being agreed.  In the event that Loads are collected on 
more than one calendar day the final day shall be the Collection Date.  In the case of a Delivered Contract, 
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upon receipt of the Settlement Advice Notice the Seller shall make arrangements to deliver the Load(s) by 
sea to the Delivery Port and will notify t2e of the arrangements made and of the anticipated date of arrival of 
the RP at the Delivery Port, which must be no later than last Trading Day of the Delivery Week.  The Buyer 
and Seller may by mutual agreement, prior to the  Anticipated Date of Delivery, arrange a variation to the 
Anticipated Delivery.  Any such variation must be notified to t2e within 24 hours of it being agreed. 

 
EE.3.3.A.4.3 In the case of a Collected Contract, during the Collection Time the Buyer will collect the RP from the 

Collection Facility specified in the Transaction Confirmation Notice and the Seller will make the RP available 
for collection at the Collection Facility and load the RP on the Buyer’s transport in the Load form specified in 
the Transaction Confirmation Notice.  All bales of RP must be loaded sideways in containers.  If the Seller 
does not make the RP available for collection during the Collection Time or is unable to load Loads of the 
type specified in the Transaction Confirmation Notice or, in the case of a Delivered Contract, if the RP does 
not arrive at the Delivery Port on the Anticipated Delivery Date or if any other issues arise in connection with 
loading, the Buyer may notify t2e of a Pre-delivery Dispute.  If the Buyer does not collect the RP during the 
Collection Time or provides an inappropriate vehicle for carrying loads of the type of Load specified in the 
Transaction Confirmation Notice or if any other issues arise in connection with loading, the Seller may notify 
t2e of a Pre-delivery Dispute.  A Pre-delivery Dispute must be notified to t2e in writing no later than 2 
Trading Days after the Collection Time or in the case of failure to deliver RP to the Delivery Port by the 
Anticipated Delivery Date within 2 days of the Anticipated Delivery Date and no Pre-delivery Dispute may be 
raised after that time.  The notification of a Pre-delivery Dispute must be supported with a report that details 
the nature and value of the matter giving rise to the dispute and any supporting evidence.  Any Pre-delivery 
Dispute will be dealt with in accordance with Rules EE.3.3.A.5.4 to EE.3.3.A.4.7 below. 

 
EE.3.3.A.4.4 In the case of both a Collected Contract and a Delivered Contract. the Seller shall, during and upon 

completion of the collection or preparation for delivery of each Load, compile the following items: (a) 
evidence of the time and date of collection of the Load, for example, a loading ticket signed by a 
representative of the haulier or a Packing List or an Annex 7 to the Transfrontier Shipment of Waste 
Regulations 2007; (b) photographic evidence, bearing an accurate date, of the loading conditions and of the 
Load(s) comprising, as a minimum, digital photographs of the surface on which the RP was stored and from 
which it was loaded, a half loading photograph and a full loading photograph (which must show the 
container or trailer number) and, where relevant, the container seals with the bales sideways on so that the 
contents of all the bales can be seen; and (c) an electronic weighbridge ticket, dated the date of loading, 
demonstrating the tonnage loaded.  The Seller must procure that all photographs forming part of the 
Loading Evidence bear an accurate digital date which must be the date of loading and clearly identify the 
trailer or container number and, in the case of bales, the contents of each bale. 

 
EE.3.3.A.4.5 In the case of a Delivered Contract the Seller shall, in addition to Loading Evidence, compile the following 

items: (a) not less than three originals of a Bill of Lading demonstrating the loading of the RP the subject of 
a Delivered Contract on a vessel sailing to the Delivery Port; (b) a valid policy of insurance in respect of the 
Shipment for its loss at sea in an amount equal to 110% of the value of the Shipment; (c) an invoice (in the 
form of a Transaction Confirmation issued by t2e) in respect of that RP; (d) an original packing list in respect 
of the relevant RP; and (e) such other documents as t2e shall notify to the Buyer and the Seller.   

 
EE.3.3.A.4.6 The following shall be terms of each RP Market Transaction:- 
 
 (a)   In the case of a Collected Contract:- 
 

(i) Title to the RP shall pass to the Buying Counterparty upon Collection of the RP. 
 
(ii) Settlement of the Collected Contract by the Seller and the Buyer will be authorised in accordance 

with Rule EE.3.3.A.4.7. 
 

(iii) Collection and physical delivery of the RP will be completed on the completion of loading of the 
RP at the Collection Facility. 

 
(iv) The Buying Counterparty warrants (a) that the Load type will be as agreed in the Transaction 

Confirmation Notice; (b)  that the Buying Counterparty or its haulier will arrive at the Collection 
Facility at the Collection Time agreed between the Counterparties with an appropriate vehicle; 
and (c) that the Buying Counterparty is buying the relevant RP on behalf of a recovered paper 
mill that meets all regulatory standards applicable in the European Union or broadly equivalent 
standards applying in the jurisdiction in which the relevant paper mill is situated and that is has 
taken reasonable care to verify that those standards are met. 

 
(v) The Selling Counterparty warrants that the RP will, as at the date on which the Purchasing 

Counterparty intimates whether or not it is satisfied with the quality of RP (or is deemed to have 
so intimated) all in accordance with Rule EE.3.3.A.4.7, conform in terms of type, quality and 
quantity to the Order placed by the Selling Counterparty and the Selling Counterparty shall be 
responsible for any legal consequences of failure to comply with this warranty.  By specifying the 
type(s) of Load in an Order, the Seller warrants its ability to load Loads of that type at the 
Collection Facility. 

 
(vi) Risk of damage to, or destruction of, the RP other than as a result of its natural deterioration 

shall pass to the Buying Counterparty on collection; risk of deterioration in the quality of the RP 
(other than deterioration arising as a result of the Buying Counterparty’s acts or omissions) shall 
remain with the Selling Counterparty until unloading of the RP at the Final Destination.  In the 
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event that either the Load is not unloaded within 5 Trading Days of arrival at the Final Destination 
or within 50 Trading Days of the Collection Time then the risk of deterioration in the quality of the 
RP will transfer to the Buyer. 

 
(vii) Where Deferred Settlement Terms are agreed the Buying Counterparty shall pay to the Selling 

Counterparty interest at the rate specified for Late Payment in Rule EE.3.3.D.2 from the 
Settlement Date until payment of the Settlement Amount in full. 

 
 (b)   In the case of a Delivered Contract:- 
 

(i) The Delivered Contract will be concluded on CIF ex quay terms (duties for buyer’s account) 
subject always to the terms of these Rules. 

 
(ii) Settlement of the Delivered Contract by the Seller and the Buyer will be authorised in 

accordance with Rule EE.3.3.A.4.8. 
 

(iii) The Buying Counterparty warrants that the Buying Counterparty is buying the relevant RP on 
behalf of a recovered paper mill that meets all regulatory standards applicable in the jurisdiction 
in which the relevant paper mill is situated and that is has taken reasonable care to verify that 
those standards are met and meets broadly equivalent European standards. 

 
(iv) The Selling Counterparty warrants that the RP will, as at the date on which the Buying 

Counterparty intimates whether or not it is satisfied with the quality of RP (or is deemed to have 
so intimated) all in accordance with Rule EE.3.3.A.4.8, conform in terms of type, quality and 
quantity to the Order placed by the Selling Counterparty and the Selling Counterparty shall be 
responsible for any legal consequences of failure to comply with this warranty.  By specifying the 
type(s) of Load in an Order, the Seller warrants its ability to deliver Loads of that type to the 
Delivery Port. 

 
(v) Risk of damage to, or destruction of, the RP other than as a result of its natural deterioration 

shall pass to the Buying Counterparty on delivery to the Delivery Port; risk of deterioration in the 
quality of the RP (other than deterioration arising as a result of the Buying Counterparty’s acts or 
omissions) shall remain with the Selling Counterparty until unloading of the RP at the Final 
Destination.  In the event that either the Load is not unloaded within 14 Trading Days of the 
Delivery Date then the risk of deterioration in the quality of the RP will transfer to the Buyer. 

 
(vi) Where Deferred Settlement Terms are agreed the Buying Counterparty shall pay to the Selling 

Counterparty interest at the rate specified for Late Payment in Rule EE.3.3.D.2 from the 
Settlement Date until payment of the Settlement Amount in full. 

 
For the avoidance of doubt responsibility for compliance with all laws and regulations relevant to the buying, 
selling, transportation, recycling and recovery of RP lies with the Counterparties and t2e shall have no 
responsibility for any failure by either the Seller or the Buyer to comply with The Transfrontier Shipment of 
Waste Regulations 2007 or any other law or regulation affecting the Buyer or the Seller. 

 
EE.3.3.A.4.7 In relation to Collected Contracts, within 24 hours of each Collection Time, the Seller will email to t2e and 

the Buyer the Loading Evidence for each Load.  t2e will, in accordance with Rule EE.2.11.3, review the 
Loading Evidence.  If either, (a) t2e indicates that the Loading Evidence is Accepted; or (b) t2e does not 
indicate otherwise within one Trading Day of receipt of the Loading Evidence, the Seller may assume the 
Loading Evidence is Accepted and, in the case of a Collected Contract, t2e will authorise payment to the 
Seller and, if no Deferred Settlement Terms have been agreed, will pay the Contract Proceeds to the Seller 
under deduction of the Seller’s Deposit unless the Seller has a Bond in place.  If Deferred Settlement Terms 
have been agreed, t2e will notify the Buyer that the Loading Evidence is Accepted and the Buyer will 
become obliged to pay the Contract Proceeds together with interest to the Seller (through t2e) in 
accordance with the Deferred Settlement Terms.  For the avoidance of doubt the fact that Loading Evidence 
is Accepted or deemed to be Accepted shall not affect the ability of a Counterparty to subsequently raise a 
RP Dispute in respect of the quality and/or quantity of the relevant RP and/or any other matter in 
accordance with Rules EE.3.3.A.4.3, EE.3.A.4.10 and EE.3.A.4.11.  

 
EE.3.3.A.4.8 In relation to Delivered Contracts:- 
 
 (i)  within 24 hours of the later of the Transaction Date and the Loading Date the Seller will email to 

t2e the Loading Evidence for each Load; and 
 
 (ii)  within 24 hours of the later of the Transaction Date and the Shipping Date, the Seller will deliver 

to t2e the Shipping Evidence for each Load. 
 
 t2e will, in accordance with Rule EE.2.11.3, review the Loading Evidence and the Shipping Evidence.  If 

either:- 
 
 (a)  t2e indicates that the Loading Evidence and the Shipping Evidence is Accepted; or 
 
 (b)  t2e does not indicate otherwise within one Trading Day of receipt of the Loading Evidence and 

the Shipping Evidence, 
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 the Seller may assume the Loading Evidence and the Shipping Evidence is (in so far as then exhibited to 
t2e) Accepted. 

 
 Within 24 hours of unloading of any Shipment of RP at the Delivery Port the Seller will email to t2e a copy of 

the Shipper's confirmation that the Shipment has been delivered.  If either, (a) t2e indicates that the 
completed Delivery Evidence is Accepted; or (b) t2e does not indicate otherwise within one Trading Day of 
receipt of the Delivery Evidence, the Seller may assume the Delivery Evidence is Accepted and t2e will 
authorise payment to the Seller and, if no Deferred Settlement Terms have been agreed, will pay the 
Contract Proceeds to the Seller under deduction of the Seller’s Deposit and will email to the Buyer the final 
copy of the Bill of Lading for each Shipment .  If Deferred Settlement Terms have been agreed, t2e will 
notify the Buyer that the Loading Evidence is Accepted and the Buyer will become obliged to pay the 
Contract Proceeds together with interest to the Seller (through t2e) in accordance with the Deferred 
Settlement Term.  For the avoidance of doubt the fact that Loading Evidence or Shipping Evidence is 
Accepted or deemed to be Accepted shall not affect the ability of a Counterparty to subsequently raise a RP 
Dispute in respect of the quality and/or quantity of the relevant RP and/or any other matter in accordance 
with Rules EE.3.3.A.4.3, EE.3.3.A.4.8 and EE.3.3.A.4.9. 

 
EE.3.3.A.4.9 When unloading RP the subject of a RP Contract the Buyer shall compile the following items: (a) an 

electronic weighbridge ticket; and (b) unloading photographs showing the container or  vehicle registration 
number and date of unloading including the Load sealed if appropriate, full with the door half opened, 
partially unloaded and totally unloaded and/or moisture readings for the Load and/or each bale in the Load 
(if baled) which photographs must be adequate to evidence the cause of rejection or downgrade.  
Photographic evidence of all bales in the Load that are sub-standard must be provided.   In the case of 
material loaded on curtain-sided or walking floor trailers the photographs should be of the material still 
loaded on the trailer and at the time of unloading.  If the material is loaded into a shipping container, the 
photographs must be taken of each bale in respect of which the claim is made at the time of unloading so 
that the container number on the inside of the container shows clearly in each photograph.  In relation to 
moisture readings, the Buyer must set out the method used to determine the level of excess moisture 
together with full details of each reading taken which must be taken at the time of unloading. 

 
EE.3.3.A.4.10 The Buyer will, in the case of a Collected Contract, not later than the date falling 5 Trading Days after the 

date of arrival of the Load at the Final Destination and, in the case of a Delivered Contract not less than 14 
days after the date of arrival of the Shipment at the Delivery Port, issue to t2e a Post Inspection Notice 
copied to the Seller intimating whether or not it is satisfied with the quantity and quality of RP collected by it 
and any other matter relating to the performance of the RP Market Contract in question, and if it is not so 
satisfied the reasons for that.  If a Post Inspection Notice has not been delivered to t2e within said 5 or 14 
day period the Seller will be deemed to have delivered to the Buyer RP which conforms in all respects with 
the Buyer’s Order and the Buyer shall have no further claim against either the Seller or t2e in respect of that 
Market Contract.  For the purposes of determining the arrival date of the relevant Load at the Final 
Destination, unless otherwise notified to t2e and verified by the Buyer to t2e’s satisfaction: (a) if the Final 
Destination is within the UK, it will be deemed to have arrived on the date of collection from the Collection 
Facility, (b) if the Final Destination is within the EU, it will be deemed to have arrived on the next calendar 
day after the date of collection from the Collection Facility (c) if the Final Destination involves shipping 
outside the EU it will be deemed to have arrived on 50 calendar days after the date of loading of the 
Shipment on a vessel sailing to the Delivery Port. 

 
EE.3.3.A.4.11 If the Buyer indicates in a Post Inspection Notice, issued, in the case of a Collected Contract, no later than 

the date falling 5 Trading Days after the date of arrival of the Load at the Final Destination and issued in the 
case of a Delivered Contract no later than the date falling 14 days after the Delivery Date, that it is 
dissatisfied with the quality or quantity of the RP collected by or delivered to it, a RP Dispute will be deemed 
to have arisen and the RP Dispute Resolution Process will apply.  Where a RP Dispute has arisen the 
Buying Counterparty will either (i) both store the RP, the subject matter of the disputed RP Market Contract, 
in dry conditions and allow access for its inspection by or on behalf of t2e or the Seller within 5 Trading 
Days of notification of the RP Dispute or so long as the Dispute continues whichever is the longer; or (ii), in 
the case of a Collected Contract only, return it back to the Collection Facility for inspection.  If the Buyer 
opts for the latter the Seller will only be responsible for the transport costs in the event that he accepts the 
cause of Dispute or it is so resolved by t2e or an independent arbiter appointed by t2e. If the load is 
returned to the Collection Facility and the Seller accepts the Dispute, the Seller must as soon as practicable 
and no latter than 5 Trading Days supply a replacement load for collection and must notify t2e of the 
Collection Time once that is agreed between the Buyer and the Seller. 

  
 
EE.3.3.A.5 RP Dispute Resolution Process  

 
EE.3.3.A.5.1 If the Buyer indicates in a Post Inspection Notice that it is dissatisfied with the quality or quantity of the RP 

this must be supported with a report that details the nature and value of the dissatisfaction and Unloading 
Evidence.  On receipt of the Post Inspection Notice from the Buyer, t2e will immediately advise the Seller of 
the dissatisfaction and enclose a copy of the Post Inspection Notice and Unloading Evidence.  
 
The Post Inspection Notice from the Buyer must advise for each Load: 
 
(i) that the RP is of totally the wrong grade of RP or is so excessively contaminated that it is 

unusable and is in consequence rejected; 
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(ii) that the RP is not of the required quality but could still be used subject to a financial 
adjustment; 

 
(iii) that the RP is not of the required quantity but could still be used subject to a financial 

adjustment; 
 

(iv) the financial adjustment requested; and/or 
 

(v) that the RP is the required quality and quantity.  
 

EE.3.3.A.5.2 In the event of (i) and (ii) above, the Buyer’s report must give the precise nature of the complaint, detailing 
the types of material defects together with the number of bales or tonnage of the Load or Shipment that this 
applies to, and be supported with Unloading Evidence adequate to substantiate any RP Dispute. 
 
It should be noted that RP Disputes are only relevant to the total Load not individual parts of that Load. 
 

EE.3.3.A.5.3 In the event of (iii) above, the Post Inspection Notice must be supported with suitable evidence such as 
copies of printed, signed weighbridge tickets for each Load.  Hand-written weighbridge tickets are not 
acceptable.  The Seller’s weighbridge ticket may be submitted as evidence in respect of a counter 
statement.  Weight claims will be agreed on the average weight of all Loads comprised within the relevant 
RP Contract.  So long as the average weight of the Loads within the relevant RP Contract varies by less 
than 4% from the anticipated weight of the Load, claims will be limited to a per tonne adjustment to the 
Transaction Consideration for the average tonnage variation per Load.  Where the average weight of the 
Loads varies by more than 4% but less than 10%, a transport cost claim to cover the cost of replacement 
transport will be added.  It will be no greater than 33.3% of the Transaction Consideration and will be 
calculated by use of the following formula:- 

 
 ((1- (actual weight of Load ÷ weight of a standard full Load)) x the vouched cost of transport incurred by the 

Buyer. 
 
 No Load may be heavier than the legal vehicle or container load limit for the United Kingdom.  If the 

average weight of the relevant RP Contract varies by more than 10% from the contracted weight the Buyer 
may put the Contract into Default in which case the disciplinary measures in Rule EE.1.8 will apply and for 
the avoidance of doubt t2e shall have no obligation to pay to the Seller the Contract Proceeds until the 
resultant RP Dispute is resolved. 
 

EE.3.3.A.5.4 In respect of any RP Dispute, the Buyer or Seller must provide a schedule which sets out in detail the 
financial adjustment being sought from the Counterparty.  Agreement to release or use of the RP must be 
reached between the Counterparties through t2e before the rejected or downgraded RP is respectively 
either released or used by the Buyer. 
 

EE.3.3.A.5.5 On notification of a RP Dispute the Counterparty must acknowledge its receipt and respond with a counter-
statement, if relevant, in writing within 2 Trading Days.  The Counterparty will have a further 2 Trading Days 
to respond to the counter statement.  
 
The possible outcomes of a RP Dispute are: 
 
(i) The Buyer or Seller accepts the claim – Buyer or Seller advises t2e within 2 Trading Days.  

Funds deducted from Bond or Deposit as appropriate.  Adjusted Deposits paid to Buyer and 
Seller. 

 
(ii) The Buyer or Seller withdraws the claim – Buyer or Seller advises t2e within 2 Trading Days.  

No funds deducted from Bond or Deposit as appropriate.  Deposits returned to Buyer and 
Seller. 

 
(iii) The Seller and Buyer reach a compromise agreement – joint advice to t2e from Buyer and 

Seller within 2 Trading Days.  Funds deducted from Bond or Deposit as appropriate.  
Adjusted Deposits paid to Buyer and Seller. 

 
(iv) Failure to reach agreement.  RP Dispute referred to an arbiter for determination. 
 

EE.3.3.A.5.6 Within 5 Trading Days of receipt of the Post Inspection Notice or if such Notice is not received, in the case 
of a Collected Contract within 5 Trading Days after the deemed date of arrival of the RP at the Final 
Destination and in the case of a Delivered Contract within 14 days of the deemed date of arrival at the 
Delivery Port (EE.3.3.A.4.10), t2e will issue a RP Dispute Resolution Proposal to both Buyer and Seller for 
both quality and quantity and in respect of any Pre-delivery Dispute raised in respect of the relevant 
Contract.  Both Counterparties will have 2 Trading Days to accept or otherwise this proposal.  In the 
absence of any response, the RP Dispute Resolution Proposal will be deemed accepted and a RP Dispute 
Final Determination Notice will be issued, adjustments to Bonds or Deposits made as determined and 
Deposits, adjusted as appropriate, returned within 5 subsequent Trading Days.  For the avoidance of doubt 
no further RP Dispute may be raised in respect of the relevant Contract after the date falling 2 Trading Days 
after the date on which t2e issues a RP Dispute Resolution Proposal. 

 
EE.3.3.A.5.7 In the event that a RP Dispute is not resolved by agreement between the Counterparties within 5 Trading 

Days of the issue by t2e of a RP Dispute Resolution Proposal, t2e may appoint an independent arbiter to 
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settle the RP Dispute.  The independent arbiter will be asked to rule on the matters referred to him within 5 
days.  Once appointed both parties must accept the nominated arbiter and also accept that the decision of 
the arbiter will be final and binding on both parties.  The costs of arbitration will be apportioned by the arbiter 
as he thinks fit in light of the outcome of the arbitration.  Subject to the foregoing, the provisions of Rule 
EE.1.16.1 shall apply to arbitration pursuant to this Rule. 

 
EE.3.3.B.1 Contract Specification: RP Spot Contracts 
  
Type of Contract Standard Spot Contracts for the immediate sale and purchase of the RP specified by the 

Counterparties with payment on the Settlement Date, as agreed, against delivery of Loading 
Evidence and, in the case of Delivered Contracts in addition, Delivery Evidence. 

  
Price Quotation £ per metric tonne 

  
Minimum Price 
Movement £ 0.05 per metric tonne.   

  
Deposit 10% of the Transaction Consideration for the RP Market Contract in question payable by both 

Buyer and Seller. 
 
Minimum Contract 
Size 1 Load. 
  
Trading of RP Spot  
Contracts  Participants will be able to place Orders in a Spot Contract for RP during the Trading Hours for 

such Contracts. 
  
Delivery Delivery of the Accepted Loading Evidence or, in the case of Delivered Contracts, Delivery 

Evidence in respect of the RP Spot Contract against payment of, or agreement by the Buyer to 
pay, the Settlement Amount represented by such Registered Contract in accordance with 
Rules EE.2.11 to EE.2.14. 

  
Deliverable Accepted Loading Evidence or, in the case of Delivered Contracts, Delivery Evidence in respect 

of the RP specified in the Transaction Confirmation Notice relative to the Registered Contracts in 
question. 

  
Settlement Date The third Trading Day following the Transaction Date.  If Deferred Settlement Terms have been 

agreed the Deferred Settlement Date is calculated in calendar days from the Settlement Date. 
 
Collection Week Running for seven calendar days starting on the first Trading Day following the Settlement Date 

in respect of Collected Contracts. 
 
Collection Date The final day on which, by mutual agreement between the Counterparties to a Collected Contact, 

Loads in respect of the relevant Collected Contract are collected from the Collection Facility or in 
the event that Collection Times are not notified to t2e the last Trading Day of the Collection 
Week. 

  
Loading Date The date on which RP the subject of a Delivered Contract is prepared as Load(s) for delivery to 

the port at which it is to be loaded on a vessel. 
 
Shipping Date the date on which the RP the subject of a Delivered Contract is loaded on a vessel sailing to the 

Delivery Port. 
 
Delivery Date The date on which the Shipment is unloaded on to the quay side at the Delivery Port. 
 
Settlement Payment of the Settlement Amount against delivery of, in the case of a Collected Contract, 

Loading Evidence and, in the case of a Delivered Contract, Delivery Evidence shall occur in 
accordance with t2e’s instructions pursuant to Rules EE.2.11 to EE.2.14. 

  
Trading Hours Normally between 10.00 a.m. and 4.00 p.m. Edinburgh time 
 
EE.3.3.B.2 Delivery Cycle: RP Spot Contracts 
  
EE.3.3.B.2.1 The following summarises, in Terms of Trading Days, the transaction and delivery timetable for RP Spot 

Contracts unless Deferred Settlement Terms have been agreed: 
  
 T Transaction Date – the date on which the Market Transaction is executed.  Confirmation of 

transaction issued by no later than 17:00. 
   
 T+1 Date funds available for transfer to t2e and/or Letter of Credit facility in place with bank. 
   
 T+3 Deposit Due Date and Settlement Date – Unless Bond to meet the requirements of 

EE.3.3.A.3.3 is in place, Deposit due from Buyer and Seller and Settlement Amount due from 
Buyer.  Cleared funds or Letter of Credit received at t2e by no later than 12.00. Settlement 
Advice Notice sent by no later than 17:00 to both Counterparties advising them to contact each 
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other to arrange a Collection Time for each Load or to make delivery arrangements for each 
Shipment.  

  
 Collected Contract 
  
 Normally starts 
 T+4 Collection Week – A period of 7 calendar days within which falls the Collection Time(s) when 

(unless otherwise instructed by t2e or by mutual agreement between the counter-parties) RP is 
collected from Collection Facility. 

 
 C Collection Date – the final day that RP is collected from the Collection Facility. In the event this 

is not notified to t2e the final Trading day of the Collection Week. 
 
 C + 1  Remittance Date – Loading Evidence emailed to t2e. Contract Proceeds sent by BACS to 

Seller after deduction of the Seller’s Deposit. Remittance advice sent to Seller. 
   
 C + 5 to 
  C + 50 Deposit Return Day – Assuming no RP Dispute has arisen, Deposit returned to Buyer and 

Seller subject to any RP Dispute Resolution. Remittance advice sent to both counterparties 
showing, as appropriate, deductions or additions to Deposit consequence of any RP Dispute. 

 
 Delivered Contract 
 
  
 L Loading Date – the date the Loads forming part of the Shipment are loaded for delivery to the 

port at which they will be loaded on a vessel. 
 
 S Shipping Date – the date when the Shipment is loaded on a vessel sailing to the Delivery Port. 
 
 D Delivery Date– the date that RP is unloaded to the quay side at the Delivery Port.  In the event 

this is not notified to t2e the final Trading day of the Delivery Week. 
 
 D + 1  Remittance Date – Completed Delivery Evidence emailed to t2e.   Contract Proceeds sent by 

BACS to Seller after deduction of the Seller’s Deposit.  Remittance advice sent to Seller. 
    
 D + 14 Deposit Return Day – Assuming no RP Dispute has arisen, Deposit returned to Buyer and 

Seller subject to any RP Dispute Resolution.  Remittance advice sent to both counterparties 
showing, as appropriate, deductions or additions to Deposit consequence of any RP Dispute. 

 
 In the event that Deferred Settlement Terms are agreed the Deposit Due Date, the issue of the Settlement 

Advice Notice, the Collection Week, the arrangement of Collection Time(s), the provision of Loading 
Evidence and the raising of any RP Dispute stay the same as in this delivery timetable.  The Settlement 
Date and the Remittance Date as appropriate are deferred by the period agreed in the Deferred Settlement 
Terms. 

  
EE.3.3.C.1 Contract Specification: RP Forwards 
  
Type of Contract  Standard Forward Contracts for the sale and purchase of the RP specified by the Counterparties 

with payment on the Settlement Date against delivery of Loading Evidence and, in the case of 
Delivered Contracts in addition, Delivery Evidence. 

  
Price Quotation £ per metric tonne. 
  
Minimum Price Movement £ 0.05 per metric tonne 
  
Deposit  10% of the Transaction Consideration for the Forward Contract in question payable by Buying 

Counterparty and Selling Counterparty. 
  
Minimum Contract Size 1 Load 
  
Expiration Date The Tuesday of the week preceding the Collection Week or Delivery Week indicated in the 
Contract’s designation. 
  
Collection Week The week indicated in the Contract’s designation running for seven calendar days starting on 

Monday. 
  
Collection Year The year indicated in the Contract’s designation. 
  
Collection Date The final day on which, by mutual agreement between the Counterparties, Loads in respect of the 

relevant RP Market Contract are collected from the Collection Facility or in the event that 
Collection Times are not notified to t2e the last Trading Day of the Collection Week. 

 
Deliverable Accepted Loading Evidence or, in the case of Delivered Contracts, Delivery Evidence in respect 

of the RP specified in the Transaction Confirmation Notice issued by t2e relative to the 
Registered Contracts in question. 
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Delivery Date The date on which the Shipment is unloaded to the quay side at the Delivery Port, or if t2e is not 

notified of that date, the Friday of the Delivery Week. 
 
Delivery A RP Forward is settled by delivery of Accepted Loading Evidence or, in the case of Delivered 

Contracts, Delivery Evidence in respect of the RP Forward against payment of the Settlement 
Amount represented by such Contract in accordance with Rules EE.2.16. 

  
Delivery Week The week indicated in the Contract’s designation running for seven calendar days (or a calendar 

standard week) starting on Monday. 
 
Loading Date The date on which RP the subject of a Delivered Contract is prepared as Load(s) for delivery to 

the port at which it is to be loaded on a vessel. 
 
Market End Date Expiration Date. 
  
Last Trading Day The day prior to Expiration Date or if that is not a Trading Day the previous Trading Day. 
  
  
Market Start Date Expiration Date of the contract which expired, in the case of a Collected Contract, 13 Standard 

Calendar Weeks prior to the Collection Week or Delivery Week nominated in the contract and, in 
the case of Delivered Contract, 26 Standard Calendar Weeks prior to the Collection Week or 
Delivery Week nominated in the contract. 

  
First Listing Day Market Start Date or if that is not a Trading Day the next Trading Day. 
  
Settlement Date The third Trading Day following the Expiration Date. 
  
Settlement Payment of the Settlement Amount against delivery of Loading Evidence and, in the case of 

Delivered Contracts, Delivery Evidence shall occur in accordance with t2e’s instructions pursuant 
to Rules EE.2.15 and EE.2.16. 

 
Shipping Date the date on which the RP the subject of a Delivered Contract is loaded on a vessel sailing to the 

Delivery Port. 
  
Trading Hours Normally between 10.00 a.m. and 4.00 p.m. Edinburgh time on each Trading Day. 
 
EE.3.3.C.2 Trading of RP Forwards 
  
EE.3.3.C.2.1 t2e shall admit RP Forwards to trading in accordance with the following provisions of this Rule EE.3.3.C.2. 
  
EE.3.3.C.2.2 The Expiration Date for a RP Collected Forward Contracts shall be the Tuesday of each of the next 13 

Standard Calendar Weeks and for a Delivered Forward Contracts shall be the Tuesday of each of the next 
26 Standard Calendar Weeks and shall be designated by the number of the Collection Week or Delivery 
Week ((YYYY) W01-52/53)). 

 
 The Expiration Year shall be designated by a four-digit number (YYYY) appearing before the designation 

of the Expiration Date for the Contract.   
  
EE.3.3.C.2.3 Accordingly on the first Trading Day following the last Trading Day for a RP Forward Series, t2e will 

normally permit Participants to trade RP Forwards having an Expiration Date, in the case of a Collected 
Forward Contracts, the next 13 consecutive Standard Calendar Weeks and, in the case of Delivered 
Forward Contracts, shall be the Tuesday of each of the next 26 Standard Calendar Weeks. 

  
 t2e may depart from its normal arrangements for the trading of RP Forwards if it considers that such action 

is appropriate in the circumstances.  t2e will inform t2e Participants of any such eventuality. 
   
EE.3.3.C.3 Settlement Cycle: RP Forwards 

 EE.3.3.C.3.1 The following summarises, in terms of Trading Days, the transaction and delivery timetable for RP 
Forward Contracts, unless Deferred Settlement Terms have been agreed: 

  

 T  Transaction Date – date on which the Market Transaction is executed on the exchange.  
Confirmation of the transaction will be issued by no later than 17:00. 

   
 T+1  Deposit Delivery Day – Deposit (10%) funds available for transfer to t2e or Bond to the value 

stated in EE.3.3.A.3.3 is in place.  
   
 T+3 Deposit Due Date – Deposits due from both Buyer and Seller. Cleared funds received at t2e by 

no later than 12.00. 
   
 Warning Order Day Summary of Traded Contracts sent – Friday preceding the Expiration Date. 
 
 Expiration Date (E) Contract Expiration Notice issued by email by no later than one hour after close 

for the Contract(s) in question. VAT Point (if applicable). 
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 E +3 Settlement Date – Cleared funds  received at t2e by no later than 12.00. Settlement Advice 

Notice sent by no later than 17:00 to both Counterparties advising them to contact each other to 
arrange a Collection Time or to make delivery arrangements for each Shipment. 

   
 
 Collected Contracts 
 
 Normally starts 
 E+4 Collection Week – A period of 7 calendar days running from Monday to Sunday as nominated 

in the contract within which falls the Collection Time(s) (unless otherwise instructed by t2e or by 
mutual agreement between the counter-parties) RP Collected from Collection Facility 

    
C Collection Date - the day the final Load of RP is collected from the Collection Facility 

 
 C + 1  Remittance Date – Final Loading Evidence emailed to t2e by 12.00. Contract Proceeds sent by 

BACS to Seller. Remittance advice sent to Seller. 
   
 C + 5 to 
 CD + 50 Deposit Return Day – Assuming no RP Dispute has arisen, Deposit returned to Buyer and 

Seller subject to any RP Dispute. Remittance advice sent to both counterparties showing, as 
appropriate, deductions or additions to Deposit consequence of any RP Dispute. 

 
 In the event that Deferred Settlement Terms are agreed the Deposit Due Date, the issue of the Settlement 

Advice Notice, the Collection Week, the arrangement of Collection Time(s), the provision of Loading 
Evidence and the raising of any RP Dispute stay the same as in this delivery timetable.  The Settlement 
Date and the Remittance Date as appropriate are deferred by the period agreed in the terms. 

 
 
 Delivered Contract 
 
 L Loading Date – the date the Loads forming part of the Shipment are loaded for delivery to the 

port at which they will be loaded on a vessel. 
 
 S Shipping Date – the date when the Shipment is loaded on a vessel sailing to the Delivery Port. 
 
 D Delivery Date– the date that RP is unloaded to the quay side at the Delivery Port.  In the event 

this is not notified to t2e the final Trading day of the Delivery Week. 
 
 D + 1  Remittance Date – Completed Delivery Evidence emailed to t2e.  Contract Proceeds sent by 

BACS to Seller after deduction of the Seller’s Deposit.  Remittance advice sent to Seller. 
   
 D + 14 Deposit Return Day – Assuming no RP Dispute has arisen, Deposit returned to Buyer and 

Seller subject to any RP Dispute Resolution.  Remittance advice sent to both counterparties 
showing, as appropriate, deductions or additions to Deposit consequence of any RP Dispute. 

 
 In the event that Deferred Settlement Terms are agreed the Deposit Due Date, the issue of the Settlement 

Advice Notice, the Delivery Week , the Loading Date, the Shipping Date, the provision of Loading 
Evidence , Shipping Evidence and Delivery Evidence and the raising of any RP Dispute stay the same as 
in this delivery timetable.  The Settlement Date and the Remittance Date as appropriate are deferred by 
the period agreed in the terms. 

   
EE.3.3.D RP Market Fees and Interest Rates   
  
EE.3.3.D.1 The following fees will be payable in relation to the RP Market:- 
  
 Rule Nature of Fee  Amount 
  
     Collected Contracts 
   Delivered Contracts 
 
 EE.1.3.4 Annual Participation Fee  £1,000.00  
   Nil 
 
 EE.1.7 Trading Fee:    RPs at £5 per tonne or above  £0.50 per RP tonne 
   $1.00 per RP tonne2 
 
 EE.2.18.2 Issue of Late Delivery or Settlement Warning Notice,  
  Late Delivery or Settlement Letter or Certificate  
  of Failed Delivery or Settlement  £25.00 per item 
   $25.00 per item 
 

 EE.3.3.A.5.6  Costs of arbitration    £300.00 per day 
   £300.00 per day 
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     plus all relevant 
   plus all relevant 
     expenses  
   expenses 

 
 1A minimum trading fee of £10.00 shall apply to trades in RP Collected Contracts. 
 2A minimum trading fee of $25.00 shall apply to trades in RP Delivered Contracts 

  

 Participants should note that all fees are exclusive of VAT which will be payable by the Buying 
Counterparty and the Selling Counterparty at the then applicable rate. t2e shall issue to the Participants as 
appropriate a valid receipted VAT invoice. 

  
EE.3.3.D.2 The interest rates applicable to the RP Market are as follows:- 

  
 Rule Nature of Payment Rate applicable 
    
 EE.2.10.3 Interest on Deposit 1% below Bank of England base rate 
 
 EE.2.10.6 Interest on Bond  1% below Bank of England base rate 
 
 EE.2.18.1 Late Payment 8% above Bank of England official dealing rate 

 
 EE.3.3.A.4.4 Interest on deferred settlement 8% above Bank of England official dealing rate 
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APPLICATION TO BECOME A MARKET PARTICIPANT OF THE 
ENVIRONMENT EXCHANGE – PRN MARKET 

1. Name of the applicant company (“the Applicant”): 

  

2. Address of the Applicant (registered or principal office): 

 

  

  

                                                                                  Postcode:  

3. Telephone number of the Applicant:   

4. Email address of the Applicant:   

5. Company Registration Number and Company SIC (Standard Industrial 

Classification)1:  

Registration no.:                                                        SIC no.:  

6. VAT number of the Applicant:   

7. Nature of applicant’s business (Please include a copy of the last 

reported set of accounts or latest annual report with the application 
form)2: 

  
  

8. Names of persons authorised to transact contracts on t2e and from 
whom t2e may accept instructions on the Applicant’s behalf, their 

telephone and email address and address for correspondence, if different 
to that above. Personal details required for security purposes must be 

entered and counter-signed by each individual at Annex A. 

Name 

Main 
Contact 

(tick one) 

Telephone 

Number 

Email 

address 

Address 

(if different to above) 

      

 

  

      

 

  

   

 

 

 
1 If you do not know your Standard Industrial Classification (SIC) code, a full list can be found at 
www.companieshouse.gov.uk/about/sic2007.shtml. 
2 These are required to meet the obligations of the Money Laundering Regulations, if a complete copy of your 
accounts is not provided we will obtain them from Companies House, for which you will be charged £50.  By not 

providing a set of accounts, you are agreeing to this charge. 

 

9. Membership Status (please tick as appropriate): 
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  Accredited Exporter Your AAES number:    

  Accredited Reprocessor Your AAES number:    

  Compliance Scheme Your Agency accreditation number:  

  Obligated Company Your Agency accreditation number:  

  Representative*  

*If you are joining as a Representative to trade PRNs on behalf of 
someone else, you must also complete a Representative Agreement. 

10. Bank account details (to be used for crediting/debiting monies 
resulting from transactions on The Environment Exchange): 

Name of Bank:     

 Address of Bank:  

  

   

                                                               Postcode:  

Telephone number of Bank:       

Account Name:     

          Sort Code:     

          Account Number:     

  International Bank Account Number:       

  Bank International Code:         

 

SUPPLEMENTARY INFORMATION: 

• The Environment Exchange rules: 

You should download a copy of the rules from our website: www.t2e.co.uk . 

The most recent rules were introduced on 31 December 2006. 

• emails: It is the responsibility of the applicant to ensure that all email 
addresses are functioning, regularly checked, switched on and conform to 

normal email protocols. t2e can take no responsibility for an applicant 
failing to receive an email from t2e after it has been sent from t2e. 

• Payment method: 

Buying: To simplify your administration, we strongly recommend that you 

allow us to initiate all payments due to The Environment Exchange by 
Direct Debit. This particularly applies if you wish to use the forward 

markets. By completing the attached Direct Debit mandate you will receive 
£50 off the annual participation fee.  

 Do you wish to pay by direct debit?  YES / NO 

If yes, please complete the attached Direct Debit mandate form. This must be 
posted to us at the address below. 

Selling: all payments will be made by electronic transfer to the account 
given in paragraph 10. 

http://www.t2e.co.uk/
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• Remittance advice: all electronic payments are accompanied by a 
remittance advice. You will also receive automated confirmation of any new 

orders you place in the market and subsequent trades. If requested, these 
can also be sent to a second email address.  Please provide us with email 

address to send these to: 

Email Address (optional):         

Email Address #2 (optional)…………………………………………………….. 

• Regular Bulletins: All Traders will receive a Weekly Market Report, sent at 

the end of each trading week. This summarises the week’s trading activity 
and PRN prices across all markets. Where requested, applicants may also 

receive a Daily and Monthly bulletin. Please tick the appropriate box if you 
wish to receive additional bulletins to the Weekly Report: 

 Daily Bulletin      

Details of all the day’s market activity including trades, new bids and 

offers and prices. (Sent via email in HTML format) 

 Monthly Report    

Summary of the month’s trading activity plus comment – Available to 
exporters and reprocessors only. (Sent via email as a PDF document) to 
the email address below 

          

        email address       

• Accredited Reprocessor and Exporter Annual Survey: To allow 

purchasers to comply with the requirements of the Regulations all 
participant Accredited Reprocessors and Exporters are requested to 

complete the attached survey annually. Once completed you will receive £50 
off the annual participation fee. 

• Annual Participation Fee: t2e charges an annual participation fee this 
includes the first £50 of trading fees and can be further reduced to zero by 

participants completing direct debit mandates and accredited reprocessor 
and exporter surveys. 

• Environmental Policy: Please indicate whether your company has a 
written statement of its Environmental Policy and if so please provide us 

with a copy. 
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CHECK LIST: 

Please ensure you have completed all of the following: 

• Have you included a copy of your most recent annual accounts?    

• Has every question been completed in the application?      

• Has the mother’s maiden name and the date of birth been entered for each 
trader?        

• Has an authorised signatory for the company signed the application form?   

• Has a Market Participation been completed and signed?      

• If joining as a Representative, have you completed a Representative 

Agreement?         

• Have you completed a Direct Debit mandate?       

• Have you completed the accredited reprocessor and exporter survey?    

 
Reminder: 

Any data which is provided by you on this form will only be used by t2e for 
identification purposes, or for the provision of transaction or market 

information relevant to business conducted on or through t2e, or to create 
anonymous statistical data in relation to trading on t2e. 

Unless we have your permission to do so, we will not disclose any personal 
data to third parties (except where we have to by law). 

 

Signature: 

I, on behalf of the Applicant, hereby certify that the above information is 
correct. If admitted as a participant, the Applicant undertakes: 

(i) to satisfy continuously the applicable criteria for participation of 
t2e; 

(ii) to notify t2e of any subsequent change in the information 
submitted; and 

(iii) to comply with t2e’s Rules (as amended from time to time) and 
Procedures. 

 

Director/Authorised signatory: 

 

Name:   Date: 

 

Please return completed forms to: 

The Environment Exchange 
Hudson House  
8 Albany Street 

Edinburgh 
EH1 3QB 
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Annex A -  to ……… Application to become a market participant of The 
(Applicant’s) Environment Exchange – PRN market dated ……………….  

 

PERSONAL DETAILS FOR TRADERS AUTHORISED TO TRADE ON BEHALF 

OF THE APPLICANT IN THE PRN MARKET OF THE ENVIRONMENT 
EXCHANGE 

(These personal details should be completed separately for each authorised 
trader) 

The email address, mobile telephone numbers, date of birth and mother’s 
maiden name of each authorised trader are required for security purposes and 

should be entered below and counter-signed by the individual to confirm that 
the personal details provided are correct and that they may be held by The 

Environment Exchange: 

Name Email 

Mobile 

Number 

Date of 

Birth 

Mother’s 
Maiden 

Name 

Authorised 
Trader’s 

Signature 

      

 

Reminder: 

Any personal data which is provided by you on this form will only be used by 

t2e for identification purposes, or for the provision of transaction or market 
information relevant to business conducted on or through t2e, or to create 

anonymous statistical data in relation to trading on t2e. 

Unless we have your permission to do so, we will not disclose any personal data 

to third parties (except where we have to by law). 

 

 



 

  

MARKET PARTICIPATION AGREEMENT 

THIS AGREEMENT is entered into this            day of                      20[  ] 
BETWEEN: 

 (1) The Environment Exchange Limited  
of 8 Albany Street, Edinburgh, EH1 3QB 

(“The Environment Exchange”) 

AND 

(2)  

of 

("the t2e Participant") 

hereinafter collectively referred to as “the Parties”. 

WHEREAS: 

A. “The Environment Exchange” and the acronym “t2e” are trading names 

for the market place service operated by The Environment Exchange Ltd for the 
trading and settlement of Market Transactions (“t2e Contracts”) and the 

provision of market information. 

B.  The t2e Participant is duly authorised to carry on the business of a t2e 

Participant as described in the rules of t2e (as amended from time to time) (“the 
Rules”). 

NOW THEREFORE in consideration of the mutual promises and covenants 
contained herein, the Parties hereby agree as follows: 

1. On execution of this Agreement and its acceptance by t2e, the t2e 
Participant is granted such status and the attendant rights to participate in 

the trading of t2e Contracts. 

2. By signing this Agreement, the t2e Participant hereby confirms that it has 

read and  agrees to be bound by the terms of this Agreement and the Rules 
and acknowledges that all t2e Contracts entered into by it as a t2e 

Participant will be settled and/or delivered as appropriate in accordance 
with and otherwise subject to the Rules.  t2e shall inform the t2e Participant 

of all amendments made to the Rules in accordance with the procedures set 
out in the Rules. 

3. The terms of the Rules shall be incorporated in this Agreement as if the 
same were set out in full.  All words and expressions defined in the Rules 

shall, unless the context otherwise requires, bear the same meaning when 
used in this Agreement. 

4. The t2e Participant has satisfied t2e that it has the necessary regulatory 
authorisation to effect t2e Contracts at t2e in such capacity. 

5. The t2e Participant shall inform t2e promptly of any change in any of the 
following: 

(i) its name;  

(ii) its principal place of business;  

(iii) its directors, officers or other principal employees; 
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(iv) its personnel authorised to execute t2e Contracts or to place 
Orders or Instructions relating thereto to t2e. 

6. The t2e Participant may request that its participant status be modified by 
request in writing to t2e. Provided that the t2e Participant satisfies the 

requirements applicable to the status in question, t2e shall accede to the t2e 
Participant’s request. 

7. The t2e Participant acknowledges that t2e may impose any restriction on its 
activities which t2e considers necessary in the interests of maintaining an 

orderly market in t2e Contracts and may require the t2e Participant to 
modify its participant status where t2e concludes that the t2e Participant no 

longer satisfies the criteria for the capacity in which it has previously acted 
or is otherwise unsuitable to continue to act in such capacity. 

8. Where the t2e Participant has indicated that it wishes to act as a 
Representative it may effect t2e Contracts on behalf of its clients or 

customers in accordance with the Rules and the Representative Agreement 
and may request that one or more of the types of Account described in Rule 

EE.1.5.5 of the Rules be opened for the Registration of Contracts effected by 
it on behalf of such clients or customers. 

9. This Agreement shall be governed by and construed in accordance with 
English law. 

10.Any disputes between t2e and the t2e Participant concerning the 
interpretation and application of this Agreement shall be referred to and 

finally resolved by arbitration under the Rules of Controlled Cost Arbitration 
of the Chartered Institute of Arbitrators. The arbitrator shall be appointed by 

the Honorary President, President or a Vice President for the time being of 
the Chartered Institute of Arbitrators on the unilateral application of t2e. 

11.This Agreement is personal to the t2e Participant and the rights and 
obligations hereunder shall not be capable of transfer or assignment. 

12.This Agreement may be amended from time to time by written agreement 
between the Parties. 

13.This Agreement shall be executed as a deed. 
 
______________________________  ______________________________ 
                                   Witness  Director/Authorised Signatory 

______________________________  For The Environment Exchange Ltd  

                                Full name 

______________________________ 

                                   Address 

______________________________ 

 

______________________________  ______________________________ 

                                   Witness  Director/Authorised Signatory 

______________________________  For the t2e Participant 

                               Full name 

______________________________ 

                                   Address 

______________________________ 
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Appendix B 

Representatives 
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REPRESENTATIVE AGREEMENT TO USE THE ENVIRONMENT 
EXCHANGE PRN MARKET 

THIS AGREEMENT is entered into this day of    20[ ] AMONG: 

(1) The Environment Exchange Limited  

of 8 Albany Street, Edinburgh, EH1 3QB 

(“The Environment Exchange”) 

(2) ……………………………..……………………………………….……………………… 

of  

………………………………………………….………………………………………….. 

 (“the Representative”) and 

(3) ……...……………………………………………………………………………………… 

of  

….…………………………………………….………………………………………….. 

(“the Eligible Participant”) 

hereinafter collectively referred to as “the Parties”. 

WHEREAS: 

A. “The Environment Exchange” and the acronym “t2e” are trading names 
for the market place service operated by The Environment Exchange Ltd 

for the trading and settlement of Market Transactions (“t2e Contracts”) 
and the provision of market information. 

B. The Representative is a t2e Participant and is duly authorised under the 
Regulations to represent an Eligible Participant. 

C. The Representative is duly authorised to carry on the business of a t2e 
Participant as described in the rules of t2e (as amended from time to 

time) (“the Rules”). 

D. The Representative holds a Representative Account at The Environment 

Exchange which is divided into separate Sub-Accounts in which 
transactions effected by the Representative on behalf of Eligible 

Participants shall be registered. 

NOW THEREFORE in consideration of the mutual promises and covenants 

contained herein, the Parties agree as follows: 

1. In this Agreement the following terms and expressions shall have the 

meaning ascribed thereto: 

“Default Rules” means the rules setting out the sanctions which may be 

imposed in the event that a Party defaults in the performance of any of 
its obligations as a Participant, including but not limited to Rules EE.1.8 

and EE.2.17; 

“Eligible Participant” has the meaning given to it in the Rules; 



IMPORTANT - THIS IS YOUR INVOICE 
Please respond to the instructions below 
 

  

“t2e Participation Agreement” means the agreement entered into 
between the Eligible Participant and t2e; 

“t2e Representative” means a duly authorised t2e Participant which 
represents an Eligible Participant in accordance with the Rules of The 

Environment Exchange; 

“t2e Representative Agreement” means any agreement in or 

substantially in the form of this Agreement entered into between The 
Environment Exchange, the Eligible Participant and the Representative; 

“t2e Representative Sub-Account” means the sub-account of the 
Representative which has been established by t2e for the registration of 

t2e Contracts entered into by the Representative on the instructions of 
the Eligible Participant; 

“Regulations” means the Producer Responsibility Obligations (Packaging 
Waste) Regulations 2005 as amended from time to time; and 

2. The terms of the Rules shall be incorporated in this Agreement as if the 
same were set out in full.  All words and expressions defined in the Rules 

shall, unless the context otherwise requires, bear the same meaning 
when used in this Agreement. 

3. The Parties shall be subject to the Rules and shall have the same rights 
and be subject to the same obligations as any other t2e Participant save 

to the extent that any provision thereof is expressly excluded by this 
Agreement. 

4. t2e shall open a t2e Representative Sub-Account for the registration of 
positions in t2e Contracts entered into by the Representative on the 

instructions of the Eligible Participant. All transactions in t2e Contracts 
which are entered into by the Representative on the instructions of the 

Eligible Participant shall be registered in that account. 

5. By signing this Agreement, the Representative and the Eligible 

Participant hereby confirm that they have read and agree to be bound by 
the terms of this Agreement and the Rules, in particular the Default 

Rules, and acknowledge that all t2e Contracts entered into by the Eligible 
Participant through the Representative will be settled and/or delivered as 

appropriate in accordance with and otherwise subject to the Rules..  t2e 
shall inform the Representative and the Eligible Participant of all 

amendments made to the Rules in accordance with the procedures set 
out in the Rules.  

6. The Eligible Participant hereby acknowledges and declares to the 
Representative and separately to t2e that the Eligible Participant shall be 

bound by the Representative’s actions carried out on its behalf including 
the payment of any sums on its behalf in accordance with the Rules.  

7. The Eligible Participant hereby authorises the Representative to disclose 
to t2e or to any relevant Agency having supervisory powers in connection 

with t2e’s activities or any authority having responsibility for the 
supervision or regulation of investment business or financial services, 

such information relating to the Eligible Participant as may be required 
by t2e or that Agency or that authority. 
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8. The Eligible Participant hereby acknowledges that its instructions 
concerning transactions are to be handled by the Representative in 

accordance with the Rules. 

9. The Eligible Participant agrees to hold the Representative and/or t2e 

entirely harmless and to indemnify the Representative and/or t2e fully 
against all liabilities, claims, damages and expenses incurred by the 

Representative and/or t2e as a result of or in connection with this 
Agreement or any action taken by the Representative in connection 

herewith or any breach by the Eligible Participant of any of the terms 
hereof or of the Rules. 

10. The Representative shall execute transactions on behalf of the Eligible 
Participant in accordance with the Eligible Participant’s instructions and 

ensure that such transactions are registered in the appropriate t2e 
Account in accordance with the Rules.  

11. In representing Eligible Participants, Representatives: 

(i) shall comply with the Rules and all relevant extra-statutory 

guidance issued by the Agencies; and 

(ii) shall not hold themselves out as acting on behalf of, or 

representing, t2e in any manner whatsoever. 

12. The Parties agree, subject to the provisions of Clause 13 of this 

Agreement, that the responsibility for ensuring the provision of Deposits 
and for the performance of delivery and settlement obligations arising out 

of t2e Contracts and the payment of such fees as are payable to t2e shall 
rest with the Representative. 

13. Notwithstanding Clause 10 of this Agreement, the Eligible Participant 
and the Representative are jointly and severally liable to t2e in respect of 

Contracts registered in the t2e Representative Sub-Account so that to the 
extent that the Representative fails to perform any obligation arising out 

of any t2e Contract entered into by it in accordance with the Rules, the 
Eligible Participant shall be obliged to perform any such outstanding 

obligations directly. 

14. Either Party may terminate this Agreement by giving written notice to t2e 

and the other party to this Agreement. Such termination will take effect 
immediately upon confirmation or receipt of written notice by t2e. Any 

such termination shall not affect the rights and obligations of the 
Representative and the Eligible Participant in respect of positions relating 

to t2e Contracts registered in the t2e Representative Sub-Account at the 
time any such termination takes effect.  

15. t2e may modify any provision of this Agreement with immediate effect by 
giving notice in writing of such amendment to the Representative and to 

the Eligible Participant.  t2e will normally give not less than two business 
days notice of any such amendment to the Representative and to the 

Eligible Participant PROVIDED ALWAYS that the failure in any particular 
instance shall not invalidate the amendment in any manner whatsoever.  

16. In the event of any breach of the Rules or default in respect of any t2e 
contract by  the Eligible Participant or the Representative, the Default 
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Rules shall apply to all unsettled t2e Contracts registered in the 
Representative Sub-Account at the time in question. 

17. This Agreement is supplemental to the provisions of any customer 
agreement or terms of business letter entered into between the Eligible 

Participant and the Representative. The Eligible Participant acknowledges 
that the terms of such customer agreement or terms of business letter 

shall apply to transactions at t2e provided that if and to the extent that 
there are any inconsistencies between the Rules or the terms hereof and 

such customer agreement or terms of business letter the Rules and this 
Agreement shall prevail. 

18. This Agreement shall be governed by and construed in accordance with 
English law. 

19. This Agreement is personal to the t2e Participant and the rights and 
obligations hereunder shall not be capable of transfer or assignment. 

20. This Agreement shall be executed as a deed. 

 

______________________________  __________________________________________ 

                                   Witness  Director 
  For The Environment Exchange Limited 

______________________________ 

                               Full name 

______________________________ 

                                   Address 

______________________________ 

 

 

______________________________  ___________________________________________ 

                                   Witness  Director/ Authorised Signatory 

  For the Representative 
______________________________ 

                               Full name 

______________________________ 

                                   Address 

______________________________ 

 

 

______________________________  ______________________________ 

                                   Witness  Director/ Authorised Signatory 

  For the Eligible Participant 

______________________________ 
                               Full name 

______________________________ 

                                   Address 

______________________________ 
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[on the Representative’s letterhead] 

 
 
 

 
 

 
 
 

Angus Macpherson 
Managing Director 
The Environment Exchange Limited  

14. 8 Albany Street 
Edinburgh EH1 3QB 

Date:   
Dear ,  

ADDITIONAL AGREEMENT TO THE PARTICIPATION AGREEMENT 

We/I (“The Representative”) confirm that we are/I am a fully registered 
participant of The Environment Exchange. We/I hereby agree to the 
provisions set out below which are in addition to the Participation 

Agreement.  

In order to trade in PRNs or PERNs on The Environment Exchange as a 

Representative, we/I hereby confirm to you that we/I: 

(iii) have accepted and agreed to abide by the Rules and other procedures 
of The Environment Exchange in respect of all transactions entered 

into on behalf of our/my clients including, for the avoidance of any 
doubt, all terms and conditions relating to payments and settlements.  

(iv) shall not state that we/I are acting on behalf of, or representing, t2e in 
any manner whatsoever. 

(v) will solely transact PRNs or PERNs through The Environment 

Exchange on behalf of an obligated company, accredited reprocessor, 
exporter or compliance scheme. 

We/I further agree to: 

(i) disclose the identity of the obligated company, accredited reprocessor, 
exporter or compliance scheme, whichever we are/I am acting on 

behalf of, to The Environment Exchange Limited prior to placing each 
order. 

(ii) allow our/my records of PRN and PERN transactions to be inspected 

by any employee or representative of the Environment Agencies (The 
Environment Agency, Scottish Environment Protection Agency and 

Northern Ireland Heritage Office) for the purposes of such body 
wishing to audit the trail of PRNs or PERNs transacted by us/me 
whether through The Environment Exchange or elsewhere. 

We/I understand and accept that The Environment Exchange may give 
advice on how we are/I am to maintain these records and for the avoidance 
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of doubt, should such records maintained by us/me be inappropriate in any 
way whatsoever, then we/I accept that we/I shall have no course of action 

against The Environment Exchange as no form of liability shall accrue to 
The Environment Exchange.  

Please sign and date both these letters where provided on behalf of The 
Environment Exchange Limited, keep one for your records for safekeeping 
and return one to me.  

 
 
……………………………..    ………………………………  

Signed as Deed by     Signed as a Deed by  
[Name of Representative]   The Environment Exchange  

[Name of Individual]    by a Director/Authorised 
signatory  
[Position] 

 
Date:        Date: 

 

__________________________________  __________________________________ 
Witness      Witness 

__________________________________  __________________________________ 
Full name      Full name 

__________________________________  __________________________________ 
Address      Address 

__________________________________  __________________________________ 
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Appendix C 

Direct Debit Mandate 
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Please fill in the whole form using a ball point pen 
and send it to: 

Originator's Identification Number: 

The Environment Exchange 
Hudson House 
8 Albany Street 
Edinburgh  EH1 3QB 

7 0 4 3 0 6 

Name(s) of Account Holder(s) 

Bank/Building Society account number 

Branch Sort Code 

Instruction to your Bank or Building Society: 

Please pay The Environment Exchange Direct Debits from the 
account detailed in this Instruction subject to the safeguards 
assured by the Direct Debit Guarantee. 

I understand that this Instruction may remain with The Environment 
Exchange and, if so, details will be passed electronically to my 
Bank/Building Society. 

Name and full postal address of your Bank/Building Society: 

To: The Manager Bank/Building Society 

Address Signature(s) 

Postcode 

Reference Number 

Date 

▪ This guarantee is offered by all Banks & Building Societies that take part in the Direct Debit Scheme. 
The efficiency and security of the Scheme is monitored and protected by your own Bank/Building Society. 

▪ If the amounts to be paid or the payment dates change The Environment Exchange (t2e) will notify you 3 working 
days in advance of your account being debited or as otherwise agreed. 

▪ If an error is made by t2e or your Bank/Building Society, you are guaranteed a full and immediate refund 
from your branch of the amount paid. 

▪ You can cancel your Direct Debit at any time by writing to your Bank or Building Society. 
Please also send a copy of your letter to us. 

Banks and Building Societies may not accept Direct Debit Instructions for some types of account 

Instruction to your Bank or Building Society to pay by Direct Debit 

FOR THE ENVIRONMENT EXCHANGE  
OFFICIAL USE ONLY 

The Direct Debit Guarantee 
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Appendix D 
PRNs 



 
 

76 
 

Appendix D(i) 

Spot Contracts 
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IMPORTANT – THIS IS YOUR INVOICE 

 

Please respond to the instructions below 

 
For Attention:  
 
BUYERS TRANSACTION CONFIRMATION NOTICE OF PRN SPOT MARKET CONTRACT 
This document confirms that on the Transaction Date indicated you entered into a PRN Spot contract 
under the Rules of The Environment Exchange to purchase PRNs, the details of which are listed 
below.  Subject to your compliance with the following terms and conditions, completion of this 
transaction will take place within 4 Trading Days of the Settlement Date. 

Contract Number  

Transaction Date  

Type of PRN  

Market  

Quantity (tonnes)  

Price (£ per tonne)  

 

 Transaction Value VAT Rate VAT Number 

Transaction Consideration    

Plus Document Fee    

Plus Exchange Fee    

Sub-total    

Settlement Amount    
Settlement Date    
 

The Rules of The Environment Exchange apply to this transaction. If it is incorrect, please 
notify the Market Operator immediately on 0131 526 3040 

 
Terms and Conditions 

1. The Rules of The Environment Exchange apply to this transaction. 
2. The transaction is concluded between you and the seller. This transaction has not been 

entered into by The Environment Exchange as agent for either party and The Environment 
Exchange has no liability to either party in the event that the other is in breach of contract. 

3. If you have a Direct Debit mandate in place, the Settlement Amount will be deducted from 
your account on the Settlement Date shown above. 
OR please remit the Settlement Amount with a value date no later than the Settlement Date 
shown above to: 
Account Name:  The Environment Exchange Clearing Account 
Bank Name:  Clydesdale Bank PLC 
Sort Code:  82-62-27 
Account Number: 70022939 

4. The Environment Exchange will only release the Contract Proceeds to the seller on receipt of a 
emailed copy of the Awaiting Acceptance PRN which has been released to the nominated 

NPWD account.  You will be notified of this by email. 
5. The settlement status of this contract, End Received and additional information for Box 4 can 

be seen in the 'My Trade History' section of the website 

 

 

“The Environment Exchange” and “t2e” are trading names of 
The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH13QB 
Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326   

Company No. SC225230 - Registered in Scotland 
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IMPORTANT – THE VAT SHOWN IS YOUR OUTPUT  

TAX DUE TO REVENUE & CUSTOMS 

 

Please respond to the instructions below 

 

For Attention: 

 
SELLERS TRANSACTION CONFIRMATION NOTICE OF PRN SPOT MARKET CONTRACT 
This document confirms that on the Transaction Date indicated you entered into a PRN Spot contract 
under the Rules of The Environment Exchange to sell PRNs, the details of which are listed below.  
Subject to your compliance with the following terms and conditions, completion of this transaction 
will take place within 4 Trading Days of the Settlement Date. 

Contract Number  

Transaction Date  

Type of PRN  

Market  

Quantity (tonnes)  

Price (£ per tonne)  

 

 Transaction Value VAT Rate VAT Number 

Transaction 
Consideration 

   

Plus Document Fee    

Less Exchange Fee    

Sub-total    

Contract Proceeds    

Settlement Date    
 

The Rules of The Environment Exchange apply to this transaction. If it is incorrect, please 

notify the Market Operator immediately on 0131 526 3040 

 
Terms and Conditions 
1. The Rules of The Environment Exchange apply to this transaction. 
2. The transaction is concluded between you and the buyer. This transaction has not been entered 

into by The Environment Exchange as agent for either party and The Environment Exchange has 
no liability to either party in the event that the other is in breach of contract. 

3. Please do not raise the PRN until you are notified of the end receiver in the Settlement Advice 
Notice which will be issued upon receipt of cleared funds from the Buying Counterparty.  You 
should then raise the PRN and email the Awaiting Authorisation copy to t2e. 

4. Please do not authorise the PRN until t2e confirms that the Awaiting Authorisation copy PRN is 

correct.  Once authorised a further copy must be emailed to t2e. 
5. The Environment Exchange will only release the Contract Proceeds to the seller on receipt of an 

emailed copy of the Awaiting Acceptance PRN You will receive a remittance advice prior to 
Contract Proceeds being remitted to your bank. 

6. The settlement status of this contract can be seen on www.t2e.co.uk; left click [Trade Summary]; 
left click [My Trade History]; identify this transaction and left click the S button. 

 

“The Environment Exchange” and “t2e” are trading names of 
The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH13QB 
Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326   

Company No. SC225230 - Registered in Scotland 
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Appendix D(ii) 

Forward Contracts 
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IMPORTANT – DEPOSIT REQUEST AND CONTRACT  

CONFIRMATION 

 

Please respond to the instructions below 

 

For Attention: 

     
BUYERS TRANSACTION CONFIRMATION NOTICE OF PRN FORWARD MARKET CONTRACT 
This document confirms that on the Transaction Date indicated you entered into a PRN Forward contract 
under the Rules of The Environment Exchange to purchase PRNs, the details of which are listed below.  
Subject to your compliance with the following terms and conditions, completion of this transaction will take 
place within 4 Trading Days of the Settlement Date. In particular the Deposit must be paid and the Balance 
Outstanding settled by the dates indicated. 

Contract Number  

Transaction Date  

Type of PRN  

Market  

Quantity (tonnes)  

Price (£ per tonne)  

 

 Transaction Value VAT Rate VAT Number 

Transaction 
Consideration 

   

Plus Document Fee    

Plus Exchange Fee    

Sub-total    

Settlement Amount    

Settlement Date    

    

Fee rebates are only available if deposit is received on time, a direct debit mandate is in place and the Total 
Transaction Value minus deposit paid arrives at t2e on or before the Settlement Date 

Fee Rebate    

    

DEPOSIT  (10% of Transaction Consideration) 

DEPOSIT DUE DATE  No VAT on deposit 

    

Balance Outstanding    

Expiration Date & VAT 
Tax Point 

   

 

The Rules of The Environment Exchange apply to this transaction. If it is incorrect, please notify the 
Market Operator immediately on 0131 526 3040 

 
Terms and Conditions 
1. The Rules of The Environment Exchange apply to this transaction. 

2. The transaction is concluded between you and the seller. This transaction has not been entered into by 
The Environment Exchange as agent for either party and The Environment Exchange has no liability to 
either party in the event that the other is in breach of contract. 

3. The Deposit above can be paid by BACS on or immediately before the Deposit Due Date or will be called 
by Direct Debit on the first bank day following the Transaction Date and the Balance Outstanding on or 
immediately before the Settlement Date or will be called by Direct Debit on the first bank day following the 
Expiration Date. Account details: The Environment Exchange Clearing Account, Clydesdale Bank PLC, 
Sort code: 82-62-27, Account No: 70022939. If the Balance Outstanding is paid after the Settlement Date, 
all interest accrued may be forfeited. Late or non-payment of the Deposit or Balance Outstanding may 
cause the contract to go into default or be cancelled.  

4. On receipt of the Balance Outstanding the Deposit will be credited to you and automatically added to the 

Balance Outstanding to form the Settlement Amount. You will be informed of the total interest accrued 
immediately prior to its remittance.  If you have a Bond in place you are not required to pay a further 
Deposit but you will be required to pay the full Settlement Amount on the Settlement Date. 
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5. The Environment Exchange will only release the Contract Proceeds to the seller on receipt of an emailed 
copy of the Awaiting Acceptance PRN which will have been released to the nominated NPWD account.  You 
will be notified of this by email.  t2e will instruct the Seller to authorise the PRN upon receipt of cleared 
funds. 

6. The settlement status of this contract can be seen on www.t2e.co.uk; left click [Trade Summary]; left click 
[My Trade History]; identify this transaction and left click the S button. 

“The Environment Exchange” and “t2e” are trading names of 
The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH13QB 
Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326   

Company No. SC225230 - Registered in Scotland 

 



THIS IS AN INVOICE – PLEASE RESPOND TO THE INSTRUCTIONS BELOW 

82 

 

 

 

To:           Email address:    Date: Expiration 
Date 

BUYER'S PRN FORWARD CONTRACT EXPIRATION NOTICE AND VAT INVOICE 

This document confirms that on the Transaction Date(s) stated you entered into (a) PRN Forward contract(s) under the Rules of The Environment 
Exchange to purchase PRNs, the details of which are listed below. Subject to your compliance with the following terms and conditions, completion of this 
transaction will take place within 4 Trading Days of the Settlement Date. In particular the Deposit must be paid and the Balance Outstanding settled by 
the dates indicated. 

Contract 
Number 

 

Transaction 
Date 

 

Expiration 
Date 

 

Settlement 
Date 

 

PRN Type 
 

Quantity 
 

Price 
 

Transaction 
Value Ex VAT 

 

Document 
Issuing 

Fee 
EX VAT 

 

VAT on 
Trans. 
Value + 

Issue Fee 
@ 20.0% 

Trading 
Fee 

 

VAT on 
Trading 
Fee 

@ 20.0% 
 

t2e's VAT No. 
 

Total 
Transaction 

Value Incl. Fees 
and VAT 

 

Initial 
Deposit 

Paid 
 

Balance 
Outstanding 

 

                
 

TOTAL BALANCE OUTSTANDING DUE ON 
PLEASE QUOTE THE CONTRACT NUMBER SHOWN ABOVE IN ALL YOUR COMMUNICATIONS WITH THE ENVIRONMENT EXCHANGE  

Terms and Conditions  

1. The Rules of The Environment Exchange apply to these transactions. 

2. Each transaction is concluded between you and the seller. With the exception of VAT, this transaction has not been entered into by The Environment 
Exchange as agent for either party. The Environment Exchange shall have no liability to either party in the event that the other is in breach of contract. 

3. Cleared funds for the Balance(s) Outstanding must arrive by the Settlement Date at The Environment Exchange Account Name: The Environment 
Exchange Clearing Account, Bank Name: Clydesdale Bank PLC, Sort Code: 82-62-27, Account Number: 70022939. Direct debits will be debited 
from your bank account on the first Trading Day following the Expiration Date indicated. If for whatever reason the Balance Outstanding is paid after 
the Settlement Date, all or part of the Deposit and any interest accrued may be forfeited. Late or non-payment of the Deposit or Balance Outstanding 
may cause the contract to go into default or be cancelled. 

4. On receipt of the Balance Outstanding your Deposit will be credited to you and automatically added to the Balance Outstanding to form the Settlement 
Amount. The interest accrued on the Deposit, if greater than £1, will be returned to you on the same day. You will be informed of the total interest 
accrued immediately prior to its remittance.  If you have a Bond in place you must pay the Total Transaction Value on the Settlement Date. 

5. The Environment Exchange will only release the Contract Proceeds to the seller on receipt of an emailed copy of the Awaiting Acceptance PRN which will 
have been released to the nominated NPWD account. You will be notified of the PRN number by email. 

6. The settlement status of this contract, the End Receiver and additional information for box 4 can be seen on www.t2e.co.uk, left click [Trade Summary]; left 
click [My Trade History]; identify this transaction and left click the S button.

“The Environment Exchange” and “t2e” are trading names of 
The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH13QB 
Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326   

Company No. SC225230 - Registered in Scotland 

 

http://www.t2e.co.uk/
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THE ENVIRONMENT EXCHANGE 
8 ALBANY STREET 
EDINBURGH 
EH1 3QB 
 

“The Environment Exchange” and “t2e” are trading names of 
The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH1 3QB 
Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326   Company No. SC225230 - Registered in Scotland 

To:             Date: 

 

PLEASE NOTE TRADING FEE REBATE WILL ONLY BE AWARDED PROVIDED WE HAVE CLEARED FUNDS IN OUR 
ACCOUNT ON THE SETTLEMENT DATE AND ALL DEPOSITS HAVE BEEN RECEIVED 

Settlement Date Contract Total Cost Deposit Paid Total Due 

 

Balance Due  
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IMPORTANT – THE VAT SHOWN IS YOUR OUTPUT  

TAX DUE TO REVENUE & CUSTOMS 

 

Please respond to the instructions below 

 

For Attention:     
 
SELLERS TRANSACTION CONFIRMATION NOTICE OF PRN FORWARD MARKET CONTRACT 
This document confirms that on the Transaction Date indicated you entered into a PRN Forward contract 
under the Rules of The Environment Exchange to sell PRNs, the details of which are listed below.  Subject to 
your compliance with the following terms and conditions, completion of this transaction will take place within 
4 Trading Days of the Settlement Date. In particular the Deposit must be paid and the Balance Outstanding 
delivered by the dates shown. 

Contract Number  

Transaction Date  

Type of PRN  

Market  

Quantity (tonnes)  

Price (£ per tonne)  

 

 Transaction Value VAT Rate VAT Number 

Transaction 
Consideration 

   

Plus Document Fee    

Less Exchange Fee    

Sub-total    

Contract Proceeds    

Settlement Date    

    

Fee rebates are only available if deposit is received on time, the current annual Reprocessors and Exports 
Survey has been completed and PRN/PERNs are received by 12:00 on the day following the date of sellers 
advice notice. 

Fee Rebate    

    

DEPOSIT  (10% of Transaction Consideration) 

DEPOSIT DUE DATE  No VAT on deposit 

    

Tonnage Outstanding    

Expiration Date & VAT 
Tax Point 

   

 

The Rules of The Environment Exchange apply to this transaction. If it is incorrect, please notify the 
Market Operator immediately on 0131 526 3040. 

 
Deposit and interest returned upon receipt of PRN 

 
Terms and Conditions 

1. The Rules of The Environment Exchange apply to this transaction. 
2. The transaction is concluded between you and the buyer. This transaction has not been entered into 

by The Environment Exchange as agent for either party and The Environment Exchange has no 
liability to either party in the event that the other is in breach of contract. 

3. The Deposit above can be paid by BACS on or immediately before the Deposit Due Date, or will be 
called by Direct Debit on the first bank day following the Transaction Date. Late or non-payment of 
the Deposit may cause the contract to go into default or be cancelled. Account details: The 
Environment Exchange Clearing Account, Clydesdale Bank PLC, Sort Code: 82-62-27, Account No: 
70022939.  If you have a Bond in place you are not required to pay a Deposit. 

4. Please do not raise the PRN until you are notified of the end receiver in the Settlement Advice Notice 
which will be issued upon receipt of cleared funds from the Buying Counterparty.  You should the 
raise then PRN and email the Awaiting Authorisation copy to t2e. 
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5. Please do not authorise the PRN until t2e confirms that the Awaiting Authorisation copy PRN is 
correct.  Once authorised a further copy must be emailed to t2e. 

6. The settlement status of this contract can be seen on www.t2e.co.uk; left click [Trade Summary]; left 
click [My Trade History]; identify this transaction and left click the S button. 

 
 
 
 
 

“The Environment Exchange” and “t2e” are trading names of 
The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH13QB 
Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326   

Company No. SC225230 - Registered in Scotland 

 



THIS IS YOUR INVOICE. THE VAT SHOWN IS YOUR OUTPUT TAX DUE TO REVENUE & CUSTOMS 
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To:              Date:  

SELLER'S PRN FORWARD CONTRACT EXPIRATION NOTICE AND VAT INVOICE 

This document confirms that on the Transaction Date(s) stated you entered into (a) PRN Forward contract(s) under the Rules of The Environment Exchange 
to sell PRNs, the details of which are listed below. Subject to your compliance with the following terms and conditions, completion of this transaction will 
take place within 4 Trading Days of the Settlement Date. In particular the Balance Outstanding must be delivered by the Delivery Date. 

Contract 
Number 

 

Transaction 
Date 

 

Expiration 
Date 

 

Settlement 
Date 

 

PRN Type 
 

Quantity 
 

Price 
 

Transaction 
Value Ex VAT 

 

Document 
Issuing Fee 
Ex VAT 

 

VAT on 
Trans. 
Value + 

Issue Fee 
@20.0% 
  

Seller's VAT 
No. 

 

Trading 
Fee 

 

VAT on 
Trading 

Fee 
@20.0% 

 

t2e's VAT No. 
 

Initial 
Deposit 
Lodged 

 

Balance 
Outstanding 

 

Settlement 
Amount 

 

                                   

Each contract must be settled individually. A separate PRN document is required to settle the Balance Outstanding for each tr ade. 

ORIGINAL PRN DOCUMENTS DUE FOR SETTLEMENT BY …   

PLEASE QUOTE THE CONTRACT NUMBER SHOWN ABOVE IN ALL YOUR COMMUNICATIONS WITH THE ENVIRONMENT EXCHANGE 

Terms and Conditions  

1. The Rules of The Environment Exchange apply to these transactions. 
2. Each transaction is concluded between you and the buyer. With the exception of VAT, this transaction has not been entered into by The Environment 

Exchange as agent for either party. The Environment Exchange shall have no liability to either party in the event that the other is in breach of contract. 
3. Please do not raise the PRN until you are notified of the end receiver in the Settlement Advice Notice which will be issued upon receipt of cleared 

funds from the Buying Counterparty. You should then raise the PRN and email the Awaiting Authorisation copy to t2e. 
4. Please do not authorise the PRN until t2e confirms that the Awaiting Authorisation copy PRN is correct. Once authorised a further copy must be emailed 

to t2e. The Environment Exchange will only release the Contract Proceeds, deposit and interest upon receipt of an emailed copy of the Awaiting Acceptance 
PRN. When both cleared funds and the copy Awaiting Acceptance PRNs are received, payment will be made. You will be advised of the total proceeds and 
its remittance date. 

5. Where a Deposit has been paid, it will be returned with interest on the same date as the Balance Outstanding is delivered or on the day that the Deposit is 
replaced by valid PRNs. The return date and the amount due will be advised to you. The interest on cash Deposits may be forfeited if the Balance 
Outstanding is received after the Delivery Date.  If you have a Bond in place, it will be retained by t2e for use against other Forward Contracts unless you 
instruct t2e otherwise. 

    

6. The settlement status of this contract can be seen on www.t2e.co.uk; left click [Trade Summary]; left click [My Trade History]; identify this transaction and 
left click the S button. 

“The Environment Exchange” and “t2e” are trading names of 
The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH13QB 
Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326   

Company No. SC225230 - Registered in Scotland 

 

http://www.t2e.co.uk/


STATEMENT OF ACCOUNT 

THE ENVIRONMENT EXCHANGE 
8 ALBANY STREET 
EDINBURGH 
EH1 3QB 
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To:             Date: 

 

PLEASE NOTE TRADING FEE REBATE WILL ONLY BE AWARDED PROVIDED WE HAVE CLEARED FUNDS IN OUR ACCOUNT ON THE 

SETTLEMENT DATE AND ALL DEPOSITS HAVE BEEN RECEIVED 

 

Settlement Date       Contact      Material      Quantity      Total Transaction Value      Deposit Paid      Balance Outstanding  

 

Balance Due 

 

 

“The Environment Exchange” and “t2e” are trading names of 
The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH13QB 
Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326   

Company No. SC225230 - Registered in Scotland 

 



 
 

88 

 

Appendix E 
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IMPORTANT – ORDER CONFIRMATION 
 

For attention: 

 

 

ORDER CONFIRMATION NOTICE 

This document confirms that, at the date and time stated, you placed the following order on the PRN Market: 

Order Reference  

Order Date & Time  

Order Type  

PRN Class  

Market  

Quantity (tonnes)  

Price (£ per tonne)  

Expiry Date & Time  

 

Terms & Conditions 

1. The Rules of The Environment Exchange apply to all orders to buy or sell. 

2. The contract number(s) listed reflect the contract between you and The Environment Exchange. When 

a transaction occurs, you will be issued a further contract number for each transaction. 

3. The status of this order can be viewed on www.t2e.co.uk; left click - Prices; left click - the 

compliance year in which the order has been placed; use the drop down boxes to reach the market in 

which your order has been placed. 

4. Your orders will be highlighted in yellow. 

 

If this order is incorrect, please notify the Market Operators immediately on 0131 526 3040 

 

Thank you for choosing to use The Environment Exchange. 

 

“The Environment Exchange” and “t2e” are trading names of 
The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH13QB 

Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326   
Company No. SC225230 - Registered in Scotland 

 



THIS NOTICE IS IMPORTANT 
Please respond as instructed below 

 
“The Environment Exchange” and “t2e” are trading names of  

The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH13QB 

Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326   

Company No. SC225230 - Registered in Scotland 

 
To:  From: Settlements 

The Environment Exchange 

Email 

address: 

 Date: Settlement Date 

Re: LATE SETTLEMENT Pages: 1 of 1 

LATE SETTLEMENT NOTICE 

On the Transaction Date(s) indicated below you entered into a PRN contract(s) under the 
Rules of the Environment Exchange, the details of which are listed below. Cleared funds 
to settle these contracts were due by the stated settlement date(s).  

Contract 
Number 

Transaction 
Date 

Settlement 
Date 

Type of PRN Balance Outstanding 

     

   Total Amount Outstanding  

To date The Environment Exchange has not received funds from you in settlement of 
these contracts. If you have not already done so, please pay immediately the Total Amount 
Outstanding shown above by remitting  funds to: 

 Account Name: The Environment Exchange Clearing Account 
 Bank Name:  Clydesdale Bank PLC 
 Sort Code:  82-62-27 
 Account Number: 70022939 

If you have any questions about these contracts or you have already sent payment 
please contact Settlements at The Environment Exchange on 0131 526 3041. 

Regards, 

 
Angus Macpherson 
Managing Director



 

THIS NOTICE IS IMPORTANT 
Please respond as instructed below 

“The Environment Exchange” and “t2e” are trading names of 

The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH13QB 

Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326   

Company No. SC225230 - Registered in Scotland 

 
 

To:  From: Settlements 
The Environment Exchange 

Email 

address: 

 Date: Delivery Date 

Re: LATE DELIVERY Pages: 1 of 1 

LATE DELIVERY NOTICE 

This document confirms that on the Transaction Date(s) indicated below you entered into 
a PRN contract(s) under the Rules of the Environment Exchange, the details of which are 
listed below. Your Settlement Advice Notice was sent on the date(s) stated below for the 
following contract number(s). The Balance Outstanding of PRNs stated for each contract 
was due to be delivered on the date(s) stated below: 

Contract 
Number 

Transaction 
Date 

Settlement Advice 
Notice Sent 

Delivery Date Type of PRN Balance 
Outstanding 

      

Please note that these contracts need to be settled individually. A separate PRN 
document is required to settle the Balance Outstanding for each trade. 

To date The Environment Exchange has not received delivery of these contracts from you. 

Please raise the PRN and email it to us as soon as possible.  Once we confirm that the 
Awaiting Authorisation copy PRN is correct, you should authorise the PRN and send a 
further copy by email to t2e. Please notify us immediately of any delays in being able to 
send the PRNs. 

If you have any questions about these contracts please contact Settlements at The 
Environment Exchange on 0131 526 3041. 

Regards, 

 
Angus Macpherson 
Managing Director 
 
 
 

 



On t2e letterhead 
                                                                                          
 

                                                                                                                 8 Albany Street 
                                                                                             Edinburgh EH1 3QB 

 
                                                                                              Tel: 0131 526 3041 

                                                                                              Fax: 0131 473 2326 
                                                                                          Email:   info@t2e.co.uk 
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[Primary Authorised Trader] 

[Participants Name] 
[Authorised Trader’s Address] 

Date:    

CERTIFICATE OF FAILED SETTLEMENT 

This Certificate of Failed Settlement is issued under The Environment Exchange (t2e) 

rule EE.2.19 (Spot Contracts)/ EE.2.20 (Forward Contracts). 

On the issue of this Certificate of Failed Settlement, the obligation of t2e to deliver the 

PRNs for the contract in question or return the Deposit and interest accrued shall 
cease absolutely. The Buying Counterparty shall have no further rights or remedies 

against t2e in respect of this/these Contract(s). 

Set out below is/are the contract(s) on which you failed to perform your settlement 

obligations in accordance with t2e rule EE.2.13 (Spot Contracts)/EE.2.15 (Forward 
Contracts). 

 

Contract 

No 

Transaction 

Date 

Quantity 

(tonnes) 
Type of PRN 

Total Balance 

Outstanding 

     

In accordance with Rule EE 2.17 you are hereby instructed to pay to the Selling 

Counterparty the sum of:1 

One or more of the following disciplinary sanctions under t2e rule EE.1.8 have been 

imposed: 

(i) to issue a written reprimand; 

(ii) to impose a fine in an amount which it considers appropriate; 

(iii) to exclude the Participant from trading for a specified period; 
 

1 Such sum not to exceed a combination of one or more of the following: 

• As t2e at its absolute discretion considers to be appropriate in the circumstances having 
regard to the loss suffered by your counterparty. 

• An amount equivalent to the difference between the price agreed for the PRNs as agreed at 
the Transaction Date and the best available market price at the time this certificate is issued. 

• A default fee as t2e in its absolute discretion considers to be appropriate in the 
circumstances. Not to exceed twice the value of the contract. 
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(iv) to exclude the Participant from trading in certain Instruments or from trading 

in certain capacities for such period as it considers appropriate; 

(v) to impose any other conditions or restrictions on the Participant; 

(vi) to terminate the Participant’s right to participate in trading through t2e; 

(vii) to report the matter to the Agencies or to any other relevant authority at the 

discretion of t2e; 

(viii) to publish details of the breach of the Rules committed by a Participant and of 

any action it has taken under these Rules in respect of such breach. 

For the avoidance of any doubt the application of any of these sanctions by t2e does 
not affect the right of your counterparty to pursue any other remedy which may be 

available to it pursuant to the t2e contract or the ability of t2e to take further 
disciplinary action under t2e rule EE.1.8. 

 

Angus Macpherson 

Managing Director 
 

 
 

“The Environment Exchange” and “t2e” are trading names of 
The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH13QB 
Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326   

Company No. SC225230 - Registered in Scotland 
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[Primary Authorised Trader] 

[Participants Name] 

[Authorised Trader’s Address] 

Date:    

CERTIFICATE OF FAILED DELIVERY 

This Certificate of Failed Delivery is issued under The Environment Exchange (t2e) 
rule EE.2.19 (Spot Contracts)/ EE.2.20 (Forward Contracts). 

On the issue of this Certificate of Failed Delivery, the obligation of t2e to remit the 
Contract Proceeds for the contract(s) in question or return the Deposit and interest 

shall cease absolutely. The Selling Counterparty shall have no further rights or 
remedies against t2e in respect of this/these Contract(s). 

Set out below is/are the contract(s) on which you failed to perform your delivery 
obligations in accordance with t2e rule EE.2.14 (Spot Contracts)/EE.2.16 (Forward 

Contracts). 
 

Contract 
No 

Transaction 
Date 

Quantity 
(tonnes) 

Type of PRN 
Total Balance 

Due 

     

In accordance with Rule EE 2.17 you are hereby instructed to pay to the Buying 
Counterparty the sum of: 4 

One or more of the following disciplinary sanctions under t2e rule EE.1.8 have been 
imposed: 

(i) to issue a written reprimand; 

(ii) to impose a fine in an amount which it considers appropriate; 

(iii) to exclude the Participant from trading for a specified period; 

(iv) to exclude the Participant from trading in certain Instruments or from 
trading in certain capacities for such period as it considers appropriate; 

(v) to impose any other conditions or restrictions on the Participant; 

(vi) to terminate the Participant's right to participate in trading through t2e; 

(vii) to report the matter to the Agencies or to any other relevant authority at the 
discretion of t2e; 

(viii) to publish details of the breach or the Rules committed by a Participant 
and of any action it has taken under these Rules in respect of such breach. 

 

For the avoidance of any doubt the application of these sanctions by t2e does not 

affect the right of your counterparty to pursue any other remedy which may be 
available to it pursuant to the t2e contract or the ability of t2e to take further 

disciplinary action under t2e rule EE.1.8. 
 

4 Such sum not to exceed a combination of one or more of the following: 

• As t2e at its absolute discretion considers to be appropriate in the circumstances having regard 
to the loss suffered by your counterparty. 

• An amount equivalent to the difference between the price agreed for the PRNs as agreed at the 
Transaction Date and the best available market price at the time this certificate is issued. 

• A default fee as t2e in its absolute discretion considers to be appropriate in the circumstances. 
Not to exceed twice the value of the contract. 



 
 

95 

 

 
Angus Macpherson 
Managing Director 
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To: 
 

Remittance Date: 

REMITTANCE ADVICE 

The following contracts were paid by Electronic Funds Transfer on the date stated above and should be credited to your 

account within 24 hours. 

Contract Traded By Type of Remittance  Product  Tonnage  Funds Due 

Total Paid:  

Account Credited 

Sort Code:  

Account No:  

Account Name: 

 

For all enquiries about this payment, contact Settlements on: 0131 526 3041 

 

 

Thank you for choosing to use The Environment Exchange 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

"The Environment Exchange" and "t2e" are trading names of 

The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH1 3QB 

Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326 
Company No. SC225230 - Registered in Scotland 
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Dear , 

ePRN AMMENDMENT EMAIL 
ePRN/ePERN Number , Contract Number  

Thank you for emailing the above ePRN/ePERN which is awaiting authorisation. 

Please could it be amended as follows before it is authorised: 

          Section 1 – Amend tonnes to: 

          Section 2 – No change. 

          Section 3 - amend the following sections:- 

          Amend Name of Producer/Scheme ePRN/ePERN issued to/obtained for 

to: ………………………...  

          Enter the contract number above as the representative 

          Section 4 – No change. 

I am sorry for the inconvenience that this will cause you and appreciate your 
assistance in this matter. If you have any queries, please call me on 0131 526 

3041. I look forward to receiving the amended ePRN/ePERN at your earliest 
convenience. 

Yours sincerely, 

 

Settlements 
The Environment Exchange (www.t2e.co.uk) 

Hudson House, 8 Albany Street 
Edinburgh EH1 3QB 

  
Tel:  (+44) 0131 526 3023 
Fax: (+44) 0131 473 2326 

 
Website www.t2e.co.uk 
  

VAT No: 804 1331 78 
Registered in Scotland No: SC 225230 
 

• This message is from The Environment Exchange Limited. "t2e" and 

"The Environment Exchange" are trading names of The Environment Exchange 
Limited. 

• Its contents are confidential to the intended recipient at the email 
address to which it has been addressed. If it has been received by you in error, it 

may not be disclosed to or used by anyone other than the intended addressee, 
nor may it be copied in any way. If it is not intended for you please inform us, 
immediately, then delete it from your system. 

http://www.t2e.co.uk/
http://www.t2e.co.uk/
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To: 
 

Document Date: 

PRN DISPATCH ADVICE 

The Document(s) for the contract(s) below have been sent electronically to the account nominated by you as shown 

below on the National Packaging Waste Database. 

Where appropriate you will have to inform the account nominee / end receiver that this PRN/PERN is awaiting 

acceptance by them. The issuer will automatically be informed when the electronic PRN/PERN has been accepted. 

If for any reason this is the wrong PRN/PERN or incorrectly completed, do not accept or reject it on the National 

Packaging Database. Please contact t2e Settlements immediately on 0131 526 3041. 

YOU MUST DO THIS WITHIN 24 HOURS OF RECEIPT OF THIS NOTIFICATION 

Contract Market Cont. Tonnage Product End Receiver Doc Tonnage PRN/PERN       Final Digit 

 
Thank you for choosing to use The Environment Exchange 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

"The Environment Exchange" and "t2e" are trading names of 

The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH1 3QB 

Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326 
Company No. SC225230 - Registered in Scotland 
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To: 
 

Document Date: 

NOTIFICATION OF END-RECEIVERS 
The Environment Exchange has now received cleared funds from your counter-party/ies for the contract(s) 

stated below. The end-receiver (s) for this/these contracts are shown below. 

 

Please raise the PRN for the nominated NPWD account listed below under End Receiver and email the 

Awaiting Authorisation copy to t2e. Once we notify you that the Awaiting Authorisation PRN is correct, you 

should authorise it and send a further copy by email to t2e. 

 

On receipt of a copy by email of the Awaiting Acceptance PRN for each contact we will remit the Contract 

Proceeds due to you by Electronic Funds Transfer 

 

Contract Dated Price Tonnage PRN Class Delivery Date 

      

  End Receiver Box Four  

     

 

Thank you for choosing to use The Environment Exchange 

 

 

 

 

 

 

 

 

 

 

 

 

"The Environment Exchange" and "t2e" are trading names of 

The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH1 3QB 

Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326 
Company No. SC225230 - Registered in Scotland 
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FORM OF ANNOUNCEMENT 
 
 
 
Any announcement made in accordance with Rule EE2.7.6 shall be made in this form or 
a form as near thereto as circumstances allow and to which t2e may agree:- 
 
 
 
 

“THE ENVIRONMENT EXCHANGE 
 

PARTICIPANT’S ANNOUNCEMENT (Rule EE2.7.6) 
 
 
 

Name of Participant:   
Date:  

Time of despatch:  
 

[Heading] 
 

[Text of announcement] 
 
 
 
 
 
 
 

ANNOUNCEMENT ENDS 
 
 
Enquiries:- 
 
[Contact Name at Participant 
Participant’s Name 
Participant’s Address] 
Tel.:  
Email: ” 
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IMPORTANT – TRANSACTION CANCELLATION 

 

For Attention: 
 
TRANSACTION CANCELLATION NOTICE 

This document confirms that the following PRN transaction has been cancelled: 

Contract Number  

Transaction Date  

Type of PRN  

Market  

Quantity (tonnes)  

Price (£ per tonne)  

 

TRANSACTION 

CANCELLED 

 

 

 

Terms & Conditions 

1. The Rules of The Environment Exchange apply to this transaction. 

2. The contract number listed reflects the original contract between you and your counter party. 

3. As a consequence of this cancellation neither you nor your counter party have any further obligation 

under this contract. 

4. If any funds or PRNs have been received at t2e or by either counter party in relation to this contract 

they are due to be returned to the original issuers and both counter parties should work with t2e to 

achieve this objective. 

 

 

 

 

If this cancellation is incorrect, please notify the Market Operators immediately on 0131 526 3040 

 

Thank you for choosing to use The Environment Exchange 

 

 

 

“The Environment Exchange” and “t2e” are trading names of 
The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH13QB 
Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326   

Company No. SC225230 - Registered in Scotland 
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IMPORTANT – ORDER CANCELLATION 
 
For Attention:  

ORDER CANCELLATION NOTICE 

This document confirms that, at the date and time stated, you cancelled the following order on the PRN 

Market: 

Order Reference  

Order Date & Time  

Order Type  

PRN Class  

Market  

Quantity (tonnes)  

Price (£ per tonne)  

Expiry Date & Time  

 

ORDER CANCELLED  

 

 

 

Terms & Conditions 

1. The Rules of The Environment Exchange apply to all orders to buy or sell. 

2. The contract number(s) listed reflect the contract between you and The Environment Exchange.  

3. The status of your active orders can be viewed on www.t2e.co.uk; left click - Prices; left click - the 

compliance year in which the order has been placed; use the drop down boxes to reach the market in 

which your order has been placed. 

4. Your orders will be highlighted in yellow. 

 

If this order is incorrect, please notify the Market Operators immediately on 0131 526 3040 

 

Thank you for choosing to use The Environment Exchange. 

“The Environment Exchange” and “t2e” are trading names of 
The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH13QB 
Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326   

Company No. SC225230 - Registered in Scotland 
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IMPORTANT – ORDER MODIFICATION 

 
For Attention:  

ORDER MODIFICATION NOTICE 

This document confirms that, at the date and time stated, you modified the following order on the PRN 

Market: 

Order Reference  

Order Date & Time  

Order Type  

PRN Class  

Market  

Quantity (tonnes)  Previously:  

Price (£ per tonne)  Previously:  

Expiry Date & Time  Previously:  

 

Terms & Conditions 

1. The Rules of The Environment Exchange apply to all orders to buy or sell. 

2. The contract number(s) listed reflect the contract between you and The Environment Exchange. 

When a transaction occurs, you will be issued a further contract number for each transaction. 

3. The status of this order can be viewed on www.t2e.co.uk; left click - Prices; left click - the 

compliance year in which the order has been placed; use the drop down boxes to reach the market in 

which your order has been placed. 

4. Your orders will be highlighted in yellow. 

 

If this order is incorrect, please notify the Market Operators immediately on 0131 526 3040 

 

Thank you for choosing to use The Environment Exchange. 

 

“The Environment Exchange” and “t2e” are trading names of 
The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH13QB 
Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326   

Company No. SC225230 - Registered in Scotland 
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To:  
Transaction Date: 

DIRECT DEBIT ADVICE 

Please find below details of recent transactions made on The Environment Exchange. The amount below will be called 

by Direct Debit on, or immediately after dd/mm/yyyy 

Contract Product Tonnage Type Settlement Amount Due 

Total:  

 

Thank you for choosing to use The Environment Exchange 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

"The Environment Exchange" and "t2e" are trading names of 

The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH1 3QB 

Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326 
Company No. SC225230 - Registered in Scotland 
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To: 

 
Document Date: 

NOTIFICATION OF END-RECEIVERS 
The Environment Exchange has now received cleared funds from your counter-party/ies for the contract(s) 

stated below. The end-receiver (s) for this/these contracts are shown below. 

 

Please raise the PRN for the nominated NPWD account listed below under End Receiver and email the 

Awaiting Authorisation copy to t2e. Once we notify you that the Awaiting Authorisation PRN is correct, you 

should authorise it and send a further copy by email to t2e. 

 

On receipt of a copy by email of the Awaiting Acceptance PRN for each contact we will remit the Contract 

Proceeds due to you by Electronic Funds Transfer 

 

Contract Dated Price Tonnage PRN Class Delivery Date 

      

  End Receiver Box Four  

     

 

Thank you for choosing to use The Environment Exchange 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

"The Environment Exchange" and "t2e" are trading names of 

The Environment Exchange Limited - VAT Registration No. 804 1331 78 

8 Albany Street, Edinburgh, EH1 3QB 

Settlements Telephone: 0131 526 3041 Fax: 0131 473 2326 
Company No. SC225230 - Registered in Scotland 
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Part 2 

WEN Market 
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Appendix A 

Participation 
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APPLICATION TO BECOME A MARKET PARTICIPANT OF THE 
ENVIRONMENT EXCHANGE – WEN MARKET 

1. Name of the applicant company (“the Applicant”): 

  

2. Address of the Applicant (registered or principal office): 

  

  

                                                                                  Postcode:  

6. Telephone number of the Applicant:   

7. Email address of the Applicant:   

8. Company Registration Number and Company SIC (Standard Industrial 

Classification)5:  

Registration no.:                                                        SIC no.:  

6. VAT number of the Applicant:   

7. Nature of applicant’s business (Please include a copy of the last 

reported set of accounts or latest annual report with the application 
form)6: 

    

8. Names of persons authorised to transact contracts on t2e and from whom 

t2e may accept instructions on the Applicant’s behalf, their telephone and 
email addresses and address for correspondence, if different to that above. 

Personal details required for security purposes must be entered and counter-
signed by each individual at Annex A. 

Name 

Main 

Contact 
(tick one) 

Telephone 
Number 

Email 
address 

Address 
(if different to above) 

      

 

  

      

 

  

   

 

 

 
5 If you do not know your Standard Industrial Classification (SIC) code, a full list can be found at www.companies-
house.gov.uk. 
6 These are required to meet the obligations of the Money Laundering Regulations.  If a complete copy of your accounts is 
not provided we will obtain them from Companies House, for which you will be charged £50.  By not providing a set of 
accounts, you are agreeing to this charge. 
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9. Membership Status (please tick as appropriate): 

  Accredited Exporter Your AE number:    

  Authorised Accredited  

Treatment Facility  Your AATF number:    

  Producer Compliance  

Scheme   Your Agency accreditation number:  

  Designated Collection 

 Facility   Your Agency accreditation number:  

  Representative*  

*If you are joining as a Representative to trade WENs on behalf of someone 
else, you must also complete a Representative Agreement. 

10.Bank account details (to be used for crediting/debiting monies resulting from 
transactions on The Environment Exchange): 

Name of Bank:     

 Address of Bank:   

   

                                                               Postcode:  

Telephone number of Bank:       

Account Name:     

          Sort Code:     

          Account Number:     

  International Bank Account Number:        

Bank International Code:         

 

SUPPLEMENTARY INFORMATION: 

• The Environment Exchange rules: 

You should download a copy of the rules from our website: www.t2e.co.uk . 

The most recent rules were introduced on 1 April 2008. 

• Emails: It is the responsibility of the applicant to ensure that all email addresses 
are functioning, regularly checked, switched on and conform to normal email 

protocols. t2e can take no responsibility for an applicant failing to receive an 
email from t2e after it has been sent from t2e. 

• Payment method: 

Buying: To simplify your administration, we strongly recommend that you allow 

us to initiate all payments due to The Environment Exchange by Direct Debit. 
This particularly applies if you wish to use the forward markets. By completing 

the attached Direct Debit mandate you will receive £50 off the annual 
participation fee.  

 Do you wish to pay by direct debit?  YES / NO 

If yes, please complete the attached Direct Debit mandate form. This must be 
posted to us at the address below. 

http://www.t2e.co.uk/
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Selling: all payments will be made by electronic transfer to the account given in 

paragraph 10. 

• Remittance advice:  

All electronic payments are accompanied by a remittance advice. You will also 
receive automated confirmation of any new orders you place in the market and 

subsequent trades. If requested, these can also be sent to a second email 
address.  Please provide us with email address(es) to send these to: 

Email Address :         

Email Address #2 (optional): …………………………………………………… 

• Regular Bulletins:  

All Traders will receive by email to the address specified below a Market 

Report, sent on a regular basis (at least once a month). This summarises the 
trading activity and WEN prices across all markets over a specified period.  

          Email email address       

• Authorised Accredited Treatment Facility and Exporter Annual Survey:  

To allow purchasers to comply with the requirements of the Regulations all 
participant Authorised Accredited Treatment Facility and Exporters are requested 

to complete the attached survey annually. Once completed you will receive £50 off 
the annual participation fee. 

• Independent Audit:  

t2e provide an independent audit service to all Authorised Accredited Treatment 

Facility’s and Annual Exporter’s in the WEN market.  
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CHECK LIST: 

Please ensure you have completed all of the following: 

• Have you included a copy of your most recent annual accounts?    

• Has every question been completed in the application?      

• Has the mother’s maiden name and the date of birth been entered for each trader? 
        

• Has an authorised signatory for the company signed the application form?   

• Has a Market Participation been completed and signed?      

• If joining as a Representative, have you completed a Representative Agreement?  
        

• Have you completed a Direct Debit mandate?       

• Have you completed the accredited reprocessor and exporter survey?    

 

Reminder: 

Any data which is provided by you on this form will only be used by t2e for 

identification purposes, or for the provision of transaction or market information 
relevant to business conducted on or through t2e, or to create anonymous statistical 

data in relation to trading on t2e. 

Unless we have your permission to do so, we will not disclose any personal data to 

third parties (except where we have to by law). 
 

Signature: 

I, on behalf of the Applicant, hereby certify that the above information is correct. If 

admitted as a participant, the Applicant undertakes: 

(i) to satisfy continuously the applicable criteria for participation of t2e; 

(ii) to notify t2e of any subsequent change in the information submitted; 
and 

(iii) to comply with t2e’s Rules (as amended from time to time) and 
Procedures. 

 

Director/Authorised signatory: 

 

Name:   Date: 

 

Please return completed forms to: 

The Environment Exchange 
Hudson House  
8 Albany Street 

Edinburgh 
EH1 3QB 
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Annex A -  to ……… Application to become a market participant of The (Applicant’s) 

Environment Exchange – WEN market dated ……………….  
 

PERSONAL DETAILS FOR TRADERS AUTHORISED TO TRADE ON BEHALF OF 
THE APPLICANT IN THE WEN MARKET OF THE ENVIRONMENT EXCHANGE 

(These personal details should be completed separately for each authorised trader) 

The email address, mobile telephone numbers, date of birth and mother’s maiden 

name of each authorised trader are required for security purposes and should be 
entered below and counter-signed by the individual to confirm that the personal 

details provided are correct and that they may be held by The Environment 
Exchange: 

 

Name Email 

Mobile 

Number 

Date of 

Birth 

Mother’s 
Maiden 

Name 

Authorised 
Trader’s 

Signature 

 

    

   

 

Reminder: 

Any personal data which is provided by you on this form will only be used by t2e for 

identification purposes, or for the provision of transaction or market information 
relevant to business conducted on or through t2e, or to create anonymous statistical 

data in relation to trading on t2e. 

Unless we have your permission to do so, we will not disclose any personal data to 

third parties (except where we have to by law). 
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MARKET PARTICIPATION AGREEMENT 

THIS AGREEMENT is entered into this            day of                      200[  ] BETWEEN: 

 (1) The Environment Exchange Limited  

of 8 Albany Street, Edinburgh, EH1 3QB 

(“The Environment Exchange”) 

AND 

(2)  

of 

("the t2e Participant") 

hereinafter collectively referred to as “the Parties”. 

WHEREAS: 

A. “The Environment Exchange” and the acronym “t2e” are trading names for the 
market place service operated by The Environment Exchange Ltd for the trading and 

settlement of Market Transactions (“t2e Contracts”) and the provision of market 
information. 

B.  The t2e Participant is duly authorised to carry on the business of a t2e 

Participant as described in the rules of t2e (as amended from time to time) (“the 
Rules”). 

NOW THEREFORE in consideration of the mutual promises and covenants contained 
herein, the Parties hereby agree as follows: 

1. On execution of this Agreement and its acceptance by t2e, the t2e Participant is 
granted such status and the attendant rights to participate in the trading of t2e 

Contracts. 

2. By signing this Agreement, the t2e Participant hereby confirms that it has read 

and  agrees to be bound by the terms of this Agreement and the Rules and 
acknowledges that all t2e Contracts entered into by it as a t2e Participant will be 

settled and/or delivered as appropriate in accordance with and otherwise subject 
to the Rules.  t2e shall inform the t2e Participant of all amendments made to the 

Rules in accordance with the procedures set out in the Rules. 

3. The terms of the Rules shall be incorporated in this Agreement as if the same 

were set out in full.  All words and expressions defined in the Rules shall, unless 
the context otherwise requires, bear the same meaning when used in this 

Agreement. 

4. The t2e Participant has satisfied t2e that it has the necessary regulatory 

authorisation to effect t2e Contracts at t2e in such capacity. 

5. The t2e Participant shall inform t2e promptly of any change in any of the 

following: 

(i) its name;  

(ii) its principal place of business;  

(iii) its directors, officers or other principal employees; 

(iv) its personnel authorised to execute t2e Contracts or to place Orders or 
Instructions relating thereto to t2e. 
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6. The t2e Participant may request that its participant status be modified by request 
in writing to t2e. Provided that the t2e Participant satisfies the requirements 

applicable to the status in question, t2e shall accede to the t2e Participant’s 
request. 

7. The t2e Participant acknowledges that t2e may impose any restriction on its 
activities which t2e considers necessary in the interests of maintaining an orderly 

market in t2e Contracts and may require the t2e Participant to modify its 
participant status where t2e concludes that the t2e Participant no longer satisfies 

the criteria for the capacity in which it has previously acted or is otherwise 
unsuitable to continue to act in such capacity. 

8. Where the t2e Participant has indicated that it wishes to act as a Representative it 
may effect t2e Contracts on behalf of its clients or customers in accordance with 

the Rules and the Representative Agreement and may request that one or more of 
the types of Account described in Rule EE.1.5.5 of the Rules be opened for the 

Registration of Contracts effected by it on behalf of such clients or customers. 

9. This Agreement shall be governed by and construed in accordance with English 

law. 

10.Any disputes between t2e and the t2e Participant concerning the interpretation 

and application of this Agreement shall be referred to and finally resolved by 
arbitration under the Rules of Controlled Cost Arbitration of the Chartered 

Institute of Arbitrators. The arbitrator shall be appointed by the Honorary 
President, President or a Vice President for the time being of the Chartered 
Institute of Arbitrators on the unilateral application of t2e. 

11.This Agreement is personal to the t2e Participant and the rights and obligations 
hereunder shall not be capable of transfer or assignment. 

12.This Agreement may be amended from time to time by written agreement between 
the Parties. 

13.This Agreement shall be executed as a deed. 
 
______________________________  ______________________________ 

                                   Witness  Director/Authorised Signatory 
______________________________  For The Environment Exchange Ltd  

                               Full name 

______________________________ 

                                   Address 

______________________________ 

 

______________________________  ______________________________ 

                                   Witness  Director/Authorised Signatory 

______________________________  For the t2e Participant 

                               Full name 

______________________________ 
                                   Address 

______________________________ 



 

115 

Appendix B 

Representatives 
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REPRESENTATIVE AGREEMENT TO USE THE ENVIRONMENT 
EXCHANGE WEN MARKET 

THIS AGREEMENT is entered into this day of    200[ ] AMONG: 

(1) The Environment Exchange Limited  

of 8 Albany Street, Edinburgh, EH1 3QB 

(“The Environment Exchange”) 

(2) ……………………………..…………………………………………………………..……… 

of  ………………………………………………….………………………………….……… 

(“the Representative”) and 

(3) ……...……………………………………………..……………………………………..…… 

of  ….…………………………………………….…………………………………….…….. 

(“the Eligible Participant”) 

hereinafter collectively referred to as “the Parties”. 

WHEREAS: 

A. “The Environment Exchange” and the acronym “t2e” are trading names for the 

market place service operated by The Environment Exchange Ltd for the 
trading and settlement of Market Transactions (“t2e Contracts”) and the 

provision of market information. 

B. The Representative is a t2e Participant and is duly authorised under the 

Regulations to represent an Eligible Participant. 

C. The Representative is duly authorised to carry on the business of a t2e 

Participant as described in the rules of t2e (as amended from time to time) 
(“the Rules”). 

D. The Representative holds a Representative Account at The Environment 
Exchange which is divided into separate Sub-Accounts in which transactions 

effected by the Representative on behalf of Eligible Participants shall be 
registered. 

NOW THEREFORE in consideration of the mutual promises and covenants contained 
herein, the Parties agree as follows: 

1. In this Agreement the following terms and expressions shall have the meaning 
ascribed thereto: 

“Default Rules” means the rules setting out the sanctions which may be 
imposed in the event that a Party defaults in the performance of any of its 

obligations as a Participant, including but not limited to Rules EE.1.8 and 
EE.2.17; 

“Eligible Participant” has the meaning given to it in the Rules; 
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“t2e Participation Agreement” means the agreement entered into between 

the Eligible Participant and t2e; 

“t2e Representative” means a duly authorised t2e Participant which 

represents an Eligible Participant in accordance with the Rules of The 
Environment Exchange; 

“t2e Representative Agreement” means any agreement in or substantially in 
the form of this Agreement entered into between The Environment Exchange, 

the Eligible Participant and the Representative; 

“t2e Representative Sub-Account” means the sub-account of the 

Representative which has been established by t2e for the registration of t2e 
Contracts entered into by the Representative on the instructions of the Eligible 

Participant; 

“Regulations” means The Waste Electrical and Electronic Equipment 

Regulations 2006 as amended from time to time; and 

2. The terms of the Rules shall be incorporated in this Agreement as if the same 

were set out in full.  All words and expressions defined in the Rules shall, 
unless the context otherwise requires, bear the same meaning when used in 

this Agreement. 

3. The Parties shall be subject to the Rules and shall have the same rights and be 

subject to the same obligations as any other t2e Participant save to the extent 
that any provision thereof is expressly excluded by this Agreement. 

4. t2e shall open a t2e Representative Sub-Account for the registration of 
positions in t2e Contracts entered into by the Representative on the 

instructions of the Eligible Participant. All transactions in t2e Contracts which 
are entered into by the Representative on the instructions of the Eligible 

Participant shall be registered in that account. 

5. By signing this Agreement, the Representative and the Eligible Participant 

hereby confirm that they have read and agree to be bound by the terms of this 
Agreement and the Rules, in particular the Default Rules, and acknowledge 

that all t2e Contracts entered into by the Eligible Participant through the 
Representative will be settled and/or delivered as appropriate in accordance 

with and otherwise subject to the Rules.  t2e shall inform the Representative 
and the Eligible Participant of all amendments made to the Rules in 

accordance with the procedures set out in the Rules.  

6. The Eligible Participant hereby acknowledges and declares to the 

Representative and separately to t2e that the Eligible Participant shall be 
bound by the Representative’s actions carried out on its behalf including the 

payment of any sums on its behalf in accordance with the Rules.  

7. The Eligible Participant hereby authorises the Representative to disclose to t2e 

or to any relevant Agency having supervisory powers in connection with t2e’s 
activities or any authority having responsibility for the supervision or 

regulation of investment business or financial services, such information 
relating to the Eligible Participant as may be required by t2e or that Agency or 

that authority. 

8. The Eligible Participant hereby acknowledges that its instructions concerning 

transactions are to be handled by the Representative in accordance with the 
Rules. 
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9. The Eligible Participant agrees to hold the Representative and/or t2e entirely 

harmless and to indemnify the Representative and/or t2e fully against all 
liabilities, claims, damages and expenses incurred by the Representative 

and/or t2e as a result of or in connection with this Agreement or any action 
taken by the Representative in connection herewith or any breach by the 

Eligible Participant of any of the terms hereof or of the Rules. 

10. The Representative shall execute transactions on behalf of the Eligible 

Participant in accordance with the Eligible Participant’s instructions and 
ensure that such transactions are registered in the appropriate t2e Account in 

accordance with the Rules.  

11. In representing Eligible Participants, Representatives: 

(i) shall comply with the Rules and all relevant extra-statutory guidance 
issued by the Agencies; and 

(ii) shall not hold themselves out as acting on behalf of, or representing, t2e 
in any manner whatsoever. 

12. The Parties agree, subject to the provisions of Clause 13 of this Agreement, 
that the responsibility for ensuring the provision of Deposits and for the 

performance of delivery and settlement obligations arising out of t2e Contracts 
and the payment of such fees as are payable to t2e shall rest with the 

Representative. 

13. Notwithstanding Clause 10 of this Agreement, the Eligible Participant and the 

Representative are jointly and severally liable to t2e in respect of Contracts 
registered in the t2e Representative Sub-Account so that to the extent that the 

Representative fails to perform any obligation arising out of any t2e Contract 
entered into by it in accordance with the Rules, the Eligible Participant shall 

be obliged to perform any such outstanding obligations directly. 

14. Either Party may terminate this Agreement by giving written notice to t2e and 

the other party to this Agreement. Such termination will take effect 
immediately upon confirmation or receipt of written notice by t2e. Any such 

termination shall not affect the rights and obligations of the Representative 
and the Eligible Participant in respect of positions relating to t2e Contracts 

registered in the t2e Representative Sub-Account at the time any such 
termination takes effect.  

15. t2e may modify any provision of this Agreement with immediate effect by giving 
notice in writing of such amendment to the Representative and to the Eligible 

Participant.  t2e will normally give not less than two business days notice of 
any such amendment to the Representative and to the Eligible Participant 

PROVIDED ALWAYS that the failure in any particular instance shall not 
invalidate the amendment in any manner whatsoever.  

16. In the event of any breach of the Rules or default in respect of any t2e contract 
by the Eligible Participant or the Representative, the Default Rules shall apply 

to all unsettled t2e Contracts registered in the Representative Sub-Account at 
the time in question. 

17. This Agreement is supplemental to the provisions of any customer agreement 
or terms of business letter entered into between the Eligible Participant and 

the Representative. The Eligible Participant acknowledges that the terms of 
such customer agreement or terms of business letter shall apply to 

transactions at t2e provided that if and to the extent that there are any 
inconsistencies between the Rules or the terms hereof and such customer 
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agreement or terms of business letter the Rules and this Agreement shall 

prevail. 

18. This Agreement shall be governed by and construed in accordance with 

English law. 

19. This Agreement is personal to the t2e Participant and the rights and 

obligations hereunder shall not be capable of transfer or assignment. 

20. This Agreement shall be executed as a deed. 

 

______________________________  __________________________________________ 

                                   Witness  Director 

  For The Environment Exchange Limited 

______________________________ 

                               Full name 

______________________________ 

                                   Address 

______________________________ 

 

 
______________________________  ___________________________________________ 

                                   Witness  Director/ Authorised Signatory 

  For the Representative 

______________________________ 

                               Full name 

______________________________ 
                                   Address 

______________________________ 

 

 

______________________________  ______________________________ 
                                   Witness  Director/ Authorised Signatory 

  For the Eligible Participant 

______________________________ 

                               Full name 

______________________________ 

                                   Address 

______________________________ 
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[on the Representative’s letterhead] 

 
 

 
 

 
 
 

 
Angus Macpherson 

Managing Director 
The Environment Exchange Limited  
8 Albany Street 

Edinburgh 
EH1 3HB 

Date:   

Dear Sir,  

ADDITIONAL AGREEMENT TO THE PARTICIPATION AGREEMENT 

We/I (“The Representative”) confirm that we are/I am a fully registered 
participant of The Environment Exchange. We/I hereby agree to the provisions 
set out below which are in addition to the Participation Agreement.  

In order to trade in WENs on The Environment Exchange as a Representative, 
we/I hereby confirm to you that we/I: 

(i) have accepted and agreed to abide by the Rules and other procedures of 
The Environment Exchange in respect of all transactions entered into on 
behalf of our/my clients including, for the avoidance of any doubt, all terms 

and conditions relating to payments and settlements.  

(ii) shall not state that we/I are acting on behalf of, or representing, t2e in any 
manner whatsoever. 

(iii) will solely transact WENs through The Environment Exchange on behalf of 
a producer compliance scheme, an authorised accredited treatment facility, 

an authorised exporter or a designated collection facility. 

We/I further agree to: 

(i) disclose the identity of a producer compliance scheme, an authorised 

accredited treatment facility, an authorised exporter or a designated 
collection facility whichever we are/I am acting on behalf of, to The 
Environment Exchange Limited prior to placing each order. 

(ii) allow our/my records of WEN transactions to be inspected by any employee 
or representative of the Environment Agencies (The Environment Agency, 

Scottish Environment Protection Agency and Northern Ireland Heritage 
Office) for the purposes of such body wishing to audit the trail of WENs 
transacted by us/me whether through The Environment Exchange or 

elsewhere. 
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We/I understand and accept that The Environment Exchange may give advice on 

how we are/I am to maintain these records and for the avoidance of doubt, 
should such records maintained by us/me be inappropriate in any way 

whatsoever, then we/I accept that we/I shall have no course of action against The 
Environment Exchange as no form of liability shall accrue to The Environment 
Exchange.  

Please sign and date both these letters where provided on behalf of The 
Environment Exchange Limited, keep one for your records for safekeeping and 

return one to me.  
 
 

……………………………..    ………………………………  
Signed as Deed by     Signed as a Deed by  
[Name of Representative]   The Environment Exchange  

[Name of Individual]    by a Director/Authorised signatory  
[Position] 

 
Date:        Date: 

 

__________________________________  __________________________________ 
Witness      Witness 

__________________________________  __________________________________ 
       Full name            Full name 

__________________________________  __________________________________ 
Address      Address 

__________________________________  __________________________________ 
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Appendix C 

Direct Debit Mandate 
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Please fill in the whole form using a ball point pen 
and send it to: 

Originator's Identification Number: 

The Environment Exchange 
Hudson House 
8 Albany Street 
Edinburgh  EH1 3QB 

7 0 4 3 0 6 

Name(s) of Account Holder(s) 

Bank/Building Society account number 

Branch Sort Code 

Instruction to your Bank or Building Society: 

Please pay The Environment Exchange Direct Debits from the 
account detailed in this Instruction subject to the safeguards 
assured by the Direct Debit Guarantee. 

I understand that this Instruction may remain with The Environment 
Exchange and, if so, details will be passed electronically to my 
Bank/Building Society. 

Name and full postal address of your Bank/Building Society: 

To: The Manager Bank/Building Society 

Address Signature(s) 

Postcode 

Reference Number 

Date 

▪ This guarantee is offered by all Banks & Building Societies that take part in the Direct Debit Scheme. 
The efficiency and security of the Scheme is monitored and protected by your own Bank/Building Society. 

▪ If the amounts to be paid or the payment dates change The Environment Exchange (t2e) will notify you 3 working 
days in advance of your account being debited or as otherwise agreed. 

▪ If an error is made by t2e or your Bank/Building Society, you are guaranteed a full and immediate refund 
from your branch of the amount paid. 

▪ You can cancel your Direct Debit at any time by writing to your Bank or Building Society. 
Please also send a copy of your letter to us. 

Banks and Building Societies may not accept Direct Debit Instructions for some types of account 

Instruction to your Bank or Building Society to pay by Direct Debit 

FOR THE ENVIRONMENT EXCHANGE  
OFFICIAL USE ONLY 

The Direct Debit Guarantee 
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Appendix D 

WENs 
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Appendix D(i) 

Spot Contracts 
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To: 

BUYER'S TRANSACTION CONFIRMATION NOTICE OF WEN SPOT MARKET 
CONTRACT 

This document confirms that on the Transaction Date indicated you entered into a WEN Spot contract under the Rules of 
The Environment Exchange to purchase WENs, the details of which are listed below.  Subject to your compliance with the 
following terms and conditions, completion of this transaction will take place within 4 Trading Days of the Settlement 
Date. 

Contract Number: 
 Transaction 

Values 
VAT 
analysis 

    

Transaction Date:    

Category of WEN:    

Quantity of transaction in 
tonnes: 

   

Price per tonne:    

Transaction Consideration:    

VAT on Transaction 

Consideration: 
   

Plus Document Issuing Fee    

Plus VAT on Issuing Fee:    

Plus Exchange Trading Fee:    

Plus VAT on Exchange Trading 

Fee: 
   

Totals:    

VAT Registration No: 
804 1331 

78 
  

Settlement Amount:    

Settlement Date:    

PLEASE QUOTE THE CONTRACT NUMBER SHOWN ABOVE IN ALL YOUR 
COMMUNICATIONS WITH THE ENVIRONMENT EXCHANGE 

 

Terms and Conditions 

1. The Rules of The Environment Exchange apply to this transaction. 

2. The transaction is concluded between you and the seller. This transaction has not been entered into by The Environment Exchange as 
agent for either party and The Environment Exchange has no liability to either party in the event that the other is in breach of 
contract. 

3. If you have a Direct Debit mandate in place, the Settlement Amount will be deducted from your account on the Settlement Date shown 
above. 

OR please remit the Settlement Amount with a value date no later than the Settlement Date shown above to: 

Account Name: The Environment Exchange WEN Clearing Account 

Bank Name: Clydesdale Bank PLC 
Sort Code: 82-62-27 

Account Name: 50305478 

4. The Environment Exchange will only release the Contract Proceeds to the seller on receipt of an emailed copy of the Accepted WEN 

which has been released to the nominated account at the Settlement Centre.  You will be notified of this by email. 
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To: 

SELLER’S TRANSACTION CONFIRMATION NOTICE OF WEN SPOT MARKET TRANSACTION 

This document confirms that on the Transaction Date indicated you entered into a WEN Spot contract under the Rules of 
The Environment Exchange to sell WENs, the details of which are listed below.  Subject to your compliance with the 

following terms and conditions, completion of this transaction will take place within 4 Trading days of the Settlement Date 
indicated. 

 

Contract Number: 
 

 

Transaction 
Values 

 

VAT analysis 

    

Transaction Date:    

Category of WEN:    

Quantity of transaction in tonnes:    

Price per tonne:    

Value of Transaction Consideration:    

VAT on Transaction Consideration    

Plus Document Issuing Fee    

Plus VAT on Issuing Fee:    

VAT No on Transaction 

Consideration and Document 

Issuing Fee: 

[Sellers 

VAT No] 
  

Less Exchange Trading Fee:    

Less VAT on Exchange Trading Fee:    

t2e VAT No on Trading Fee 
804 1331 

78 
  

Totals:    

Contract Proceeds:    

Settlement Date:    

    

PLEASE QUOTE THE CONTRACT NUMBER ABOVE IN ALL YOUR 
COMMUNICATIONS WITH THE ENVIRONMENT EXCHANGE 

Terms and Conditions 

1. The Rules of The Environment Exchange apply to this transaction. 

2. The transaction is concluded between you and the buyer. This transaction has not been entered into by The Environment Exchange as 
agent for either party and The Environment Exchange has no liability to either party in the event that the other is in breach of 

contract. 

3. Please do not raise the WEN until you are notified of the end receiver in the Settlement Advice Notice which will be issued 

upon receipt of cleared funds from the Buying Counterparty.  You should then raise the WEN and email the Pre-Submission 
copy to t2e. 

4. Please do not authorise the WEN until t2e confirms that the Pre-Submission copy WEN is correct.  Once authorised a copy of the 
Accepted WEN must be emailed to t2e. 

5. The Environment Exchange will only release the Contract Proceeds to the seller on receipt of an emailed copy of the Accepted WEN.  
You will receive a remittance advice prior to Contract Proceeds being remitted to your bank. 

6. The settlement status of this contract can be seen on www.t2e.co.uk; left click [Trade Summary]; left click [My Trade History]; identify 
this transaction and left click the S button. 

http://www.t2e.co.uk/


IMPORTANT – DEPOSIT REQUEST AND 

CONTRACT CONFIRMATION 
Please respond to the instructions below 
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Appendix D(ii) 

Forward Contracts



IMPORTANT – DEPOSIT REQUEST AND 

CONTRACT CONFIRMATION 
Please respond to the instructions below 
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To: 

BUYER'S TRANSACTION CONFIRMATION NOTICE OF WEN FORWARD MARKET CONTRACT 

This document confirms that on the Transaction Date indicated you entered into a WEN Forward contract under the Rules 
of The Environment Exchange to purchase WENs, the details of which are listed below.  Subject to your compliance with 
the following terms and conditions, completion of this transaction will take place within 4 Trading Days of the Settlement 

Date. In particular the Deposit must be paid and the Balance Outstanding settled by the dates indicated. 

 

Contract Number:  
 

Transaction Values 

 

VAT 
analysis 

Transaction Date:    

Category of WEN:    

Quantity of transaction in tonnes:    

Price per tonne:    

Transaction Consideration:    

VAT on Transaction Consideration:    

Plus Document Issuing Fee:    

Plus Exchange Trading Fee:    

VAT Registration No: 804 1331 78   

Totals:    

Settlement Amount:    

Interest on Deposit, in excess of £1, will be returned upon receipt of Balance 

Outstanding  

Deposit (10% of Transaction Consideration):  

Deposit Due Date:  
 

Balance Outstanding:  

Expiration Date & VAT Tax Point:  

Settlement Date:  

PLEASE QUOTE THE CONTRACT NUMBER SHOWN ABOVE IN ALL YOUR 
COMMUNICATIONS WITH THE ENVIRONMENT EXCHANGE 

Terms and Conditions 

1. The Rules of The Environment Exchange apply to this transaction. 

2. The transaction is concluded between you and the seller. This transaction has not been entered into by The Environment Exchange as 

agent for either party and The Environment Exchange has no liability to either party in the event that the other is in breach of 

contract. 

3. The Deposit above can be paid by BACS on or immediately before the Deposit Due Date or will be called by Direct Debit on the first 
bank day following the Transaction Date and the Balance Outstanding on or immediately before the Settlement Date or will be called 

by Direct Debit on the first bank day following the Expiration Date. Account details: The Environment Exchange WEN Clearing 
Account, Clydesdale Bank PLC, Sort code: 82-62-27, Account No: 50305478. If the Balance Outstanding is paid after the 
Settlement Date, all interest accrued may be forfeited. Late or non-payment of the Deposit or Balance Outstanding may cause the 

contract to go into default or be cancelled.  
4. On receipt of the Balance Outstanding the Deposit will be credited to you and automatically added to the Balance Outstanding to form 

the Settlement Amount. You will be informed of the total interest accrued immediately prior to its remittance. 
 

5. The Environment Exchange will only release the Contract Proceeds to the seller on receipt of an emailed copy of the Accepted WEN 
which will have been released to the nominated account at the Settlement Centre.  You will be notified of this by email.  t2e will 

instruct the Seller to authorise the WEN upon receipt of cleared funds. 
 

6. The settlement status of this contract can be seen on www.t2e.co.uk; left click [Trade Summary]; left click [My Trade History]; identify 
this transaction and left click the S button.

http://www.t2e.co.uk/


IMPORTANT – THIS IS YOUR INVOICE 
Please respond to the instructions below 
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To:           Email address:    Date: Expiration 
Date 

 

BUYER'S WEN FORWARD CONTRACT EXPIRATION NOTICE AND VAT INVOICE 

This document confirms that on the Transaction Date(s) stated you entered into (a) WEN Forward contract(s) under the Rules of The Environment Exchange to 
purchase WENs, the details of which are listed below. Subject to your compliance with the following terms and conditions, completion of this transaction will take 

place within 4 Trading Days of the Settlement Date. In particular the Deposit must be paid and the Balance Outstanding settled by the dates indicated. 
 
Contract 
Number 

Trans. 
 Date 

Expiration 
Date 

Settlement 
Date 

Category of 
WEN 

Quantity Price Trans. 
Consid. 

Doc 
Iss 

Fee 

Trading 
Fee 

t2e VAT 
No:  

Settlement 
Amount (inc. 

Fees & VAT) 

Initial Deposit 
Paid 

Balance 
Outstanding 

Interest on 
Deposit at 

Expiration 
Date 

          804 1331 
78 

    

 

TOTAL BALANCE OUTSTANDING DUE ON SETTLEMENT DATE:  

PLEASE QUOTE THE CONTRACT NUMBER(S) SHOWN ABOVE IN ALL YOUR COMMUNICATIONS WITH THE ENVIRONMENT 
EXCHANGE 

Terms and Conditions 

 

1. The Rules of The Environment Exchange apply to these transactions. 

2. Each transaction is concluded between you and the seller. This transaction has not been entered into by The Environment Exchange as agent for either party and The Environment Exchange shall have no 

liability to either party in the event that the other is in breach of contract. 

3. Cleared funds for the Balance(s) Outstanding must arrive by the Settlement Date at The Environment Exchange Account Name: The Environment Exchange WEN Clearing Account, Bank Name: Clydesdale 

Bank PLC, Sort Code: 82-62-27, Account Number: 50305478. Direct debits will be debited from your bank account on the first bank day following the Expiration Date indicated. If for whatever reason the 
Balance Outstanding is paid after the Settlement Date, all or part of the Deposit and any interest accrued may be forfeited. Late or non-payment of the Deposit or Balance Outstanding may cause the contract to 

go into default or be cancelled. 

4. On receipt of the Balance Outstanding your Deposit will be credited to you and automatically added to the Balance Outstanding to form the Settlement Amount. The interest accrued on the Deposit, if greater 
than £1, will be returned to you on the same day. You will be informed of the total interest accrued immediately prior to its remittance. 

5. The Environment Exchange will only release the Contract Proceeds to the seller on receipt of an emailed copy of the Accepted WEN which will have been released to the nominated account at the Settlement 

Centre.  You will be notified of this by email. 

6. The settlement status of this contract can be seen on www.t2e.co.uk, left click [Trade Summary]; left click [My Trade History]; identify this transaction and left click the S button. 



IMPORTANT - THIS IS A WARNING NOTICE 
Please settle these contracts on the due date 
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To:         Email address:    Date: 1st of Expiration Month 
 

BUYER'S SUMMARY OF TRADED WEN FORWARD CONTRACTS AS AT: 

This document confirms that on the Transaction Date(s) stated you entered into (a) WEN Forward contract(s) under the Rules of The Environment Exchange to 
purchase WENs, the details of which are listed below. Subject to your compliance with the following terms and conditions, completion of this transaction will take 
place within 4 Trading Days of the Settlement Date. In particular the Deposit must be paid and the Balance Outstanding settled by the dates indicated. 
 

Contract 

Number 

Transaction 

Date 

Expiration 

Date 

Settlement 

Date 

Quantity Price Category 

of WEN 

Settlement 

Amount 

Initial 

Deposit 
Paid 

Date 

Deposit Paid 

Balance 

Outstanding 

Interest on 

Deposit at 
Expiration 
Date 

            

 

TOTAL BALANCE OUTSTANDING DUE ON SETTLEMENT DATE:  

PLEASE QUOTE THE CONTRACT NUMBER(S) SHOWN ABOVE IN ALL YOUR COMMUNICATIONS WITH THE ENVIRONMENT 
EXCHANGE 

Terms and Conditions 

 

1. The Rules of The Environment Exchange apply to these transactions. 

2. Each transaction is concluded between you and the seller. This transaction has not been entered into by The Environment Exchange as agent for either party and The Environment Exchange shall have no 
liability to either party in the event that the other is in breach of contract. 

3. Cleared funds for the Balance(s) Outstanding must arrive by the Settlement Date at The Environment Exchange Account Name: The Environment Exchange WEN Clearing Account, Bank Name: Clydesdale 
Bank PLC, Sort Code: 82-62-27, Account Number: 50305478. Direct debits will be debited from your bank account on the first bank day following the Expiration Date indicated. If the Balance Outstanding is 

paid after the Settlement Date, all or part of the Deposit and any interest accrued may be forfeited. Late or non-payment of the Deposit or Balance Outstanding may cause the contract to go into default or be 
cancelled. 

4. On receipt of the Balance Outstanding, your Deposit will be credited to you and automatically added to the Balance Outstanding to form the Settlement Amount and used to settle the contract. The interest 
accrued on the Deposit, if greater than £1, will be returned to you on the same day. You will be informed of the total interest accrued immediately prior to its remittance. 

5. The Environment Exchange will only release the Contract Proceeds to the seller on receipt of an emailed copy of the Accepted WEN which will have been released to the nominated account at the Settlement 
Centre.  You will be notified of this by email. 

6. The settlement status of this contract can be seen on www.t2e.co.uk, left click [Trade Summary]; left click [My Trade History]; identify this transaction and left click the S button. 



IMPORTANT – DEPOSIT REQUEST AND 

CONTRACT CONFIRMATION 
Please respond to the instructions below 
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To:      

SELLER'S TRANSACTION CONFIRMATION NOTICE OF WEN FORWARD MARKET CONTRACT 

This document confirms that on the Transaction Date indicated you entered into a WEN Forward contract 
under the Rules of The Environment Exchange to sell WENs, the details of which are listed below.  Subject 
to your compliance with the following terms and conditions, completion of this transaction will take place 
within 4 Trading Days of the Settlement Date. In particular the Deposit must be paid and the Balance 
Outstanding delivered by the dates shown. 

Contract Number:  
Transaction Values VAT 

Transaction Date:    

Category of WEN:    

Quantity of transaction in tonnes:    

Price per tonne:    

Transaction Consideration:    

Plus Document Issuing Fee:    

Sellers VAT No. [Sellers VAT No]   

Plus Exchange Trading Fee: 804 1331 78   

Totals:    

Contract Proceeds:    

Deposit and interest returned upon receipt of WEN 

Deposit (10% of Transaction Consideration):  

Deposit Due Date:  
 

Balance Outstanding: 100% of Transaction Tonnage  

Expiration Date & VAT Tax Point:  

Settlement Date:  

PLEASE QUOTE THE CONTRACT NUMBER SHOWN ABOVE IN ALL YOUR 
COMMUNICATIONS WITH THE ENVIRONMENT EXCHANGE 

Terms and Conditions 

1. The Rules of The Environment Exchange apply to this transaction. 

2. The transaction is concluded between you and the buyer. This transaction has not been entered into by The Environment Exchange as 

agent for either party and The Environment Exchange has no liability to either party in the event that the other is in breach of 
contract. 

3. The Deposit above can be paid by BACS on or immediately before the Deposit Due Date, or will be called by Direct Debit on the first 
bank day following the Transaction Date. Late or non-payment of the Deposit may cause the contract to go into default or be cancelled. 

Account details: The Environment Exchange WEN Clearing Account, Clydesdale Bank PLC, Sort Code: 82-62-27, Account No: 

50305478 

4. Please do not raise the WEN until you are notified of the end receiver in the Settlement Advice Notice which will be issued 
upon receipt of cleared funds from the Buying Counterparty.  You should then raise the WEN and email the Pre-Submission 

copy to t2e. 

5. Please do not authorise the WEN until t2e confirms that the Pre-Submission copy WEN is correct.  Once authorised a copy of the 
Accepted WEN must be emailed to t2e. 

6. The settlement status of this contract can be seen on www.t2e.co.uk; left click [Trade Summary]; left click [My Trade History]; identify 
this transaction and left click the S button. 

http://www.t2e.co.uk/


IMPORTANT - THIS IS YOUR INVOICE 
Please respond to the instructions below 
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To:           Email address:   Date: Expiration Date 

SELLER'S WEN FORWARD CONTRACT EXPIRATION NOTICE AND VAT INVOICE 

This document confirms that on the Transaction Date(s) stated you entered into (a) WEN Forward contract(s) under the Rules of The Environment Exchange to sell 
WENs, the details of which are listed below. Subject to your compliance with the following terms and conditions, completion of this transaction will take place within 
4 Trading Days of the Settlement Date. In particular the Balance Outstanding must be delivered by the Delivery Date. 
 
Contract 

Number 

Trans. 

Date 

Expiration 

Date 

Settlement 

Date 

WEN 

Category 

Quantity Price Trans. 

Consid 
ex 

VAT 

Doc Iss 

Fee ex 
VAT 

VAT on 

Trans 
Consid + 

Iss Fee 

VAT No 

for 
Trans 

Consid 
+ Iss 

Fee 

Trading 

Fee 

VAT on 

Trading 
Fee 

t2e 

VAT No 
for 

Trading 
Fee 

Initial 

Deposit 
Paid 

Balance 

Outstanding 

Total 

Proceeds 
due to you 

(exc 
interest) 

Interest on 

Deposit to 
Expiration 

Date 

          [Seller’s 

VAT 
No] 

  804 

1331 
78 

    

Each contract must be settled individually. A separate WEN document must be delivered to cover the Balance Outstanding for 
each trade. 

ORIGINAL WEN DOCUMENTS DUE FOR DELIVERY BY: 

PLEASE QUOTE THE CONTRACT NUMBER SHOWN ABOVE IN ALL YOUR COMMUNICATIONS WITH THE ENVIRONMENT 
EXCHANGE 

Terms and Conditions 

 

1. The Rules of The Environment Exchange apply to these transactions. 

2. Each transaction is concluded between you and the buyer. This transaction has not been entered into by The Environment Exchange as agent for either party and The Environment Exchange shall have no 
liability to either party in the event that the other is in breach of contract. 

3. Please do not raise the WEN until you are notified of the end receiver in the Settlement Advice Notice which will be issued upon receipt of cleared funds from the Buying Counterparty.  You should 

then raise the WEN and email the Pre-Submission copy to t2e. 

4. Please do not authorise the WEN until t2e confirms that the Pre-Submission copy WEN is correct.  Once authorised a copy of the Accepted WEN must be emailed to t2e.  The Environment Exchange will only 

release the Contract Proceeds, deposit and interest upon receipt of a emailed copy of the Accepted WEN. When both cleared funds and the copy Accepted WENs are received, payment will be made. You will be 
advised of the total proceeds and its remittance date. 

5. Where a Deposit has been paid, it will be returned with interest on the same date as the Balance Outstanding is delivered or on the day that the Deposit is replaced by valid WENs. The return date and the 
amount due will be advised to you. The interest on cash Deposits may be forfeited if the Balance Outstanding is received after the Delivery Date. 

6. The settlement status of this contract can be seen on www.t2e.co.uk; left click [Trade Summary]; left click [My Trade History]; identify this transaction and left click the S button. 

 



IMPORTANT - THIS IS A WARNING NOTICE 
Please deliver these contracts on the due date 
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To:          Email address:   Date: 1st of Expiration Month 

SELLERS' SUMMARY OF TRADED WEN FORWARD CONTRACTS AS AT: 

This document confirms that on the Transaction Date(s) stated you entered into (a) WEN Forward contract(s) under the Rules of The Environment Exchange to sell 
WENs, the details of which are listed below. Subject to your compliance with the following terms and conditions, completion of this transaction will take place within 
4 Trading Days of the Settlement Date. In particular the Balance Outstanding must be delivered by the Delivery Date. 

Contract 

Number 

Transaction 

Date 

Expiration 

Date 

Settlement 

Date 

Quantity Price Category 

of WEN 

Total 

Transaction 
Value 

Initial 

Deposit 
Paid 

Date 

Deposit Paid 

Balance 

Outstanding 

Interest on 

Deposit to 
Expiration 
Date 

            

Each contract must be settled individually. A separate WEN document is required to settle the Balance Outstanding for each 
trade. 

PLEASE QUOTE THE CONTRACT NUMBER SHOWN ABOVE IN ALL YOUR COMMUNICATIONS WITH THE ENVIRONMENT 
EXCHANGE 

Terms and Conditions 

 

1. The Rules of The Environment Exchange apply to these transactions. 

2. Each transaction is concluded between you and the buyer. This transaction has not been entered into by The Environment Exchange as agent for either party and The Environment Exchange shall have no 

liability to either party in the event that the other is in breach of contract. 

3. Please do not raise the WEN until you are notified of the end receiver in the Settlement Advice Notice which will be issued upon receipt of cleared funds from the Buying Counterparty.  You should 

the raise then WEN and email the Pre-Submission copy to t2e. 

4. Please do not authorise the WEN until t2e confirms that the Pre-Submission copy WEN is correct.  Once authorised a copy of the Accepted WEN must be emailed to t2e.  The Environment Exchange will only 
release the Contract Proceeds, deposit and interest upon receipt of an emailed copy of the Accepted WEN.  When both cleared funds and the copy Accepted WENS are received, payment will be made. You will be 

advised of the total proceeds and its remittance date. 

5. Where a Deposit has been paid, it will be returned with interest on the same date as the Balance Outstanding is delivered or on the day that the Deposit is replaced by valid WENs. The return date and the 

amount due will be advised to you. The interest on cash Deposits may be forfeited if the Balance Outstanding is received after the Delivery Date. 

6. The settlement status of this contract can be seen on www.t2e.co.uk; left click [Trade Summary]; left click [My Trade History]; identify this transaction and left click the S button. 



IMPORTANT – ORDER CONFIRMATION 
 

135 

 

 

Appendix E 



IMPORTANT – ORDER CONFIRMATION 
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Email : 
To:  From: Market Operator 

The Environment Exchange 

Email 

address: 

 Date: Order Date 

Re: WEN Order Confirmation 

Notice 

Pages: 1 (including this page) 

ORDER CONFIRMATION NOTICE – WEN MARKET 

This document confirms that, at the date and time stated you placed the following 
order(s) on the WEN Market. 

Market: 

Contract Type Order 
Date 

Time Tonnes Price Category of 
WEN 

Expiry Date 

        

 

Terms and Conditions 

 

1. The Rules of The Environment Exchange apply to all orders to buy or sell. 

2. The contract number(s) listed reflect the contract between you and The Environment Exchange. When a transaction occurs, you will be 
issued a further contract number for each transaction. 

3. The status of this order can be viewed on www.t2e.co.uk; left click - Prices; left click - the compliance year in which the order has been 
placed; use the drop down boxes to reach the market in which your order has been placed. 

Your orders will be highlighted in yellow. 

Thank you for choosing to use The Environment Exchange. 

http://www.t2e.co.uk/


THIS EMAIL IS IMPORTANT 
Please respond as instructed below 
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Email : 
To:  From: Settlements 

The Environment Exchange 

Email 

address: 

 Date: Settlement Date 

Re: LATE SETTLEMENT Pages: 1 of 1 

LATE SETTLEMENT NOTICE – WEN MARKET 

On the Transaction Date(s) indicated below you entered into a WEN contract(s) under the 
Rules of the Environment Exchange, the details of which are listed below. Cleared funds 
to settle these contracts were due by the stated settlement date(s).  

Contract 
Number 

Transaction 
Date 

Settlement 
Date 

Category of WEN Balance Outstanding 

     

   Total Amount Outstanding  

To date The Environment Exchange has not received funds from you in settlement of these contracts. If you 
have not already done so, please pay immediately the Total Amount Outstanding shown above by remitting 
funds to: 

 Account Name: The Environment Exchange WEN Clearing Account 
 Bank Name:  Clydesdale Bank PLC 
 Sort Code:  82-62-27 
 Account Number: 50305478 

If you have any questions about these contracts or you have already sent payment please contact 
Settlements at The Environment Exchange on 0131 526 3041. 

Regards, 

 
Angus Macpherson 
Managing Director



 

THIS FAX IS IMPORTANT 
Please respond as instructed below 
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Email : 
 

To:  From: Settlements 
The Environment Exchange 

Email 

address: 

 Date: Delivery Date 

Re: LATE DELIVERY Pages: 1 of 1 

LATE DELIVERY NOTICE – WEN MARKET 

This document confirms that on the Transaction Date(s) indicated below you entered into 
a WEN contract(s) under the Rules of the Environment Exchange, the details of which 
are listed below.  

Your Settlement Advice Notice was sent on the date(s) stated below for the following contract number(s). The 
Balance Outstanding of WENs stated for each contract was due to be delivered on the date(s) stated below: 

Contract 
Number 

Transaction 
Date 

Settlement Advice 
Notice Sent 

Delivery Date Category of 
WEN 

Balance 
Outstanding 

      

Please note that these contracts need to be settled individually. A separate WEN document is required 
to settle the Balance Outstanding for each trade. 

To date The Environment Exchange has not received delivery of these contracts from you. 

Please raise the WEN and email it to us as soon as possible.  Once we confirm that the Pre-Submission WEN 
is correct, you should authorise the WEN and send a copy of the Accepted WEN email to t2e. Please notify us 
immediately of any delays in being able to send the WENs. 

If you have any questions about these contracts please contact Settlements at The Environment 
Exchange on 0131 526 3041. 

Regards, 

 
Angus Macpherson 
Managing Director 
 
 

 
 



On t2e letterhead 
                                                                                          
 

                                                                                                                 8 Albany Street 
                                                                                             Edinburgh EH1 3QB 

 
                                                                                              Tel: 0131 526 3041 

                                                                                              Fax: 0131 473 2326 
                                                                                          Email:   info@t2e.co.uk 
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[Primary Authorised Trader] 

[Participants Name] 
[Authorised Trader’s Address] 

Date:    

CERTIFICATE OF FAILED SETTLEMENT – WEN MARKET 

This Certificate of Failed Settlement is issued under The Environment Exchange (t2e) 

rule EE.2.19 (Spot Contracts)/ EE.2.20 (Forward Contracts). 

On the issue of this Certificate of Failed Settlement, the obligation of t2e to deliver 

the WENs for the contract in question or return the Deposit and interest accrued 
shall cease absolutely. The Buying Counterparty shall have no further rights or 

remedies against t2e in respect of this/these Contract(s). 

Set out below is/are the contract(s) on which you failed to perform your settlement 

obligations in accordance with t2e rule EE.2.13 (Spot Contracts)/EE.2.15 (Forward 
Contracts). 

 

Contract 

No 

Transaction 

Date 

Quantity 

(tonnes) 
Category of WEN 

Total Balance 

Outstanding 

     

In accordance with Rule EE 2.17 you are hereby instructed to pay to the Selling 

Counterparty the sum of:1 

One or more of the following disciplinary sanctions under t2e rule EE.1.8 have been 

imposed: 

(i) to issue a written reprimand; 

(ii) to impose a fine in an amount which it considers appropriate; 

(iii) to exclude the Participant from trading for a specified period; 
 

1 Such sum not to exceed a combination of one or more of the following: 

• As t2e at its absolute discretion considers to be appropriate in the circumstances having 
regard to the loss suffered by your counterparty. 

• An amount equivalent to the difference between the price agreed for the WENs as agreed 
at the Transaction Date and the best available market price at the time this certificate is 
issued. 

• A default fee as t2e in its absolute discretion considers to be appropriate in the 
circumstances. Not to exceed twice the value of the contract. 
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(iv) to exclude the Participant from trading in certain Instruments or from trading 

in certain capacities for such period as it considers appropriate; 

(v) to impose any other conditions or restrictions on the Participant; 

(vi) to terminate the Participant’s right to participate in trading through t2e; 

(vii) to report the matter to the Agencies or to any other relevant authority at the 

discretion of t2e; 

(viii) to publish details of the breach of the Rules committed by a Participant and of 

any action it has taken under these Rules in respect of such breach. 

For the avoidance of any doubt the application of any of these sanctions by t2e does 

not affect the right of your counterparty to pursue any other remedy which may be 
available to it pursuant to the t2e contract or the ability of t2e to take further 

disciplinary action under t2e rule EE.1.8. 

 

Angus Macpherson 
Managing Director 



On t2e letterhead 
                                                                                          
 

                                                                                                                 8 Albany Street 
                                                                                             Edinburgh EH1 3QB 

 
                                                                                              Tel: 0131 526 3041 

                                                                                              Fax: 0131 473 2326 
                                                                                          Email:   info@t2e.co.uk 
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[Primary Authorised Trader] 

[Participants Name] 
[Authorised Trader’s Address] 

Date:    

CERTIFICATE OF FAILED DELIVERY – WEN MARKET 

This Certificate of Failed Delivery is issued under The Environment Exchange (t2e) 

rule EE.2.19 (Spot Contracts)/ EE.2.20 (Forward Contracts). 

On the issue of this Certificate of Failed Delivery, the obligation of t2e to remit the 

Contract Proceeds for the contract(s) in question or return the Deposit and interest 
shall cease absolutely. The Selling Counterparty shall have no further rights or 

remedies against t2e in respect of this/these Contract(s). 

Set out below is/are the contract(s) on which you failed to perform your delivery 

obligations in accordance with t2e rule EE.2.14 (Spot Contracts)/EE.2.16 (Forward 
Contracts). 

 

Contract 
No 

Transaction 
Date 

Quantity 
(tonnes) 

Type of WEN 
Total Balance 

Due 

     

In accordance with Rule EE 2.17 you are hereby instructed to pay to the Buying 

Counterparty the sum of: 8 

One or more of the following disciplinary sanctions under t2e rule EE.1.8 have been 

imposed: 

(i) to issue a written reprimand; 

(ii) to impose a fine in an amount which it considers appropriate; 

(iii) to exclude the Participant from trading for a specified period; 

(iv) to exclude the Participant from trading in certain Instruments or from 
trading in certain capacities for such period as it considers 

appropriate; 

(v) to impose any other conditions or restrictions on the Participant; 

(vi) to terminate the Participant's right to participate in trading through t2e; 

 
8 Such sum not to exceed a combination of one or more of the following: 

• As t2e at its absolute discretion considers to be appropriate in the circumstances having regard 
to the loss suffered by your counterparty. 

• An amount equivalent to the difference between the price agreed for the WENs as agreed at the 
Transaction Date and the best available market price at the time this certificate is issued. 

• A default fee as t2e in its absolute discretion considers to be appropriate in the circumstances. 
Not to exceed twice the value of the contract. 
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(vii) to report the matter to the Agencies or to any other relevant authority at the 

discretion of t2e; 

(viii) to publish details of the breach or the Rules committed by a Participant and 

of any action it has taken under these Rules in respect of such breach. 

For the avoidance of any doubt the application of these sanctions by t2e does not 

affect the right of your counterparty to pursue any other remedy which may be 
available to it pursuant to the t2e contract or the ability of t2e to take further 

disciplinary action under t2e rule EE.1.8. 

 

 
Angus Macpherson 
Managing Director 
 



IMPORTANT – REMITTANCE ADVICE 
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Email : 
To:  From: Settlements, 

The Environment Exchange 

Email 

address: 

 Date: Delivery Date 

Re: Remittance Advice Pages: 1 

REMITTANCE ADVICE – WEN MARKET 
The following contracts have been paid by the Bankers Automated Credit System 
(BACS) today and should credit your account within two working days. 

 

Contract No Traded By Product Tonnage Funds Due 

     

   Total Paid £ 

 

Date funds released:  

 

Account credited:  

Sort Code:   

Account No.:  

Branch Address:   

 

If you have any questions about this payment, please contact Settlements 
on 0131 526 3041 
 



 
 
 
 

 
                                                                                           8 Albany Street 

                                                                                               Edinburgh, EH1 3QB 
                                                                                              Tel: 0131 526 3041 
                                                                                              Fax: 0131 473 2326 

                                                                                             Email:   info@t2e.co.uk 
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Dear , 

WEN AMMENDMENT EMAIL 
WEN Number, Contract Number  

Thank you for emailing the above WENs which is awaiting authorisation. Please could it 
be amended as follows before it is authorised: 

          Section 1 – Amend tonnes to: 

          Section 2 – No change. 

          Section 3 - amend the following sections:- 

          Amend Name of Producer/Scheme WEN issued to/obtained for to: 
………………………...  

          Enter the contract number above as the representative 

          Section 4 – No change. 

I am sorry for the inconvenience that this will cause you and appreciate your assistance 
in this matter. If you have any queries, please call me on 0131 526 3041. I look forward 
to receiving the amended WEN at your earliest convenience. 

Yours sincerely, 

 

Settlements 
The Environment Exchange (www.t2e.co.uk) 
Hudson House, 8 Albany Street 
Edinburgh EH1 3QB 
  
Tel:  (+44) 0131 526 3023 
Fax: (+44) 0131 473 2326 

 
Website www.t2e.co.uk 
  
VAT No: 804 1331 78 
Registered in Scotland No: SC 225230 

 

• This message is from The Environment Exchange Limited. "t2e" and "The Environment Exchange" are 
trading names of The Environment Exchange Limited. 

• Its contents are confidential to the intended recipient at the email address to which it has been 
addressed. If it has been received by you in error, it may not be disclosed to or used by anyone other than the intended 

addressee, nor may it be copied in any way. If it is not intended for you please inform us, immediately, then delete it from 
your system. 

http://www.t2e.co.uk/
http://www.t2e.co.uk/


 
 
 
 

 
                                                                                                                              

                                                                                                              8 Albany Street 
                                                                                               Edinburgh, EH1 3QB 

                                                                                              Tel: 0131 526 3041 
                                                                                              Fax: 0131 473 2326 

                                                                                             Email:   info@t2e.co.uk 
 Email:info@t2e.co.uk 
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Dear Sir/Madam 
 
Contract No: 
 
The Document for the above contract(s) has been sent electronically to the account 
nominated by you as shown below at the Settlement Centre.  
 
WEN Number: 
Nominated account: 
 
Your counterparty will automatically be informed when the WEN has been authorised. 

 

Yours sincerely, 

 

 
Angus Macpherson 
Managing Director 
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Email: 
 

To:  From: 
Settlements, 

The Environment 

Exchange 

Email 
address 

 Date:  

Re:  
Notification of End-

Receiver 
Pages: 1 (including this page ) 

SETTLEMENT ADVICE NOTICE – WEN MARKET 

The Environment Exchange has now received cleared funds from your 
counter-party/ies for the contract(s) stated below. The end-receiver(s) for 
this/these contracts are shown below. 

Please raise the WEN for the nominated Settlement Centre account listed 
below under End Receiver and email the Pre-Submission copy to t2e. Once 
we notify you that the Pre-Submission WEN is correct, you should authorise 

it and send a copy of the Accepted WEN by email to t2e. 

On receipt of a copy by email of the Accepted WEN for each contact we will 

remit the Contract Proceeds due to you by Bankers Automated Credit 
System (BACS) to the following Bank Account: 

 

Contract WEN No. Dated Price Tonnage WEN 
Class 

Delivery Date 

       

 

End-Receiver :  
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FORM OF ANNOUNCEMENT 
 
 
 
Any announcement made in accordance with Rule EE2.7.6 shall be made in this 
form or a form as near thereto as circumstances allow and to which t2e may agree:- 
 
 
 
 

“THE ENVIRONMENT EXCHANGE 
 

PARTICPANT’S ANNOUNCEMENT (Rule EE2.7.6) 

 
 
 

Name of Participant:   
Date:  

Time of despatch:  
 

[Heading] 
 

[Text of announcement] 
 
 
 
 
 
 
 

ANNOUNCEMENT ENDS 
 
 
Enquiries:- 
 
[Contact Name at Participant 
Participant’s Name 
Participant’s Address] 
Tel.:  
Email:  
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Appendix F 
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To: 
 
The Environment Exchange 
Hudson House 
Albany Street 
Edinburgh EH1 3QB 
 
 
 

OTC CONTRACT NOTICE 
 
We, the parties named below hereby notify you that we have concluded a WEN OTC 
Contract on the terms set out below:- 
 
 

Transaction Date:   

Category of WEN:   

Quantity of transaction in 
tonnes: 

  

Price per tonne:   

Transaction Consideration:   

Settlement Date:   

 

Buying Counterparty 
 
Name: 
Address: 
 
 
Email address 
 
 
 

Selling Counterparty 
 

Name: 
Address: 
 
 
Email address 
 

 

 
Signed…………………………………..     Signed………………………………………. 
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To: 

BUYER'S TRANSACTION CONFIRMATION NOTICE OF A WEN OTC CONTRACT 

This document confirms that on the Transaction Date indicated you entered into a WEN OTC Contract under the 
Rules of The Environment Exchange to purchase WENs, the details of which are listed below.  Subject to your 
compliance with the following terms and conditions, completion of this transaction will take place within 4 Trading 
Days of the Settlement Date. 

Contract Number: 
 Transaction Values 

VAT 
analysis 

    

Transaction Date:    

Category of WEN:    

Quantity of transaction in 
tonnes: 

   

Price per tonne:    

Transaction Consideration:    

VAT on Transaction 

Consideration: 
   

Plus Document Issuing Fee    

Plus VAT on Issuing Fee:    

Plus Exchange Trading Fee:    

Plus VAT on Exchange Trading 

Fee: 
   

Totals:    

VAT Registration No: 
804 1331 

78 
  

Settlement Amount:    

Settlement Date:    

PLEASE QUOTE THE CONTRACT NUMBER SHOWN ABOVE IN ALL YOUR 
COMMUNICATIONS WITH THE ENVIRONMENT EXCHANGE 

Terms and Conditions 

1. The Rules of The Environment Exchange apply to this transaction. 

2. The transaction is concluded between you and the seller. This transaction has not been entered into by The Environment 
Exchange as agent for either party and The Environment Exchange has no liability to either party in the event that the other 

is in breach of contract. 

3. If you have a Direct Debit mandate in place, the Settlement Amount will be deducted from your account on the Settlement 

Date shown above. 

OR please remit the Settlement Amount with a value date no later than the Settlement Date shown above to: 

Account Name: The Environment Exchange WEN Clearing Account 
Bank Name: Clydesdale Bank PLC 

Sort Code:  82-62-27 
Account Name: 50305478 

4. The Environment Exchange will only release the Contract Proceeds to the seller on receipt of an emailed copy of the Accepted 
WEN which has been released to the nominated account at the Settlement Centre.  You will be notified of this by email. 
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To: 

SELLER’S TRANSACTION CONFIRMATION NOTICE OF A WEN OTC CONTRACT 

This document confirms that on the Transaction Date indicated you entered into a WEN OTC Contract under the 
Rules of The Environment Exchange to sell WENs, the details of which are listed below.  Subject to your 

compliance with the following terms and conditions, completion of this transaction will take place within 4 Trading 
days of the Settlement Date indicated. 

 

Contract Number: 
 

 

Transaction 
Values 

 

VAT analysis 

    

Transaction Date:    

Category of WEN:    

Quantity of transaction in tonnes:    

Price per tonne:    

Value of Transaction 

Consideration: 
   

VAT on Transaction 

Consideration 
   

Plus Document Issuing Fee    

Plus VAT on Issuing Fee:    

VAT No on Transaction 

Consideration and Document 

Issuing Fee: 

[Sellers 

VAT No] 
  

Less Exchange Trading Fee:    

Less VAT on Exchange Trading 
Fee: 

   

t2e VAT No on Trading Fee 
804 1331 

78 
  

Totals:    

Contract Proceeds:    

Settlement Date:    

    

PLEASE QUOTE THE CONTRACT NUMBER ABOVE IN ALL YOUR 
COMMUNICATIONS WITH THE ENVIRONMENT EXCHANGE 

Terms and Conditions 

1. The Rules of The Environment Exchange apply to this transaction. 

2. The transaction is concluded between you and the buyer. This transaction has not been entered into by The Environment 
Exchange as agent for either party and The Environment Exchange has no liability to either party in the event that the other 

is in breach of contract. 

3. Please do not raise the WEN until you are notified of the end receiver in the Settlement Advice Notice which will be 
issued upon receipt of cleared funds from the Buying Counterparty.  You should then raise the WEN and email the 

Pre-Submission copy to t2e. 

4. Please do not authorise the WEN until t2e confirms that the Pre-Submission copy WEN is correct.  Once authorised a copy of 

the Accepted WEN must be emailed to t2e. 

5. The Environment Exchange will only release the Contract Proceeds to the seller on receipt of an emailed copy of the Accepted 

WEN.  You will receive a remittance advice prior to Contract Proceeds being remitted to your bank. 



 

152 
 

6. The settlement status of this contract can be seen on www.t2e.co.uk; left click [Trade Summary]; left click [My Trade History]; 
identify this transaction and left click the S button. 

http://www.t2e.co.uk/
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                                                                                                                     8 Albany Street 
                                                                                             Edinburgh, EH1 3QB 

 
                                                                                              Tel: 0131 526 3023 
                                                                                              Fax: 0131 473 2326 

                                                                                          Email:   info@t2e.co.uk 
 

● 2008 

Dear                                   , 

THE ENVIRONMENT EXCHANGE LIMITED  

INDEPENDENT AUDIT SERVICE ENGAGEMENT LETTER 
   

Number Name Address Material Process 

     

     

Introduction 

 

The Waste Electrical and Electronic Equipment Regulations 2006 (“the 
Regulations”) lay out the conditions of accreditation for an approved treatment 
facility (AATF”) or exporter (“AE”) of waste electrical and electronic equipment 
(“WEEE”). 

Regulation 52(5) of the Regulations requires that as part of the approval process  
AATFs and AEs provide a report from an independent auditor9 to the appropriate 
Agency by 31 May each year. The next report is due by 31 May 200●.  This report is 
required to confirm that WEEE Evidence Notes (“WENs”) issued by the AATF or AE 
in the previous calendar year of accreditation (or part year if accreditation was 
achieved subsequent to 1 January) are consistent with the tonnage of WEEE 
received or exported for reuse, treatment, recovery or recycling for that compliance 
year (200●). 

As a service The Environment Exchange (“t2e/us/we”) can arrange independent 
auditors to provide audit reports to enable accredited reprocessors and exporters to 
comply with these requirements (the “Audit Service”).  

This letter sets out the terms and conditions of the Audit Service. Please sign and 
return this letter together with the Engagement Fee (or if you want to participate in 
the WEN Market Place, your Market Place Participation Fee, which includes the 
cost of the audit service for a single site) to confirm that you wish to use this 
service.  Please retain the duplicate for your records. 

Service to be provided 

 
9 "independent auditor" means an auditor who would be eligible for appointment as 
company auditor of the reprocessor or exporter under Part II of the Companies Act 
1989; or an auditor who is independent of the operator of the AATF or the AE of 
any operator of a compliance scheme and is a member of a recognised professional 
body 
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On receipt of the signed letter and Engagement Fee, t2e will pass your details to an 
independent auditor (the “Auditor”) eligible to conduct this audit (the “Audit”). This 
auditor will have attended a t2e briefing day for auditors on these regulations. The 
Auditor will send a letter of engagement to you which will set out the terms on 
which the Auditor will provide the Audit Report to you.  t2e has agreed with 
auditors a standard service, details of which are set out in Annex A to this letter, 
for all independent audits provided to AATFs and AEs. 

The contents of the Audit Report are solely for your information and will not be 
used for any other purpose or disclosed to any person other than you (and to the 
extent provided herein, t2e) except the relevant Agency, when submitted by you. 

Fees 

t2e will (to the extent that you comply with the obligations on your part necessary 
to allow the audit to be carried out in accordance with the standard terms) meet 
the Auditor’s fees for providing the Audit Report. You will only be responsible for 
paying t2e’s fee (“Fee”) for the provision of this service, as set out in Annex B. 

In the event of t2e passing your details to an Auditor and you deciding not to 
engage the t2e Audit Service to provide the Audit Report you shall pay t2e a 
cancellation fee of £1000. 

Obligations and Liabilities  

We shall be responsible for introducing you to an Auditor eligible under the 
Regulations to provide the Audit Report to you and for paying the Auditor’s fee for 
providing the Audit Report. Our maximum liability for any claims relating to the 
Audit Service is restricted to the amount of the Fee. For the avoidance of doubt, all 
responsibility and liability in respect of the performance of the audit shall rest with 
the Auditor and neither you nor any third parties shall have any claim against t2e 
in respect of the preparation or content of the Audit Report. 

Preparation of any document that you may be required to submit to any Agency in 
connection with the Audit Report and the submission of any such documents and 
the Audit Report to the relevant Agency will be your responsibility. You will also be 
responsible for ensuring that proper accounting records and such other records are 
maintained by you or on your behalf as required under the Regulations.   

Other Matters 

This engagement will remain in place until cancelled by either party in writing a 
minimum of 3 months in advance of 31 May in any relevant year. 

The terms of this letter and the fees may be changed by t2e upon giving you a 
minimum of 3 months notice in writing. 

The agreement constituted by this letter (and your acknowledgement thereof) shall 
be governed by and construed in accordance with Scots law.  

Please confirm your acceptance of the terms of this letter by signing this letter and 
returning it to us. 

Yours sincerely 

 

 

For and on behalf of The Environment Exchange Limited 
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We, [COMPANY], acknowledge receipt of the foregoing letter.  We hereby confirm 
our agreement to the terms of the letter and agree that The Environment Exchange 
Limited shall provide the Audit Service to us on the terms set out therein.   

 

 

 

 

For and on behalf of [COMPANY] 
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Annex A 

The Environment Exchange Limited Independent Audit Service 

In the event that all of the information listed below is available and in good order, 
the auditor will audit this information and produce a report confirming that the 
WENs issued by you in the previous year of accreditation (or part year if 
accreditation was achieved subsequent to 1 January) are consistent with the 
tonnage of packaging waste received or exported for that calendar year. 
The auditors will obtain an understanding of the systems operated by your company for the issue of 

WENs and perform audit testing on a sample basis as they consider necessary to satisfy themselves 

that the WENs issued by your company are consistent with the tonnages of packaging waste 

reprocessed or exported in that period.  

The auditors will satisfy themselves that: 

 
▪ That the facility met the conditions for approval.  
 
▪ That the WEEE received was separately collected in the UK from a DCF or other 

approved source during the compliance period; 
 
▪ That the material was treated or exported for treatment to the standards 

required by an approved authorised treatment facility.  
 
▪ That the WEEE having been treated was reprocessed either in the UK or 

exported for reprocessing to broadly equivalent standards to the EC by an 
Approved Exporter.  

 
▪ That the WENs issued through the settlement centre were consistent with the 

underlying records of the company of separately collected WEEE received and 
reprocessed or exported for reprocessing or reused as a whole appliance using 
appropriate approved protocols.  

 

The audit work will review the systems and controls operated by the company, the 
company’s sampling and inspection plan, the use, where applicable, of industry 
protocols and sample testing of records maintained. The audit work will be 
performed on a test basis and it is not guaranteed to detect fraud. 

The report will include comments on the financial and operational systems you 
have in place and note any reservations (qualifications).  

Information required  

To enable the Independent Audit to be carried out efficiently the following 
information must be provided/available at the time of the Stages 1 and 2 of the 
audit. Failure to produce the information at this time and in good order may 
result in additional time being spent which will be charged separately in 
addition to the t2e fee. 

Please complete the attached and return this to the appointed auditor at least 5 
working days prior to the agreed visit date. 

Principal Contact: ………………………………………………………………………………… 

Name:   ………………………………………………………………………………… 

Position:  ………………………………………………………………………………… 
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Telephone Number: ………………………………………………………………………………… 

Email:  ………………………………………………………………………............ 

The audit will require inspection of both operational and financial data. Please 
confirm that staff responsible for these functions will be available for assistance 
and to answer queries during the audit. 

Yes □ No □ N/A □ Comment…………………………………………. 

If you have more than one site please advise us if any of the records are held 
elsewhere. 

Should there be any changes in likely arrangements prior to the visit please let us 
know. The audit nominated firm will contact you on the working day prior to the 
visit to confirm arrangements. 

The following information may be required to be produced and inspected as part of 
the audit. Please confirm that the following will be available. If you answer No 
please indicate why in the comments box. 

 

Background Information Yes No N/A Comment 

Confirmation of accreditation     

Details of most recent 
accreditation visit 

    

Correspondence with Agency 
in year 

    

Copies of quarterly returns 
submitted 

    

Results of internal audit work, 
supplier visits or other 
internal checking  

    

Details of any special 
arrangements in place e.g. 
protocols 

    

List of WEEE sources     

List of reprocessed WEEE, 
export destinations and 
overseas reprocessors 

    

Details of any other sites and 
how movements are dealt with 
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Background Information Yes No N/A Comment 

Details of any 
suppliers/customers who are 
also AATFs/AEs  

    

Details of contracts with 
suppliers 

    

Details of contracts with 
overseas reprocessors or 
brokers 

    

Process/Financial Records 

 

Background Information Yes No N/A Comment 

WEEE records     

Policy on mixed waste, 
contamination 

    

Weighbridge tickets, goods 
inwards documentation, waste 
transfer notes 

    

Bills of lading/shipping 
documents 

    

Plant input and output data 
and  mass balance calculation 

    

Details of intra site 
movements 

    

Policy for identification of 
WEEE categories (10 +3) and 
data thereon 

 

    

Policy for identification of 
B2C/B2B and data thereon 

 

    

Schedule of quarterly 
tonnages received and sent for  
for treatment (UK WEEE)  

    

Schedule of quarterly 
tonnages exported (UK WEEE)  
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Schedule of quarterly 
tonnages received/sent for 
treatment (non UK WEEE)  

    

Schedule of quarterly 
tonnages exported (non UK 
WEEE) 

    

Schedule of quarterly 
tonnages sent for reprocessing 
and or sent to an approved 
exporter ( UK WEEE and non 
UK WEEE) 

 

    

Background Information Yes No N/A Comment 

Number of WENs issued on a 
quarterly basis 

    

Number of WENs issued 
against December tonnage 

 

    

Access to sales and purchases 
records 

    

Access to other financial 
records (nominal ledger, sales 
ledger, bank statements, 
management accounts, letter 
of credit) 

    

 

I confirm that the above information is correct, that the records maintained are up 
to date and that necessary reconciliations have been performed. 

 

Signed:  ………………………………………………………………………………… 

 

Name:   ………………………………………………………………………………… 

 

On behalf of:  ………………………………………………………………………………… 

 

Date:   ………………………………………………………………………………… 
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Annex B 

t2e fee structure for Audit Service: 

 
Audit Service fee for audits in the 2007 compliance year: 

 

An engagement fee will be charged of: 

15. 1ST SITE:      £1500 

Subsequent sites:     £1000 

 

The fee for the 2007 audit will be due by 31 May 2008.     

 

For Participants of t2e, the Audit Fee for the 1st site is included in the Participation 
Fee charged by t2e for participation in its WEN Market Place service.  Subsequent 
sites will be charged at £750. 

 

All fees are quoted exclusive of VAT 
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Part 3 

RP Market 
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Appendix A 

Participation 
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Application to become a Market Participant of The Environment Exchange 

 (t2e) RP Market 

1. Company Details 

Name of the applicant company (“the Applicant”):       

Address (Registered or Principal office):       

Post Code:       

Tel:          Email address:       

Company Registration No:                      SIC number No10.:                   VAT No.:       

Nature of Business (Please also include a copy of the latest set of accounts/annual 
report11): 

      

2. Please tick which category applies to your company and give your 

registration/accreditation No. and provide a copy of your certificate of registration or 

an extract demonstrating your registration with any relevant Agency 

Licensed Broker     Registration No.:       
Exempt Broker     Registration No.:       

Foreign Licensed Broker    Registration No.:       

Accredited Exporter     Accreditation No.:       

Accredited Reprocessor    Accreditation No.:       

Recovered paper mill    

Other      
Representative      (Please complete Representative Agreement as well) 

3. Which Recovered Paper market do you wish to join? (EN 643 “European List of 

Standard Grades of Recovered Paper and Board” grades) 

• OCC (Old Corrugated Cardboard) 1.05    

• ONP (Old News and Pamphlets) 1.09    

4. Which Recovered Paper markets do you wish to trade in? 

• Spot    

• Forward    

5. Authorised Traders  

 
10 If you do not know your Standard Industrial Classification (SIC) code, a full list can be found at www.companies-

house.gov.uk 
11 This is needed for t2e to comply with The Money Laundering Regulations 2007. If a complete copy of your 

accounts is not provided they will be obtained from Companies House, for which you may be charged £50. By not 
providing a set of accounts, you are agreeing to this charge and accept that further information such as company 
registration documentation may be required from you prior to acceptance of your participation by t2e.  

Name Tel. 
Email 

address 
Address (if different from Section 1) 
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Personal details required for security purposes are entered on a separate sheet and must be 

entered in Annex B and counter-signed. Please list main trader first.

 

6. Bank Details (to be used for crediting/debiting funds) 

Name of Bank:       

Address of Bank:       

 

Post Code:          Tel:       

Account Name:          Account No.:               Sort Code:       

International Bank Account No. (IBAN):               Bank International Code (BIC):       

7. Remittance Advice 

All electronic payments are accompanied by an emailed Remittance Advice and sent to the 

main contact. If you wish this to be sent to an additional contact, please give details: 

Name:                  Email address:       

Email:        

8. Payment Method 

To simplify administration, we strongly recommend that all participants allow us to initiate 

all payments due to The Environment Exchange by Direct Debit. 

Do you wish to pay by Direct Debit?    Yes  No  

If yes, please complete and post the instruction to us at the address stated on it. 

9. Deferred Settlement Terms: 

t2e contracts are paid for by buyers on the Settlement Date stated in the contract. For a 

Spot Contract this is three Trading Days after the Transaction Date for a Forward Contract 

this is the Friday preceding the Collection Week. Sellers will not be identified to buyers until 

cleared funds arrive at t2e. Buyers may apply for Deferred Settlement. Please note that those 

that request Deferred Settlement will not be able to transact with those offers in the market 
that do not accept those deferred settlement terms.  

Buyers: 

For t2e to accept Delayed Settlement the participant must submit a standby letter of credit 

in the form at Appendix G of these rules. 

Do you wish deferred settlement terms?  Yes  No  

If yes by how many calendar days do you wish to defer settlement?  

15 /30 /45 days *delete as appropriate leaving the terms you wish. 

Sellers: All payments will be made by electronic transfer to the account given in Section 6 on 

receipt of acceptable loading evidence for the contract. If you are willing to accept deferred 

settlement please indicate by how many calendar days: 

Immediate/15 /30 /45 days *delete to indicate what, if any, settlement deferment you will 
accept. 

10. Bond and Deposit 

Bonds and deposits earn interest at a daily rate of 0.5% below base from the date cleared 

funds are received at t2e until the date t2e returns funds to the participant or annually 

whichever is the shorter. In the event of a dispute funds may be deducted or credited to your 
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bond or deposit depending on the resolution. This includes any disciplinary measures if 

incurred. A bond may be recalled at any time so long as there are no unresolved contracts. 

Bond: To simplify your administration, we strongly recommend that you put a bond in place. 

A bond will enable you to have uncompleted contracts up to 10 times the value of the bond.  

Do you wish to put a bond in place?    Yes  No  

How much do you want to put in place? £_________________________ (£5,000 minimum) 

 

 

Deposit: To trade without a bond, you are required to place a deposit of 10% of the 

Transaction Value for every uncompleted contract at the time of transaction. Deposits must 

be paid on the due date. Unlike a bond this deposit will be returned when all disputes are 

resolved. In the spot market sellers will not need to place a deposit but will only be paid 90% 

of the transaction value on the settlement date with the remainder retained as a deposit. 

 

11.  RP Market Specific Information 

Annex A to this Application Form requests information specific to your individual collection 

facilities or Nominated Locations.  You must notify t2e of every change to this information 

as, without t2e’s prior approval, you will not be able to place RP Orders other than as 

specified in Annex A. 

12.  Supplementary Information 

The Environment Exchange Rules 

You should download a copy from our website (www.t2e.co.uk). 

Emails 

It is the responsibility of the Applicant to ensure that all email addresses that are connected 
to the numbers given in this application (or subsequently provided) are functioning properly 

and conform to normal email protocols. t2e can take no responsibility for an Applicant 

failing to receive an email from t2e after it has been sent from t2e. 

Participation and Trading Fees 

t2e will not charge any participation or trading fees stated in the rules for the first year of 

operating the RP market place. Notification of fees starting will occur at least one week prior 
to their introduction. 

 

 

 

 

 

 

Signature 

I, on behalf of the Applicant, hereby certify that the above information is correct. If admitted 

as a participant, the Applicant undertakes: 

 (i) to satisfy continuously the applicable criteria for participation of t2e; 

 (ii) to notify t2e of any subsequent change in the information submitted; and 

(iii) to comply with t2e’s Rules (as amended from time to time) and Procedures. 

 

http://www.t2e.co.uk/
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Signature of Director/Authorised signatory:  ___________________________________ 

 

 

Name:  _______________________              Date: ____________________________ 
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Annex A to                                      (Company Name) Application to become 

a Market Participant of The Environment Exchange (t2e) RP Market dated 
                

Further Information: 

For Buyers (For each additional Nominated Location (e.g. your mill location)):  

Name (this will be used 

on the website) 

      

Address of Nominated 

(Buying) Location 

(including postcode): 

      

Material (EN 643 “European List of Standard Grades of Recovered Paper and Board”) 

• OCC (Old Corrugated Cardboard) 1.05    

• ONP (Old News and Pamphlets) 1.09    

Packing  

• Baled    

• Loose    

Type of Load (Standard Size) 

• Container – Standard (24 tonnes)    

• Container – High Cube (24 tonnes)    

• Trailer  – Curtain Sided (25 tonnes)    

• Trailer  – Walking Floor (25 tonnes)    

For Sellers (For each Collection Facility): 

Name (this will be used 

on the website) 

      

Address of Collection 
(Selling) Facility 

(including postcode): 

      

Address of Nearest 

Weighbridge (including 

postcode): 

      

Material (EN 643 “European List of Standard Grades of Recovered Paper and Board”) 

• OCC (Old Corrugated Cardboard) 1.05    

• ONP (Old News and Pamphlets) 1.09    

Packing  

• Baled    

• Loose    

Transport type (Standard Size) that can be loaded 

• Container – Standard (24 tonnes)    

• Container – High Cube (24 tonnes)    

• Trailer  – Curtain Sided (25 tonnes)    
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• Trailer  – Walking Floor (25 tonnes)    

RP Market Participants may not trade in Material, Packing or Load types other than the 

ones specified without the prior agreement of t2e. 
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Annex B to                                (Company Name) Application to become a 

Market Participant of The Environment Exchange (t2e) RP Market dated 
                     

Personal Details for those authorised to trade on behalf of the Applicant in the RP market 

of The Environment Exchange. This section must be completed separately for each 

authorised trader. 

 

 

 

Regular Bulletins 

All traders will receive Regular Market Reports via email.  

Reminder 

Any personal data which is provided by you on this form will only be used by t2e for 

identification purposes, or for the provision of transaction or market information relevant to 

business conducted on or through t2e, or to create anonymous statistical data in relation to 

trading on t2e. 

Unless we have your permission to do so, we will not disclose any personal data to third 
parties (except where we have to by law). 

These details are required for security purposes and should be signed by the individual to 

confirm that the personal details provided are correct and that they may be held by The 

Environment Exchange. 

 

 

 

 

Signature of Authorised Trader:  ____________________________ 

Print Name:     ____________________________ 

 

Date:      ____________________________ 

    

 

Name       

Date of Birth       

Mobile No.       

Mother’s Maiden Name       

Email Address       
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Application for Additional Traders on t2e’s RP market 

Further to                                (Company Name) Application to become a Market 

Participant of The Environment Exchange (t2e) RP Market dated                , I 
authorise the names listed below to be traders. 

 

Personal details required for security purposes must be entered in Annex A and counter-

signed (personal details are entered on a separate sheet to maintain privacy).  Please list 

main trader first. 

 

 

 

Please also list any traders that you wish to remove. 

 

Yours sincerely, 

 

 

 

Signature of Director/Authorised signatory:   ___________________________________ 

Print Name:    ___________________________________      

 

 

Name Tel. 
Email 

address 
Address (if different from Section 1) 

                        

                        

                            

Name Tel. 
Email 
address 

Address (if different from Section 1) 
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Appendix B 

Representatives 
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Appendix C 

Direct Debit Mandate 
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Page 4 of 4 

 

Please fill in the whole form using a ball point pen 
and send it to: 

Originator's Identification Number: 

The Environment Exchange 
Hudson House 
8 Albany Street 
Edinburgh  EH1 3QB 

7 0 4 3 0 6 

Name(s) of Account Holder(s) 

Bank/Building Society account number 

Branch Sort Code 

Instruction to your Bank or Building Society: 

Please pay The Environment Exchange Direct Debits from the 
account detailed in this Instruction subject to the safeguards 
assured by the Direct Debit Guarantee. 

I understand that this Instruction may remain with The Environment 
Exchange and, if so, details will be passed electronically to my 
Bank/Building Society. 

Name and full postal address of your Bank/Building Society: 

To: The Manager Bank/Building Society 

Address Signature(s) 

Postcode 

Reference Number 

Date 

▪ This guarantee is offered by all Banks & Building Societies that take part in the Direct Debit Scheme. 
The efficiency and security of the Scheme is monitored and protected by your own Bank/Building Society. 

▪ If the amounts to be paid or the payment dates change The Environment Exchange (t2e) will notify you 3 working 
days in advance of your account being debited or as otherwise agreed. 

▪ If an error is made by t2e or your Bank/Building Society, you are guaranteed a full and immediate refund 
from your branch of the amount paid. 

▪ You can cancel your Direct Debit at any time by writing to your Bank or Building Society. 
Please also send a copy of your letter to us. 

Banks and Building Societies may not accept Direct Debit Instructions for some types of account 

Instruction to your Bank or Building Society to pay by Direct Debit 

FOR THE ENVIRONMENT EXCHANGE  
OFFICIAL USE ONLY 

The Direct Debit Guarantee 
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Appendix D 



Transaction Confirmation Notice 
IMPORTANT - THIS IS YOUR INVOICE 
You must respond to this notice 
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For attn: Trader Name     Email: 
BUYER Company Name 
Street Name 
City Postcode       Date:[Date of Email] 
 
BUYER'S TRANSACTION CONFIRMATION NOTICE OF RP SPOT MARKET CONTRACT 
This document confirms that on the Transaction Date indicated you entered into an RP Spot Contract 
under the Rules of The Environment Exchange to purchase RP, the details of which are listed below. 
Subject to your compliance with the following terms and conditions, the Seller is obliged to make 
available RP for collection in the Collection Week indicated. 
 

Contract Number   

Transaction Time and Date   

Commodity   

Market SPOT  

Collection Week   

Loading Type  Tonnes 

Transport Type   

Quantity (Loads)      Loads  

Price (£ per Tonne) £  

Nominated Location   

Distance (Road Miles) Max.  

       

 

Transaction 

Value 

VAT Analysis @ 

20% 

VAT Number 

Transaction Consideration £ £ [t2e VAT number] 

Plus Exchange Fee £ £ [t2e VAT number] 

Total £ £  

Settlement Amount £ 
Payment Terms Immediate 

Settlement Date  

     

Deposit Amount  £ 

Deposit Due Date  

The Rules of The Environment Exchange apply to this transaction. If it is incorrect, 

please notify the Market Operator immediately on 0131 526 3041 
1. This transaction is concluded between you and the Seller. It has not been entered into by The 

Environment Exchange (t2e) as agent for either party. t2e shall have no liability to either party in 
the event that the other is in breach of contract. 

2. If you have a Direct Debit mandate in place, the Deposit and Settlement Amount will be deducted 
from your account on the Settlement Date shown above. 
OR Please remit the Deposit and Settlement Amounts with a value date no later than the 

Settlement Date shown above to: 
Account Name: The Environment Exchange RP Clearing Account 
Bank Name: Clydesdale Bank PLC 
Sort Code: 82-62-27 
Account No: 50032767 

3. If you have a Bond in place no Deposit is due, unless the total value of your uncompleted 
contracts and unresolved RP Disputes exceeds 10 times the value of the Bond. 

4. On receipt by t2e of cleared funds for the Settlement Amount from the Buyer you will receive a 
Settlement Advice Notice notifying you of your Counterparty. You should contact them 
immediately to arrange Collection Times for your Load(s) in the Collection Week above and then 
notify them to t2e. t2e will only release the Contract Proceeds on receipt of Accepted Loading 
Evidence from the Seller. 

5. The Deposit will be returned to you in full five Trading Days after the arrival of the final Load at 
the Final Destination providing there is no RP Dispute. In the event of a RP Dispute, the Deposits 
of both Buyer and Seller will be held until the RP Dispute is resolved. 

6. The settlement status of this contract can be seen on www.t2e.co.uk. Select [●], left click [Trade 

Summary], left click [My Trade History], identify this transaction and left click the S button. 

http://www.t2e.co.uk/


Transaction Confirmation Notice 
IMPORTANT - THIS IS YOUR INVOICE 
You must respond to this notice 
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For attention: Trader Name      Contact on: 

BUYER Company Name 
Street Name 
City Postcode        Date: 
 

BUYERS TRANSACTION CONFIRMATION NOTICE OF RP SPOT MARKET CONTRACT 

This document confirms that on the Transaction Date indicated you entered into an RP Spot 
Contract under the Rules of The Environment Exchange (t2e) to purchase RP, the details of 
which are listed below. Subject to your compliance with the following terms and conditions, 
the Seller is obliged to make available RP for collection in the Collection Week indicated. 

Contract Number  

Transaction Date  

Commodity  

Market  

Packing  

Load                                 Tonnes 

Quantity (loads)                                 Tonnes 

Price (£ per tonne)  

Delivery Destination  

  

 

 Transaction Value VAT Analysis @  VAT 
Number 

Transaction 
Consideration 

   

Minus Exchange Fee    

Total    

Contract Proceeds    

Settlement Terms    

Settlement Date    

 

Deposit Amount  

Deposit Due Date  

DELIVERY WEEK  

 

The Rules of The Environment Exchange apply to this transaction. If it is incorrect, please 
notify the Market Operator immediately on 0131 526 3041 

 
1. This transaction is concluded between you and the Seller. It has not been entered into by 

The Environment Exchange (t2e) as agent for either party. t2e shall have no liability to 
either party in the event that the other is in breach of contract. 

2. If you have a Bond or Direct Debit mandate in place, the Deposit and Settlement Amount 
will be deducted from your account on the Settlement Date shown above.   OR Unless 
the total value of your uncompleted contracts and unresolved RP Disputes exceeds 10 
times the value of the Bond Please remit the Deposit and Settlement Amounts with a 
value date no later than the Settlement Date shown above to:  

Account Name: The Environment Exchange Ltd - RP Clearing A/C 

Bank Name: Clydesdale Bank PLC 

Sort Code: 82-62-27 

Account No. 50032767 



Transaction Confirmation Notice 
IMPORTANT - THIS IS YOUR INVOICE 
You must respond to this notice 

 

177 
 

or provide a Letter of Credit for an amount not less than the Settlement Amounts on the 
Settlement Date shown above. 
3. The Environment Exchange will only release the Contract Proceeds to the Seller on 

receipt of Delivery Evidence. The deposit will be returned to you in full fourteen days 
after the Delivery Date providing there is no dispute. In the event of a dispute, the 
deposits of both Buyer and Seller are held until the dispute is resolved. 

4. The settlement status of this contract can be seen on www.t2e.co.uk. Select [OCC], left 
click [Trade Summary], left click [My Trade History], identify this transaction and left click 
the S button.

 



Transaction Confirmation Notice 
IMPORTANT - THIS IS YOUR INVOICE  

THE VAT SHOWN IS YOUR OUTPUT TAX  
DUE TO REVENUE & CUSTOMS 
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For attn: Trader Name      Email: 
SELLER Company Name 
Street Name 
City Postcode        Date:[Date of 
Email] 
 
SELLER'S TRANSACTION CONFIRMATION NOTICE OF RP SPOT MARKET CONTRACT 
This document confirms that on the Transaction Date indicated you entered into an RP Spot Contract 
under the Rules of The Environment Exchange to sell RP, the details of which are listed below. If you 
and your counterparty comply with the following terms and conditions, the Contract Proceeds will be 
remitted to you by the Remittance Date indicated. 

 
Contract Number  

Transaction Time and Date   

Commodity  
Market SPOT 

Collection Week  

Packing  Tonnes 

Transport Type   

Quantity (Loads)            Loads  

Price (£ per Tonne) £ 

Collection Facility  

       

 
Transaction 

Value 
VAT Analysis @ 

20% 
VAT numbers 

Transaction Consideration £ £ [Seller VAT number} 

Minus Exchange Fee £ £ [t2e VAT number] 

Total £ £  

Contract Proceeds £  

Buyer Payment Terms Immediate 

Remittance Date   

     

Deposit Amount £ 
Deposit Due Date  

 

The Rules of The Environment Exchange apply to this transaction. If it is incorrect, 

please notify the Market Operator immediately on 0131 526 3041. 
1. This transaction is concluded between you and the Buyer. It has not been entered into by The 

Environment Exchange (t2e) as agent for either party. t2e shall have no liability to either party in 
the event that the other is in breach of contract. 

2. If you have a Direct Debit mandate in place, the Deposit Amount will be deducted from your 

account on the Deposit Due Date shown above. 
OR Please remit the Deposit Amount with a value date no later than the Deposit Due Date 
shown above to: 

Account Name: The Environment Exchange RP Clearing Account 
Bank Name: Clydesdale Bank PLC 
Sort Code: 82-62-27 
Account No: 50032767 

3. If you have a Bond in place no Deposit is due, unless the total value of your uncompleted 
contracts and unresolved RP Disputes exceeds 10 times the value of the Bond. 

4. On receipt by t2e of cleared funds for the Settlement Amount from the Buyer you will receive a 
Settlement Advice Notice notifying you of your Counterparty. You should contact them 
immediately to arrange Collection Times for your Load(s) in the Collection Week above and then 
notify them to t2e. t2e will only release the Contract Proceeds on receipt of Accepted Loading 
Evidence from the Seller. 

5. The Deposit will be returned to you in full five Trading Days after the deemed arrival of the final 
Load at the Final Destination providing there is no RP Dispute. In the event of a RP Dispute, the 
Deposits of both Buyer and Seller will be held until the RP Dispute is resolved. 



Transaction Confirmation Notice 
IMPORTANT - THIS IS YOUR INVOICE  

THE VAT SHOWN IS YOUR OUTPUT TAX  
DUE TO REVENUE & CUSTOMS 
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6. The settlement status of this contract can be seen on www.t2e.co.uk. Select [●], left click [Trade 

Summary], left click [My Trade History], identify this transaction and left click the S button. 

http://www.t2e.co.uk/


Transaction Confirmation Notice 
IMPORTANT - THIS IS YOUR INVOICE  

THE VAT SHOWN IS YOUR OUTPUT TAX  
DUE TO REVENUE & CUSTOMS 
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For attention: Trader Name      Contact on: 
SELLER Company Name 
Street Name 
City Postcode        Date: 
 
SELLERS TRANSACTION CONFIRMATION NOTICE OF RP SPOT MARKET CONTRACT 

This document confirms that on the Transaction Date indicated you entered into an RP Spot 
Contract under the Rules of The Environment Exchange (t2e) to purchase RP, the details of 
which are listed below. Subject to your compliance with the following terms and conditions, 
the Seller is obliged to make available RP for collection in the Collection Week indicated. 

Contract Number  

Transaction Date  

Commodity  

Market  

Packing  

Load                                  Tonnes 

Quantity (loads)                                  Tonnes 

Price (£ per tonne)  

Delivery Destination  

 

 Transaction Value VAT Analysis @  VAT Number 

Transaction 
Consideration 

   

Plus Exchange Fee    

Total    

Contract Proceeds    

Settlement Terms    

Settlement Date    

 

Deposit Amount  

Deposit Due Date  

DELIVERY WEEK  

 

The Rules of The Environment Exchange apply to this transaction. If it is incorrect, please 
notify the Market Operator immediately on 0131 526 3041 

 
1. This transaction is concluded between you and the Buyer. It has not been entered into 

by The Environment Exchange (t2e) as agent for either party. t2e shall have no liability to 
either party in the event that the other is in breach of contract. 

2. If you have a Bond or Direct Debit mandate in place, the Deposit and Settlement Amount 
will be deducted from your account on the Settlement Date shown above.  OR Unless 
the total value of your uncompleted contracts and unresolved RP Disputes exceeds 10 
times the value of the Bond please remit the Deposit and Settlement Amounts with a 
value date no later than the Settlement Date shown above to:  

Account Name: The Environment Exchange Ltd - RP Clearing A/C 

Bank Name: Clydesdale Bank PLC 

Sort Code: 82-62-27 

Account No. 50032767 



Transaction Confirmation Notice 
IMPORTANT - THIS IS YOUR INVOICE  

THE VAT SHOWN IS YOUR OUTPUT TAX  
DUE TO REVENUE & CUSTOMS 
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3. The Environment Exchange will only release the Contract Proceeds to the Seller on 
receipt of Delivery Evidence.  The deposit will be returned to you in full fourteen days 
after the Delivery Date providing there is no dispute. In the event of a dispute, the 
deposits of both buyer and seller are held until the dispute is resolved. 

4. The settlement status of this contract can be seen on www.t2e.co.uk. Select [OCC], left 
click [Trade Summary], left click [My Trade History], identify this transaction and left click 
the S button.
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Appendix D(ii) 

Forward Contracts 



Transaction Confirmation Notice 
IMPORTANT - THIS IS YOUR INVOICE 
You must respond to this notice 
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For attn: Trader Name      Email: 
BUYER Company Name 
Street Name 
City Postcode        Date:[Date of 
Email] 
 
BUYER'S TRANSACTION CONFIRMATION NOTICE OF RP FORWARD MARKET CONTRACT 
This document confirms that on the Transaction Date indicated you entered into a RP Forward 
Contract under the Rules of The Environment Exchange to purchase RP, the details of which are 
listed below. Subject to your compliance with the following terms and conditions, the Seller is obliged 
to make available RP for collection in the Collection Week indicated. 

      
Contract Number  

Transaction Time and Date   

Commodity  

Market FWD 

Collection Week  

Packing  Tonnes 

Transport Type   

Quantity (Loads)         Loads  

Price (£ per Tonne) £ 

Nominated Location  

Distance (Road Miles) Max.  

      

  Transaction Value VAT Analysis @ 20% 

Transaction Consideration £ £ 

Plus Exchange Fee £ £ 

Total £ £ 

Settlement Amount £ 

Buyer Settlement Terms Immediate 

Settlement Date  

    

Deposit Amount  £ 

Deposit Due Date  

The Rules of The Environment Exchange apply to this transaction. If it is incorrect, 

please notify the Market Operator immediately on 0131 526 3041 
1. This transaction is concluded between you and the Seller. It has not been entered into by The 

Environment Exchange (t2e) as agent for either party. t2e shall have no liability to either party in 
the event that the other is in breach of contract. 

2. If you have a Direct Debit mandate in place, the Deposit and Settlement Amount will be deducted 
from your account on the Deposit Due Date and Settlement Date shown above. 
OR Please remit the Deposit and Settlement Amounts with a value date no later than the 

Deposit Due Date and Settlement Date respectively shown above to: 
Account Name: The Environment Exchange RP Clearing Account 
Bank Name: Clydesdale Bank PLC 
Sort Code: 82-62-27 
Account No: 50032767 

3. If you have a Bond in place no Deposit is due, unless the total value of your uncompleted 

contracts and unresolved RP Disputes exceeds 10 times the value of the Bond. 
4. On receipt by t2e of cleared funds for the Settlement Amount from the Buyer you will receive a 

Settlement Advice Notice notifying you of your Counterparty. You should contact them 
immediately to arrange Collection Times for your Load(s) in the Collection Week above and then 
notify them to t2e. The Contract Proceeds will only be released on receipt by t2e of cleared funds 
from the Buyer and Accepted Loading Evidence for each Load from the Seller 

5. The Deposit will be returned to you in full five Trading Days after the arrival of the final Load at 
the Final Destination providing there is no RP Dispute. In the event of a RP Dispute, the Deposits 
of both Buyer and Seller will be held until the RP Dispute is resolved. 

6. The settlement status of this contract can be seen on www.t2e.co.uk. Select [●], left click [Trade 

Summary], left click [My Trade History], identify this transaction and left click the S button. 

http://www.t2e.co.uk/


Transaction Confirmation Notice 
IMPORTANT - THIS IS YOUR INVOICE 
You must respond to this notice 
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For attn: Trader Name      Email: 

BUYER Company Name 
Street Name 
City Postcode        Date:[Date of Email] 

BUYER'S TRANSACTION CONFIRMATION NOTICE OF RP FORWARD MARKET CONTRACT 
This document confirms that on the Transaction Date indicated you entered into an RP Forward Contract 
under the Rules of The Environment Exchange to purchase RP, the details of which are listed below. 
Subject to your compliance with the following terms and conditions, the Seller is obliged to make available 

RP for collection in the Collection Week indicated. 

Contract Number  

Transaction Time and Date   

Commodity  

Market FWD  

Collection Week  

Loading Type  Tonnes 

Transport Type   

Quantity (Loads)         Loads   

Price (£ per Tonne) £ 

Nominated Location  

Distance (Road Miles) Max.  

      

  Transaction Value VAT Analysis @ 20% 

Transaction Consideration £ £ 

Plus Exchange Fee £ £ 

Total £ £ 

Settlement Amount £ 

Buyer Payment Terms     Calendar Days after Settlement Date 

Interest for Deferred Payment Base + 8% £ 

Deferred Settlement Amount £ 

Deferred Settlement Date  

    

Deposit Amount  £ 

Deposit Due Date  

The Rules of The Environment Exchange apply to this transaction. If it is incorrect, please notify the 
Market Operator immediately on 0131 526 3041. 

1. This transaction is concluded between you and the Seller. It has not been entered into by The 
Environment Exchange (t2e) as agent for either party. t2e shall have no liability to either party in the 
event that the other is in breach of contract. 

2. If you have a Direct Debit mandate in place, the Deposit and Deferred Settlement Amount will be 
deducted from your account on the Deposit Due Date and Deferred Settlement Date shown above. 
OR Please remit the Deposit and Deferred Settlement Amount with a value date no later than the 
Deposit Due Date and Deferred Settlement Date respectively shown above to: 

Account Name: The Environment Exchange RP Clearing Account 
Bank Name: Clydesdale Bank PLC 
Sort Code: 82-62-27 

Account No: 50032767 
If cleared funds are not received on the due dates your standby letter of credit or bankers guarantee will 
be called down immediately. 

3. If you have a Bond in place no Deposit is due, unless the total value of your uncompleted contracts and 
unresolved RP Disputes exceeds 10 times the value of the Bond. 

4. On the Settlement Date you will receive a Settlement Advice Notice notifying you of your Counterparty. 
You should contact them immediately to arrange Collection Times for your Load(s) in the Collection 

Week above and then notify them to t2e. The Contract Proceeds will only be released on the Remittance 
Date indicated above on receipt by t2e of cleared funds from the Buyer and of Accepted Loading 
Evidence for each Load from the Seller. 

5. The Deposit will be returned to you in full five Trading Days after the arrival of the final Load at the 
Final Destination providing there is no RP Dispute. In the event of a RP Dispute, the Deposits of both 
Buyer and Seller will be held until the RP Dispute is resolved. 

6. The settlement status of this contract can be seen on www.t2e.co.uk. Select [●], left click [Trade 

Summary], left click [My Trade History], identify this transaction and left click the S button.

http://www.t2e.co.uk/


Market Expiration Notice 
IMPORTANT - THIS IS YOUR INVOICE 
You must respond to this notice 
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For attn: Trader Name         Email:    Date: [Expiration 
Date] 
BUYERS COMPANY NAME, Street Name, City Postcode 

BUYER’S FORWARD CONTRACT EXPIRATION NOTICE AND VAT INVOICE FOR OCC FORWARD MARKET [2011 WEEK 04] 
On the Transaction Date stated you entered into (a) Forward Contract(s) under the Rules of The Environment Exchange to purchase OCC, the details of which 
are listed below. Subject to your compliance with the following terms and conditions, the Loads ordered will be ready for collection in the Collection Week 
indicated. 

Contract 

Number 

Trans 

Date 

Packing 

Type 

Load 

Type 

Nominated 

Location 

Max. 
Distance 

(Road 
Miles) 

Quantity 

(Loads) 

Price 

(£ per 
tonne) 

Trans 

Value (ex-
VAT) 

Trading 

Fee 

VAT @ 

20.00% 

t2e’s 

VAT 
No. 

Buyers 

Payment 
Terms 

Interest 

@ base + 
8% 

Settlement 

Amount 

Settlement 

Date 

  8     £ £ £ £ 
804 

1331 78 
 £ £  

       £ £ £ £ 
804 

1331 78 
 £ £8  

TOTAL BALANCE OUTSTANDING DUE ON:  £ 
 

Contract 
Number 

Trans 
Date 

Packing 
Type 

Load 
Type 

Nominated 
Location 

Max. 
Distance 

(Road 

Miles) 

Quantity 
(Loads) 

Price 
(£ per 

tonne) 

Trans Value 
(ex-VAT) 

Trading 
Fee 

VAT @ 
20.00% 

t2e’s 
VAT 

No. 

Buyers 
Payment 

Terms 

Interest 
@ base + 

8% 

Settlement 
Amount 

Settlement 
Date 

       £ £ £ £ 
804 

1331 78 
 Days £ £ 8 

       £ £ £ £ 
804 

1331 78 
 Days £ £  

TOTAL BALANCE OUTSTANDING DUE ON:  £ 

COLLECTION WEEK  to  

The Rules of The Environment Exchange apply to this transaction. 
7. This transaction is concluded between you and the Seller. It has not been entered into by The Environment Exchange (t2e) as agent for either party. t2e 

shall have no liability to either party in the event that the other is in breach of contract. 
8. If you have a Direct Debit mandate in place, the Settlement Amount will be deducted from your account on respectively the Settlement Date shown above. 

OR Please remit the Settlement Amounts with a value date no later than the Settlement Date and/or the Deferred Settlement Date shown above 
to: 

Account Name: The Environment Exchange OCC Clearing Account   Bank Name: Clydesdale Bank PLC 

Sort Code: 82-62-27        Account No: 50032767 
If cleared funds are not received on the due dates your standby letter of credit or bankers guarantee will be called down immediately. 

9. If you have a Bond in place no Deposit is due, unless the total value of your uncompleted contracts and unresolved disputes exceeds 10 times the value of 
the Bond. 

10. On receipt by t2e of cleared funds for the Settlement Amount from the Buyer you will receive a Settlement Advice Notice notifying you of your 
Counterparty. You should contact them immediately to arrange Collection Times for your Load(s) in the Collection Week above and then notify them to 
t2e. The Contract Proceeds will only be released on receipt by t2e of cleared funds from the Buyer and acceptable Loading Evidence for each Load from 
the Seller. 



Transaction Confirmation Notice 
IMPORTANT - THIS IS YOUR INVOICE 
You must respond to this notice 
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11. The Deposit will be returned to you in full five Trading Days after the arrival of the final Load at the Final Destination providing there is no Dispute. In the 
event of a Dispute, the Deposits of both Buyer and Seller are held until the Dispute is resolved. 

12. The settlement status of this contract can be seen on www.t2e.co.uk. Select [●], left click [Trade Summary], left click [My Trade History], identify this 

transaction and left click the S button. 

http://www.t2e.co.uk/


IMPORTANT – THIS IS A WARNING NOTICE. YOU NEED TO ENSURE THAT PAYMENT 

ARRIVES AT t2e BY THE SETTLEMENT DATE BELOW 
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For attn: Trader Name            Email: 
BUYERS COMPANY NAME, Street Name, City Postcode 

WARNING ORDER: 

BUYER’S SUMMARY OF TRADED ● FORWARD CONTRACTS IN THE [RELEVANT FORWARD MARKET] MARKET AS AT [DATE EMAIL 

SENT] 

This document is to remind you that you have entered into OCC Forward Contract(s) on the Transaction Date(s) shown below that are due for settlement on 
[date indicated]. Subject to your compliance with the following terms and conditions, the Loads ordered will be ready for collection in the Collection Week 
indicated. 

Contract 

Number 

Transaction 

Date 
Deposit 

Date 

Deposit 
Paid 

Packing 

Type 
Load Type 

Quantity 

(Loads) 

Price (£ 

per 
tonne) 

Nominated 

Location 

Max. 

Distance 
(Road Miles) 

Buyers 

Payment 
Terms 

Settlement 

Date 

Settlement 

Amount 

  £     £     £ 

 8 £8     £ 8    £ 

TOTAL BALANCE OUTSTANDING DUE ON:  £ 

 

Contract 
Number 

Transaction 
Date 

Deposit 
Date 

Deposit 
Paid 

Packing 
Type 

Load Type 
Quantity 
(Loads) 

Price (£ 
per 

tonne) 

Nominated 
Location 

Max. 
Distance 

(Road Miles) 

Buyers 
Payment 
Terms 

Deferred 
Settlement 

Date 

Settlement 
Amount 

  £     £    Days  £ 

  £    8 £    Days  £ 

TOTAL BALANCE OUTSTANDING DUE ON:  £ 

COLLECTION WEEK  to  

The Rules of The Environment Exchange apply to this transaction. 
1. The transaction is concluded between you and the Seller. This transaction has not been entered into by The Environment Exchange as agent for either party and The 

Environment Exchange shall have no liability to either party in the event that the other is in breach of contract. 

2. If you have a Direct Debit mandate in place, the Settlement Amount will be deducted from your account on the Settlement Date(s) respectively shown above. 
OR Please remit the Settlement Amounts with a value date no later than the Settlement Date and/or Deferred Settlement Date(s) shown above to: 

Account Name: The Environment Exchange RP Clearing Account  Bank Name: Clydesdale Bank PLC 
Sort Code: 82-62-27      Account No: 50032767 

If cleared funds are not received on the due dates your standby letter of credit or bankers guarantee will be called down immediately. 
3. If you have a Bond in place no Deposit is due, unless the total value of your uncompleted contracts and unresolved disputes exceeds 10 times the value of the Bond. 
4. On the Settlement Date you will receive a Settlement Advice Notice notifying you of your Counterparty. You should contact them immediately to arrange Collection Times for 

your Load(s) in the Collection Week above and then notify them to t2e. The Contract Proceeds will only be released on receipt by t2e of cleared funds from the Buyer and 

acceptable Loading Evidence for each Load from the Seller. 
5. The Deposit will be returned to you in full five Trading Days after the arrival of the final Load at the Final Destination providing there is no Dispute. In the event of a Dispute, 

the Deposits of both Buyer and Seller are held until the Dispute is resolved. 

6. The settlement status of this contract can be seen on www.t2e.co.uk. Select [●, left click [Trade Summary], left click [My Trade History], identify this transaction and left 

click the S button. 
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Transaction Confirmation Notice 

IMPORTANT - THIS IS YOUR INVOICE 
You must respond to this notice 
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For attn: Trader Name      Email: 
SELLER Company Name 
Street Name  
City Postcode        Date:[Date of 
Email] 
 
SELLER'S TRANSACTION CONFIRMATION NOTICE OF RP FORWARD MARKET CONTRACT 
This document confirms that on the Transaction Date indicated you entered into a RP Forward 
Contract under the Rules of The Environment Exchange to sell RP, the details of which are listed 
below. If you and your counterparty comply with the following terms and conditions, the Contract 
Proceeds will be remitted to you by the Remittance Date indicated. 

 
Contract Number  

Transaction Date  

Commodity  
Market FWD       WK  

Collection Week  

Loading Type  Tonnes 

Transport Type   

Quantity (Loads)      Loads   

Price (£ per Tonne) £ 

Collection Facility  

      

  Transaction Value VAT Analysis @ 20% 

Transaction Consideration £ £ 

Minus Exchange Fee £ £ 

Total £ £ 

Contract Proceeds £ 

Buyer Payment Terms Immediate 

Remittance Date   

    

Deposit Amount  £ 

Deposit Due Date   

 
The Rules of The Environment Exchange apply to this transaction. If it is incorrect, 

please notify the Market Operator immediately on 0131 526 3041. 
 
1. This transaction is concluded between you and the Buyer. It has not been entered into by The 

Environment Exchange (t2e) as agent for either party. t2e shall have no liability to either party in 
the event that the other is in breach of contract. 

2. If you have a Direct Debit mandate in place, the Deposit Amount will be deducted from your 
account on the Deposit Due Date shown above. 

OR Please remit the Deposit Amount with a value date no later than the Deposit Due Date 
shown above to: 

Account Name: The Environment Exchange RP Clearing Account 
Bank Name: Clydesdale Bank PLC 
Sort Code: 82-62-27 
Account No: 50032767 

3. If you have a Bond in place no Deposit is due, unless the total value of your uncompleted 
contracts and unresolved RP Disputes exceeds 10 times the value of the Bond. 

4. On receipt by t2e of cleared funds for the Settlement Amount from the Buyer you will receive a 
Settlement Advice Notice notifying you of your Counterparty. You should contact them 
immediately to arrange Collection Times for your Load(s) in the Collection Week above and then 
notify them to t2e. t2e will only release the Contract Proceeds to you on receipt of Accepted 
Loading Evidence for each Load. 

5. The Deposit will be returned to you in full five Trading Days after the arrival of the final load at the 
Final Destination providing there is no RP Dispute. In the event of a RP Dispute, the Deposits of 
both Buyer and Seller will be held until the RP Dispute is resolved. 



IMPORTANT – THIS IS A WARNING NOTICE. IT IS FOR YOUR 

INFORMATION. 
YOU NEED TO TAKE ACTION WHEN INSTRUCTED. 
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6. The settlement status of this contract can be seen on www.t2e.co.uk. Select ●], left click [Trade 

Summary], left click [My Trade History], identify this transaction and left click the S button.
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Transaction Confirmation Notice 

IMPORTANT - THIS IS YOUR INVOICE 
You must respond to this notice 
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For attn: Trader Name      Email: 
SELLER Company Name 
Street Name  
City Postcode        Date:[Date of 
Email] 

SELLER'S TRANSACTION CONFIRMATION NOTICE OF RP FORWARD MARKET CONTRACT 
This document confirms that on the Transaction Date indicated you entered into an RP Forward 
Contract under the Rules of The Environment Exchange to sell RP, the details of which are listed 
below. If you and your counterparty’s comply with the following terms and conditions, the Contract 
Proceeds will be remitted to you by the Remittance Date indicated. 

 
Contract Number  

Transaction Date  

Commodity  
Market FWD     WK  

Collection Week  

Loading Type  Tonnes 

Transport Type   

Quantity (Loads)     Loads   

Price (£ per Tonne) £ 

Collection Facility  

      

  Transaction Value VAT Analysis @ 20% 

Transaction Consideration £ £ 

Minus Exchange Fee £ £ 

Total £ £ 

Contract Proceeds £ 

Buyer Payment Terms  Calendar Days after Settlement Date 

Interest for Deferred Payment Base + 8% £ 

Deferred Settlement Amount                                     £ 

Deferred Remittance Date   

    

Deposit Amount  £ 

Deposit Due Date   

 

The Rules of The Environment Exchange apply to this transaction. If it is incorrect, 

please notify the Market Operator immediately on 0131 526 3041. 
13. This transaction is concluded between you and the Buyer. It has not been entered into by The 

Environment Exchange (t2e) as agent for either party. t2e shall have no liability to either party in 
the event that the other is in breach of contract. 

14. If you have a Direct Debit mandate in place, the Deposit Amount will be deducted from your 

account on the Deposit Due Date shown above. 
OR Please remit the Deposit Amount with a value date no later than the Deposit Due Date 
shown above to: 

Account Name: The Environment Exchange RP Clearing Account 
Bank Name: Clydesdale Bank PLC 
Sort Code: 82-62-27 
Account No: 50032767 

15. If you have a Bond in place no Deposit is due, unless the total value of your uncompleted 
contracts and unresolved RP Disputes exceeds 10 times the value of the Bond. 

16. On the Settlement Date you will receive a Settlement Advice Notice notifying you of your 

Counterparty. You should contact them immediately to arrange Collection Times for your Load(s) 
in the Collection Week above and then notify them to t2e. The Contract Proceeds will only be 
released on the Remittance Date indicated above on receipt by t2e of cleared funds from the Buyer 
and of Accepted Loading Evidence for each Load from the Seller. 

17. The Deposit will be returned to you in full five Trading Days after the arrival of the final Load at 
the Final Destination providing there is no RP Dispute. In the event of a RP Dispute, the Deposits 
of both Buyer and Seller will be until the RP Dispute is resolved. 



Transaction Confirmation Notice 

IMPORTANT - THIS IS YOUR INVOICE 
You must respond to this notice 
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18. The settlement status of this contract can be seen on www.t2e.co.uk. Select [●, left click [Trade 

Summary], left click [My Trade History], identify this transaction and left click the S button. 
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Market Expiration Notice 
IMPORTANT - THIS IS YOUR INVOICE. 
THE VAT SHOWN IS YOUR OUTPUT TAX DUE TO REVENUE & CUSTOMS 
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For attn: Trader Name         Email:    Date: [Expiration 
Date] 
SELLERS COMPANY NAME, Street Name, City Postcode 

SELLER’S FORWARD CONTRACT EXPIRATION NOTICE AND VAT INVOICE FOR OCC FORWARD MARKET [2011 WEEK 04] 
On the Transaction Date stated you entered into (a) Forward Contract(s), the details of which are listed below, under the Rules of The Environment Exchange 
to sell OCC in the Collection Week shown. The Settlement Date is [21 January 2011]. Subject to your compliance with the following terms and conditions, 
the funds due will be sent by BACS to you on or before the Remittance Date(s) indicated. 

Contract 

Number 

Trans 

Date 

Packing 

Type 

Load 

Type 

Collection 

Facility 

Quantity 

(Loads) 

Price (£ 

per 

tonne) 

Trans 

Value (ex-

VAT) 

Sellers 

VAT 

No. 

VAT @ 

20% 

Trading 

Fee 

VAT @ 

20.00% 

t2e’s 

VAT No. 

Buyers 

Payment 

Terms 

Interest 

@ base 

+ 8% 

Settlement 

Amount 

Remittance 

Date 

      £ £  £ £ £ 
804 

1331 78 
 £ £  

      £ £  £ £ £ 
804 

1331 78 
 £ £  

TOTAL LOADS DUE:  TONNES) TOTAL FUNDS DUE ON:  £ 
 

Contract 
Number 

Trans 
Date 

Packing 
Type 

Load 
Type 

Collection 
Facility 

Quantity 
(Loads) 

Price 
(£ per 

tonne) 

Trans 
Value (ex-

VAT) 

Sellers 
VAT No. 

VAT @ 
20% 

Trading 
Fee 

VAT @ 
20.00% 

t2e’s 
VAT No. 

Buyers 
Payment 

Terms 

Interest 
@ base 

+ 8% 

Settlement 
Amount 

Deferred 
Remittance 

Date 

      £ £  £ £ £ 
804 

1331 78 
 Days £ £  

      £ £  £ £ £ 
804 

1331 78 
 Days £ £  

TOTAL LOADS DUE: 20 (480 TONNES) TOTAL FUNDS DUE ON:  £ 

COLLECTION WEEK  to  

The Rules of The Environment Exchange apply to this transaction. 
19. This transaction is concluded between you and the Buyer. It has not been entered into by The Environment Exchange (t2e) as agent for either party. t2e 

shall have no liability to either party in the event that the other is in breach of contract. 
20. If you have a Bond in place no Deposit is due, unless the total value of your uncompleted contracts and unresolved disputes exceeds 10 times the value of 

the Bond. 
21. On the Settlement Date you will receive a Settlement Advice Notice notifying you of your Counterparty. You should contact them immediately to arrange 

Collection Times for your Load(s) in the Collection Week above and then notify them to t2e. The Contract Proceeds will only be released on the Remittance 
Date(s) indicated above on receipt by t2e of cleared funds from the Buyer and of acceptable Loading Evidence for each Load from the Seller. 

22. The Deposit will be returned to you in full five Trading Days after the arrival of the final Load at the Final Destination providing there is no Dispute. In the 
event of a Dispute, the Deposits of both Buyer and Seller are held until the Dispute is resolved. 

23. The settlement status of this contract can be seen on www.t2e.co.uk. Select [●], left click [Trade Summary], left click [My Trade History], identify this 

transaction and left click the S button. 
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IMPORTANT – THIS IS A WARNING NOTICE. IT IS FOR YOUR INFORMATION. 

YOU NEED TO TAKE ACTION WHEN INSTRUCTED. 
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For attn: Trader Name             Email: 
SELLER COMPANY NAME, Street Name, City Postcode 

WARNING ORDER: 

SELLER’S SUMMARY OF TRADED [OCC/ONP] FORWARD CONTRACTS IN THE [RELEVANT FORWARD MARKET] MARKET AS AT [DATE 

EMAIL SENT] 

This document is to remind you that you have entered into OCC Forward Contract(s) on the Transaction Date(s) shown below that are due for settlement on 
[date indicated]. Subject to your compliance with the following terms and conditions, the Loads ordered should be ready for collection in the Collection Week 
indicated. 

Contract 
Number 

Transaction 
Date 

Deposit 
Date 

Deposit 
Paid 

Packing 
Type 

Load Type 
Quantity 
(Loads) 

Tonnes 
Price (£ 

per 
tonne) 

Collection 
Facility 

Buyers 
Payment 
Terms 

Remittance 
Date 

Contract 
Proceeds 

  £      £    £ 

  £      £    £ 

TOTAL TONNAGE DUE IN THE COLLECTION WEEK BELOW:      Tonnes  £ 

 

Contract 
Number 

Transaction 
Date 

Deposit 
Date Deposit 

Paid 
Packing 

Type 
Load Type 

Quantity 
(Loads) 

Tonnes 
Price (£ 

per 

tonne) 

Collection 
Facility 

Buyers 
Payment 

Terms 

Deferred 
Remittance 

Date 

Contract 
Proceeds 

  £      £   Days  £ 

  £8      £   Days  £ 

TOTAL TONNAGE DUE IN THE COLLECTION WEEK BELOW:    Tonnes  £ 

COLLECTION WEEK  to  

The Rules of The Environment Exchange apply to this transaction. 
1. This transaction is concluded between you and the Buyer. It has not been entered into by The Environment Exchange (t2e) as agent for either party. t2e 

shall have no liability to either party in the event that the other is in breach of contract. 
2. If you have a Bond in place no Deposit is due, unless the total value of your uncompleted contracts and unresolved disputes exceeds 10 times the value of 

the Bond. 
3. On the Settlement Date you will receive a Settlement Advice Notice notifying you of your Counterparty. You should contact them immediately to arrange 

Collection Times for your Load(s) in the Collection Week above and then notify them to t2e. The Contract Proceeds will only be released on the Remittance 
Date(s) indicated above on receipt by t2e of cleared funds from the Buyer and of Loading Evidence for each Load from the Seller. 

4. The Deposit will be returned to you in full five Trading Days after the Collection Date providing there is no Dispute. In the event of a Dispute, the Deposits 
of both Buyer and Seller are held until the Dispute is resolved. 

5. The settlement status of this contract can be seen on www.t2e.co.uk. Select [●], left click [Trade Summary], left click [My Trade History], identify this 

transaction and left click the S button. 

http://www.t2e.co.uk/
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For Attention:                                                                                       Contact on: 

 
 

 
ORDER CONFIRMATION NOTICE 
This document confirms that, at the date and time stated, you placed the following order on the RP 
Market: 

Order Reference  

Order Date & Time  

Order Type  

Commodity  

Market  

Packing  

Load  

Quantity (loads)  

Price (£ per tonne)  

Delivery Destination  

Delivery Week  

Settlement Terms  

Expiry Date & Time  

Terms & Conditions 
1. The Rules of The Environment Exchange apply to all orders. 
2. The order reference listed reflects the contract between you and The Environment Exchange. 

When a transaction occurs, you will be issued a Transaction Confirmation Notice and a 
replacement contract number for each transaction. 

3. This order will remain in the Market specified until                       unless it is either 
transacted or withdrawn by you prior to a transaction. 

4. The status of this order can be viewed on www.t2e.co.uk; OCC Market; left click [Prices]; 
select [the Market in which the order has been placed]. Your orders will be highlighted in 
yellow. 

 

If this order is incorrect, please notify the Market Operators immediately on 0131 526 3041. 
Thank you for choosing to use The Environment Exchange. 

 



IMPORTANT – ORDER CONFIRMATION 
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For Attention:                                                                                      Contact on: 

 
 

 
ORDER CONFIRMATION NOTICE 
This document confirms that, at the date and time stated, you placed the following order on the RP 
Market: 

Order Reference  

Order Date & Time  

Order Type  

Commodity  

Market  

Packing  

Load  

Quantity (loads)  

Price (£ per tonne)  

Delivery Destination  

Settlement Terms  

Delivery Week  

Expiry Date & Time  

Terms & Conditions 
1. The Rules of The Environment Exchange apply to all orders. 
2. The order reference listed reflects the contract between you and The Environment Exchange. 

When a transaction occurs, you will be issued a Transaction Confirmation Notice and a 
replacement contract number for each transaction. 

3. This order will remain in the Market specified until                    unless it is either transacted 

or withdrawn by you prior to a transaction. 
4. The status of this order can be viewed on www.t2e.co.uk; OCC Market; left click [Prices]; 

select [the Market in which the order has been placed]. Your orders will be highlighted in 
yellow. 

 
If this order is incorrect, please notify the Market Operators immediately on 0131 526 3041. 
Thank you for choosing to use The Environment Exchange. 

 

 



IMPORTANT – ORDER CONFIRMATION 
 

197 
 

 
For Attention:                                                                                       Contact on: 

 

 
ORDER CONFIRMATION NOTICE 
This document confirms that, at the date and time stated, you placed the following order on the RP 
Market: 

Order Reference  

Order Date & Time  

Order Type  

Commodity  

Market  

Packing  

Load  

Quantity (loads)  

Price (£ per tonne)  

Delivery Destination  

Delivery Week  

Settlement Terms  

Expiry Date & Time  

Market Expiration Date                               expires  

Terms & Conditions 
1. The Rules of The Environment Exchange apply to all orders. 
2. The order reference listed reflects the contract between you and The Environment Exchange. 

When a transaction occurs, you will be issued a Transaction Confirmation Notice and a 
replacement contract number for each transaction. 

3. This order will remain in the Market specified until                     unless it is either transacted 
or withdrawn by you prior to a transaction. 

4. The status of this order can be viewed on www.t2e.co.uk; OCC Market; left click [Prices]; 
select [the Market in which the order has been placed]. Your orders will be highlighted in 
yellow. 

 

If this order is incorrect, please notify the Market Operators immediately on 0131 526 3041. 
Thank you for choosing to use The Environment Exchange. 

 



IMPORTANT – ORDER CONFIRMATION 
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For Attention:                                                                                      Contact on: 

 

 
ORDER CONFIRMATION NOTICE 

This document confirms that, at the date and time stated, you placed the following order on the RP 
Market: 

Order Reference  

Order Date & Time  

Order Type  

Commodity  

Market  

Packing  

Load  

Quantity (loads)  

Price (£ per tonne)  

Delivery Destination  

Delivery Week  

Settlement Terms  

Expiry Date & Time  

Market Expiration Date                                expires  

Terms & Conditions 
The Rules of The Environment Exchange apply to all orders. 
1. The order reference listed reflects the contract between you and The Environment Exchange. 

When a transaction occurs, you will be issued a Transaction Confirmation Notice and a 
replacement contract number for each transaction. 

2. This order will remain in the Market specified until                 unless it is either transacted or 
withdrawn by you prior to a transaction. 

3. The status of this order can be viewed on www.t2e.co.uk; OCC Market; left click [Prices]; 
select [the Market in which the order has been placed]. Your orders will be highlighted in 
yellow. 

 

If this order is incorrect, please notify the Market Operators immediately on 0131 526 3041. 
Thank you for choosing to use The Environment Exchange. 
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For Attention:                                                                                                             Contact on: 
 
 
 
SETTLEMENT ADVICE NOTICE FOR RP CONTRACT 
This document introduces you and your counterparty and gives you further instructions specific to 
this contract 

Contract Number  

Transaction Date  

Commodity  

Market  

Packing  

Load                                  Tonnes 

Quantity (loads)                                  Tonnes 

Price (£ per tonne)  

Delivery Destination  

  

Deposit Amount  

Deposit Paid  

Settlement Amount  

Settlement Terms  

Settlement Due  

Buyer  

Seller  

DELIVERY WEEK                                            -  

1. The Seller should contact the Buyer immediately to notify the Anticipated Delivery Date, a day 
no later than the last Trading Day of the Delivery Week stated above, for the Shipment. The date the 
final Load is collected is the Collection Date.  The Anticipated Delivery Date may, by mutual 
agreement be varied subsequent to initial agreement between Counterparties so long as the amended 
Anticipated Delivery Date falls on a date prior to the last Trading Day of the Delivery Week otherwise a 

RP Dispute will arise. 
2. As soon as Anticipated Delivery Date is agreed or revised the Buyer must confirm them to the 
Seller by email copied to t2e at <#paperMarketEmail#> 
3. Within the Delivery Week the Seller must deliver the RP to the quay side at the Delivery 
Destination. 
4. For each Load, within 24 hours of the Loading Date the Seller must supply to t2e at 
<#paperMarketEmail#>, Loading Evidence in a form acceptable to t2e comprising: 

a. An electronic weighbridge certificate clearly indicating the weight of the Load 
referenced to its container/transport. 
b. Dated pre-loading, half loaded, fully loaded and, as appropriate, sealed container 
photographs. 
c. Packing List, Annex 7 to TFS Regulations or Delivery Note as appropriate to the Load. 
d. Supplementary Evidence as agreed in advance by mutual agreement copied to t2e. 
For each Shipment, within 24 hours of the Shipping Date the Seller must supply to t2e 
Shipping Evidence comprising: 
a Not less than two originals of a Bill of Lading demonstrating the loading of the RP the 

subject of a Delivered Contract on a vessel sailing to the Delivery Destination. 
b A valid policy of insurance in respect of the Shipment for its loss at sea in an amount 
equal to 110% of the value of the Shipment. 

c An invoice (in the form of a Transaction Confirmation issued by t2e) in respect of that 
RP; (d) an original packing list in respect of the relevant RP. 
d Such other documents as t2e shall notify to the Buyer and the Seller. 

 

 
 

 



 

200 
 

5. On receipt at t2e of Accepted Delivery Evidence for each Shipment, payment of the Contact 
Proceeds will be made by BACS by 12:00 on the Trading Day following the Delivery Date unless 
Deferred Settlement has been agreed in which case payment will be made on the Remittance Date 
stated above. 
6. The Buyer has 14 Days to raise in a Post Inspection Notice to t2e a RP Dispute from the time 
the RP arrives at the Delivery Destination. Your Deposit will be returned within: 

a. 1 Trading Day of this date if no RP Dispute is raised 
b. 2 Trading Days of a RP Dispute being resolved. 

7. In the event of a RP Dispute, your Bond or Deposit will be adjusted to reflect its resolution. 
The settlement status of this contract can be seen on www.t2e.co.uk. Select [OCC], left click [Trade 

Summary], left click [My Trade History], identify this transaction and left click the S button.  
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IMPORTANT – ORDER CANCELLATION 
 
 
 
 
 
For Attention:  
 

 
 
 
Contact On:  
 

@F201<#recipient#> @@F202 <# 
 
 
 
 Cancellation Notice @@F313 2 @ 

ORDER CANCELLATION NOTICE 
This document confirms that, at the date and time stated, you cancelled the following order on the RP 
Market: 

Order Reference  

Order Date & Time  

Order Type  

Commodity  

Market  

Packing  

Load  

Quantity (loads)  

Price (£ per tonne)  

Delivery Destination  

Delivery Week  

Settlement Terms  

Expiry Date & Time  

Terms & Conditions 
1. The Rules of The Environment Exchange apply to all orders. 
2. The order has been cancelled and is removed from the market. The Environment Exchange is 

not responsible for and loss resulting from this cancellation. 
 
If you want to re-enter your order please contact the Market Operators on 0131 526 3041. 
Thank you for choosing to use The Environment Exchange.
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IMPORTANT – ORDER CANCELLATION 
 
 
 
 
 
For Attention:  
 
 
 
 
 
 

 

 
 
 
 
 
 
Contact On:  
 

@F201<#recipient#> @@F202 Order Cancellation 
Notice @@F313 2 @ 

ORDER CANCELLATION NOTICE 
This document confirms that, at the date and time stated, you cancelled the following order on the RP 
Market: 

Order Reference  

Order Date & Time  

Order Type  

Commodity  

Market  

Packing  

Load  

Quantity (loads)  

Price (£ per tonne)  

Delivery Destination  

Settlement Terms  

Delivery Week  

Expiry Date & Time  

Terms & Conditions 
1. The Rules of The Environment Exchange apply to all orders. 

2. The order has been cancelled and is removed from the market. The Environment Exchange is 
not responsible for and loss resulting from this cancellation. 

 
If you want to re-enter your order please contact the Market Operators on 0131 526 3041. 
Thank you for choosing to use The Environment Exchange.
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IMPORTANT – ORDER EXPIRY 
 
 
 
 
For Attention:  
 
 

 
 
 
 
 
Contact On:  
 

@F201<#recipient#> @@F202  

 
 
 
 
ORDER EXPIRY NOTICE 
This document confirms that, at the date and time stated, the following order on the RP Market 

expired: 

Order Reference  

Order Date & Time  

Order Type  

Commodity  

Market  

Packing  

Load  

Quantity (loads)  

Price (£ per tonne)  

Delivery Destination  

Delivery Week  

Settlement Terms  

Expiry Date & Time  

Terms & Conditions 

1. The Rules of The Environment Exchange apply to all orders. 
2. The order has expired and is removed from the market. The Environment Exchange is not 

responsible for and loss resulting from this cancellation. 
 

If you want to re-enter your order please contact the Market Operators on 0131 526 3041. 
Thank you for choosing to use The Environment Exchange.
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IMPORTANT – ORDER EXPIRY 
 
 
 
 
For Attention:  
 

 
 
 
 
 
Contact On:  
 

@F201<#recipient#> @@F202  

 
 
 
 
ORDER EXPIRY NOTICE 
This document confirms that, at the date and time stated, the following order on the RP Market 

expired: 

Order Reference  

Order Date & Time  

Order Type  

Commodity  

Market  

Packing  

Load  

Quantity (loads)  

Price (£ per tonne)  

Delivery Destination  

Delivery Date  

Settlement Terms  

Maximum Distance (road 
miles) 

 

Expiry Date & Time  

Terms & Conditions 
1. The Rules of The Environment Exchange apply to all orders. 
2. The order has expired and is removed from the market. The Environment Exchange is not 

responsible for and loss resulting from this cancellation. 
 
If you want to re-enter your order please contact the Market Operators on 0131 526 3041. 
Thank you for choosing to use The Environment Exchange.
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IMPORTANT – ORDER MODIFICATION 
 
 
 
 
For Attention:  
 
 
 
 
 

 

 
 
 
 
 
Contact On:  
 

@F201<#recipient#> @@F202  

ORDER MODIFICATION NOTICE 
This document confirms that, at the date and time stated, you modified the following order on the RP 

Market: 

Order Reference  

Order Date & Time  

Order Type  

Commodity  

Market  

Packing  

Load  

Quantity (loads)  

Price (£ per tonne)  

Delivery Destination  

Delivery Week  

Settlement Terms  

Maximum Distance (road 
miles) 

 

Expiry Date & Time  

Terms & Conditions 
1. The Rules of The Environment Exchange apply to all orders. 
2. The order reference listed reflects the contract between you and The Environment Exchange. 

When a transaction occurs, you will be issued a Transaction Confirmation Notice and a 
replacement contract number for each transaction. 

3. This order will remain in the Market specified until                  unless it is either transacted or 
withdrawn by you prior to a transaction. 

4. The status of this order can be viewed on www.t2e.co.uk; OCC Market; left click [Prices]; 
select [the Market in which the order has been placed]. Your orders will be highlighted in 
yellow. 

 
If this order is incorrect, please notify the Market Operators immediately on 0131 526 3041. 
Thank you for choosing to use The Environment Exchange.
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IMPORTANT – ORDER MODIFICATION 
 
 
 
 
For Attention:  
 

 
 
 
 
 
Contact On:  
 
@F201<#recipient#> @@F202  

 
 
 
 
 

 
ORDER MODIFICATION NOTICE 
This document confirms that, at the date and time stated, you modified the following order on the RP 
Market: 
document  

Order Reference  

Order Date & Time  

Order Type  

Commodity  

Market  

Packing  

Load  

Quantity (loads)  

Price (£ per tonne)  

Delivery Destination  

Delivery Date  

Settlement Terms  

Expiry Date & Time  

Terms & Conditions 
1. The Rules of The Environment Exchange apply to all orders. 

2. The order reference listed reflects the contract between you and The Environment Exchange. 
When a transaction occurs, you will be issued a Transaction Confirmation Notice and a 
replacement contract number for each transaction. 

3. This order will remain in the Market specified until                        unless it is either 
transacted or withdrawn by you prior to a transaction. 

4. The status of this order can be viewed on www.t2e.co.uk; OCC Market; left click [Prices]; 
select [the Market in which the order has been placed]. Your orders will be highlighted in 
yellow. 

 

If this order is incorrect, please notify the Market Operators immediately on 0131 526 3041. 
Thank you for choosing to use The Environment Exchange.
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IMPORTANT – ORDER CONFIRMATION 
 
 
 
 
For Attention:  
 

 
 
 
 
 
Contact On:  
 

@F201<#recipient#> @@F202  

 
 
 
 
 
 

ORDER MODIFICATION NOTICE 
This document confirms that, at the date and time stated, you modified the following order on the RP 
Market: 

Order Reference  

Order Date & Time  

Order Type  

Commodity  

Market  

Packing  

Load  

Quantity (loads)  

Price (£ per tonne)  

Delivery Destination  

Delivery Date  

Settlement Terms  

Expiry Date & Time  

Market Expiration Date                           expires  

Terms & Conditions 
1. The Rules of The Environment Exchange apply to all orders. 

2. The order reference listed reflects the contract between you and The Environment Exchange. 
When a transaction occurs, you will be issued a Transaction Confirmation Notice and a 
replacement contract number for each transaction. 

3. This order will remain in the Market specified until                        unless it is either 
transacted or withdrawn by you prior to a transaction. 

4. The status of this order can be viewed on www.t2e.co.uk; OCC Market; left click [Prices]; 
select [the Market in which the order has been placed]. Your orders will be highlighted in 
yellow. 

 

If this order is incorrect, please notify the Market Operators immediately on 0131 526 3041. 
Thank you for choosing to use The Environment Exchange.
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IMPORTANT – ORDER MODIFICATION 
 
 
 
 
For Attention:  
 

 
 
 
 
 
Contact On:  
 

@F201<#recipient#> @@F202 309 Order Modification 
Notice @@F313 2 @ 

 

 

 
 
ORDER CONFIRMATION NOTICE 
This document confirms that, at the date and time stated, you modified the following order on the RP 
Market: 

Order Reference  

Order Date & Time  

Order Type  

Commodity  

Market  

Packing  

Load  

Quantity (loads)  

Price (£ per tonne)  

Delivery Destination  

Delivery Week  

Settlement Terms  

Expiry Date & Time  

Market Expiration Date                                           expires  

Terms & Conditions 
0. The Rules of The Environment Exchange apply to all orders. 
1. The order reference listed reflects the contract between you and The Environment Exchange. 

When a transaction occurs, you will be issued a Transaction Confirmation Notice and a 
replacement contract number for each transaction. 

2. This order will remain in the Market specified until                          unless it is either 
transacted or withdrawn by you prior to a transaction. 

3. The status of this order can be viewed on www.t2e.co.uk; OCC Market; left click [Prices]; 
select [the Market in which the order has been placed]. Your orders will be highlighted in 
yellow. 

 

If this order is incorrect, please notify the Market Operators immediately on 0131 526 3041. 
Thank you for choosing to use The Environment Exchange. 
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SPECIFICATIONS
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t2e RECOVERED PAPER MARKET SPECIFICATIONS (Compliant with EN 643) 
(All percentages are % by mass.) 

News and Pams 

EN 643 Grade 1.09 – Mixture of newspapers and magazines (predominantly unsold); each 
of them with a minimum of 30% 

Maximum level of non-paper components:       0.50% 

Maximum level of unwanted material including non-paper components:  1.00% 

OCC 

EN 643 Grade 1.05 – Used Boxes and Sheets of corrugated board of various qualities 

Maximum level of non-paper components:       1.00% 

Maximum level of unwanted material including non-paper components:  2.00% 

Maximum level of other packaging papers and boards (e.g. solid board (boxboard or 
scanboard))          
 10.00% 

Unwanted material (“Out throws”) 

Unwanted Material is material not suitable for the production of paper and board. It consists 
of: 

• Non-paper components, 

Any foreign matter in the recovered paper and board, which is not a constituent part 
of the paper product, such as: 

 Metals (other than pins or staples)  Sand/building materials 
 String (unless on bundled material)  Plastic/Polythene 
 Wood       Textiles 
 Glass/Glass fragments    General rubbish of any 
kind 
 Synthetic materials     Synthetic papers 

• Paper and board detrimental to production, 

Paper and board not according to the grade definition and/or which has been 
recovered or treated in such a way that it is, for a basic or standard level of 
equipment, unsuitable as raw material for the manufacture of paper and board, or is 
actually damaging, or whose presence makes the whole consignment of paper 
unusable. Examples include:- 

 Yellow Pages      Cereal Boxes 
 Label Waste      Packaging Material 
 Waxed Papers     Egg Boxes 
 Wet Strength Paper     Cardboard or Brown 
Papers 

Paper and board not according to grade definition is paper or board or products 
thereof which are not included in the description of the recovered paper grade. If the 
recovered paper is intended for deinking, this includes paper not suitable for 
deinking. Inclusion of this paper or board could lead to a RP Dispute. 
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Please Note: 

Paper grade specifications are dynamic. A growing number of mills have adapted treatment 
plants to handle a wider range of paper and board within a grade and the range of papers 
and boards capable of being recycled is increasing all the time as technology develops. 
Deviations from tolerance levels might be agreed by the buyer and the seller. If so they must 
be reported in writing to t2e prior to the Collection Time. 

 

Prohibited materials 

Any materials which represent a hazard for health, safety and environment, such as medical 
waste, contaminated products of personal hygiene, hazardous waste, organic waste 
including foodstuffs and putrescible waste, bitumen, toxic powders, burnt or fire damaged 
materials and the like. 

Moisture content 

Maximum moisture content: 

UK and EU:          
 10.00% 

ex-EU:           12.00% 

Baling standards (when baled): 

Medium bales: 1 – 1.5m high, 0.75 – 1.25m length of base, weight 4 – 800kg 

Big bales:  1 - 2.5m high, 0.75 – 1.25m length of base, weight 7 – 1,000kg 

Load weights 

Standard Contract load weight per: 

Shipping container (Standard or High Cube):     24,000 kg 

40ft Lorry (Curtain Sided or Walking Floor):     25,000 kg 

 
 

 

 

 

 

 

 

 

 

 

 

 


